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PREFACE. 


The revised edition of the Treasury Manual is primarily a 
reproduction of the first edition, including such alternations as have 
since been made through lists of corrections, The old orders have been 
scrutinized and modified according to the changes brought about 
in the rules, and procedure by the New Constitution under G, I. Act, 
1936, Old orders which have become obsolete have been removed 
and new orders based on Circular or General letters have been intro- 
duced, 

The main book has been divided into two parts. The first 
part has bearings on the matters dealt with m Volume I of the 
Civil Account Code or Part I of the Pinancial Hmidbook of the 
Local Government, Voliune V, and the second part oii those dealt 
with in V olume II of the Civil Account Code or Part II of tli e Pinancial 
Handbook, Volume V. Chapters on various subjects have been so 
re-axianged as to correspond with the arrangements followed in the 
Civil Account Code or the Financial Handboolr, Volume V. 

The only important change made is that the Appendix G has 
been deleted. This will appear as Appendix XX of the F.H.B,, Vol. 
V, Part II. 

Any errors, inaccuracies or omissions that may be noticed and 
any proposal for further modification may be communicated to the 
Accountant General, United Provinces. 


Allahabad ; 
15th hm 1939, 


S. P. VARMA, 
AcGountant-Generd. 
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No. 1— Payment into treasury. 


[Art. 1, O.A.C. and para. 19, 
p.i-r.B., voL. V.] 

1. School and College fees. — Salary hills of principals of Government 
Colleges and of Head Masters of schools are not paid unless accompanied hy a 
certificate that all fees, fines and other miscellaneous receipts for the month have 
been paid into tlie treasury — ((?. Z. No. Gi of 1871-72.) 

Note. — ^The above oortilloate is not roquircd in the case of Normal Soliools (Boys), and 
Model Girls’ Sobools in diatnots, as no fees aro lovied in Ibom, 

[Vide, D. A. G.’s Ordor, dated the 19th Depember, 1910, on a nolo put up by T. M. 
on Director of Pnbkolnskuction No. F.-3291/X. — 139, dated the 2nd Deoombor, 
1910, Dy No. ,31102, T. M. 5580, and Director of Public Instruction No, AC/ 
15-X— III-60, dated 11th Pobmnry, 192G, Dy No. C1020, T. M. 2076.] 

2. Government Press and Book Depot Recsipts.— All Government Press 
receipts should, in accordance with the general rule, he paid into the 
treasury accompanied by a memorandum (clialan) in duplicate. Monthly 
covering list [Form 24C (old) or 244 (new)] should he sent to the Accounts 
Office (even when it is blank) in a separate cover and not in the s.ainc bundle 
with the monthly treasury accounts for check and trail, emission to the Superin- 
tendent, Government Press. Care should be taken to show full particulars 
of all receipts in the list.— (Vo. 15 of JSf)8.) 

[Circular letter No. T. M, 8, dated May 21, 1926.] 

M6AGOA 
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The following instiuctions should be carefully observed in the preparation 
of the covering list ; — 

Form 246 (old) or 244 (new) (Government Pies'?) should include — 

Indian Lnw Report?, Act? and other hooks, sale of Government Gazettes, servjce-books 
village map?, cattle registers, Board of Revenue Forms, High Court Forms, 
miscsllaneoua forma and registers printed at the Government Press. 

Sale proceed? of" Patwanand Kanungo Rules ’’andof “ Survey maps ” should be shown, 
respentively, under “ VU — Land Revenue” — “ Patwari Miaoellaneoua Receipts” 
and ■■ Sale of Survey-General’s map? ” — {Nos. 3 aiid 33 of 1899.) 

3. Oinilted. 

4. Oiifitted. 

5. Receipt on account of Stationery and Rubber Stamps supplied to 
State Railways. — Under order,? of the. Auditor-General, tlie ch'ilans for 
money pail into tli » trea.?ury on account of the price of Stationery and Eiibli-er 
Stamp.? sunpli'd by th > KStati.in'.ir Omc , t'alcutt.i. to State Railway?, nuwt 
in future contain the following particulars, which arc to be noted from thci 
cbalaus in th.- remark.? column of Schedule of Central Revenue head.s of the 
monthly cash account against the credits to the head “ cost of stationery 
supplied from Stationery Office to State Railways under ” XLV. — Stationery 
and Printing, Central ” 


j 

Designation of officer. 

N’umlier and date of billji (or invoice) of the 
Stationery 0/lice. 

Amount paid. 





No. 2. — ^Departmental cash chests. 


[Art. 4, C.A.O., Von. I, and paba. -30, 

VoL. V.] 

All depaitiiiental cash ehe.sts, depo.sitod for .safe cirstorly in a Government 
treasury, within the terms of note 1 of -.-Article 4, C. A G. aiidpam. 3(1, P. H. B., 
I'ol. V, livtbt li ' kepi’, m tlie .strong-room, but, to obviate the incoiivenience 
caused both to the treasury and departmental officers by tlieir having to be in 
attendance evi^rv tim.? tli,‘ cash rdi.'St is resorted to, tlie followimr arrangements 
can be, made : — 

(1) A d'jpartmr-ntal officer should have acce.ss to the ciitst in the strong- 

room only once a day at a fixed hour, to be .settled bv the Trca.sury 
Officer in communication witli him. 

(2) If an oificer s cash ch'est is sulij;ct to fivqueut r^ snrl , lie may Icecp 

a subsidiarybox, v.dth suffici-mt amount for cnireiit I'.'fiuirenieuts, 
m the trea.siirer’s room al his ou'ii risl'. 

(b) In other cases tlure is no objection whatever to dcpartnieiitnl officers 
keeping their chests in the treasurei'.s room, hut they must 
understaii.l that the boxes are kept tliere at tlveir own risk. 
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(4) The Nazirs of civil courts which have no police guards should have 

access to the cash chest in the treasury strong-room twice a day 
at fixed hours, to be determined by the Treasury OfBoor in con- 
sultation with the court concerned. 

[G 0, No. 124/X— 80, dated the 14th January, 1911 , Dy No. L. G./S7Q3, T. M. 6674.] 

[G. 0. No. 7685/X— 60, dated the 27th April, 1910; Dy. No. L. 6. 515, T. M. 1063. J 

(5) Deleted. 

2. Treasury Officirs should communicate the order contained in the Note 
under Para. ;]6 of the hhnancial Hand Book, Vol. V, Part I, to all officers who 
may have placed, or in future place, cash cheats in their custody, in order 
that it inav be cliarly understood under what conditions access to tin* che.st 
will be perimssible 

3. Oi}intcd. 

■i. Omitted. 

5. The G-overnmeut have approved the use of Biighah or Sparling or Ha 
Deve patent looks on boxes and oth^r departmental chests kept in the treasury 
stroiig-roonia for safe custody. 

[Ciroular lottar No A. M C. Oh. ,S9, datad March 30, 1920 ] 

0. Oniitlcd, 

3.— Grant o? receipt and use of chalan. 

[Art. 5, 0. A. 0. and para. 31, 

P. H. B„ Vol. Y.,], 

1. .Cases in which no receipts to be granted. — ^A separate recciiit is not 
neceAsary for money credited into the treasury for issue of Kemittanco Transfer 
Receipts and cash orders, except in the latter case when the money is ]jaid 
into a branch of the Imperial Bank of India (case ending with A. G.’s letter 
No. T. M./1015, dated the 22iid March, 1907). 

Note. — W hen a bill, payalile partly m caqh and partly by IraiiRfer, ih Hunt to tho Tiiiporial 
Bank of India for enoashmenfc, it aboald bo accoinpaiiiwl by a chiilan in ruspocli of tlio portio n 
to be credited by transfei to auuio head of account. 

[Cage endiii" with dospatch No T. M /974 — 976, dated the 4tli January, 191!).] 

2. Deleted. 

3. Deleted. 

4. A duplicate signed copy of the chalaii should be furnished to Post- 
masters for record in their ollices as voucher in support of the remittance made 
to the treasury for the purchase of stamps. 

[Circular lottcr Nu. T, M. 51, tlatoil Deoomber S, 1927.] 

5. Deleted 

6. Deleted, 

7. Chalans, Signatures on . — CJhalans for credit of money, either 

at the treasury or at the bank, should always bo .signed by the remil, ter, as this 
is an indispensable safeguard against fraud and mi.sappropriatioii. 

Exception. — Chalan.s for credit of money on account of income-tax need 
not contain the signature of the remitter. 

Explanation — If money is received on Government account by a respon- 
sible ministerial officer, such as the Nazir in the Collector’s office who has 

a.2 
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to keep under departmental rules accounts stowing receipt and remittance 
to tte treasury of all sums passing thiougt tis iands, wiiot accounts under 
departmental rules are checked by some Gazetted Officer such a ministerial 
officer may he deemed a “remitter” for the purpose of this standing order. 

[Circular Mo. 15, dated the 7th November, 1903.] 

8. Deleted. 

9. Deleted. 

9-A. Deleted 

10. Deleted. 

11. Whenever money has to he remitted to the treasury, and the officer 
who ought to remit it ts absent from headquarters, the chalan should be signed 
by anotlier Gazetted Oflieer, if any, attached to the same office. If there is 
no other such officer, the chalan may he signed by the head Non-Gazetted 
Officer. 

Noxn 1. — Chaims, when order to deposit money hat been passed, may he signed by such 
soborJmate oliiciaU as the District Officer may determine for the purpose 

C. G.'sNo. I73S, dated the 9th November, 1904. 

Note d. — S'ervioo Stamps shall be sold from local depots to Government officials and to 
p3r9on„ -ip-*'- iall r authoriiet t o rmnhv:.’ and use service stamp.=i in accordancs with the procedure 
laid den-n in Artieb 9.1 of the Civil Actoiiiit Code. Yol. [. read with rule 41 of Appendix 9 to the 
Civil Account Code, Vol. II. 

12. Opium department ciialans. — Gomashtas of the Opium depart- 
ment are authorized to sign chalans for money paid into the treasury on account 
of surplus balance of the Opium department. — (No. 37 of 1901.) 

13. Civil court chalans. — Civil Court Amins and Central Nazirs of Judges' 
Courts are allowed to sign chalans when paying money received by them into 
the treasury. 

[A. G.’s No. ,30735, dated 22nd March, 1902.] 

14. Proprietors of land or their authorized agents who are, under para. 3 
of Board's Extant Circular No. 1 — III, permitted to pay the land revenue 
direct into the treasury instead of at the office of the Tahsildars may sign 
chalans. 

[A.-G *5 No. T. M, 207, datod the 3iid Julv. 1901.] 

15. (a) All Treasury Officers (except Meerut, Agra and Cawnpore) are 
authorized, under .Article 410 (a) (3), C. A. C. and para. 608, E. H. B., Vol. V, 
to receive Porest remittance.? made without the countersignature of the chalans 
by a Foiest Officer. Such chalans should shmv the Forest division on whose 
account the money is paid. A copy of each chalan should he sent by the 
Treasury Offirer to the Pore.st Officer concerned, in order that the revenue 
may he brought on to his book.s. 

[Circular No. R./I, dated the 31st May, 1908.] 

(h) Eemittance by purchasers should he accompanied by Chalan form 
in duplicate, one copy being given to the remitter who will send it to the forest 
officer directly concerned and one copy being retained by the Treasury Officer. 
The Divisional Porest Officer concerned will enter in his accounts aU revenue 
remitted by contractors from the entries in the range accounts supported 
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by the chalau issued to the lemitter and will verify the entries from the con- 
solidated treasury receipt. 

[G. 0. No 546/XIV-14, dated 25tli June, 1929. Forest Department, File No. 9- 
CoUection No 1 of 1930.] 

(c) Cheques drawn on bunfe ate ' negotiable ' instruments, but cheques 
drawn on treasuries are not negotiable, as laid down in Article 9 (1) of the Civil 
Account Code, Volume I, as amended by correction No. 100, dated the Ist 
October, 1935. 

[Case No. T.M./rV-48, Volume 11 — Dy. No. T. M./812.] 

[Circular No. T.M./rV-4a(2)/774, dated November 3, 1938.] 

16, All receipts granted by the treasury should be signed in full by the 
proper officer, Articles 5 and 266, C. A C. and paras. 31 and 417, F. H. B., 
Vol. V 

[General letter No. T. M., 32, dated the 2Sth October, 1016.] 

17. When the Chief Accounting Officer, East Indian Railway, has to 
deposit money into the Lucknow treasury in payment of claims against the 
Railway by the Government officials named below, he should tender the money 
at the office of the Deputy Commissioner, accompanied by a chalan in triplicate, 
which after being dealt with under Article 302, C. A. C,, and para. 478, F. H B., 
Vol. V, will be returned for crediting the money into tlic Bank. There the 
money will be received and credited to the proper head of account and an 
acknowledgment granted to the payer on the original and duplicate chalans, 
the triplicate chalan being retained by the banlc and forwarded to the Deputy 
Commissioner, with the daily account ( vide Accountant-General's order, dated 
the 30th October, 1918, and his office letter No. T. D./1002, dated ihe 2nd 
November, 1918, T. M. No. 1893). 

(1) The Legal Ilomenihi’ancer to Government of the United (‘rodnce.s. 

(2) The Superintendent, Government Printing, India. 

(3) The Controller of Printing, Stationery and Stamps, India. 

IS, Wlion income-tax is paid into a treasury or sub-treafiury h]'' moans 
of a postal money-order, the treasury nr sub-treasury officer should take out the 
coupon of the money order and jiaste it on the first portion of the income-tax 
chalan (i.e., the portion intended for the income-tax office) and enter thereon 
the name and address of ihe sender (assessoc) and the amount in the 
first two portion, s of the chalan before crediting the money into the treasury. 
The thud or ihe receipt portion of the chalan will not be rerjuired to be Idled 
in, as the payee will receive, through the post office, the acknowledgment of the 
treasury or suh-treasmy officer for the sum remitted. 

[Virh A.-G.’a Goncr.al letlor No T. II, 83, dated the litli June, 1 023. | 

19. Deleted. 

20. The Ibllowing ])mccdar.‘ hoidd u'variaLly h ' O'Xi.’T'aid to facilitate 
the accounting andpay]n'‘'itorcb:ii-gi.ri for the Mi.d'iti.nance of (Non-criminal) 
well-to-do patients cmfinfd in th • fdcntal Hospital of Ilia United Provuiccs ; — 

(r) The Distri.h .Magistrate, who fix-'s tbe rate, of the co‘;t of main- 
ten.n.nc ' of .a lunatic, nliould :it the ti ne of passing the roc. ption 
order, direct tiie patieiits’ ndatiw' or the friend resjionsiblu for 
his/her raiuntcnancc, chiirgcs to depo.sit the money in the un.arsst 
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treasury, and to forward a copy of tie chalan to tic Supermten- 
dent of the liospital for information and record, buoli chaians 
.should be prepared in triplicate one copy to be retained m tHe 
treasury, and two copies to be handed over to the depositor, 
who .should keep one for himself and forward the other to the 
Superintendent of the hospital foi’ record. 

(ii) In the case of patients belonging to Indian States oi other provinces, 
naraient.s should be made either by money orders or cbeques. 
Such cheques must in all cases be ” Crossed ” as 
paragraph 2."> of the Financial Handbook, Volume V. 
money rec,-ived through money orders and cheques should m 
accordance w ith paragraph 484 of Financial Handbook, Vol. , 
Part II, be forwarded to the local branch of the Imperial Bank 
w iih a chalan in duplic.nto one copy of which will be retained by the 
Banlr for transniission to the (killcctor and the other will be 
returned to the vSuperintendent of the ho,spital for record in his 
office. 

Note.— Croaaed olieques on banks which have clearing accounts with the Imperial Bai^ 
will be accepted by the bank in payment of Government dues at places where treasury busino s 
is oonducted by the Imperial Bank of India. 

[G. 0. No. 1953/V.428, dated 2nd May 1935, T M.-Case No, XVIII-I ] 

21. Chalans in triplicate may he accepted in resjiect of excise dues credited 
into the heiubjuirter treasuries. 

[G. 0. No. B.116i)/X, dated the lOtb June 1933. T. M. Case No. IV-70 (1).] 

22. Chilians in tripUcate may be accepted in re.spect of the amounts 
credited into treasuries, by the local bodies and other institutions on account 
of audit fees of the Examiner, Local Fund Accounts. 

[G. 0. No, B-L742-X-234 dated the 23th September 1935, Dy. No, T. M.-810, Case 
No. IV-70 (1).] 

Ko. 4. — Payment of land revenue and miscellaneous revenue into tahsils by 
means of money-orders. 

[Abt. 49P, C. A C. ASP PABA. 695, 

F H. B., Vol. V.] 

1. Two kinds of money-orders will be issued, tug., land revenue money 
orders and raiscellaneou.s revenue money-orders. The former are to be used 
only for the remittance of laud revenue or cesses and the latter for miscel- 
laneous revenue, 

[Board’s Circular No. 4-XII.] 

2. depaiate lists for land revenue and miscellaneous revenue money- 
orders resp.^ctively wdll be sent by the post office to the Tah,sildaT. On the 
return of tins ‘ list^i. dulv signed by the Talisildar, the Postmaster will grant 
in exchang' for each list a Glii qiif representing the value of the money-orders 
accepted hr the Tah.3ilJar. On receipt by the Tuhsildar of these cheques 
the amount .s tli.-reof will be credited in the Tahsili accounts as land revenue or 
miscellaneous revemie. as the case may be, and debited as post office charges 
against a separate head “ Revenue Money-Order Payments ”, the cheques 
being sent to the district treasury wdth the tahsili siaha of the day in which the 
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transactions have been recorded. In the district treasury accounts the amounts 
of the cheques will be credited to the revenue heads concerned, and will be 
charged in the Register of Post Office payments in a separate colmim headed 
“Revenue monev-order payments’’. These charges should not, as heretofore, 
he takoii against the monthly ktter-of-credit of the Postal department. 

3. Tahsildars will promptly return to Sub-Postmasters on the 31st March 
(befoi'e the hour the postal accounts for that dajr are closed) all the revenue 
money-ordois for which cheques have been given hy Sub-Postmasters, not 
only before hut also on that date, in order that all the transactions for March 
may, without exception, be incorporated in the accounts of the financial year. 
{No. 03 of mi-92.) 

i. (t) The following Estra-Dopartmental Sub-Post Offices have been 
authorized to deal ivith the sub-treasuries at those places for the purpose of 
payment of revenue money-orders only hut should not be allowed to draw 
any money from the sub-treasuries ; — 

1. Maujhanpur, Allahabad District. 

3 Meja, .Allahabad District. 

3. Karchana, Allaliabad District. 

4 Robertsgaiij, Mirzapur District. 

(«') The Cliuuar Talisil, E.vtra-Departmcntal Sub-Office is not to deal 
with the sub-treasury at Clumar direct. Tile oJfice is financed by the Chunar 
Suh-offico. 

[T M Caso No. IV.219.] 

No. 5.— Land revenue of one district may be credited in another district within 

the province. 

Land revenue realized upon a certificate issued under the Revenue Recovery 
Act, 1890, shall not, if thc! district of issue of the certificate aud the district 
of realization are both within the United Provinces, be remitted to the officer 
who issued the certificatr, hut shall ho paid into the treaimry of the district 
in which it is realized, an intimation to the effect that the araount has been 
realized being sent to thc officer who issued the certificate for the purpose of 
noting the realization in the departinental accounts of Ids district. 

fCiirular No. T. M. !57, doled tha 22nd March 1910,] 

No. 6. — ^Receipt under the Arms Act. 

1. The minor head “ Cash receipts under the Arms Act " has been opened 
under the major head “ Police ”, with a view to provide for licence fees paid 
in cash, as by section 17 of the Indian Arms Act (No, XI of 1878) such fees 
may be paid otherwise than by stamps. 

2. Fines imposed by a Court of Justice for breach of the provisions of 
this Act, and receipts from the sale-proceeds of arms, etc., confiscated hy order 
of such court, should be credited to “ Administration of Justice — (No. 37 of 

ms.) 
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No. 7. — Eeceipts on account ol Cemetery Endowments. 

Amounts on account of Cemetery Endowments should he shown in 
the treasury accounts under the heads “ Ordinary ” or Special , as the 
case may be. 

[Me G I./H. No. !391, dated Simla, the 7th April, 1906.] 

No. 7-A.— Receipts on account of marriage, burial fees, and sale of grass, etc. 

1. Fees for marriages under the various Acts are credited to the respective 
detailed heads under “XXXVI. — ^Miscellaneous Departments, Provincial, 
Miscellaneous ”. 

2. Credits on account of Government ground fees, etc., should be shown 
against “ XL VI.— Miscellaneous Receipts, — Central — other fees, fines and 
forfeitures ” in Treasury Form No. 129. 

3. Credits on accoimt of sale of grass, etc., in cemeteries and church com- 
pounds should be credited to ‘'XLVT. — ^Miscellaneous— Central — Miscellaneous” 
in Treasury Form No. 129. 

[A. G.’s Circular No T. M./71, dated the llth March, 1936.] 

No. 8.— Stationery receipts — Central. 

Only stuns representing the cost of stationery supphed by the Controller 
of Stationery, Calcutta, should be shown against the three detailed heads, 
Buhordinate to “ XLV. — Stationery and Printing — Central — Stationery 
receipts ” other receipts arising from the supply of stationery from Calcutta, 
e.g., price of stamps supphed by the Deputy Controller of Stationery, Calcutta, 
in payment of his transfer account, should be taken against the head “ Other 
Eeceipts ” subordinate to the same major and minor head 

[General letter No. Bk./39, dated the 2nd December, ISOS ] 

2. The cost of packing and freight of postage stamps despatched to this 
province for sale should be debited to Central Revenue. The existing procedure 
for obtaining postage .stamps along with court-fee and general stamps should 
continue and that the packmg and freight charges should be apportioned 
according to the weight of each kind of stamps in the consignment. 

[G. 0. No. C.-USS-SS/N— 368, dated the 1st Aprh 192+.] 

No. 9. — Pre-audit of claims more than six months old. 

[Aet. 8, C. A. C., Aim paea. 74, 

F. H, B., VoL. V.] 

1. WTien .submitting supplementary bills for pie-audit, the following parti- 
culars must be entered therein, in the absence of which the bills will not be pre- 
audited for payment : — 

(fl) The reasons why the amount claimed in the hill was not drawn 
before. 

(6) The source {viz., the particular item of “ Saving ”, “ Held over ”> 
“ Undisbursed pay ” and “ Fines ”) from wliioh the amount is 
to be met. This should be correctly stated. Such amounts 
cannot be met from “ Provincial savings ” or “ Budget grants ” 
as is incorrectly noted by some drawing officers. 
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(c) Any other information which will facilitate audit and preven 
unnecessary delay. — (No. 3 of 1901.) 

Note 1.— The rule m daueo (6), AiIicIb 8, C. A. C„ and clauee (a) of para, 74, ^ ^ 
Vol. V, does not apply to contingent charges which are passed against budget giants, m y 
to periodical contingent charges (such as rental rates, etc ) for scales a^ve letn i 

competent authority. 

re. G ’a No. 2810, dated the 2.'ith Jaminry, 1907, and A.-G.’a Ciuiilar No. T. M. 19, 
dated the 12th Eebruory. 1007.] 


Artiola 


Note 2.— No separate letter authorizing the encashment of arrear bills r«-ttuditcd under 
Artiola 8 (61, G. A. C , and para. 74 (n), F. H. V , Vol. B, will be isflued hy this ofiico. buch mua 
may be cashed on tho authority of the payment order endoisul cm the loll. 


[T. M. .12, dated the 28tu Oetoher, 1907.] 

Note .I. — ^The period of six luontha and one year, referred to in Article 8 (6) and (c) of the 
0. A. C., Voliiine I [Paragraph 74 (a) and (4) of the Financial Hand Book, Volume V, iar J 
ahould be counted from the dato wlieu retrospective oideia arc issued by Heads of omces, sanc- 
tioning the promotions and acting arraiigenienls nhich give rise to the arreni claims. 


[T. M. Caao No. IX-f.?— 1934.] 

2. Bills pre-audited and passed for payment hy the Accountant-General 
may be cashed at the treasury upto the hmit of six months from the order 
of payment, a fresh order being required thereafter. 

[Case ending G. A.-4/84, dated tho 4th April, 1938.] 


No. fO.— Stamp duty. 


[Art. 12, C. A. 0., and para. 47 (m), 

F. H. B., Vol. V.] 

1. Eeceipts for all sums exceeding Rs. 20 must he stamped ; unless they are 
exempt from stamp duty under the rules issued under the Stamp Act as 
contained in Articles 11 and 12 of the Civil Account Code. 

2. As paynaents on account of post-bellum relief to Indian nou-commis- 
sioned officers and soldiers arc of the nature of a gift and shotdd be treated 
as payments without consideration, receipts for payments on this account 
are therefore exempt from stamp duty. 

[Circular lottei No. T M. 35, of 1921-22, dated July 22, 1921. J 

3. The receipts issued hy the Manager, Reserve Bank of India, Cawnpore, 
in Heu of the purchase price of Treasury Bills need not be stamped in terms 
of Article II (1) (a), Civil Account Code, Volmue I, as such ti'anaaction.s are 
effected by the Reserve Bank of India on behalf of the Government, 

[Letter No, Cy 1044 of 22iid,luiic, lO.'lo, from (lin Goiitrul AccoiintH Offico, Uiu'i'cnoy 
Section, Hosoivo Bank of Iiidiii, CV.Icuttn, L). No, T. A1./405, Gasu No. I', M.-IV- 
2 Br,.] 


No. 11. — ^Impressed lal’els to be affixed to instrimients by Board of Revenue. 

The Local Government lias authorized the Junior Secretary, Board of 
Revenue, to accept the amount of .stamp duty in cash and to purchaso im- 
pressed labels from the local treasury in exceptional and urgent cases when 
labels are to be affixed to instramento. Impicased labels should be issued 
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to that officer for cash remitted to the treasury as per requisition in Board 
of Eevenue form No. 514, and the Treasury Officer is authorized to acknow- 
ledge receipt of the total amount shown in the requisition itself, the number and 
date being invariably noted on the receipt. 

[-A. G.’s letter No. T. M 862, dated the 7th December, 1920.] 

Wo. 12. — Preparation of voucher. 

[Aet. 13 (b), G. A. C., AND PARA. 47 (b), 

B. H. B., Von. V.] 

1 . When an Indian official .signs an Enghsh voucher in the vernacular, a 
translation in English of his name should be legibly written below. — ((?. L. 
No. 6 of 1873-74.) 

[See also paragraph HI.] 

[Art. 13 (g), C, A. C., .and para. 47 (g), 

E. H. B., VoL. V.] 

2. The Local Government having dispensed with the countersignature 
of Inspector of Schools on the pay bi]l.s of Deputy Inspectors of Schools and 
their subordinates, such bills should be paid on the signature of Deputy Ins- 
pectors of Schools without requiring the countersignature of the Inspectors 
of Schools, This order does not affect tentage allowance which requires the 
sanction of the Inspectors of Schools and .should be drawn on a separate bill 
in the establishment bill form. 

No. 13. —Examination of arithmetical calculation in bills presented for 

payment. 

[Art. 17, C. A. C., and para, 77, 

P. H, B., Von, T.j 

Under the note to Article 17, C. A. C., and para, 77, P. H. B., Vol. Y, 
the Treasury Officer is required to check all arithmetical computations in 
the hill.s presented at the treasury for payment, including the calculation of 
a salary drawn for a broken period. 

[C.-G.’s No. I2J-A anU A ,44 — 20, dated the ICth .Tune, 1020, A Cireutar No T. M. 

16, dated the 2nd Fcbruai y, 1920 ] 

No. 14.— Numbering of cheques of the Bombay, Baroda and Central India 
Railway and East Indian Railway. 

[Art. 21, C. A. C.] 

1. The cheques of the Bombay, Baroda aud Central India Bailway have 
been specially exempted from hearing the hook number in addition to the 
consecutive cheque number. 

[0. G.’a letter No. ,56S, dated the Ifitli May, 1908 ] 

2. The cheques of the East Indian Railway is, sued on the Imperial Bank 
of India, Allahabad, are also exempted from the addition of a special hook 
number. 

[G. G 'a No. 2423, dated the 24tli -January. 1908. Diary No C. G./971-a7g9.] 
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No. 15.— Method oi correcting a set ol figures referring to one item, 

When one or more figures in an amount require alteration it is not sufficient 
to alter merely those particular figures and initial the correction. The whole 
entry should be scored out, the correct amount entered, and the correction 
attested. For example — 

i 

183:6:2 

(The correction of 2 pies into 4 duly attested) is not correct, as the entry may 
be altered subsequently to — 

223:7:4 
183 : 5 : 2 

without the attesting officer’s knowledge. The proper methods of correction 
is — 

183:5:4 

183 : 5:2 

dulv attested. 

[Giroulai' luttev No.T M, 17, daled the 7th NoTCiuber, 11)0.7, ivml ArUcli' 111, Civil 
.‘tcfount Code,] 

No. 15-A. — Endorsement on hills. 

(t) In the case of pay and travelling allowance bills of establishineiit 
and bills for office contingencies, etc., which are not negotiable iiistrumont. 
when the drawing officer requites payment to be made through some other 
person, he must specifically endorse an order to pay to that specified person. 
Merc signature of the drawing officer is uot sufficient. When an officer has 
authorized payment to a certain person and payment is made accordingly, 
the signature of the officer i,s a good dmeharge, and Government is protected. 
The Bank will also be protected if it pays the money to .such person and takes 
his signature iu token of payment. 

The practice of makmg a second or intermediate endorsement on tliese 
instruments is not permissible. 

[Auilibor.Gaiisral’tj latter No. 1.703-Admu. C./K. W. IWMIO, dated tlo' ISLli Nuveill. 
her 19.31, Cnso No. T. M./rV-37 (1).] 

Note.— Under note 2 to p.ara. 176 of Ninaucml Hand liook. Volume V, Part t, a ayntoiii 
Ql paying bills direct to the SuppUers on mitingent bills ciidorsod hy Government Hervants to 
whom the nrtic o.s are suppljod, ia permisaiMo. This aj-stoin hna been extended to all piiymonts 
01 Its. and above m^e to oontiaetorn oi aiippliiTH in the Jail Doiiartmmt. Thoao bills may 
06 re-eiidoraed by the Contraetor.s or firm of suppliers in favour of their hankorR na such an 

endorsement does not pass any title or tend to make the hill urgnliable and ia made lor eoUec- 
tion only. 

[A. G.’s Circular letter No, T. M. 1, dated the lat April, 1937, to all Trea.snrv Officers 
IU tlic United Provinces of and OucUi.J 

(ii) The above order is not applicable to personal claims (Pay and 
travelling allowance, etc.) of gazetted Government servants. The rule in 
^bmle 49 of the C. A. C. (paragraph 110 of the Financial Hand Book, Volume 
V, Fart I) limits the endonsement in these cases to some well-known banker 
or agent and as such the pay and allowances, etc., .should ho paid onijr upon 
the personal claim of the gazetted Government servant, concerned .and on his 
personal receipt or at his written request or order to some well known hanker 
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01 agent. These orders are not intended either to require the personal attend- 
ance of the officer or to prohibit the practice of paying the salary and other 
allowances of the officer to hia peon or meaaenger, but the officer may not endorse 
such bill in favour of such a peon or messenger. There is, however, no objec- 
tion to the peon or messenger to whom the amount is paid being required by 
the treasury to place his signature or thumb impression in a register (Treasurer’s 
cash book) in acknowledgment of having received the amount. A Govern- 
ment treasurer or head clerk of an office cannot be treated as an agent within 
the definition. A Government treasurer is not necessarily a well-known 
banker for the purpose of the rule, and consequently the practice of making 
endorsement on bills in favour of a treasurer or any other single person such 
as a head clerk or Superintendent of an office should he prohibited. But 
if a treasurer transacts real banking business and is well known as a banker 
there is no objection to his collecting amounts due on bills of the nature 
mentioned, but in that case it will be necessary for audit purposes that a certi- 
ficate should be endorsed on each bill as foEows under the signature of the 
Treasury Officer : — 

“ Is a well-known banker.” 

To prevent any increase of work the certificate may he given by means 
of a rubber stamp but of course it must be signed by the Treasury Officer. 

[Circiiiir httcr No G. A, D .■?2, dated Febniary 24, 1!)04 and Circular No. T.M./IV- 
S" 1)9, dated the J9th Fchtnary, 19.23, piiblijihed in Port V of ibe U, p, QaxetU, 
dated the 25th February, 193.3 ] 

IfuiB. — When the p.ayoe (the Govcriicueiit servant) endorse.? his biU in iavour of his banker 
and if the bank.*!' endor-ics it in favour of a third person (the messenger) the banker’s endorsement 
does not affect the admissibility of either of the tuo endoracments, 

[Auditor General’s letter No T -,5fiS-Adiiin. I./68-.37, dated the 7tli July, 1037, D< 
No. T. .VI./68.5, Case No. T. M./I\^37 (1).] 

{iti] In the case of payment of income-tax refund voucher there is no 
objection to payment beuig made to the messenger duly authorised by the 
payee, provided that the receipt at the foot of the instrument is signed by 
the refundee or the payee himself. The disbursmg officer should, however, 
take all reasonable precautions to see that the payment is made to the refundee 
himself or to a person duly authorised by him to receive payment, 

[.Auditor Gcneoil’s Nn. 'r.-3S7-Adain -11-69-63, dated the Gtli June, 1933. Cuas T. M. 
IV-:i7 (I).] 

[iv] In the case of Security depo.sit Payment orders or other siimlar uon- 
negotiable instruments of personal claims, the claimant who desires to obtain 
paynaent through a messenger should sign his name on the face of the voucher 

and endorse it “ iieceived payment through (messenger)”. 

A Security Deposit Payment order on the Imperial Bank of India should be 
considered as a cheque under section 6 of the Negotiable Instrument Act 
and is transferable by endorsement. 

[Anilitur ifcucral s No. J'. 140-Adinn.X./85-34, dated the ihit Mav, 1934 and letter 
No. Ji. H .S./G. 009, dated the 7r!i July, 1934, from the'Kead Office of the 
Iiiipcriul Bank of India, Calcutta. C-i-r T. M./IV-37 (3) ] 

(h) [u connection with E. T. R.’s the procedure prescribed in para, 576 
of the Financial Hand Book, Vol. V, Part II should be foEowed. 

[Treasury Alanual, No, .53, dated the lOtb October, 1934.] 
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Contractors and others who are paid their claims against Government 
by cheques sametime make over the cheques to the collecting Banks without 
the usual endorsement to the effect that payment should be made to the Bank. 
The Banks endorse the cheques “want of payee’s endorsement guranteed, 
and placed to the credit of payee’s account” and present the same at the 
treasuries without the payee’s endorsement thereon. It has been decided by 
Government in consultation with the Legal Eemembrancer that such cheques 
should not be honoured without a proper endorsement by the ])ayee, as an 
endorsement by a Bank, when the payee’s authority to pay to the Bank 
is wanting, does not protect Government from a second claim by the payee, 


In the case of banking treasuries, however, the Treasury Officers are not 
always required to examnie the payee’s endorsement on cheques while according 
to pay orders, w'de paragraph ^89 oflinancial Hand Book, Yol V, Part 11, and 
in these eases, therefore, it would devolve upon the Bank to obtain the neces- 
sary endorsement from the payee. 


[Accountant Generars Circular lottor No. T M.-IC, dated llio 2!)tli Juno, 1930 to all 
the. Ti'cifiui’y OfficerB and Agent? of the Irapeml Bank of India, puhlished 
in PartVofthoU P. Gazette, dated the Stli July, 1930, T.M. Cage No, IV-18. 
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Chapter 2.— Cheek on receipts. 


REaisrRA'nox fees — Receipt 16 

Verification of receipts and 

DISBURSEMENTS OF THE ReoIS- 

TEATioN Department 16- 


Verification of cheque receipt 
BOOKS OF THE CBUnNAL COURTS 17 
Fine State.ment . . 18 

Recoveries of rent on build- 
ings AND LANDS . . . . 19 


No. 16. — ^Receipt of registration fees. 

[Art. 31. C. A. .\nd p.ap.a. 87, 

F. H B., Yol. V.] 

1, When fees are remitted to a tiea.siiTV or sub-lreasiuy under rule 92-A 
(below) by means of postal inonev-ordeT.s, the ca.sli received from the postman 
should lip credited in the usual way. care being taken against the inadvertent 
adjustment of these money-ordcr.s by book transfer, as Article 199, C. A. C., 
or para. 695, F H. R . Vol. V, does not apply to them. 

2. The instructions contained in para. 1 above, apply to .sub-treasuries 
also, and should he conununicated to the officers in charge of them. — {No. 5 of 
1898.) 

[Eitraoi from the RwisitI Roji-.tration Rules publisliB.l m Government Guzettu of 38th Starch, 

1898 .] 

02..A, Where there is no treasury or »ub-treasury at the same place as the Registration 
otfico (witli the e-wepti'in of three offices of Chakia. Dudlii and Konrh m the Sfirzapur registration 
district, for wliicli special arraiigcinoiits c.vist). the loJIections .«liall be remitted monthly to the 
iie.'irost tre.isiiry ni siih-trcasiiry of the revenue distiict in iviiich tlic office is situated by postal 
money-order, in time to admit of tlieir lieingjni lulled in the accounts of the month tlion current, 
and the folloiving procedure shall he ohsen ed in lining .so . — 

+ r 1 !!. 

II. — Tii‘ Sjuh-Re'iitrar sliali make out a money-order on one of these forms, hlling in 
the name of the iiio-t convenient post office and other particulars, and making 
it payable to the o.iiecr in charge of the treasm'y or Bub-treasuiy to ivhieh the 
iiianey is to be rotiiitted. He sliimld note briefly on the counteifoil and the 
I oupon the liLail... to ivhieh the remittance is to be credited, as hud down in rule 91 
of the Keoistr-itinn Manual, for his own and the Treasury Officer’s information. 
The Suh-Ilcgutr.ar shoulil, at the same time, hll in the usual form of invoice (Eorm 
No 38, Appeiidi.v III, showing the paiticulars of tile icmittance m.ade, and send 
it to the Registrar of the ilistrict with the receipt granted to him iiy the post office 
tor the money order and the commission paid thereon, for his ini'ormatton as to 
the amount remitted and the amount paid as money-order commission. The 
Ticasiiry (Iflicer, on receipt from the post office of the money-order, mil sign and 
i].i,te the mcmey-ordi'i' and return it to the po-,t office, after cutting off the coupon. 
Tile lu'linuwl'jilgiuent oi the IVeasury Officer will in due coiir.se he delivcied to the 
.8u!j-lTe'.iistrar by the post office and should he affixed to tlie eonnterfml of the form 
in the money-order hook in support of the payment. Inthe.se cases the coupon 
will take the plaee of the chalan or invoice of cash remitted (Form 2S, Appendix 
ill), and the post office acknowledgment of the payee, i.e., Iho Tre.asury Officer, 
will take the place of the treasury receipt. 

No. 16-A.— Verification oi receipts and disbursements of the Registra- 
tion Department. 

The Govornuient have decided tbat monthly returns of both receyits and 
disbuisenients should be verified by treasuries. According to the revi.sed 
rule 81 of the Registration Manual (Part II) an amalgamated .statement of 
receipts and disbursements for each revenue district should be prepared in the 
Re&istTaT'.s office and sent to the headquarters treasury concerned for veri- 
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fioation. Tte total dgutes for the revenue distirct should correspond, with the 
treasury credits and disbursements. 

[G 0 No B,-.o52/X, dated tho lethMaroh, 19.13, Dy. No T.M./24] 

No. 17.— Verification o£ cheaue receipt books oJ the criminal courts. 

[Aet. 34, C. A. C., ANn para 87, 

P. H B, Voh V.] 

All receipts of a criminal court, whether on account of fines, forfeitures, 
deposits or under any other head, .should be entered in the olieque receipt 
book when it is sent monthly to the treasury for verification. Each item 
noted therein will be checlced with the amounts entered in the treasury registers 
of (1) Admini.sfralion of .Jinstice, (2) Muuicijial, and (3) Cantonnient Fund 
receipts, and (4) Griiainal Court depo.sit.s, any diserepauc]’' found in the course 
of verification being recorded clearly on (lie fly-leaf for the infornnition of the 
court concerned. The forfeitures remitted to the tieasury by the Nazir, or 
in any way except through the court, should, however, be verified yearly. To 
facilitate the verification the receipts of the different courts should, as far as 
possible, he entered in sejiarate columns, the blank cohimn,s available in the 
Administration of Justice receipt register being utilized for this jmrpose. In 
districts having a large number of criminal court.s, bowever, a .sub.sidiary registoi', 
sbowing the necessary details, may be maintained in manuscript, and the 
daily total only of it need be entered in tlic Judicial receipt rogi.ster, In tlie 
sub-treasury or tahail siaha details of the various receipts of tlic diil’erent 
courts should be furnished in the “ Remarks ’ column. 

[Ciroulai' Nofl, 24 anti 25, dated the 11th Dcctiinbor, lEK).*!.] 

No. 18. — Fine statements. 

[Art, 35, 0. A. 0., and para. 88, 

P. H. B., VoL. V.] 

1. The following instructions are issued regarding line,? imposed in one and 
levied m another district. Tlie fines are to be credited to the proper head 
of account in the district of realization. They are not to bo remitted to the 
district where imposed. The officer by whom the fine is realized will send 
immediately on realization of the fine, an advice of realization to the officer 
by whom the fine was imposed. By the latter officer the line will be entered 
in hia fine statement of the month in which the fine is stated in (,he advice 
of realization to have been recovered, with a note that tin; amount was reahzod 
and credited to Government iu such a district. The fine will not aimear in 
the fine statement of the officer by whom it avas realized. liefiiuch of simli 
fines will follow the n.sual rules 

2. The officer wbo pas,ses the refund should havo tlio bill completed either 
by obtaining a certificate of credit (to be attached to tins bill) by the Treasury 
Officer of the district in which the fine is realized, or by sending tJie bill to him 
for filling in the columns 4, 6 and 6 of the Code Form 17. The bill thus com- 
pleted should be presented at the treasury for payment. 

3. The officer ordering a refimd must, before signing the refund certificate 
in the refund voucher, take the precaution of satisfying himself that the refund 



16 


TREASURY MANUAL, 


has actually heen noted against the original credit in the departmental accounts, 

—(No. 16 'of 1900.] 

i. The submission of the monthly returns of fines to Account Office has 
been discontinued in this province and the Account Office does not exercise 
any check over the receipts or refund of fines. 

No. 19. — Recoveries of rents on buildings and lands. 

[Paea. 92, F. H. B., Von. V.] 

1. The folio-wing procedure should be observed to guard against the 
omission to recover the enhanced house-rent due to an increase in the emolu- 
ments of Government servants occupying Government residences — 

(j ) In the case of Gazetted Officers who are occupying, or who generally 
occupy, Government residences under the charge of a B. and R. 
division of the P. W. department, a copy of the pay slips issued 
ftom 1st January, 1924, onwards rviU be forwarded by the 
Principal Auditor to the Executive Engineer of the di-vision 
concerned to enable him to re-vdse the assessment of rent where 
necessary. In the case of officers on a time-scale of pay, a nu nal 
increments as they fall due are passed by the Treasury Officers 
-without reference to the Principal Auditor and no pay sfips 
are issued. In such cases the Executive Engineer should be 
guided by the corrected emoluments sho-wn by the Treasury 
Officers in the last statement of demand (P. W. D. Form 48). 
Copies of pay slips will not be sent to the Executive Engineer 
of the Irrigation branch, as buildings under the charge of that 
branch are occupied by officers of the P, W. department, and the 
Divisional Accountant is aware of the emoluments drawn by 
them. 

(ii) Divisional Officers should prepare the statement of demands in 
P. lY. D. Form 48 (in duplicate) for gazetted and non-gazetted 
officers separately, and m the case of the former by services 
%.e., a separate statement should be prepared for all Gazetted 
Officers of a particular service, e.g , Indian Civil Service, Deputy 
Collectors, Education, Medical, Pubhc Works Department, etc. 
These statements should, as hitherto, be sent before the close of 
the month to which they relate to the Treasury Officers who 
cashes the bills of the gazetted and non-gazetted officers 
concerned. 

(Hi) The Treasury Officer should make the necessary recoveries and 
fill ill columns 5 and 6 of the statement. In the latter columns, 
m cases of a change of pay of drawal of arrears by Gazetted 
Officers, the Trea.sury Officer should give full details of the amount 
involved and dates ffiom and to which the extra pay has accrued. 

Ill the case of non-gazetted staff it will be possible for the 
Treasury Officer merely to check the rates of emoluments shown 
m colunm 3 of the statement with the establishment bills as at 
present, and this should be done. 
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(iv) In the case of non-gazetted ’olS,oer8 the exisiting certificate as 
printed at foot of the statemout (P. W. D. Form 48), which will 
remain unchanged, should be endorsed by the Treasury Officer. 
In the case of Gazetted Officers, however, the Treasury Officer 
should record an amended certificate as under ; — 

“ Certified that the pay and allowances of the tenants named herein 
remained unchanged during the month, and that no arrears 
of emoluments were paid to them during the previous month, 
except as indicated in column 6.” 

(n) Amended certificates will be .supplied on requisition to the Press 
direct to the Divifiional Officers for affixing to the .statement 
relating to Gazetted Officers till the present stock of the form 
is exhausted. Should, however, the Divisional OJlicer omit to 
attach the amended certificate, the Treasury Olliccr should 
add the necessary certificate in manuscript. When the new 
stock of the form is used the phrase "and that no arrears of 
emolument.s wore paid to them during tlie previous tuoiiili” 
should be scored out fi'om the certificate by the Treasury Olficer 
in the case of non-gazetted staff. 

(vi) One copy of the statement referred to in elanse {ii) above slionld 

be returned by the Treasury Officer to the B.xeoutivo Biigiueoi 
concerned, and the duplicate copy sent along wif-h fho treasury 
accounts to the Audit Officer where the statements of the dnild- 
ings and Roads branch relating to Gazetted Officers will bo 
subjected to a test audit every month, sjicciallv to see i-liat, the 
rates of emoluments as noted tlieiein arc correct,, 

(vii) The names of the treasuries, the slutcmentH of wliieli liavc boon 

selected for test-audit, will be iutimat-ofl to the Divj.sioiial 
Officers concerned bcforcluiud, and sucli siatejnenta will, after 
verification in the Audit Office, be forwarded to the Divisional 
office. The Divisional Accountant should m that no istal.cments 
pertaining to the selected treasury are missing, and take stops 
to revise the asses.snient of rent in accordance! with the raliO of 
emoluments as coiTocted in the Audit office, 

(viii) If a Divisional Accountant becomes aware, oit.hcr through the 
pay .slips or entries in Public Work Account Ponn 48, or through 
other .sources, that the eniolumeiita of a Government servant 
have been changed in re.spect of a period during which ho occiijiiod 
a Government residence at, some other station or sl.ation.s, he 
should see that the intimation of the change of emoluments 
is given to the Divi.sional Officers of the .stations concerned to 
enable them to recover the arrears of rents where necessary. 

(Ciiculaj letter No, W. M. 50, dated tlio 19th JDocemlbor, 1929, published in Part V 
of United ProTiiicea Gazette, dated the 22nd Uaceinbor, 1923 

[P^A. 93, P. H. B., VoL. V.] 

2. As difficulty has been experienced in the Public Works Department 
in the recovery of rents owing to officers not giving Sub-Divisional Officers 
M6AGAO B 
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timely notice of their departure on leave or transfer, Government have, in their 
No, 1'192-C, B.iSn, dated the 8th July, 1914, directed the Public Works 
Department to supply each Treasury Officer with a complete rent-roll of his 
district to enable him, when preparing a last pay certificate of an officer con- 
cerned. to make necessary deduction on account of rent for the period involved 
without reference to the Public Works Department The following instructions 
should be observed in future 

(i) When an officer is transferred the rent due by hm, if any, should 

be ascertamed from the rent-roll and the amount noted in the 
la, St pay certificate issued. At the same time an intimation of 
wliat has been done should be sent to the District Engineer 
who will check the assessment and intimate any correction to 
enable Treasury Officer to issue a revised last pay certificate, 
if necessary. 

(ii) If an officer leaving the station is paid up to the date of his handing 

over the charge of his appointment, the necessary recovery of 
rent due should be made at the time of mahig the last payment 
to him. 

I Circular letter No ]\ . II. 116, dated the 4tli December, 1914, piblisbed in Part V, of 
United Provinces Gazette, dated the 12tli December, J9I4.) 

3. The detailed procedure laid down in sub-paras. 1 and 2 above is also 
apphcable to rents recoverable on residences under the control of Civil Depart- 
ments referred to in Chapter XIII of the Eiiiancial Handbook, Vol, V, 
Parti. 



SALARIES AND ALLOWANCES. 


19 


Chapter 3.— Salaries and Allowances. 

Death op payee . . . . 20 Income-tax — ^H ow charged in 23 

Fund deductions . . . . 21 accounts. 

Income-tax deductions 22 Income-tax — Payments by Dis- 24 

TEicT and Municipal Board. 

No. 20. — Death oJ p^e e. 

[ Art. 40, G. A. C., and para. 100, 

F. H. B., VoL. V.] 

The Auditor General, iii consultation with the Government of India, 
Fuiaiiee Department, has directed that Treasury Officers in U. P. should 
submit to the Accountant General annually a list showing the names of all 
retired officers of gazetted rank whose pensions were Central and who died 
during the jireceding calendar year in Civil Account Code Form 31 
positively on the 3rd January each year. For deaths up to the end of Novem- 
ber the list should be prepared early iii December, and all deathLS that occur in 
December should be entered there as soon as facts come to knowledge. Under 
this procedure the list should be ready by 31st December and can be sent on the 
1st of January,. without any delay. 

(Circular letter No. C. P. A. 64, dated the 29tli Noveruber/lat December, 1927.) 

No. 21. — ^Fund deductions. 

[Art. 43, C. A, C., and para. 104, 

F. H. B., Vol. V.] 

Subscriptions under the Military Funds. — The following subscriptions 
payable on account of the Military Funds arc required for the books of this 
office. Treasury officers should therefore see that they arc henceforth given 
in the salary bills of the officers who subscribed to tlicse funds. — (No. 112 of 
1894.) 

Military Fwids, 

Bengal or Modras or Bombay. 

Mtlitaiy Funds 

Subscription. I Loan. 

Donation. | Interoat. 

Orphan Fu-nd, 

Subscription. | Donation. 

Intoroat. 

Indian Mihtary Seivice Family Fenaton Fund, 

rSubscription Son 

• ■ . . Donation 

[ Intel eatj Daughter 
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Unmarried subscription. 

Interest on arrears of donation and suLscripfcions for sons, daughters, and of unmarried 
subscription. 

Paj-monts on account of insurance or passage money, and interest thereon. 

The monthly contributions payable by a subscriber under the Indian Civil 
Sertdce Family Pension Eules shall be those shown in the following schedule ; — 

Schedule. 

1. For the purpose of these rules the class of a subscriber shall be as 
folIow.s . — 

Class V. — Up to 7 years' completed service. 

Class IV. — From 7 to 12 years’ completed service. 

Class III. — From 12 to 15 yeans’ completed service. 

Clas.s II. — From 15 to 18 years’ completed service. 

Class I. — From 18 years^ completed service. 

2. The monthly contribution payable by each subscriber while in the 
service according to his Class and the date of his admission to the service shall 
be as follows ; — 


(a) If subscriber is unmarried or a widower. 


If the date of subscriber’s admus- 

Class. 

31011 to the aeiTice ia — 

1 I 

.L._ . .. 

II 

1 

IV 

V 


£ B. 

d. 

£ s. 

d. 

£ 8. 

d. 

£ 

s. 

d. 

£ a. 

d. 

Prior to April 1, 1916 .. 

3 11 

3 

2 14 

0 

1 19 

0 






Between April 1, IDIG and July 31, 
1925. 

4 3 

2 

3 3 

0 

2 5 

6 

1 

10 

8 

1 1 

11 

Between August 1, 1925 and March 
31, 1928. 1 

4 IS 

0 

3 12 

0 

2 12 

0 

1 

15 

0 

1 8 

1 

On or after April 1, 1928 

5 6 10 1 

4 1 


2 18 


I 

19 

4 

1 8 

1 

(h) If subscriber is married. 











Prior to April 1, 191G . . 

7 6 

0 

5 2 

6 

3 5 

0 






Betireen April 1, 1916 and JulvSl, 
192.0. 

S 9 

2 

5 19 

7 

3 15 

10 

2 

9 

7 

1 9 

2 

Between August 1, 1925 and March 
31, 1928. 

9 13 

4 

6 16 

8 

4 6 

8 

2 16 

S 

1 17 

6 

On or after April 1, 1828 

10 17 

6 

■7 13 

9 

4 17 

6 j 

3 

3 

9 j 

1 17 

6 
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(c) Additional monthly contiibntion payable lor children by a subscriber 
while in the service according to the date of his admission to the service . — 


If the date of subscriber’s admission to the 
service is : — 

CJasa ill winch 
subscribing. 

For each 
soil. 

For each 
Daughter. 



£ B cl. 

£ s. d. 

Prior to April 1, 1916 

AU classes 

0 8 7 

0 16 0 

Between April 1, 1916 and Jul})- 31, 1925 

Ditto 

0 10 0 

0 18 7 

Eetwcon August 1, 1920 and March 31, 1928 

I, II. Ill mid IV 

0 H 5 

1 1 3 

Ditto ditto 

V .. 

0 12 10 

1 3 11 

On or after April 1, 1928 .. ... 

All classes 

(1 12 10 

13 11 


No. 22. — Inoome-tas deductions. 


[Art 14, C. A C,, AND I’AUA. lOD, 

F. H. B., VoL. V.] 

Abatement ot income-tax on account of payment made to a Life Insurance 
Company. — The documents required in support of an abatement 
of income-tax on account of payment made to a Life Insurance Company arc 
prescribed by the Indian Income-tax Act, 1922 (XI of 1922), section 15, and all 
officers concerned should arrange to receive and adjudicate the claims to suoh 
remissions in sufficient time to prevent the payment of hills boiii;' postponed 
pending the adjudication.— (A/o OJ of 1887). 

Noth 1. — ^Iii order to ailordfatililicsfor the preparation of Infoiiie-lnxiuniiml rotuuiNo. 1, 
the Treasury Officer is required, to outer in column 3 of Form 14 of Uio Qovornmml .Securities 
Manual the name of tha hank and of tlie porson for whom tlio intorc.sl is drawn by tlio baiilc 
when the interest on Government promissory notes is piiul to the hiuilc on Lchiilf of any of tlioir 
olieuta. The Agents of the bovoral l>ru.nclios of the Ira[ioriftl Bank of India and tlio Maungnr of 
the Allahabad Bank will enter on the ml crest voucher tlio iiamoa of their ooiiBtituonlH 
on whose bohlaf the interest on Govoriimont promis.sory nolo i.s drawn by them. 

(Vide Circular No. T.M.-21, dated tlio lOlIi Maroh, 1920.) 

Note 2. — ^Abatement of ineomo-tax on » life insiuaiiro premium may he iillowcd — 

(1) whenever salary is draim in the oflioml year within wdiioli llui premium is paid j 

(2) whenever the pro-oiiiption in rospcct of winch tlio aliatoiiient is iilauiiod 101.1 hcim paid 

within six calendar monlhs ending u ith the elosn ol tho month fur 11111011 llio oalary 
is draioi. 

Note 3. — ^As under rule 15 of the Incnnie tiix Iliileu tho luinual rotui'u nliuwnig tlio total 
salary otc., drawn by the abateiiiimt ullowod to and iiicniiic-t,ix dodiictioii from oai'li iion-giir.ottoil 
officer is to he .submitted by tho lie.uhi of tho oliiefts to lncomo-t;tx OllioorH, tliii -iireiniuui roeoiptfi 
presented with the hills should be ondoroed by tlioRo oiliis'iis. 

(Circular lottor No. T M. 13, d-ilod tho 2.5tli May. III2C.) 

2. The interest paid by au officer on an advance taken by him out of his 
General Provident Fund deposits cannot be held to be a “ eont.ributfou ” to 
the General Provident Fund within the meaning of section 15 (1) of the Jiiconio- 
tax Act (1922), and consequently no abatement of income-tax can be allowed 
on such interest. 

(C'iioular loiter No. T. M. 61, dated the 5th January, 1923.) 
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3. In view of the fact that the value of rent-free quarters enjoyed as 
“ perquifeifes ” within the meaning of section 7 of the Indian Income-tax Act 
cannot be considered to he paid to the assessee by the person responsible for 
paying him the salary, the Central Board of Eevenue has decided_ that, as 
section 18 (2) stands at present, a person responsible for paying salaries is not 
hound by law to deduct at the time of payment of salary income-tax on 
the value of rent-free quarters enjoyed by the person drawing the salary. 
Income-tax officer is therefore responsible both for the assessment and for the 
collection of tax on the value of rent-free quartei-s, though this particular source 
of income is included under the head “ Salaries There is, however, no 
objection to the person disbursing a salary deducling tax on account of rent- 
free cjuarter.s enjot ed hv the asse.s.see should the latter request him to do so. 

ft'entral Board of Revenue Circular No 6305, dated the 23rd Reccmlier 1924, and 
A.-G.'s Cirenlar letter Xo. T, M. 1 10. dated the 13tli Eehruary, 1926.) 

Ho. 23. — Income-tax deductions how charged in accounts. 

The groH.s amount, s of bills containing income-tax deductions should be 
charged in the list of payments and the income-tax credited piei' contra to " IV — 
Tase.s on income other than Corporation tax.” 

Ket amount of the hill as ca.shed at the treasury should, however, be shown 
in the list of payments without any per contra credit to head “IV— -Taxes on 
income other than Corporation tax ” in the following cases 

(i) Pay and salary bills relating to other provinces or departments 
(viz,, India, Military, Eailway, Po,st and Telegraphs, etc.), 
tliat is to say, the charge.s which are adjustable in the books of 
the Accounts officers of other provuiices and departments. 

(i?) Payment orders issued by tbe Controller and tbe Deputy Controller 
of tbe Currency prior to April 1, 1935, and those issued there- 
after by the Reserve Bank of India for intere.st on Trust Funds 
other than Government Securitie.s 

(Circular letter Xos. T. M. 32, dated the J.st .lulv. 192,5 and T. M. 69, dated the 10th 
dhireli, 1928.) 

No. 24.— Payment of income-tax by district and municipal boards. 

All payments by district (and municipal) boards on account of income-tax 
deduction from the .salaries of their servants should be credited with a separate 
chalan aa is done by other employers of labour. That chalan can always be 
obtahied beforehand from the income-tax officer, and there should be no diffi- 
culty in this matter even in di.sfricts which are not the headquarters district 
of an income-tax circle. 

2. An alternative is for the district boards to seiicl a separate cheque to 
the Income-tax Officer, who will despatch it with an ajipropriate rhalan to the 
treasury. 

(Case ending iiitli T. M. Dy. No. 2318.) 
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Chapter 4.— Gazetted Offleers’ Mils, 


Pay ot Inspectors of Police, 

ETC. . . .25 

Leave to Tahsildahs . . 26 

Payment to Banker or Asent 27 
Civil Assistant Surgeons . . 28 
First payment after return 
from leave out of India . . 29 
Payment of leave s,4laey . . 30 
Alteration of pay . . . . 31 

Transfer of office , . . . 32 

Travelling Allowances Bill 33 
Bishop’s orders : periodical 
RENEWAL OF— . . . . 34. 


Travelling allowance of 
Non-official Members . . 35 
Travelling allowance of the 
Assistant Director of Com- 
mercial Accounts . . . . 36 

Travelling allowance register 37 
Journeys performed by motor 
CARS, ETC. . . . 38 

Salary, etc., of Gazetted Offi- 
cers ABOUT TO RETIRE . 39 

Part payment of Gazetted Of- 
ficers’ Pay at the Capital 
Town of the Province, etc. . . 40 


No. 35.— Pay of Inspectors of Police, Head Assistant and Sarishtadars of Com- 
missioner’s ofl&ces, and Sub-Assistant Surgeons. 

[Art. 48, C.A. C., and para. 109, 

F, H. B,, Vol. V.] 

Tke pay of tlioae officers is drawn separately on the form of salary bill 
prescribed for Gazetted Officers. Siicb bills must be signed by tlie Gazetted 
Officer wlio signs the establishment bills of tlic cstablisliment to wbicli tboy 
belong.— (Ao. 3 of 1879-80). 

2. Copies of orders of appointment, promotion, transfer or leave of Sub- 
Assistant Surgeons must be sent to the Accounts office. 

No. 36 — Deleted. 

No. 27 — Deleted. 

No. 38 — Deleted. 

No. 29.— First payment after return from leave out of India to be made under 
orders of the Accounts Officer. 

[Art. 60, C. A. C., and para. 112, 

F. FI, B., Vol. Y.] 

A Treasury Officer should not pay any allowances to an officer returning 
from leave out of India on the authority of the last pay certificate granted by 
the High Commissioner for India. The officer should either bring or send 
his last pay certificate, in such a case, to the Accounts Officer, under whose 
instructions alone the Treasury Officer will make the first naYment —IG L 
No. 63 of 1873-74.) '' ' 

No. 30 — Deleted. 
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No. 31. — Alterations oi pay. 

[Aar. 51 C, A. C., ajtd para. 114, 

F. H. B., Voi. V.] 

1. Pay slips authorizing increased or changed rates of salary or fixed 
allowances are generally issued immediately after the weekly Gazette is posted. 
No applications for these slips will ordinarily be replied to unless the slips are 
not received by the officers concerned within a fortnight of the issue of the 
Gazette in which the promotions, etc., are notified. 

2. In cases of delays in the issue by this office of pay slips to Gazetted 
officers for increase, on change in the rate of pay or allowances, the^ drawal 
of pay at the old rates is permissible under paragraph 114 of the Financial 
Handbook, Vol. V, Part L It is not correct to refuse to pass bills coutaining 
an element of increase or changed rate of pay or allowance. The correct 
procedure to be observed in such cases is to pass the bill at the old rate, ^.e., 
after deducting the amount which the Treasury officer has no authority to 
pass. When, however, specific in.struction.s are issued by this offi.ee not to 
pass any pay or allowance after a certain date, e.g., by a “ nil ” money column 
in the pay slip or otherwise, no payment beyond that date should bo made 
without an authority from this office. 

(Circular letter Yo. GA-I/23o7, dated the 28th October 1936, publiuhod in part V of the 
U. P. Gazette, dated the 7th Norember 1936, filed in case No. XII-C ) 

No. 32. — Transfer of office. 

[Art, 52, C. A. C., and para. 115, 

F. H. B., Von. V.] 

The Government has ordered that an officer is to make over charge of his 
office, m the absence of special orders to the contrary, within seven days after 
the order of transfer reaches him. 

No, 33.— Bills for travelling allowance on transfer. 

[Art. 54, C. A. C., and p.ara. 118, 

F. H. B., Vot. V.] 

1. In the absence of an endorsement stating the reason for the transfer of an 
officer from one place to another, it may be assumed that the officer has been 
transferred for the public convenience. 

2. Bills for travelling allowance presented by officers transferred may 
therefore be paid without calling for this certificate. 

No. 33-A. — ^Production of Last Pay Certificate before Drawal of Travelling 
Allowance at the Treasury of the New Headquarters. 

Bills for travelling allowance of government servants should not be paid 
after their transfer to a new district unless they produce their Last Pay Certi- 
ficates of the treasury from which they were drawing pay and allowances 
before their transfer. 

(Auditor General’s letter No. loS-Admn, II/300-3C, dated Eebiuary 11, 1937, .Dy. No. 

G A-I/4U3O,filediuea80No.XII6andA. G.’s Circular letter No. G A-I/13G4 
dated 10th July 1937 printed at page 113 of U. P. Gazette, Part V, dated the 
17th July 1937.) 
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No. 34. — Periodical renewal of the Bishop’s orders authorizing Chaplains and 
Ministers to visit out-stations to perform Divine Service. 

[Art. 54, 0. A. C., and paba. 118, 

F. H. B., VoL. V.] 

It has been arranged with the Right Reverend the Bishop of Lucknow, 
that his orders permitting Chaplains and Ministers to visit outstations for 
holding divine service during the financial year from the 1st April to 31st March 
and authorizing the payment of the usual travelling allowance, .should he 
renewed annually on 1st April. Payment of the allowance claimed by them 
for any journey should be refused when the order sanctioning it is more than a 
year old and has not been renewed. 

(Archdeacon of Lucknow No 41115. , dated the 13th May 1933, X)y. No, UA 111-1)2.1.) 

No. 35. — ^Bills for travelling allowance of non-offleial members of the Legisla- 
tive Council. 

The travelling allowance bills of non-oflicial members for attending meet- 
ings of the Legislative Council aud Legislative Assembly, United Provinces, 
should be paid provided the bills arc countersigned by the Secretary, Legislative 
Council and Legislative Assembly respectively. These bills should be paid 
direct either at the treasuries of the districts or at LuoJenow or Naiui Tal as 
may be specified by the Controlling officer. 

(Circnlar letter No, G dated tho 29tli July 19.37, printed in U, t’. OaKOtto, 

Part V, dated tho 31st July 1937.) 

,No. 36— Deleted. 

No. 37. — Maintenance of a register of travelling allowances as a check against 

d oubl iTpaymeht. 

To guard against double payment of travelling allowances, Head.s of 
departments and Commissioners of divisions are requested to maintain ft 
register somewhat in the following form 

District 


Oificer on whose be- 
half the bilhfl dra-vTO. 

Bafiea of journeys for 
Nvhich travel hng 
allowance IS charged 

Amount 

ofbill. 

Dalb on which iho luJliH juitiBcd 
by llio oountorsigning oDicor. 

Name. 

i 

j Ivanlc. 

i 

From — 

1 

To— 

Rs. 

a. 

p 





1 

1 


, 
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No. 38. — Information to be furnished with regard to journeys performed by 
motor cars and motor cycles. 

1. In all joiuneys performed in a private motor vehicle it should be dis- 
tinctly stated in the travelling allowance hill whether the car, or the motor 
cycle, as the case may be, was hired, was the property of the officer himself or 
wa.s lent to him or whether the journey in question was made in company 
with the owner of the car. 

2. In all cases where road mileage is claimed and where the road journeys 
are performed hy a motor veliicle which includes a motor cycle the requisite 
information should invariably be endorsed on the biU, a note that the journey 
wa.s not made by a motor vehicle being given in all other cases. 

(A.-G.'s Circular letter No. GJ. A. D. 14, dated the 25tli July 1916.) 


No. S9.— Bills for the salary and allowances of a Gazetted Officer who is 
about to retire or to proceed on furlough. 

[Art. 287 (.3). C. A. 0., and para. 462 (3), 

F H. B., VoL. V.] 

In the case of a Gazetted Officer who is about to retire or to proceed on 
leave, the bills for his .salary and allowances should be submitted to the Accounts 
Officer for special check as .soon as his intention becomes known, 

2. This order does not refer to the allowances payable to an officer for a 
broken period of a month up to the date of his proceeding on leave, nor does it 
modify the orders under which the final pajTuent to an officer retiring from the 
.service should not he made without a reference to the Accounts Officer . — (G L. 
AVi. 81 , if 1894], 


No. 40. — Drawing of part of pay of Gazetted Officer at the capital town of the 
Province or at Cawnpore. 


[Art. 56, C. A. 0., and para 121, 


F. H. B., VoL V.] 

1. Officers who are desirous of availing themselves of the concession of 
drawing their pay partly at the headquarters of the district in which they are 
serving and partly at Allahabad or Cawnpore ivill intimate to the Accounts 
office the amomit they wish to draiv through their agents at Allahabad or 
Cawnpore. The Accounts office will then issue instructions to the Treasury 
Officer authorizing the payment at the di.strict treasury of the pay of the officer 
les.s the amount to be drawn at Allahabad or Cawnpore and wiU at the same 
time authorize the agent concerned to draw the remainder of the pay at Allah- 
abad or Cawnpore. 


2. The officers wall prepare their salary biU.s for the full amount as usual, 
make therefrom the usual deductions on account of annuity dednetion.s, fund 
subscriptions, income-tax, etc., and finally deduct from the last Ime of the bill 
(net amount payable) the amount they have intimated to this office as payable 
at Allahabad or Cawnpore. They should, however, give a receipt for the fuU 

amount, adding of which Rs. will be drawn by my agent 

at AUaliabad/Cawnpore. Treasury Officer will be careful 
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to see that only the net amount according to instructions received is paid at the 
treasury. 


3. Bankers and agents will receive payment of the lump-sums so deducted 
on pre.sentation of their claims at Allahabad or Cawnpore. They "will prepare 
their claims in accordance with the instructions issued hy the Accounts office. 
Simple receipts should be prepared on plain paper for each officer separately 
showing the names of the officers, the service to which they belong, the districts 
m which they are serving, the amount claimed on their behalf and the mouth 
in respect of which the^ claim is made. These receipts should be signed hy the 
agents or banks as having received payment ” and the payment will he made 
m the usual way. - 


i- The intimation received from officers availing themselves of this con- 
cession will he acted upon till further notice. In view of the clerical labour 
mvolved by frequent alterations, the officers should abstain as much as possible 
from revising the amount to be drawn by them at Alhihabad or Cawnpore, 

Ivuri..— Tile ooncossior applies to allowancc.s diann mi the .‘•nlniy lull form niidnuljto 
(illowances diawn on bills for travelling nlhvmicet or other pur'bimiil eliiiiim. 

((-'ireiilar letter No. G A, IJ.-G, dated the 2nd May, ]!)17.) 

No. 40-A.-~F ayment u nd^ Treasury Order,2^ 

Trea,smy Order 21 in Appendix 11 to thrfmalTciariiandbook, Volume 
V, requires that no withdrawal from the Treasury is permissible to meet the 
claims ol a Gazetted Goverumeut servant until au Audit Officer has intimated 
the rate at which payment should be made. Treasury Order 21 however, 
provides that in a case of urpt neceasity a Collector may require a Treasury 
ccr to make a payment without awaiting the formal authority of the Audit 
Uftcer. Cases have come to the notice of Government in which Collectors 
have ordered immediate payment under circumstances in which tlierc was no 
mgency or in which no serious eonse((aences would have resulteil had the 
payment been deferred until'reeeipt of the Audit Officer’s furmal iiuthority, 
us m one case, the Collector ordered payment of a trivial sum to a Gancttod 
Gfficcr by virtue of his powers under Treasury Order 1% although obviously 
M rious mconvemeuce could have resulted to the officlr had tliis .small pay- 
ment been deferred till the receipt of the formal audit authority, The Gov- 

n f jusLilyaiiy ordersniider 

h orders serious luconvemeiico would result to the officer concerned. 

(G. 0. No L,-2|ii( -X.183, [luted tk [sL Kobrii.uy itlin, T. M. (Jiwe No, \N-]!)!)) 
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Chapter 5. — Establishment. 


Sechons of establishment . . 41 
Annual establishment ee- 
TUBNS . . , . . . 42 

PeOPOSITION STATEMENT FOE 
BE\TSION OF ESTABLISHMENT 43 
Monthly PxVy bills, etc. . 44 

Extea and tempoeaey' estab- 
lishment . , , . 45 

Payment of Settlement Amin’s 
FEES . . . . . 46 

Payment of pay and Teavelt.,- 
Lip Allowance, etc., of the 
Veteeinaby Inspector and 
EI.S Peon at Kotdwara, 
Ctaehwal District 46-A 


Supplementary bills , . 47 

Note in service books . , 48 

Travelling allowances of 
CLERKS ON TOUR . . . . 49 

Maintenance of Travelling 
Allo wance Register . , 60 

Preparation of Travelling 
allowance Bills- . . 51 

Travelling allowances in cases 
OF TRANSFER OF SUBORDINATES 52 
Travelling allowance fob at- 
tending COURTS . . . . 64 

Conveyance allowance . 55 

Correspondence with non-gaz- 
etted officers . . , . 66 


No. 41. — Seeti ods of establishment. 

[Art. 61, C. A, C., and para. 126, 

B. H. B.,Vol, V.] 

1. Eatablishaient bills should be divided into sections the arrangement of 
winch is shown in Appendix A. Great care should be observed in keeping to 
this arrangement, any departure from which greatly inconveniences the 
Account office. 

2. In preparing also absentee statements, annual establishment returns, 
proposition statements and similar documents the same arrangement should 
be followed.— (G. L. Nn. 16 of 1899). 


No. 42.— Annual establishment return. 

[Art. 62, C. A, C., and PABA.'i¥7, ' ' ' “ 

F. H. B., VoL. V.] 

The annual return of estabbshnient prescribed by the Code shall be aub- 
mitted for all permanent e.stabEshmeats the pay of which is checked by the 
Accounts office. 


(C. G’a. No. 1081, dated IGth August, 18114.) 

Non: I.--Code forms No.,. 3 and 4 (detailed btatement of pormanent estoblitlju'ent) haTe 
been standardised as treasury forms Kos. 364 oud 365, respoctiTely, and may Le olitamed from 
I* The old practice of requisitioning thete forms from the Accouuta 

offices shoold therefore be discontinued. 

(Circular letter No. T. M. 93, dated the 6th llarch, 1927.) 

. "■ nalionalily of GoTermiient servants bearing European or Anglo-Indian names 

lEnlTiV -n noted in r ed ink, in the right laud margin ot the aninial estabh.sbmcnt return 

(iiorm m all cates in which .a Govemmeut servant’s pay is Es. 100 or more.- 

(Vide A. G.’s letter No. ShOOE/oj-Admu.— 23, dated the 24lli July, 1923. Dv- 
>iO. C. G. 478/1947 T.M.) 

2. The latest orders perniitting retention m the service or retirement 
0 non-muusteiial officers attaining the age of 55 years, or of ministerial officers 
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•who would attain the age of 60 years during the next financial year, should be 
invariably quoted. 

jjOTE. ^Tlie order referred to should always he ooinmumoated bo this oflico a.s soon as 

they have been iaaued • 

(G. L. No. T. M. 309, dated the 12tli September, 1901.) 

3. The details of new names included in, and of the old names omitted 
from, the return should be complete, so as to admit of a thorough check by 
this office. 

t. Before endorsing the certificate of comparison, special care should 
be taken to see that the entries in the returns have actually been compared 
and found to agree with those in the service hooks of the officials concerned. — 
[Nu.29 of 1899). 

5. The annual returns of the undermentioned Local Bund employees 
have been discontinued : — 

(i) District board’s employees excepting — 

(a) Servants for whom contribution is paid by district boards to 
Government for pensions from General Revenues. 

(b) Sub-Assistant Surgeons and Superintendents of Vaccination. 

(c) Vaccinators who were before the 27th November, 1906, enrolled 

as officers of Government and are in the employ of the district 
board, 

(L. 0. A. office order No. 431, dated the 28th July, 1007.) 

Note. — All the returiia referred to in claufios (4) and (c) above should bo submitted to the 
Account office through the Chairman, district board. 

No. 43. — Proposition statements for revision of establishments. 

1. IVlien propo-sals for revision of establishments are made, proposition 
statements should in all cases accompany them and tlie proposals should be 
forwarded direct to Govermnent instead of through the Accounts office as 
hitherto. In no case should effect be given to the proposals until the .sanction 
of Government has been received. 

(A. G.’s letter K'o. T. B. (i61, dated 17-9-1900. Dy. No. T. M., 4172.) 

2. Tliis rule does not, however, apply to the following temporary estab- 
lishments, which are paid out of the special allotments provided for tliemi 
and for which proposition statements are not required : — 

(a) Extra estabhshmeut for supernumerary officers. 

(b) Extra Revenue Accoiuitants for taqavi work. 

(c) Assi.stanta to Revenue and Treasury Accountant. 

(d) Extra record-room. 

(e) Extra rent .suit process servers. 

(/) Extra messengers for rasad work. 

(ff) Extra money testers. 

3. The forwarding officers should, in all cases Avhere an increase of expen- 
diture is involved in the revision of establishment, send -up duly filled in the 
re-appropriation statement required by Article 191, 0. A. 0., and para 139 
of the Budget Manual. 

(G. 0. No. 2938/X-33, dated the 28th July, 1908, Dy. No. L. G. 1013, T. M, 3340 ) 
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4. The formula for the calculations of the average cost of time-scales of 
pay are laid down in Appendix VIII to the Financial Handbook, Volume V, 
Part I. For orders regarding calculation of the average monthly cost in respect 
of posts on rates of pay wluch were known as ‘ progressive ’ under the rules 
in force prior to the introduction of the Fundamental Kules and which have 
not subsequently been declared by Government to be on a time-scale basis, 
see note 2 to paragraph 129 ibid 

All such estimates of average cost will be verified in the accounts office. 

No. 44. — Monthly pay bills and absentee statements. 

[Art. 61 .i.nd 66, C. A. G., axo pakas. 131 a5jd’T34, 

F. H. B., VoL. V.] 

(a) Presentation of pay bills. 

The last ivorkmg day of the month as used in Article 38, C. A. C., and 
para. 97, F. H. B., Vol. V, .should be taken to mean the last woiting day of the 
office presenting the bills, whether the office is closed during public holidays 
under the Negotiable Instruments Act or otherwise. Thus if an office closes 
for the Christmas holidays from 24th to 31.st December, the last working day of 
the office would be the 23rd December. The date of presentation of pay bills 
would be three days before the 23rd at Allahabad and two days before the 23rd 
at treasuries other than Allahabad. 

(b) General instructions. 

Sufficient care is not always taken m the preparation of absentee state- 
ments of establishments, and, in consequence, the check of bills is rendered 
unnecessarily difficult. The notes printed in small type at foot of Form 8 
of the Civil Account Code and Form 10 of the Financial Handbook, Vol. V, 
contain instructions on this point, and heads of offices are requested to see that 
these rules are understood and carefully applied in their offices. 

2. There is also diversity of practice in regard to the filling up of column 7 
of establishment pay bills headed ‘ Total ’. The correct method is clearly 
shown in Form 11 of the Financial Handbook, Vol V, from which it will be 
seen that the net total of each section, inclusive of fund subscriptions and mcome- 
tax, is alone entered in this column, wliilst fund deductions and income-tax, 
are shown in the columns provided for the purpose, and the totals thereof 
deducted at the foot of the bill from the total of column 7. No departure 
should be made from this rule. — (No. 10 rf 1S90.) 

3. The following points should also be carefully observed in drawing up 
bills in future ; — 

(a) The amount of substantive pay, iiiclimive of personal pay or special 
pay, if any, and officiating pay payable to each person on duty, 
and leave salary for each absentee, whether drawn or not, should 
be entered in the third, fifth, and fourth column respectively 
of a biU, any amount drawn but “ held over ” for future payment 
being shown in red ink in the appropriate columns (3), (4), (5) 
or (6) as the case may be and ignored in totalling. 
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(6) If for aay reason tke leave salary claimed by a Government servant 
on leave is not known (as for example when the kind of leave to be 
granted to him has not been finally decided by the sanctioning 
authority), the amount of pay to which he would have been 
entitled had he remamed on duty should be entered in column d 
of the bill, the amount being treated as “ Held over ” pending 
the fixation of the amount of his leave salary. 

(Circular letter No T. M. 74, dated the 29th Novemhei-, 1926.) 

(c) The practice of showing the sanctioned pay of each post in the third 

column and saving due to the absence of incumhents on leave, 
suspension or otherwise in the thirteenth column with “ fines ” 
should he discontinued. — (No. SO of 1893.) 

(d) IVhenever pay relating to more than one section of an establislimenfc 

bill or to more than one month is refunded as undisbursed pay, 
separate totals for each section and month should be given in the 
details of absentees’ pay refunded.— (iVo. 12 of 1906 .) 

i. In all Ceases the nature of absence, whether due to leave or other arrange- 
ment, should be clearly specified in the absentee statement and the term 
“ deputation ” should not be used. — (No. 8 of 1901.) 

5. Leave salary of non-gazetted officers on leave, which can be drawn 
monthly, should always be so drawn, and should not he held over for future 
payment. The amount when drawn should be reiiiittcd to iho payee by 
means of postal money-order, the receipt whereof, signed by the payee, should 
ho attached to the acquittance roll. In remitting the leave salary, the money- 
order oommission, whioh is payable by the payee, should be deducted from tlic 
amount of the leave salary, 

The above instructions should be very carefidly followed in order that the 
number of arrear bills may be minimised. 

{A.-G.’b No. 178, dated the 4tli Juno, 1904.) 

6. The rate of leave salary actually received by an absentee by tlie opera- 
tion of the orders in Government of India, ITinance Department No. 7-C. 8. H., 
dated the 18th January, 1923, should not he taken into account in recording 
the leave granted to inferior servants in their leave accounts, but that the 
account should be debited with the Idnd of leave granted. 

(Ttrfe Audiloi'-Geueral’a loiter No. H38-C.83 — 23, dtiiod tho 23rtl UcIoIkt 1923 I)v 
No. C. G. 836, T. M. 2917.) ■ > 

(c) Patwari establishment bUls. 

(1) The names of patwaris irrespective of pay may be omitted from tho 
establiahment bills, the following certificate being given on tho bill in support 
of the personal allowances drawn for them 

“ Certified that the personal allowances drawn for patwaris have been 
billed for in those cases only in whioh the personal allowances have been duly 
sanctioned, and have not been reduced or absorbed by promotion to a liigh.cr 
grade.” ° 

(A.Q.G.’a general letter No. T. M. C, dated Llio llitli Jnuc, 1904.) 

^ (2) The rules regarding leave and tiavelling allowanoe to pa,twaris in tho 
plains are contained in Appendix II to the Land Eecords Manual. The tra- 
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veiling allowance to patwaris in the hills is to he regulated by the rules laid 
do^vn in G, 0, (Revenue Department) No. 432 (1)/I-71-B.), dated March 
25, 1937. These rules are being incorporated in the financial Handbook, 
Vol. HI. 

[Board of Rovenuo (Land Record) letter No. L. R TOff/I-SOy-A, dated the IStli Juno 
RWd, J).v. No. A, \'. /103d and Finance Uejiartment endorsement No. 432 (2)/ 
I-TIR, j.ited the doth March 1937, Jjy. Wo. A. V./.ldUo.] 

(fl) Registration establishment charges. 

The District Registrar may include in his establishment bill the pay of the 
e.stablishment of such Sub-Registrars as are stationed in the same revenue 
district. He should, however, sign a .separate hill for the establishment of those 
Sub-Registrars who are stationed in a revenue district other than that in which 
hi.s office is situated, for payment at the treasury of that district, either in cash 
or by tahsil cash orders as may be requisite. The salaries of the Sub -Registrars 
should in all cases be drawn on a separate bill. 

( Vi'le A.-G.’d lettfi No. T C. 034, dated the n.afli Aiifeiist, 1917, I)y. Wo T M 1662 ) 

(e) Jail establishment bills. 

The pay of the Jail establishment borne on a provincial scale should be 
drawn in one bill, viz., (1) Jailors, (2) Deputy Jailors, (3) Clerks, (4) Instructors 
(Central Prisons), (6) Matrons, (6) Head Warders, (7) Female Warders, (8) 
Conmet Warders, (9) .4,pprentice Warders, etc. 

2. The pay bill of Jailors and other Jail officials mentioned above should 
be drawn under the different sections as at present, special care being taken 
that the names of the permanent incumbents on leave, etc., are shmvn above 
the names of the officiating officers.— (Wo. 8 of 1002.] 

(f) Police establishment bills. 

The following instructions should be observed in the preparation of the 
monthly establishment bills of the Police Force below the rank of Inspectors : 

(1) Two main bills should be drawn up every month. 

(2) The pay and other allowances of European Sergeants, Civil Sub- 
Inspectors, Head Constables and Constables should he separately drawn in 
one bill, and those of Armed Sub-Inspectors, Head Constables and Constables 
should be drawn in another bill. 

(3) Leave and Svspe}i.^ion.~The substantive pay and the acting allowance 
of men promoted should he dra-wn together and shown in the grade to which 
each of them has been promoted. The absentee statement should always 
show the full chain of arrangements. If an outsider is not appointed in the 
last grade, a note to that effect should be made against the arrangement. 
The grades of men on leave, etc., and of those promoted in their arrangements 
should invariably be shown in the respective columns of the absentee statements. 
Mhcn no arrangements are made, the difference between the pay and the leave 
salary of the absentee should, under no circumstances, he shovni as held over 
for future payment. Only the leave salary of the absentee should in such 
cases be drawn in the bill, the balance being left out as savings. If arrange- 
ments are made afterwards the allowances might be drawn on a supplementary 
hill payable from savings, the reasons for not drawing the charges m the regular 
hill being noted. 
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(4) In case of s'lspsthsion as a spsciHc penalty, amounts allowed during 
suspension stould only be shown m the hill ; the balance of the pay should 
not be shown as held over, but treated as savings. 

(5) In case of suspjiisioH pending inquiry no amounts should be billed 
for on this account, as the amount of the claim is unknown. On siib.sistonc6 
grant, if any, being subsequently allowed, the amount should lie drawn against 
the pay so left out. The name of the officer suspended (only in the ca.se of 
Sub-IuspectoT.s) .should, however, be always shown in the body of the bill, and 
in the absentee statement in such a case. 


(0) The pay of men redmr.-l should be drawn in the grade l.o which they 
are reduced, a note being made m the section of the original grade in the case 
of Sub-Inspectors only. 

(7) If a Sub-Inspector is dismissfnl, pensioned or trunufcrred permanently 
his name should not be shown in the body of the bill. Simdiirly, in caHO of 
Head and Foot Gonstable.s no amounts slioiild be drawn and hold over for such 


of them as are pensioned, dismissed or tran.slerrod with a view to meet eli urges 
drawn subsequently in conue.vion with arrangements made iu iheir ])liices. 
The pay of such officers should alway.s bo treated a.s .savings. 

(8) Promotion to Civil Sub-Inspectors in vacancios oeeurHiig in other 
districts of the division must always bo noted in the boily of the bill and in the 
absentee statement of the ostablishmout bills of both districts. ()miH.Hitm 
to do so has caused great inoonvcnienoc. This matter should roooivo special 
attention in the preparation of the bill. 

(9) The new bill forms provide sufficient space to fill in the details of 
amounts claimed. The details should be shown as per sample given below 


Num. 

bsr. 


Namo of post. 


20 


2 


1 

1 


Head constables, 3rd ffrude. 

Ifiill pay at Its. 23 oacli 

2 on loavo on ayornge p.ay at Us. S.") oaoh . . 

3 on leave on lialf uverage pay at Bs. 12-8-0 
oact. 

Bb. 

Acting allowanoo to Z constables, 2nd 
grade, a t Rs . G por luonsein each 1 2 

Pay at Bs. 15 oacli .. .. 30 

2 under suspension at Bb . 6-4-0 each 

Pay from 1st to IGtli April, 1016, at Hs. 25, 
disrajtscd fi'uiii llitli. 

Hubstiiiitive and promotion pay of a cons- 
table, lat grade, from 10th April, 1916, at 
Ea. 26. 

Payfrom 1st to 10th April, 1016, at Rs 25 
and leave salary from iltli to 30th April, 
1916 at Rs. 12-8-0 on leave on half avorago 
pay. 

Acting allowance to 2 constabloa, lat 
grade, officiating injlie vacancies of 
2 head constables, 2nd grade, on leavo 
average pay at Rs. 0 per monsam each . . 12 

PayatBs 16 per mensem each .. ..32 


j Total 

iioAUOA 


Pay, oto., 
claimed. 

Pay, oto., 
hold ovor. 

Not 

cliarguB. 

Rs. a. p. 
500 0 0 
50 0 0 
37 8 0 

Bb. a. p. 

26’’t) 0 
12 8 0 

Bs. a, p. 

j. 42 0 0 

12 8 0 
12 8 0 

12 8 0 



18 11 0 

10 11 0 


o 

o 



727 11 0 

54 3 0 

073 8 0 


0 
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Armed police duty allowauce to naiks and constables on leave and A class 
allowance to constables on leave siotild bo shown in column for “ leave salary 
for the period during which they are on leave, and not in column of pay. 

(10) Station house allowance, assistant station officers’ allowance and 
staff allowance being special pay when paid to sub-inspectors on leave should 
be .shown in column for leave-salary. Their details should he shown in the 
average calculation memo, and in the absentee statement. 

(11) Totals of city allowance, A clas.s allovvance, and armed police duty 
allowance .should he shoivn separately. 

(12) The pay and the acting allowance, city allowance, and armed police 
duty allowance in respect of promotions from constables to naiks or head 
constables, or from naiks to head constables, should lie showm in the grade in 
which they actually work for the period. 

(13) Brief explanation of amounts held over and pay drawn for brohen 
'periods should be always given in the body of the bill against the item concerned. 

(14) If a Sub-Inspector is transferred from another district, his last pay 
and charge certificates should always be attached to the pay bill of the district 
in which his pay is claimed for the first time. In the case of head constables, 
naiks and constables the dates and hours (A. M. or P. M.) of making and taking 
over charge in the different district should be noted in the remarks column. 

(15) In the case of drawal of leave .salary equal to the pay of the post, a 
certificate to the effect that the men were in permanent government service on or 
before August 24, 1927, should be furnished. In other cases, the average calcu- 
lation memo, should be attached to the bills. If the memo, is furnished with 
any other document reference to that effect should be recorded on thi bill. 

(16) A certificate to the effect that the conveyances for which the con- 
veyance allowances are claimed in the bill have actually been maintained during- 
the month, should be appended to the bill. 

(17) When any amount is refunded, (?) the nature of the refund, (ii) the 
period to wliich it relates, and (m) the rate at which the refund is being made, 
should be stated. 

(IS) In case of recoveries of advance.^, the nature of the advances .should 
be specified. 

(,V. B . — The aub-paragrapli 9 refers to the new form of bills.) 

(g) Pay hiUs of Deputy insepetors of Schools and their Subordinates. 

The Local Gowrimient have dispensed with the countersignature of the 
Inspector of Schools on the pay hills of Deputy rnsp''ctor of Schools and their 
subordinates. Such hills should, therefore, be paid on the .signature of the 
Deputy Inspectors of Schools without requiring the countersignature of the 
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Inspectors cf Schools. This order does not 3,ffect tentage allowance which 
requires the sanction of the Inspector of Schools and .should be drawn oil 
separate bills. 

{Circular letter No. T M. 23, dated the 3icl Novemlitr, 1914.) 

(h) Pay and contingent Mis of Government Middle Schools. 

The Head llla^t'K' of (j;)v--i'iiin('nt schools icfcrred to in paiiigrapli 131 (4) 
anel in note 3 under paj'agrti])!i 17u of the Financial Haiulhooh', Voluino V.' 
Part I, are the Head ila.sters of Goti rnnieiit High Schools anel Normal Schools,' 
all of whom are (lazetteil (.{uvi'rniumt servants. The noii-drzotted Head 
]\lastL'r.s of Goiannuient iMi.ddle Schools are not ciiipowi I’ed to draw bills over 
their own .signature and the countersignature of the Inspector I'f Schools 
IS nt-ces.saiy on the bills preseided by them. 

(Einanca Department U. 0. No Bt 269, dated 22nd Septemler 1939 mso ending with 
letter No. Edn./dOOI, dated lltli October 1933. Dy. No. T. M. 962.) 

No. 45.— Pay of extra and temporary establishments^ 

[Art. G4, 0. A 0. .vni. para. T31.' ' * ' ' 


F. ti. B V'oL. V ] 


1. General Constmetion. - Pay of temporary e.slabliislimcnts, except' 
those, referred to in the exception to Article S5, C. A. C., and in para. 15(1) 
F H. B., Vol. V, should not be included iu coutaigciit liilLs. In fulairo, in the 
casc of depart ment.s in which it is necessary, from time to time, to iniploy 
extra and teinporaiy hands of any .sort, the ofliccir wishing to cnqiloy tlieiii. 
should either get the formal sanction of Government in each casi', oi' else 
obtain in the usual way a burlget allotment for temporary estiililislunont, 
against winch the Account office will pass such cliarges within a lirmt of rates 
to be fixed by the Local Government. 

2. The charges on account of these extra and temporary establishments 
should be drawn separately rn an e-stablishment bill form [Treasury Form 255 
(old) or 267 (new)]. - -(Ao. l()-j of jS94.) 


No. 46. — Payment of Settlement Amin’s fees. 

The fees payable to Settlement Amins for correction of field boundaries 
should be drawn from treasury by Settlement Officers on bill form 290 (old) 
or 290 (new), prescribed for the purpose, and the following certificate printed 
thereon should invariably bo signed. The amounts thus drawn need not bo 
included in the monthly det.ailed contingent bill of the Settlement departments 
sent to the controlling officer for countersignature ; — 

Certified that the amounts drawn m the bill have been paid to ScUlcmeiit 
-Amins for correction of field boundaries and their receipts taken on the ac- 
quittance roll, and also that the fee.s for correction of boundaries were jiuly 
levied in accordance ivitli the prescribed rates and credited into the treasury,” 
(Cirfiular No 29. tinted Iho 28th Jimuary. 1904) 

No. 46-A. — Payment of pay and travelling allowance, etc., of the Veterinary 
Inspector and his peon at Kotdwara, Garhwal District. 

Payment of pay and travelling allowance, etc., of the Veterinary Inspector 
and his peon who.'je lu'!ulcjuiirt(..i‘3 are at Kotdwara, district Garhwal may bo 
obtained at the Lueknou TiMmurv on bills prisenled liy the Superintendent, 
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Civil Veterinaiy Department and tlie amounts remitted by money order, tlie 
commission on wMcli may be charged to contingencies. 

(A. G.-'a letter No. A. V.-1726, dated 6th November 1033.) 

No. 4'?.-^uBPtoentary establishment bills. 

I'AeT. 72, C. A. C , AND 1‘ARA. Ml. 

F. H. E., VoL. V.] 

The following in.structions nhoiild be car.-'fiillj ol'ise.rvcd, in future, in 
drawing supplementary c-dablisliinf-nf bills and the pay of men for brolicii 
periods whoso naues aivi not .shown in the cslabliahmont bills 

1. More than two supplementary bills should not be drawn in tiny niontb, 
me., one on or before the 10th and the other on or before the 30tb of the month, 
This rule may, however, be relaxed in caiit-s of special nrgfjiicy and a supple- 
mentary bill may be drawn at any time, but in all sucb casc.s the neci-s.sity for 
this course should be clmrly {xplaincd in the. bill. Tlio. above instructions 
should also be observed in ivg.ard to tli? preparation and .submi.saion of arrear 
bills more than six months old . — {Sec Order No S.) 

2. In the special form of .supiilc-inentary (-stabli,sbment bill separate 
columns I'uve le.m provided for the drawn] of amount, s met from " withheld 
pay,'’ " undisbursccl pay refuiidfd " or from “saving-s Airear pay claimed 
for the snitn' t mnih .”h(mld he billed for together, and a rerl line should be drawn 
across the bill to scpcir.tv the amounts drawn for cacli niontb. Tlie bill should 
always b ' propai'.;-! in I'liroiicL/girnl order. 

3. Against each item of a lupplementary bill the particulars of tin- original 
amount from which it i.s to be n't-t .MiouJd be invariably given, and in the case of 
diawals frdm savings the reasons for the non-inclusion of these items in the 
main monthly establisliment bill should be clearly e.xplaincd.— (No. S9 of 1901.) 

In the ease, of drawals from “ undisbursed jiay refimded ” the sectional 
total for the month concerned as shown, in the details of absentees’ piiv' given 
in the bill in which tlu' amoiuil wa.s r.ifunded, and not the total amount z-efiinded 
should be quoted against widi i,,i“m in the supjilemc-ntary bill, — [No. 12 of 1906.) 

No. 48.— Nature of service to be noted in service-book. 

[Art. 73, C. A, C., and far.,'. 143. 

F. H. E., Ynt. V,] 

1 . Non-pensionablc service .should be distinctly entered as such in column 2 
of scTvice-bonl:», tlic rule under wliich it is considered non-pcnsionablc being 
quoted, funiilar notes should be made in the service rolls of men who are not 
required to keep up .ssrvicc-hoolns, and in the detailed .statements of establish- 
ment as it stands on 1st Apnl .-.ubmitted for record in this office, 

'2. When a doubt is entcTl.-iiTiecl, the entry should be " doubtful whether 
pensionable. But corre.spond'‘nce to solve such doubts should not ordinarily 
be entered into while tb.- offic'-r remains in the service.- [No. 56 of 18S5.) ” 

3. The service-book sbouH r-'-cord neatly and clearly all the successive 
changes in the pay of and po.st held by a Government servant and the reasons 
for such changes. In case a man holds an officiating post the officiatmg pay 
should be entered c]ea,rly in the column provided for it in cases in which it is 
necessary to enter acting allowance under item (6) of the direction printed on 
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Form 23 at page 103 of the Appendix to the Civil Service Regulations. All 
other important events ni the .service of a Tuaii, such a,-j reduetioii, etc., should 
be recorded clearly (piefcrably in red ink). 

As regards qualifying .service jircvious to perainiicnf, qualifying service 
of a Govei'iunent .servant, it is necessary that extracts of dcpiirtnieiit.al orders, 
etc., showing the natm'e of the tcinjiorary or olliciati'.ig vac.a.ncy in which or 
m the chain of which the ofiicial was eppointed .slioiild bo attached to the 
service-book .so tliat imnecessiiry reletcnc.'s and delay may be avoided 

(Cirpular letter JToh. Pen. 10, tb-ied the (ith Aiiguat, 1923 and Fen. 3*1-, dated tho 16tli 
Octolier, 1923.) 

No. ^19.— Ti'aveiiing allowances oS clbrks on tour. 

1. A separate bill should be prepared for the travcilmg allowances of 
clerks, etc., accompanying each Gazetted Olfieer on tour. For instance, the 
travelling allowance of the establishment accompanying the .Joint and Assist- 
ant Magistrates and Deputy Collectors aliould not bo included in the travel- 
ling allowance bill of the establishments accoia])anymg District Olhoers. Simi- 
larly the travelling allow.ance of the estahlislimeut accompanying the Hiiperin- 
tendent .and the A,s.sistaut Superintendent of Police should be, drawn siqiara- 
tely. 

This does not, however, apply to the case of mcmal .servant.? nor to monthly 
bills of policemen. The travelling .allowance of Armed Police shoukl, howeviU', 
be dranm on separate bills, the words “ Armed Police ” being inserted on the 
face of such bills. 


(Circular No. 13 of 1902-03, and I. G. P-'a notilicalion No. lOOO/ni-COO-lBlO, (luted 
the 20tli April, 1920, Dy. No. 5310T.M.-2‘12.) 

2. Tiavelling allo-Wiiiico bills of the camp .staif of the Superintiiiidiiig 
Engineers, Pulilie Works Department, Irrigation Brandi, may be iiaid .at. the 
treasury of any district within their junsidiction in which tlioy may lie tnnriiig. 

A list of the treasuries within the juiisdictiou of each Superintending 
Engineer is given below : — 


Supcrmtcnding EnL^inccr. 


Name nf Ircasuriea 


1. Circle I {Irrigation Works) .. 

2. Circle II (Irngiitmu Workh) 

3. Circlo III (IrngatiL'n Works) 

4 Circle I V ( Irrigiitioii Woik^j) 

5. Cnclc V(Irrigcition Works) 

6. Circle VI (Irrigation Works) 

7. Development Circle (Inigiition Works) 


Roorkce, Moorut, Bulandlishnhr, Aligarh, and 
MuxafTarnagai. 

Aligarh, Mniiipun, Cavvnjiore, Jiltali, 

Eiitchpur and Allcdialiiid. 

Dchia Dan, iSnliftranpur, Mir/ialiapniigar, Meerut, 
HiilandHliahr, Muttra and Agra. 

rlhansi, B.aiidiL, Orai (.iahiun) Mirzaiuiv and llainir- 
par. 

Iku-cilly. Hhahjahanpui, Sita[»ui‘, Lakhini^jur- 
KliciiaiidPiliblut. 

Lucknow, Ilarrloi, Unue, Kai-Baveli. J’ara Bniiki, 
yifcapur and Sliahjahanpiir. 

Uoorkee, Meerut, Moradiibad, liijnoro, Haluiraii- 
piu‘, Wuzallauagar, SiiltiiniHir, BuliindliHlialir, 
AligarL, Ktah, Muttra, and I’yziibad. 


[G. 0. No. B-974-X-268, fluted the 26th ApriUOSS and G. 0. No. B-733-X. dated the 
2Gth March 10.15 W.R. Case No. lV-16 (TA)]. 
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No. 50.— Maintenance of a register of travelling allowances as a check against 
double payment. 

To guard against double payment of travelling allowances all Heads of 
Departmsnts and Commissioners of divi.sions should maintain a register in 
the following form ; — 

Districl dcpar:mcnt or office 


Ooveniment servant on 
whose behalf the bill is 
drawn. 


Name, 


Rank. 


DvTtos of joumev for 
which travelling 
allowance is charged 


Rrora— I To— 


Amount 
of hill 


Ks 


Dates on which the bill is passed 
by the countersigning officer. 


(G. 0 No. A.:i7A')/\—l,-)l, dated tlw 28th f-'e))tcml)ei. 1923, l)y No. L G flCiOR T. M. 

No. 51.— Preparation of Travelling Allowance bills. 

1. Daily allowance exchanged for actual expenses. — Wljtn a noii-gazut- 
t- i nuMst-riil ‘I. ja U'-il oincfu' tr.xvi-k by public or lured con'a-yanr.o, and 
18 alion-d to exeliimg.', his dtiily allowance for actual expon.ses. not (;.';ccrd- 
ing the mibag.i Mt ■ albwcd ior his clas.s, the kind of " public eouvej’ance ” 
us 'll shonl 1 St m fl m the c Tlificate required under ekn.se (d) of para 27 (B) 
of the Itmauci;;! Handboolc, Vol. Ill —(Ah;. 160 of 1SH9.] 

Notk.— F or definition of puMio conveysiifc ’ hce para 11, J'. H. Jl.. Vnl III. 

2 OmiUhl 

. bilh for travelbng allowance the month in which the 

journey.s (for which tlie allowance la ekimed) were made should be entered 
m the space provided for the purpose on the top of the liill form, both m the 
case of Gazetted Officers and eslablijlinients. 

(A -G s No. T 11. 197, dated the ICtli June, 1904 ) 

a.s Government 

Tf +h travflling allowano- on tran.sfcr under rule 42 

of the Financial Handliook, Vol. III. 

(G. 0. No. 3116, dated the 27th Jul.v, 1026, Lv. No. T. M— 1765.) 

No. 52.— Travelling aUowances in cases of transfer of subordinates. 

for ww'rnl-*?'’" reklionship and age of tlie memhers of family 

tor nhom irg allowance Jms been ckiimd .should invariably be eivon 
BO a.s tn tiial,].> the Audit office to apply the requisite cliecks. ^ ^ 
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No. 53— Deleted. 

No. 54.— Travelling allowance for attending courts to give evidence. 

Bills for travelling allorvance claimed by Government officials for attend- 
ing courts by which they are summoned to give evidence should be supported 
by a certificate in the following form prescribed by tlie High Court of Judi- 
cature at Allahabad and the Chief Court of Oudh — 

‘ Certified tliat of — — attending Ida court on the to give evidence 

dopartmment 

of fact-a wliic-li oanie to his knowledge in liis capacity, and liaa been paid by me on account 

Qf_ private 

Ra. 

( 1) Travelling ailoivanee 

(2) Subaiatonco allowance .. 


Total 


due under the rules of courts. ?ic6irfi«|/0(/(Cel.” 

(G. I. F 1). no. .17(U-A, dt 10-10-1906,) 

No. 55.— Conveyance, allowance. 

1 , Cunvcyaiict* allowances are givim to pnablo olfirer.s to meet certain spi'cific 
e.'rpenditiii'o mul ttovonLiiieiit is (mtitled to satisfy itself that the olficcr con- 
cerned does nnve ill loiit ad-'quati'ly in discharge' of the duties for the jicrfor- 
maiice of winch the allowance i,s granted to him. It is not the intention of the 
Government of India, however, that a certificate of po.ssession of iiio necessary 
means of conveyance .should TTe required in all cast's Audit n-qiiircnienta 
cannot ensure the fulfilment cf the e.ss'ntial condition attiuihiiig to all con- 
yeyiiucf allmvaucc.s, niim'’ly, tiuil the officer sliould move about adequately 
in discharge of Ins dutie.s and the responsilulity for seeing that, he docs .so rests 
on the executive authorities, who have full discretion ns to tlie means io be 
adopted for .su satisfying themselves. 

2. Subject to the recognition of this responsibility, full discTcl.ion has 
been left by the Govenunent of India to authorities suborcliiiate to them who 
have power to .sanction conveyance allowances, to decide in each case whether 
an ofiicer should be. requiredfor audit pui'po.se.s to give a certificate of po.ssession 
of means of conveyance, 

(6. 1., F. D., No. 224/E,B,. dated the 5tli llceeinboi, 1919, Dy, No, G, I.-fiS.I, T. M. 2470.) 

No. 56. — Correspondence with non-gazetted officers regarding pay, promotion 
and appointments. 

Non-gazetted officers wi.shing to make intpines regarding their pay, 
promotion and appomtuieiits should ordinarily communicate with this office 
through their immediate superior or through the head of the department.— 
(No. 18 of 1884.) 
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Chapter 6. -Contingent charges. 


Classifioation op oiiaroes 58 

Contract roNTmoBNT 

SYSTEM . . . 59 

Contingencies — Phovinct.al 

allotments . . . . 60 

Fixed gqnxlngent ciiAHGEs 61 
Countersigned contingen- 
cies . , . . . . 62 

Details of enpenditumj . . 03 
Bills not requiring coun- 
tersignature . . . . 61 

No. 57— Deleted. 


Provincial Controlling 
OPFICEB . . . . . . 65 

Countersigned bills , , 66 

Destruction op sub-vouch- 

. , . . . , 07 

Inteu-departm emtal trans- 
fers . . , . . , 08 

Draft on England , , . . 69 

Sundry rulings . . . . 70 

CoNTINGENCms REGULATED 

BY SANPTIONEiJ SCALE . , 71 


No. 53.— Classification of chai'ges, 

[Art, 82. C. A. G., and para. 163, 

F. H. B., Vo). V.] 

Contingent chaige.s are dividerl into the following da.s.ses 

(1) Contract contingent ehatges, i e , those for which a Iiimp sum is 

allot-tcfl annually In- ihe Provmc-ial Govermnent within which 
expeiulGnre can he incuired withoiii further .sanclioii of any 
lau.t. The head.s of expenditure to wlmh the contract system 
applies are given in Appendix B. 

(2) Charge, s regulated by .scaks. i.e., tho.se which are incurred by dis- 

bursing otlicers m accordance with a fixed saiidioned scale and 
without the sanction of superior authority in each case. The 
Items coming under this class ate enumerated in Apependix G. 

(3) Special coiuingencies, ic., oharge.s, whether recurring or noii-re- 

cuiTing, which cannot be incun-ed without the previous sanction 
ot the superior authority. 

(4) of heads of departments and other officers, jiassed 
on fulh vouched bin.s which do not require counter-signature, 

e heads of non-contract contingent expenditure coming mto 
this class are given m A^ipendix D. " 

exiienditure which cannot be taken to any 
'^“^“tersigned contingent ex- 

tuSt f invariably be attached to con- 

whfrT* except in the ca,se of ab,5tract contingent bilks in 

In caserRffieiTl. f ivith the detailed bills, 

the hi^k^r are not obtainable at the time 

cause explaining the 

cau.se of non-submission of the vouchers should be recorded on 
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tile bill in order that the encashment of the biU may not be 
refused . 

(A. G.’s General letter No. T. M./33, dated the 7th Decemher i 1904.) 

No. 69. — Contract contingent system. 

1 . The allotments sanctioned to meet the contract contingencies are of tlnee 
kinds, viz. — (1) District allotment, (2) Divisional allotment, and (3) Provincial 
allotment. The detailed heads the expenditure under which has to bo met 
from these allotments and the de.signation of oIEcors who conirol the tlivisiniial 
and provincial allotments are given in Appendix D. 

2. {a) Charges for contract contingencies will be, drawn on sjiceial bill 
forms prescribed separately for each major he.ad of accniiiit, e.^.. “ 7. — Land 
Revenue’', “ 9 — Stamp.s ", “ 25. — tTeiieral Adiiiiuisfrauoii”, etc., and each 
officer should see that the particular form pre.scribcd for hi.s office or depart- 
ment i.s used, as a bill if it is not drawn in tlic prescribed form will nob be 
honoured The number of the form pi’escvibed for each ma|nr head is entered 
in Appendix K. 

(i) Separate bills must be drawn for separate de])artniont.s, and chaiges 
under each niajnr head should be dr.awn on seji.arate bills against the allot- 
ment sanctioned for that head. Thus charges for country stationery in ollices 
in which tlio charges are taken under a separate major head, " 50.-— Slalionory 
and Printing", should not be drawn m the same bill with the other ooniraet 
charges of that office. 

Note. — ^T ho country stationary charges of the CoIIoctora’ Escito (Icriutii’cnt should ho 
drawnonaoparato bills from thoso of the Land Eevcimu doi'nitnionl . Hononuy Mugif-tiiito's 
country atationory charges should ho met out of llio District M.ngistintcs’ or I'cjaity Cciriin- 
sioners' gr.ant. 

3. No detailed bills for contract coiilingcntexpoiiditurc need be, Hubimtted 
to Controlling Oiricers for coiiiitcr.sigiiature. Charges will be admitted on 
the contract bill in the jireseribed form in which the nneessary c(‘Vt,ificate,s are 
printed No sub-vouchers need be .sent to the Account olHre 

Note,— A ll comniuiiioatioiis relating to GoTciiinicnt icnimts, leave, pny. triiiifur, loavo 
allowances, fund subscriptions aud oiinlogous ninltcis should bo treated as piivatu nuduliuuld 
not, tliorofore, bo sent at tlio Public expense. (G. I. H. D., No. 2308 0/240SC., elated Uio liOth 
March, 1914, received with C.-G.'s letter No. 403Aand A-000-1.3, dated Uie 3ul Api'iJ, 1911. 
Dy. No. G.G, 20, T.M 403.) 

No. 60.— Contingent expediture debitable to Provincial Allotments. 

In dot, ailed contingent bills the items of expenditure jia/ablc from “ Pi'O- 
vincial allolineiits ” .should not be included in the “ Mciuoraiiduni of allotment " 
and “ Progres.sive expenditure ”, but they may bn .seji, irately shown in the 
body of the bill. — (No. 5 of 180f>.) 

No. 61.— Fixed contingent charges. 

Fixed contmgent charges which, like saLiry and esl.ablislimeiit cliargn.s,, 
become clue for payment on the first day of the mouth following lhat i.o wliich 
they relate should not be drawn before the end of the tnonlli. lhnvi,sion 
for such charge, s , should be made in the Inidgct according to flic mstructions 
contained m the note under Article 187 ( 4 ) of the Civil Account Code,— (No. T. 
M.jlS, dated the 1st June, 1907.) 
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No. 63.— Countersigned contingent charges— Monthly bill. 

[Art. 104, C. A. C., and para. 183, 

F. H. B.. Vol. V.] 

1. Date o£ submission to Controlling Ofi&cer. — ^Di.5bursmg Officers should 
forward to the Countersigning Officer the detailed bill of any month on 
the 1st or 2nd of the next month. It is requisite that Disbursing Officers should 
be strictly controlled by Counters'gning Officers in the matter of prompt sub- 
mission of the monthly detailed bills. A great deal of troublesome corres- 
2 iondence as well as the maintenance of a very heavy series of objection books 
are thrown upon the Accounts office when the Disbursing Officers fail to make 
arrangement.s for ensuring the maintenance of punctuality on the part of their 
subordinates in the despatch of detailed bills, and the delays run over months. 
The neces.sity of waiting for vouchers before the submission of the detailed 
bill cannot be admitted a.s a reason for delay, as money should not be drawn 
until actually required for immediate expenditure, and vouchers ought to he 
obtained as soon as the money is expended. Should it be the case that any 
portion of the money drawn in an abstract bill is not expended when the de- 
tailed bills fall due. the balance .should be refunded to ensiu’e the net drawing 
being fully covered by the account of expenditure for the month rendered in 
the detailed bill. The amount can be re-drawn rvhen required, Government 
has .'lanciioned the firoposal that any marked cases of delay over three months 
shall be .specially reported for it.s order.s. — {G. L. No, 8 of 1882-83.] 

2 Under the order.s of Government the follmvmg certificate must be en- 
dorsed on the first abstract bill presented at the treasury for payment during 
any month ; — 

'■ C'ertficrl that detaili.'d contingent bills for all sums drawn from the treasury before 
the ht of the precedini! month have been forwarded to the Controlling Officer 

—{No. 24 of 1001 ) 

3. Countersigning authority. — The countersigning authority for each 
of the various clastes of contiuge.it expenditure is indicated in Appendix E. 

No. 63. —Details o£ expenditure in monthly bill. 

Heads of contmgeut expenditure are printed m the monthly bill forms 
No manuscript entry should be made iu the monthly contingent bills except 
where the forms specially provide for it, and when charges of an extraordinary 
nature, specially sanctioned by Government, in addition to the items provided 
for in the budget and contract allotments are to be drawn, — (No. 15 of 1881- 
82.) 

No. 64. — Monthly bill not requiring countersignature. 

[Art. 101, 0. A. C., and para. 178, 

F. H. B„ Vol, V.] 

Heads of departments, Commissioners of divisions. District Judges, and 
Judges of bmall Gauss Courts whose coutiugent bills require no countersigna- 
ture within the meaning of this rule should draw their contingent charges in 
Treasury Form 306 (old) or 304 (new).— (Ao. 15 of 1881-82 ) 
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Nd. 65. — !?j;o33iure durin? abijnc? Provinsial Controlling Officer. 

[Art, 104, C, A. C., and para. 183, 
r. H. B., Voi. V.,] 

A Provincial Controlling Officer, generally absent at a long distance from 
his headquarters, receives thence for formal countersignature bills there check- 
ed and esamiued in detail ; his chief subordinate might be allowed to initial 
the entries in the register in his absence, putting in the margin the date on which 
ho forwarded the biU to his chief A memorandum should be sent back giving 
the date of coun.ter.s'gaature and despatch of the bill to the Acoouiits ofiice for 
note in the regi.ster ; or if the countersigned bill is returned through the ollice, 
the register .should be initialled and completed therefrom, This case applies 
only to a Provincial Controlling Officer, not to a local one, such as a Commis- 
sioner, — {No. 15 of 11114-15.) 

No. 66. — Countei'signed bill. 

[Art. 105, C. A 0., and para. TS4, 
i\ IT, B., Vrm V.] 

Date 0 ^ dispatoh. — Ooii'd.ersigniug officers should clespairh to the 
Accounts office all detailed bills oointcr.sigiied by thorn on such daie.s that the 
la.st bill may reach this office not later 1liau tlic Soth of the month following 
that to wliicli it relates. It is of coiir.se, desirable that bills slioiild bo, for- 
warded as much earlier a,s po.ssil)lo, and, a.s a rule, tliey .“lioiiLl be sent in weekly 
batches, if not oftener —(G L. No 8 of J88i-S3.) 

Invoice, — An invoice in the prescribed form should lie sent with euiih batcili 
of coimter,sigiied or monthly bills transmitted to the Accounts olHcr.. 'riie 
nivuieu will be signed by the reneiviug clerk in the Accounts ollice and re- 
tm'iied to the Coiitrolhiiu Officer, who should file it in his office, — {G. L. No. 13 
of ]878-7().] 

No. 67. — ^Destruction oi vouchers ior over Rs. S5. 

Voiichons for sums in excess of R.s. 25 and not exceeding Rs. KlU apper- 
taining to countersigned contuigencies retained by the Controlling Officer {No. 
15 of 13^1-82), and those appertaining to Bonlract contlngenoics retained hy 
Disbursing Officers may be de.stroyecl after three years, 

(A-G’sNo. 24033. (li(e.l 2111. liupiaiylS'lS.) 

No. 68. — Inter-departmental traiisSers. 

In the ca,se of .supplies made by one jail to another situated in the same 
or in another province in Briti.sh India the cost of prison labour and profit will 
not be charged, the cost of raw materials only being adjusted by book transfer. 
But when jail maniifactiu’ed article.s arc supplied to jails in Native (States or 
in Africa the cost of convict labour as well as profit should ho charged, the juices 
of the articles thus supplied being fixed on ordinary commercial princijiles. 

(G. r., H D , No. ilaUU tlu' 2.'5lli .Iiin i IBM.) 

No. 69. — ^Drafts on England. 

Ihe procedure to be followed in making pajunents for pucebasos made 
in the United Kingdom is laid down in rule 8 of Appendix X to the Financial 
Handbook, Vol. 'V., Part 1, 
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No. 70 — Sundry laliiigE. 

(re) Diet-money paid to witnesses, etc., attending crimina) courts. 

1 . Diet-money paid to complainants, witnesses and otliers attending ormiinal 
eouits is regulated by sanctioned scales and does not require tbe counter- 
signature of tlie Controlling Offiior. The money .should in future he drawn 
on Bill Form 285 (old) or 292 (new) supported by the following certificate : — 

Oartifled that tlie diefc-nioney chcirged for in thU bill has been paid befoie the piGesid- 
ing olHoora of the courts, and that it is, or haa betn ctilifit d to he y in accoidance 
with the sanctioned scale/’ — [^o. C5 of IbOl.) 

2. When the whole or a portion of the travelling and diet expenses is re- 
mitted by inonoy-ordcr in adv.anee, the .amoiuits should ordinarily be paid 
from the magi.stiate’s permanent advanee. which sliould. on receipt of the 
mouni'-onlar receipt, lie recouped by dravdng a iiill in the proper form with 
the certificate <jf dislnu'sement duly endorsed thereon But in ca.ses in which 
amount.s in excess of the balance of the permanent ailvance arc ror|nired to 
be paid the money may he di'awn from the treasury according to the. instruc- 
tions contained in the note under .Article 83, C. A. C., and note 1 under para. 
176, F. H. B., A^ol. Y, and on receipt of the niony-ordcr receipt a certficate of 
dishur.sement .should be sent .separately to the Accmnit officer for final audit, 
the date and amoiuit of the bill to which it appertains lieing specified thereon 
for reference. 


(0. CJ. N.,. lElO. tlio li(t!i .'v,.ri], lloO, find A G.'s (.'nrulai li-ttorKo. 

’1 U. S. ilutcfl tl.e •-•Ith Ai.iil, 191!'.) 

(b) Book-MndiuT charges. 

No charges (other th.au charges for materials) are admissible for book- 
bmding in any office to which a book-binder is attached.— (fr. L, Nn 3b) of 
1873-74.) 

{(■] Liveris.s for mersacngeis to Hill Stations. 

hivrinc's may not be supplied to me.s‘ienger.s attaclusd to establishiiieuts 
periuaubntly .stationed at hTaiiii Tal. but only to those belonging to depart- 
ments wiiicli are ordered to accompany the GoyernniPut to Nanh Tal on tlie 
public service. 

(A. 't. orJer. dated tho iJ7th August, lOOS, Died ^vith the Curivnuy Ofiitcr caee Nu CS 
^ of 19OS-O0.) 

(il) Blankets for peons in public offices. 

Blanlmts may iio supplied at the piiblic e^ipeiiae biennially to the peons 
attached to the .several public office.s at Allahabad, Lucknow, and Currency 
f^ce, Cawnpore, provided they perform outdoor work, and aiiuiially to peons 
of all classes who are on duty in the hills. 

if tie Couit of fcmiill CVr.^cs, 

(e) Deleted. 

(/) Office and ground rent. 

1 . Thechargesonaccountofofficeandgronnlrcntshonllbe drawn onfully 
vouched bill [Form 306 (old) or 304 (new;] .separately from those of the non- 
contiact contingent items with a quotation of .sanction of compelent authority 
on each bill, an.l need not be .supported by a data' led counter.sign6d bill. 
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2. The first oharge in every year imist he sappnrterl hy a certifie.ate from 
the Executive Engineer or the Local officer Goncornorl that a suitable public 
building bilouging to the same government was not available for the purpose 
required. 

(ff) Bates and taxes. 


All charges on caccount of rates and taxes, whether drawn in contract or 
non-contract contingent bilLs, mnst he rccoided distinctly, the amounts be- 
ing shown in the bills agaimst the head ‘ ‘ Ratos and taxes,” which may be opcnied, 
wherever requited, in forms of cojitingent hills now m use, In support of such 
charges the following certificate should he furnished 

" Curbified tkat the biiildingB for ^\hidl municipal rales and lax-cs Imvo hern fhiirged 
in this bill are octnpied by the otlicc of , and that the iiaseRso 

ment has been (rertiticd by the Executive Enpiiieor in j c Hj'cct of iHiddiiips lioriie 
on the book of tbn Rublic Works dopaitnieiit, or in irs]t'rl of ollior Oovern- 
ment liiiildings by the departmental oilicis coiiceintd) coiiocil} nnulo.” 

Hots 1. — The portion ui brackoto may be modified acroribng to circiimstoiioos, 

(A.-G. 3 Circular No T. M. 30, dated the 2nd March, 1!)06.) 


Note 2, — iVhen an ofticer m i-oq Hired to rosidc in a, building solely with a view to the 
better perforninnce of his son ire.', noloctd nde or ciisloni rcrjiiiring him to pay ii shnio of tho 
inunif'ipal taxes of the nature of house or property tax carr exist, iocaiibe in law ho is not the 
tenant or occupier of the buildmg. Under the existing rules tliDrcforo tho iiuinicip.al taxoe of 
the nature of house or property tax should iii sneh oases ho jiaid by Govenmiont , 1 1 will ha for 
the Local Government to decide in each case whether, in fact, an oflicer is roriiiired to reside in 
a building solely for tho hotter perforroanee of lusdiitios. In many eases no doubt oan arise 
e.i/,, a police ofiicoi rcciuiicdto tesidciii a police station, anui'soin ahospitnl, akeopor in a liinatio 
asylumor ajailorina jail. On the other hand Govoriiinont has in many stations oioctod houses 
whioli are assigned to pa rlicular offlccis who aro roqniied to rcaido in them, although it may bo 
in no way necessary for tho performance of their duties that they should rosiclo in any pni tuiular 
house. If the officer is requiied to pay the rent of the house, he could not in any oiise olaim 
axomption from rauniei]ial taxes, since the relation of laiidloid and toiianl would obviously 
exist. But even when the house is ocrupied roiit-fiec, it would still have to lie oslablislipil l.bat 
the occupation of tho house was essential foi tho pioper porforiiiniiec of the e/lieor’s diulies lioforo 
exemption could bo chiimcd. 

(G. I., F. U., No. I03.5-E.B,, dated the Olh August, 1917, Dy. No. G. I., 17fi T. M, 
905.) ’ 

Note 3. — Water-lax levied by the Miinieipalitics is n sorviio tux and is kcia cinble fiom 
the government servants occupyingront-frcequariors. The local Government linvo oriniitcd 
the menial government servants, police roiistablos, naiks and head conalablcs, fiomtho pay. 
moiit of water-tax in respaet of government buildings occupied by theiii ront-froo. 

(G. 0. F. D. No.s. A.-25/X-S3i/41-E., dated thoOtli January 1DS6 and A -H2/X C3<t/ 
41-E., d.ited tlio 16th April, 1935 Dy. No. T, M. /1004 and T. M. /] 19.) ' 

(h) Deleted. 


(?) Deleted. 


(j) Deleted. 
(h) Deleted. 


{1} Fees for copying work in Judicial record-rooms. 

Rees for copymg work in Judicial record rooms payable iu tlie Province 
of Agra (m emergent cases for work done by outside agency at tlie maximmr 
rate of one rupee per 1,500 words) under G. 0. No. d30G/X-472 dated the 
7tb November, 100-1, should be treated as uon-contraot contingent cW 
^der para 20, Appendix 5, C. A. C., and para. 27 of Appendix I E H E 

b 304 (new) against a manu: 

script head Eeea for copymg work.” No recurring establishment charge 
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stouM he incurred on tliis account Each bill should be supported by a manu- 
script certificate to the effect that the charges drawn therein do not exceed the 
prescribed rates. — {No. 6 of 1906.), 

(///) Charges lor copies oJ records and coiTespondence cl the Police depart- 
ment iupplied to private individuals or bodies. 

Copying charges for police records payable by means of court-fee stamps 
arc fixed at the minimum rate.s of (1) Rupee one for copying 1,-150 English 
words, (2) Annas eight for examining 1,4-50 English words, (3) Rupee one for 
copying and examining 1,8-10 vernacul.ar words (when separate copies 
are supplied together minimum rate.s should be applied to the total number of 
words aiirl not to the number in each copy). The Head clerk will certify under 
each copy, the niiinber of words and the fee charged. An amount equivalent 
to the fee realized will be paid to the eopyi.st and examiner from the head " 29— 
Police— District Executive Force— Allowances and honoraria ” under the orders 
of the Superintendent of Police. 

A court-fee stamp of oue anna must be afS.xed to an application for a 
copy. Copies need not be written on impressed (copy-.stamp) paper. 

(Para. 483 of the Police Regulation.) 

(a) Sale oi service postage stamps to the Dholepur State. 

The Dholepur State i.s authorized to purchase service postage stamps 
at their face value from the Agra treasury for use on its official correspondence, 

(Diroctar-(ionei'.il of Po-,ta and Telegraphs' Xo 1)2-3 N. .S., d.atoel the Joth ITovsmher 
lillli, uapy rc’iive.l with Postm.-iater-Ueneral, Central circle, No. S., 13/57, dated 
the 10th Xoieiiiher, 1917. 1)y. Xo. 33067, T M, 2597.) 

No. 71.— Contingent expenditure regulated by sanctioned scale. 

[Art. 102, C. A. C,, and paras. 179 to 181, 

F. H. B., VoL. V.] 

1. The maximum diet rates prescribed by the Local Government in para. 
859 of the Medical Manual for patients in government hospitals and dis- 
pensaries are ; — 

(a) For Europeans . . . . . . . . . Ke. 1 per diem. 

(b) For Indiana , . . . . . . . , . Re. -/.I/, per diem. 

The cost of diet for the ordinary mental patient in Mental hospitals has 
been fixed at Es. 45-10-0 per annum. 

(tr. 0. Xo. 18C6;V.-253, dated the 16th December, 1936, Dy. X^o. M, J. /6979.) 

2. The hills should he drawn in form 285 (old) or 292 (now). All receipt 
in support of the charges should he obtained and attached to the vouchers 
before they are submitted to the Accounts office. When this is not possible, 
these should be obtained and forwarded on the very dav they are received. — 
(No. 2.3 of 1901). 

3. Progres,sive total of inmates .since 1st April (reduced to single days) 
should be recorded in the bills and a statement of the value of stock of articles 
of diet in hand on 1st April should be furnished with the first bill casl-.ed each 
year. 

(Circular Xo. T. M., 7, dated the liJtli July, 1902,) 
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No. 72.— Refund vouchers to be in prescribed form. 

[Akt, 113, C. a. C., and PAHA. 194, 

F. H. B, VoL. V.] 

Refunds of revenue of any kind should always be made in tlio prescribed 
form [Treasury Form 287 (old) or 294- (new).] 

Note. — As tho columns proscribed in the form montioiiod above cannot properly bo iillocl 
upm else of refundof spoilfcstanipa, form 170 (old) or 183 (new) may be used for sucli refunds. 

No. 73. — Provincial allotments for refunds. 

The allotments for refunds having been provincialized, neither the allot- 
ments nor the progressive expenditure upon refunds need be shown in the 
memorandum of allotment and expenditure on refunds bills. 

No. 73-A. — Refund of Income-tax. 

The Government of India have decided that refunds under section 48 or 
49 of the Income-tax Act, 1922 (XI of 1922), to an assessee who is not resident 
in India will be sent direct to tbe claimant by a Banlc draft or nioncy-order at 
the claimants’ cost. 

(Circular leLter No. C. P. A. C3, dated tlio C4th Noyomber, 1B27.) 

The Government of India have decided, in consultation ivith the Local 
Government, th.at the refunds of income-tax may be paid at sub-treasurio,s 
without the vouchers being first checked and the payment autliorized by the 
Treasury oificer provided the amount of refunds so payable is limited to Rs. COO 
in each case The following procedure should be fnllowod by the Income-tax 
Officer and the treasury and sub-treasury officers . — 

(1) The Income-tax officer will use only one Refund Ordi'r Book for trea- 

suries and .sub-treasnries in a district and iiitnuatc to tho sub- 
treasury officer concerned its number from tiuHi to time. 

(2) As a precaution against fraud, Income-tax Officers will .send siieni- 

iiieiis of their signatures to the sub-treasury officci'.s concerned. 
They will also issue advice note.s to the Treasury and .sub-lroiisury 
officers in advance, without ivliich no refund order would bn 
honoured. The sub-treasury officer.^ must satisfy tliemsclves 
that the cuiTency of the refund order is not over and I, hat the 



48 


TREASURY MAJSTUAl. 


the person claiming the payment is the person duly authorised 
to receive it and is properly identified. 

iCf. I., F. L). ('Centrrl Itevunueo) latter Ko. C -304-1. T /33, diited August 23, 1934, 
W);iv reouivud -.utb G. 0 No. r,.-144.S/X.-17a, dated September 22, 1934 
and letter No. 570-0/34. d-ited Norcmli-;r 1-1, 1934, from the Commigsionor 
of IncMii-ta-t. Caae No T.ir./Vl-34] 

|G. 0. iVJ. Li.-117-A-17d. ii'.te-l the loth Febiuar 3 ' 1933, and the Commissioner of 
In. 'ji.io-t.-’i’a let*!.: Xo. 570-21: — 3-1, d.ated the ]2tli March 1935. T. M. Case 
S:j. ’.1-3-1.) 

No. 74.— Laud revenue reSaads. 

1 . llefund of liiid revenue coll-'cted in excess of the demand should be drawn 
on fully vouched lulls and passe, I on the. auihorit}' of the Collector or Deputy 
L’onimi.=siQrLCT. TJie couiiter.signatm’e of the Commissioner is not required on 
hill.-, of this de.scription. 

((Jii’i ul ir Xo. 1'. JO- (l.itcJ tliu otJi Jriiifb, lytKi ) 

2, The following class, js of reUindi are granted under the final orders of 
the authority noted agauist eash, the couuter.signatui’e of higher authority 
being tinneoessary — 

(1) In connection with mi-scellaneous proceedings of revenue courts — 
Revenue court concerned. 

(’J) Revenue receipts'— Collector 

(3j Revenue records-room receipts — Collector. 

(i) Local Rate-s— Collector. 

(5) Acreage (Agra) — Collector. 

(G 0. Xo. — io.'i-iyoO, (Jfitud the 27t)i June, 1911, lly. Xo. L. 0. 1751, T. M 

19U6.) 

No. 75. — ^Refunds o£ Canal revenue. 

[Art. 114, 0. A. 0., and p.ara. 196, 

F. H. B.. VoL. V.] 

Charge.s relating to refunds of excess collections of irrgiation dues, viz., 
the owner’s rate.s and the occupier’s rates should he dra'ivn on C. A. C. Form 
17 (Treasury form No 29-i). 

(D. A. G. 3 order. lUittd tliu IStli Keptemlici- 1933, Gise Nu. IV-00.) 

No. 76.— Refunds of court-fees and Process Fees as ordered by 
Courts. 

[Art. 115, C. A. C., and para. 197, 

F. II. B., VoL. y.j 

The following rule i of the General Rules (Givilj for civil courts give direc- 
tions as to the method of refund of court-fees aud proceas-fee.s ordered by courts. 
The officer in charge of the treasury or sub-treasury must fill up Part III of 
the certificate and return it to the court daily. The certificate,? must not be 
allowed to accumulate in the treasury. — {No. 13 of 1880-81.) 

General Rule.g (Civil) for civil courtB, pages 217 and 218. 

Buie PS.— Refund of court-fees other than process-fees, under an order passed under rule 
■17, will be made by certificate (Form 123) granted by the court to the person entitled to such 
refund authorizing him to receive from the Collector the amount therein specified. 

****♦»*»*. 
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Rule 29 . — Refund of, or payment out of process-fees under an order passed under rule 27 * 
■will be similarly made by certificate in Eorm 123, authorizing the person entitled to such refund 
or payment to receive the amount therein specified from the officer-in-charge of the treasury or 
Bub-traasury. 

Rule 30 . — Part I of Eorm 123 will be retained in the court, and Parts II and III shall bo 
made over to the person to wliom the refund or payment is to be made for presentation to the 
Collector, or at the treasury or sub-troaBurj'. 

On the refund or payment being made at the treasiu:y or sub-treasury, the olficej* in charge 
will fill up Part III and return it to the court which granted the certificate, lotaining Part II 
aa his rouchcT for the refund or ixaynicnl. 

No. Refund.s and repayments out of process-fees realized how to he shown 
in the treasury list of payments. 

[AbT. 115, G. A. C,, AND PARA. 197, 

P H B., VOD. V.| 

1. Refuiirls of proces-J-fees under rule 6''' of High Coiuts’ Circular No, 16 
of the 12tli .June, 1S30, mie paragraph 25, page 215 of the General Rule.s (Oivil) 
for civil courts, are to be treated as henitofore (as refund'; of court-foe .'itamp.s) 
and included in the refunds .schedule. 

Rofiiuds of piofOHs-fees and ropayuitmls out of pincess-fccs to iic mudu tn piu-Hoiu. ii pjjoiut- 
ed to e'^ecuty cuiiimiH;^ion^. not being olHcera of Govoruiuciit, .spofiiilly upjJDinicd tuv tlu' inir- 
posG, and to mnn apprunied to minuro in piirHiianco of tlio rules iiiado iiiiflor Acts 1 1, 1 H70, nud 
XII of 18")0. 

2. Rrpai/meHts out of process-fees to persons appointed to exeiuito oom- 
miB.sions made iii accordance with the same rule arc dcbitable to “ 27 — Adim- 
mstratioii of Justice”. These charges .should be entered lu the bod}" of tlio 
list of payments and not iu the refund .schedule under coui't-fiM; staiufi I'e- 
funds 

.‘■J. To observe this distiuotion Trea.sury Olliciirs luusfc lie giiiileil liy tlu' 
entrie.s iu the vouchers pro.sentril to tlunu for payiiieiii, that is, il' the uiuoiint 
to be p.aid is entered iu the column (a) “ to be rcfuudeil,” it Is a refimil and 
should be cluitged iu blie refund .schoiliile, wlioreaa if the ainiiiint is eiii.eri'd iu 
the column (6) “ to In; ro]niid”, it is to be charged in tlie body of i.lie lisl o)' 
payments. — (No. 36 of 

No. 78.— Refunds of value of spoilt stamps. 

[Art. 115, G. A. C,, .\ni) tau.i. 197, 

T H. 13., VoL. V.| 

1. The v.iliie of .spoilt .stamps will be reriiuded on jireseid ;d loii ,i,(, tlm Idcul 
treasury of the spoilt .stamj) pii])er itHcH', wiili an midorsenieid. by I, bn Golleel.oi' 
specifying the naiiie of Ihe I'ee.ipieritaiid Mie ainoimt payable to him, wliitdi will 
also bear tlie payee’s signature Albw payment tlu; pii|)(’r will bo stam|)ed 
“ Paid ” and .sent to ihc Ar-emmts ollic.e a,s .‘i. voiiciier in suppoit ol' tlii' r(irund. 
In case of refund of the value of adhesive labels not allix'ed to an iniprefi.sed 
sheet or instrument, the payment will he made mi a eerfilie.iite of the GoUeetei- 
to the effect tliat the lalicl.s h ave hoeii (loH|.i'oye,d in bi.s prosenee. 

2. Ill case of renewaLs of stamp.s, a pvoe.ediu'o similai' to tluit de.sci’ibed 
above, with the recpiisito moilili(;.ation, .should bo olwe.rved. Ilut only sloe.h 
and no account transaction should bo mudo. TJio spoilt Htanii) papor or 
M6AGOA 
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certificate being sent to the Accounts ofiSce in support of the issue of fresh stamp 
given out in exchange, recorded in the monthly plus and minus memo. 

(B. 0. No. 12o/V'. — 422A., dated the 20th Match, 1903.) 

No. 79. — Refunds of fees credited in connexion with the United Provinces 
Steam Boilers Act (in of 1915). 

The refund of the amount of fees credited in connexion with the United 
Provinces Steam Boilers Act may be allowed on the original treasury chalan 
itself on the authority of the certificate of the Inspector of Factories and Boilers, 
United Provinces, without iusistuig on the claim being preferred on Treasury 
Form 287 (old) or 294 (new). 

(Circular letter No. T. II. 19, dated the 24th August, 1917 ) 

No. 80. — Land compensation. 


[Art. 116, Appendix 7, C. A. C., and 
PABA. 198, Appendix XI, F H. B., Vol. V ] 


1. A Treasury Officer has no concern with the award or with the award 
statement, but makes the payments on the authority of the Collector or other 
officer assessing compensation This officer may either draw the amount due 
to each payee separately, in which case he should countersign the receipt in 
Treasury Form 179 (old) or 190 (new), and make it payable at the treasury 


to the payee, altenng the words ‘‘ Paid in my presence fo " Pa^y”) 

or he may draw the total amount to be disbursed by Mm under the award on 


his own receipt as an advance [in Treasury Form 181 (old) or 193 (new), to 
be filled in entirely in English], and after making the payments forward the 


receipts of the payees to the Treasury Officer in adjustment of the advance. 
In the former case an advice list of the forms passed for payment should he 


sent to the Treasury Officer, who in turn should send weekly an advice of 


orders paid. 


2. The District Officer should be careful to see that money drawn is not 
kept unduly long as an advance. Land Acquisition Officers should not keep 
advance money in hand in any case for over three months. If the persons to 
whom compensation has been awarded for land taken up for public purposes 
do not appear to receive payment by the date fixed, the amount not disbursed 
should be at once placed in Revenue Deposit under Form E,, Appendix 7, 0. 
A, C., and Appendix XI, F. H. B., Vol. V. [Treasury Form 180-A (old) or 
192 (new),] so that the accounts of the work may be closed. At the same time. 
it should be borne in mind that a large number of revenue deposits cause much 
labour in the treasuries, and their number should be kept down. It is there- 
fore desirable that the disbursement should be made as promptly as possible. 

{A.-G.’s No. D.58, dated the BIst May, 1903, and corregpondence ending with G. 0. 

No. 2918/X— 61, dated the 17th July. 1909, Dy. No. L. G. 1446, T. M. 2678.) 

If the awards are disputed under section 18 of Act I of 1894 the amount 
will he paid into civil court deposits in case of (1) the Land Acquisition Officer, 
who is a Public Works disburser, by means of a usual cheque of the Public Workg 
Department, and (2) of a civil officer, who is not a Public Works disburser, by- 
means of a transfer payment voucher crediting " Civil court deposits ”, an^ 
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debiting “ Payments for land taken up for public purposes”. In both 
cases Treasury Form 180 (old) or 191 (new) (Form D of Appendix 7, 0. A. 0., 
and of Appendix ZI, F. H. B., Vol. V) should also be sent. 

(A.-G.’fl No. D./58, dated the 2lBt May, 1903.) 

Note. — ^I n the case of petty pajinenta, if the payees do not appear on the day fixed for 
payment and do not apply for a reference to the civil court under aoction 18, the officer 
shall issue notices to them, informing them that if they do not attend by a cei tarn date the com. 
pensation awarded them will be remitted by money-order, the amount of the moiioy-ordor foe 
being deducted. The following rule must he observed iii making .such payments by money- 
order : — 

(i) No sums exceeding Bs. 50 m each separate case may he paid by money-order. 

(it) No compensation due on land winch is owned jointly by the proprietors of a village 
or sub-division of a village may be paid by money-order. 

(ill) In each money-order so issued, the purpose of the remittance should bo briefly 
stated in the acknowledgment portion thereof in ccntinuation of the printed 

entry ‘ Beceived the sum specified above on sufficient 

apace being left below the manuscript entry thus made for the signature of 
thumb -impression of the payee- 

Ou receipt of the money-order aoknowledgmeiit duly signed by the payee it should he 
attached to the usual receipt in Bonn C in which the full amomit of the compensation and the 
deduction made therefrom on account of the money order fee should be clearly shown , tho re- 
ceipt will then he disposed of in the usual way. The Accounts department will accept such 
voucher with the money-order acknowledgment as a valid leceipt for tho full amount entered 
therein. 

(G. 0. No. 488B./1— 212, dated the 18th June, 1021, Dy. No. T. M. 733.) 

,, , , by cas)! 

(lu) lor the words, ' paid hi my presence by oheque 0, the words “ paid 

by money-order " shall be substituted. The Accounts department will accept, 
in tho ease of compensation paid by money-order, a receipt for the amount entered 
in tho award statement, less the amount of tho money-order fee, as a valid re- 
ceipt for the full amount entered in the award statomont. 

(G I., Revenue and Agriculture department letter No. 1401-361-12, dated the 121h 
September, 1913, copy received with G. 0. No. 2348/1 — 439, dated the 28th 
October, 1913, Dy No. 2422.) 

3. If these rules are oaiefuHy complied with, and if the total amount of 
the award is not drawn from the treasury until it is actually required for dt's- 
bursement, there need be no repetition of the long delays in adjustment of these 
advances, which have hitherto involved so much correspondence. Every 
effort should be made to prepare the vouchers with care so as to avoid the 
frequent necessity for their return for correction. — {No. 6 of 1896.) 

4. -After completion of tho audit of award statements in the Accounts 
office, they will be sent direct to the Collector concerned instead of to the Chief 
Revenue authority as required by rule 16 of Appendix 7 C. A. 0., Vol. I, 

{Vide Auditor-General’s letter No. 11690/110—23, dated the 26th/20th October. 
1923, Dy. No. C. G. 809, T. M., 2668.) 

No. 81. — Plus and minus memo — Stamp, 

[Art. 119, C. A. C., and para. 204, 

F. H. B., Vol. V.] 

1 . The value of stamps issued by Collectors without payment to Lambar- 
dars for suits under Act VIII of 1873 should he debited distinctly in the plus 
and minus memo, and supported by a declaration in the following form ; — 

“ I do hereby declare that stamps valued at Es. were 

issued to Lambaidars for suits under Act VIII of 1873 and 1 

d2 
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am satisfied that they were acutally required. — (G. L. No. 1$ 
of 1873-74.) 

2. Stamps spoiled before sale are sent to the Controller of Stamps at Cal- 
cutta, whose receipt is sufficient to support the debit in the plus and minus 
memo. — (G. L. No. 40 of 1871-72.) 

3. The value of water-marked paper supplied to Revenue record rooms 
should be recorded in the colunm provided for the purpose at the rate of 
E.s, 7-8-0 per ream, and a note of the quantity .supplied should be made at the 
foot of the plus and minus memo. The receipt of the paper signed by the 
officer in charge of the record-room should be attached to the memo, in support 
of the issue. — {No. IS of 1900.) 

4. The .sale-proceeds of nevr.spaper wrappers .sold to the pubhc and to Gov- 
ernment Pre.sses for serffice pirrposes only at their gross value, viz , face value 
plus one pie per vvapper on account of the cost of stationery, shoidd be credit- 
ed in the .acenunt.s and in the plus and minus memo, to tlie .same head to which 
the receipts on account of ordinary postage .stamps, etc., are taken. The fol- 
lowing memo, of wrappers of each denomination sold to any Government Press 
should invariably be furnished on the plus and minus memo : — 


Xo. 1 

1 

1 Denomination of wTiippers, 

j Gross value. 

1 


i 


I 


(A.-G.J.- General letter No. T. M. 2, dated tlie 26tli April, 1604.) 

Majesty’s service ” Should bo printed on the newspaper wrappers 
to bo u=!ed for the (hstnbution of Gazettes and other publications as a precaution against the 
wrappers being iigeu for other than service purposes. 

(G. G. No. 2c!/Xin-813A., d.ated the 7th June, 1904.) 

No. 81-A.— Banderols. 

!. -V stock act omit of banderols .should be maintained like that of stamps 
and a plus minus memo, in Treasury Form No. 173 with suitable modifications, 
should be ?ent to the Central Audit department of the Accountant- 
beneriil. United Provinces. The procedure for accounting of stamps as laid 
dmvn m Apjipndix- 9 to the f'ivil Account Code. Vol. II, ' should be applied 
mvtatis mutandis in the ea«. of banderols also. The sale price of banderols 
will he arv muted for m Treasury Form No. 59-A. " Register/Schednle of 
.Match E.vcise duty and .Sugar Excise duty 

2. The lereipts Iroui tile sale of Burma banderols, which are to be pfl,ssed 
on TO the .Account, anl-G'enn.d. fVatml Eevenues, for adjustment, , shoidd he 
recorded m ^-cisiiry F.uiii No. IJo .md shown in the Central Cash Account. 
A separate phis minus memo, .showing the tran.sactions (in the same way as 
in the case of pu.Aane .stamp.^^) .should also be sent to the Accountant General, 
L'liited Provinces, along with the monthly Cash Account. 

(A. G. g Circular letter Xo. T. M/SSS, datea the 23rd July , 1937.) 
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No. 83. — Discount on stamps. 

[AbT 119. C. A. C., AND PAEA. 204, 

F. H, B , VoL. V.] 

1. Tke treasiirv^ scliednle of the sale of stamps (which bears the receipts of 
payees for amounts paid to them as discount on those sales) should he sub- 
mitted in original with the monthly cash accounts as a voucher in support of 
the details of discount payments drawn in the cash account. 

2. It will be sent to the trea.sury for reference and return when needed. — 

(No. 16 of 1899.) 

No. 83. — Telegraph charges for His Escellency the Viceroy. 

Treasury Officers arc to cash orders issued liy the Private Secretary to 
His Excellency the Viceroy to make payments for telegraph messages and 
charge the amount in the cash book supported by the orders. The orders 
specify the numbers in the ine.s.sage, and whether it is in cipher or otherwise, 
ill order that the amount may be easily calculated, — (No. 14 of 1878-79.) 

No. S4. — ^Payments oJ rewards. 

1. In opium cases, — Hewards should be drawn on bills m Treasury Form 
306 (old) or 304 (new), on winch the countersignature of the Opium Agent 
is not required 

2. The bills for rewards granted by the Magistrate should be supported 
by a certified copy of the Magistrate’s order in the case, and those for rewards 
sanctioned by the Board of Eevenue by the original order of the Board. 

3. If a reward is paid out of a fine which has been realized, tlic date of 
realization and credit of the fine should be noted in the bill. — -(No, 76 of 1892.) 

4. In cases where the payee.s’ receipts (which are required to be attached 
to the hilLs before payment) cannot be obtained without the money having 
been first paid to them, the rewards may be disbursed from the District Officer’s 
permanent advance. iVhen the payee’s receipt has been obtained, a bill sup- 
ported by the receipt should be drawn m the ordinary way to recoup the ad- 
vance. 

(A.-Gr's No. 9124, dated the itth July, 1900.) 

5. In excise cases. — Eewards in excise cases should be drawn on bills 
in Treasury Form 306 (old) or 304 (new) supported by a certified copy of the 
Magistrate’s order sanctioning the reward, and the usual receipt of the 
payee duly stamped when necessary. 

(G. 0, No. 4529, dated the 28tli Novoinbor, 1900.) 

6. The charge will be finally admitted m audit. Monthly detailed bills 
should not be submitted to the Commissioner of Excise for countersignature 
and transmission to this office. 

7. District grants sanctioned by the Commissioner of Excise and the 
progress of expenditure should, however, be shown in the “ Memo, of allot- 
ment and expenditure ” printed on the above bill form. 

8. The following procedure should in future be observed in paying re- 
wards to Poheemen in opium, excise and gambling oases the charge being 
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drawn from the treasury on fully vouched bills supported by a copy of the 
sanction : — 

(i) By departments other than the United Provinces Police Department — 
The amount should be sent to the Supermtendent of Police for 
disbursement who will credit it in his Cash Book and then dis- 
burse it in the ordinary way. Undisbursed rewards when cre- 
dited into the treasury should be taken to the head “ XXIII- 
Pohce-MisceUaneous-Other Miscellaneous”, The Superintend- 
ent of Police when tendering money with the usual chalan 
should furnish full particulars of the credit thereon and the 
Treasury Officer should also record in the remarks column of 
the treasury schedule of Police Beceipts (Try. form No. 130) 
the details of each item of credit. The amount when claimed 
against should be treated as “ Eefund ” of the PoHce Department 
and drawn on Treasury Porm No. 294. 

(it) By Courts.— -Buie 7, Chapter IX of the High Court General 
Rules (Criminal) of 1911 requires the court to deposit the amount 
of such rewards in the treasury as “ Police Receipts “ and to 
arrange for the refund of the amount in question by granting 
the Superintendent of Police a refund voucher which will be 
accepted and honoured by the Treasury after verification of the 
credit and charged as “ Refund ” of the Pohce Department. 

(G. 0. 1707/VIII-223, dated the 9th October, 1933, Desp , No. T. M./IV-230-808 ) 

No. 85.— Charges for protection of birds and animals. 

Charges in connexioa with the protection of wild birds and animals should 
be recorded under a distinct detailed head under “ 57.— Miscellaneous— Mis- 
cellanedUs and Unforeseen Charges.” 

(Auditor-Genera,! letter No. A.C. 1444, dated the 27th April, 1926, hy. No. T.M. 454.) 

No. 86, —Charges other than the contingencies. 

The establishment and charges other than the contingencies, which ar& 
passed on the countersignature of the Controlling Officers, are enumerated 
in Appendix P. 

No, 86-A.— Government contributions towards Provident Fund 
of teachers. 

Grant-in-aid bills for Government contribution towards Provident Pund 
payable to a teacher in non-pensionable service should he pre-audited by the- 
Accountant General before encashment at the treasury, 

(Para. XIV of Appendix IV of Educational Code.) 
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Chapter 8.— Loans and advances. 


Reventie advanges . . 87 

Method of accounting the 
REFUND OF UNDISBURSED BA- 
LANCES . . . . . . 88 


Advance to tenants . . . . 89 

Remission of advances, 
etc. . . . . . , 90 


No. 87. — ^Revenue advance schedules and vouchers. 

[Art. 148, G. A. C., and para. 230, 

R. H. B., VoL. V.] 

1. The advances should be drawn on bilingual Form 170 (old) or 183 (new) 
as heretofore, the note at foot of the form being cut out as it would be inopera- 
tive now, and the entries in Takavi Schedule should be made in detail of the 
number and date of each bill. 

2. Revenue advances may be drawn from the treasury either for (1) 
payment direct to the parties concerned, or (2) as advances in lump sum on 
abstract bill by the officers disbursing taqavi to be accounted for by them at 
a later date. 

In the &st case the bill which should not be on the abstract bill form 
should be countersigned by the sanctioning authority or siijiported by his 
order and the payee’s receipt attached to it. Or if these are required in the 
Revenue office and cannot be attached to the bill, the bill should be supported 
by a certificate that the amount named on the bill has been duly paid to the 
party named and his receipt taken. 

In the second case the money drawn on the abstract bills should ho finally 
accounted for by the submission of a detailed countersigned hill supported by 
payee’s receipts or a disbursement certificate as in the first case. In both 
cases it is essential that payees’ receipts and certificates of disbursement are 
furnished for every payment. 

(FideA.-G.’s orders, dated the 18th Beoember 1916, on case ending with A.-O. 

Bombay, No, T M 3-1-1934, dated the 8th Becemhor, 1916, No. 48248, 
T M. 1691). 

3. In cases of advances of takavi in the form of seeds, implements, cows, 
stud-bulls, fertilizers, etc., the Collector may draw advances out of the allot- 
ments made to him for such pui'poses and remit the amount thereof by 
E. T. E., to he issued at par to the Deputy Director of Agriculture or any other 
officer authorised to distribute these advauce.s in kind. 

No. 88 — Method of accounting the refunds of undishursed balances of taqavi 

advances. 

The amount refunded by disbursing officers on account of undiabiirsed 
balances of taqavi advances should he shown in the body ot the cash account 
instead of in the treasury schedule of Provincial Advauce.s, and should not ho 
mixed up with the recoveries of the advances. Necessary particulars as to 
the date of drawal and amount of the bill in which the original advance was 
drawn (of which the undisbursed balance forms part) should invariably be 
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given in the chalan accompanying the remittance to enable Treasury Officers 
to give full particulars when showing the amount in the body of the cash 
account, The credits will then be taken in the accounts of this office in reduc- 
tion of the advance originally drawn. 

(A.-G.'s Circular No T. M.-13, dated the ISth Septeniher, 1920.) 

No. 89— Advances to tenants on Government estates. 

1. Under orders of Government, embodied in the Board' .s Circular No. I— XI 
advances to tenaiit.s on Government estates, other than the provincial 
estate.s of Bhabar, Chillda, Tarai and Dudlii, should in all cases be made in 
accordance mth the rules under the Local Improvement Act and the Agri- 
cullurista' Loans Act XII of 1884 

2. The advuncc.s to, and the recoveries from, tenants on all e.states, other 
than those excepted above, should be recorded in the treasury, accounts under 
the appropriate sub-head.? “ Loan.s under the Land Improvement Act ”, and 
"Advances under the Anneiilturi,sts' Loams Act, XII of 1884”, according 
to the rules under which tlie advances are made. Similarly, the recoveries of 
interest on the.se advances should he credited under the proper sub-head.s in 
the treasury schedule. 

3. The transaction.? relating to the advances to tenants on the provincial 

estate.? mentioned above should continue to be shown in the Treasury Accounts 
under the head "Advances to Tenants on Government Estates 121 

oflSSS.) 

No. 90.— Remission of advances under Acts XIX of 1883 and XII of 

1884. 

1. Commissioners of Divisions may, ivith the previoirs approval of the Board 
of Revenue, sanction remissions within their allotment npto a limit of Es. 500 
in the case of any one loan, reporting such remissions promptly to the Board of 
Revenue. 

2. The Board of Revenue may sanction remissions within the limits of the 
sum provided for the purpose in the budget. 

[Tide paragraphs 22fi and 227 of the Revised Tahavi Eulee.] 

3. For all other remission,?, the Government reserves to itself the power of 
sanctioning the remission of these loans. 

rG.O. No, 6091/I(B)-701,date(lth6l6th July 1923, Dy. No. 3126/D, H. 1377.1 
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Advances on transfer 
Advances fob toub charges 
Advances to Govebnaient 

SERVANTS, ETC., PEOOEEO- 
ING TO THE ANTI-EABIC 
centres in U. P. . . 94 


Contingent advances 
Advances of pay and travel- 
ling ALLOWANCES 
Hoitse building advances 


Chapter 9. — Miscellaneous loans and advances. 

91 

92 


No. 91. — Advances in cases of transfer. 


95 

95A 

96 


[Art. 159. C. A. G., .and para. 249. 

F. H. B., VoL. V.l 

1. An oiHcer uJidcr orders of transfer i.s ciil.il-lcd to an advance to l.lie 
extent specified in Article 159 (a), 0. A. Li., and para. 249 (a), F H. B., 
Vol. V, in cacli ca.se of transfer, iiTesjiective of the fact whethei' the advance 
previoiLsly takeii Eas Been fully adjusted or not. 

(.4. G Is No 2UIS-I, d.otrd 2nd/Itll October 18!)!) ) 

Note. — When the Collector anil Mngititratc of the ili.stiict i« on tour the hcnior Uiizcttod 
ODlicci iiiavi oictionadvani'c-i •■For Coll ‘ctoraml Min'istmtc ’ ' umler .Arlirle l.'!l)(r() of tho 
Civil Account Code, und para. 24!) (o), F. H. B , Vol. V. In tlie ciisc ol tlio Police and Jail 
departments the principal distrid olJiiei'-. .are the iSiipenDtentlentti of Police nnd .Tail lee- 
pectiTcly 

(Vidi’ letter No. T. M,-.SI)2. d.ated the 9th .Inly, lOOS.) 

2. The advance of one moiith'.s pay j^lus (ravelling; allowance admissible 
under Article 159 (tz), C. A. ('.. mid para 249 (a), F. H B., Vnl. V, should nob 
be restricted to the case.s of transfiT wlicii no leave intervenes between tlie two 
appointments. 

3. ff a Government .servant lalccts leave af(.or receiving order, s of triiusfcr 
or leteives orders of trainsfor while he i.s on leave, he may bo allowed to draw 
an advance under .4rtiele 159 («), 0. A C'., and para. 249 («), F. li. B., Vol. 
V, bui a Government servant who lias .already bad an adviiiico of one month's 
pay under Article 159 (a), V. AG, and para. 249 {a) F H. B , Vol. V, .should, 
if his leave is iSulj.sG([uontly extended m .such a way as to admit him to an ad- 
vance under Article 159 [b], and ])ara. 249 {b}, F. H. B,, Vol. V, have any 
advance admi.ssible under Article 169 (/;), and para, 249 [b), F. Il, B., Vol. V, 
reduced by the amount which is still outstanding of the advance under Article 
169 (a), and para. 249 (a), F. H. B.. Vol. V 

(Auclitor-Genornl's letter No. 249-A-22-E3t.-2;i, datod the 17th Fiibi'uiu'y, 192:1. Dy. 
No. T M.-IOhj.) 

No. 93. — Advances for tour charges. 

1. The advance.s drawn tor tour charges of a Magistrate should be aulli- 
cient to meet the payments on account of expenses of complainants and wit- 
ne,sses as well as the ordinary tour cliargcs. The receipt, s for tlio advances 
drawn by the Subordinate Magistrate must be countensigiiod by the Magis- 
trate of the district, ivho will be responsible for seeing that the aflvancca 
are adjusted as prescribed in the rule.— (JVo. 18 of 1883.) 

2 Immediately on return of the officer from tour, or on the ,Slst March 
whichever i.s earlier, a bill of tour diarges slioulcl be drawn up in the prosciibed 
form and forwarded (if its amount, is equal to or lo.ss than the advance pre- 
viously drawn) to the Accounts office for chock, the necessary cntrio.s being 
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made in tie printed memo, of allotment, including the amount of tie bill, and 
tie fact tiat tie bill is not payable being prominently noted at its top in red 
ink. If the amount of the bill is less than the advance, tie diSerence represent- 
ing tie cash balance should be refunded into the treasury, full particulars of 
tie original advance being noted in the forwarding chalan for tie requisite 
entry of these particulars in the cash book. 

3. In those cases in which the amount of the bill is in excess of the advance, 
the amount of the latter should be deducted, in red ink, from the total of the 
biU, and only the net amount should be drawn. In such cases, however, the 
gross amount of the bill should he included in the memo, of allotment. 

4. Tie amount of advances should not be included in the memo, of allot- 
ment when they are drawn, as the amounts of the actual bills are to be included 
therein. — (No. 13 of 1898.) 

rfOTE. — ^Advances made by officers in charge of Cadastral Survey parties out of funds 
supplied to them for contingent eipenditure should bo cleared on the 30th September. 

[G. I. E. D. No ,5SiO (a), dated the 22nd September, 1903.] 

No. 93 — ^Deleted. 

No. 94.— Payment oi advances, etc., to Government servants and indigent 

persons bitten by a rabid animal proceeding to the Anti-rabic Centres in 

U. P. 

1. The rules for the grant to G-overnment servants and indigent persons 
unconnected with the public service of certain concessions to enable them, 
when bitten by a rabid animal, to proceed without delay to the Anti-Eabio 
Centres in U. P. are contained in Appendix 8, 0. A. C., and Appendix 
XITI, F. H. B., Vol. V, The following procedure should be observed 
in drawing the incidental charges ; — 

Rule I. — Case of a Government servant drawing not more than Es. 100 
a month : — 

(i) Actual traveling expenses as defined in the rules to be drawn on 

traveling allowance bill and debited as a final charge to the 
head “ 57. — ^Miscellaneous — ^Miscellaneous charges for the 
treatment of patients at the Pasteur Institute 

(ii) The advance of one month’s pay to be drawn on an estabhahmeut 

bin headed “ Advances recoverable ” and to be recovered from 
the officer’s pay in three equal monthly instalments. 

Rule II. — Case of a Government servant whose pay exceeds Es. 100 but 
does not exceed Ks. 500 a month. The advance of actual traveling expenses 
and one month’s pay be drawn on estabishment biU headed “ Advances 
recoverable ” and to be recovered from the officer’s pay in three equal monthly 
instalments. 

The Heads of departments and Commissioners of divisions may, however, 
sanction the repayment of the advance in a greater number of instalments not 
exceeding twelve. 

(G. 0. No. 290S/X— 200-1, dated the 23rd July. 1908, Uy. No. L G, 1858, T. M. 3219.) 

Note 1 — The .nbove uower has also been delegated to the Opium Agent at Ghazipur. 

(G. 0. No. 1437/X— 5,5, dated the 7th May. 1913, T M. 533 ) 
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Note 2. — District and Sessions Judges possess the powers of Heads of departments in ft 
allowing repayment of tho advances made to Government servants to enable them, when 
bitten by a rabid animal, to proceed to the Anti-rabio Centres in U. 1? , for treatment in 
more than three but not more than twelve instalments. 

(G. 0. No. 2081/X— 163, dated the 19th Aufiuet, 1914, Dy. No. L.G. 3248, T. M. 

1322.) 

The chargea in caaea I and II may be drawn either by the Tahshdar or the 
Head of the of6.ce concerned, the Tahsildar reporting his action to the Collect- 
or for communication to the Head of the office who will recover in the manner 
described above the amount advanced by the Tahsildar and, in case I, make 
the necessary addition to the progressive expenditure on account of travelling 
allowance. 


1 . Rule III. — Case of an indigent person unconnected with the public service. 
The actual travelling expenses and the maintenance allowance at the 
authorized rates to be drawn by the Tahsildar as contingent charges, dehitable 
to the head “ Miscellaneous charges for the treatment of patients at the Pasteur 
Institute ” under ” 57. — -Miscellaneous ” on abstract contingent bill [Form 
307 (old) or 302 (new)] and supported by a monthly detailed bill [F'orm 328 
(old) or 313 (new)] countersigned by the Collector. 

2. The Tahsildar is empowered to draw the charges in all the three cases 
from a sub-treasury without reference to the Sadr treasury. 

(Ciroular no. T. M. 6, dated the 29th April, 1907.) 

Rule I F . — Charges for the attendant of a patient when admissible. The 
charges should be drawn in a travelling allowance bill form and debited to the 
head 57. Miscellaneous — Misoellaheoua charges for the treatment of 
patients at the Pasteur Institute. 

(A.-G.’a Circular No. T. M.-39. dated tho 16th January, 1908.) 

Rule V. Of6cers seuding patients at the Pasteur Institute are required 
to forward the certificate of the Director of the Pasteur Institute to this olfico 
i mm ediately it is received so that the amount advanced to the patient at the 
time of proceeding to Kasauh may be finally admitted in audit. 

Note.— InthocaacofanomploycoofaLocalorMunicipalEundanintiinationDl tho amount 

to be roouverod will bo sent to the offioor ooncornod on rocoipt of information from 
the Accountant-Qpuoval. Punjab, bo that tho necooBary recovery may bo made in accordance 
with rule 6 of G 0. No. 20S-X/290, dated the 22nd January, IDOn; 

-Si 82ud January. 1909, l)y, No, L, G. 4666, 

I M. 7365 and A.-G. s Ciroular No. T. M. -IS, dated the Ifith Fobruary, 1000.) 

3. The rules regarding the grant of concessions to government servants 
and other persons not connected with the public service, proceeding for anti- 
rabic treatoent at any of the centres in the United Provinces, are contained 
m tJm tr. 0. s quoted below and incorporated in Part II of Appendix XITI to 
the Fmanoial Handbook, Vol. V., Part I. The procedure to be observed for 
drawmg the incidental charges as indicated in para. 94 above will apply. 

(G. 0„ P I-I,, No. 138/XVI-123, ihitud tliu 2lHt Miiruli, l!i;)2, I263/.'(VI-12;i ilatcd 4tb 

297/XVT.123, dated 2(ltl, .luiio, 193,7 and 
i8/AVI-123, datocl 8tli .rnjiiittry, 19.16.) 

No. 95.— Advances to meet contingent charges at the centres of 

examinations. 

Under para. 242, P. H. B., Vol. V. (Article LG4 of the Civil Account Code), 
the Local Government has sanctioned the payment at a maximum rate of annas 
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8 per examinee of temporary advances to meet contingent charges to he incurred 
at the centres of certain departmental examhiations (such as School 
Leaving Certificate, Vernacular Pinal Examination, etc ). These advances 
are to be subsequently adjusterl against the budget grants for the examinations 
concerned. 

(0. O. X(i, r.,Vl/Xl'-ia7, li.-iied thf Kith Apnl, I'JlS, forn-avded umlcr endoisemenl 
Xo. p3ivJ/XV-I 2T, fitted thr* 16th April, T. M. ) 

95-A. — Advances oi Pay and Travelliiig Allowance. 

All draiving officers of the Education Department, who act as principal 
district oliicers in the department and whose list is given below are authorised 
to sanction advances of pay and travelling allowance, under paragraph 
249 {a I of the Einancial Hand Book, Vol V, Part. I : — 

1 The Circle In.spectors of iSchooIs, United Provinces. 

2. The Principals of Governmeiit Training Colleges, Agra, Luclaiow 

and Allahabad. 

3. The Principal, Sairskrit College, Benares. 

4. Tlie Principal, Government Intermediate College, iUniora. 

0 . The Principal, Thoma.son College, Roorkee. 

0. Tile .Inspector of European (Schools, United Provinces. 

7. The In.sjieetor of Ai’abic Madrasas, United Provinces, Allahabad. 

8. The Inspector of Mohammadan Schools, United Provinces. Allah- 

abad 

9. The Inspector of >Sanskrit Pathshalas, United Proffinces, Benares. 

lU. The Chief Inspectress of Girls’ Schools. United Provinces, Allah- 
abad. 

11. The '‘luperintendent, Sanskrit .Stiidie-!, United Provinces, 

Benares. 

12. The iSeoretary, Board of High iSchool and Intermediate Educa- 

tion, United Provinces, Allahabad. 

13. The Registrar, Departmental Examination, United Provinces, 

Allahabad. 

14. The Superintendent, Reformatory Schools, Chunar. 

15. The Principals of Government Intermediate CoUeges, United 

Provinces. 

IG. The Head Masters of Government High Schools, United Pro- 
vinces 

17. The Deputy Inspectors of Schools, United Provinces. 

18. The Head Ma.sters of Government Normal Schools, United Pro- 

vinces. 

19. The Inspectress of Girl’s Schools, United Provinces. 

20. The Head Masters of Government Central Schools, United Pro- 

vinces. 
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21. Tte OfEcei on Special Duty (Mr. Worthen), Allahabad. 

(Q-. 0. No. ]i'.-159, dated the 21st March, 1934, forwarded with cndorsonu’rii No. F.- 
159-1 , dated the 21st March, 1934, and ca^e ending with Director of Public 
Instruction’s latter No. F.-8590, dated the 7tli INIarch, 1935, T. M. Case 
No. yi-121.)^^'' 

/Wo. 96. — House building advances. 

1. A second hoTise-bnildmg advance should not be given except strjctly and 
literally in terms of the G. L, F. D. Resolution No. 562-A., dated November 
19, 1917 reproduced below. 

(Auditor Gduaral's letfcjr No. T.-517-A'I'Ua*-rr/l')7-'>ii, dated i)tli Tuly, 1936, Dy. No. 
1478, 0. E. cas,? No.4-lS) 

Rules IV and IX of the rules for the grant of honse-building advances 
published with the Resolution in this department No. 2721-A, dated June 30, 
1892, as .sub.sequently amended, lay down that not more than one advance 
shall be made for the same house, and that a second advance is permissible to 
an officer after tr.ansfcr to a new station provided that the iirst advance has 
been completely repaid It has come to the notice of the Govern- 
ment of India that some doubt exists as to whether tliese riilc.s contemplate 
the grant of second or subsequent advances when the house fur wliicli an 
advance was originally granted, is subsequently destroyed liy storm, lire, 
or other accidental cause, or when it ceases to be an officer’s property on a 
partition of the family estate. Rule IX is not a proliibitive rule ; it merely 
describes a particular class of cases in which a second advance is under certain 
conditions admissible and the grant of an advance in the circumstances specified 
is admissible under the present rules since the advance will not be a second 
advance for the same house. The Governor-General in Council considers it 
desirable however, that the intention of the rules should lie more clearly ex- 
pressed and is accordingly pleased to prescribe the following rule in substitu- 
tion for the existing Rule IV and to direct that the pro, sent rule IX shall bo 
cancelled. 

Rule IV , — No advance shall exceed twelve montlis’ , salary of the ollioor 
to whom it is made, not more than one advance .shall be made for tiio same 
house ; and no officer may receive a second advance while any portion of a pre- 
vious advance is out, standing against him. 

(6 1., E. D. llc,j. Ni). 50C-A., (lalocl liltli Niwimiiici-, 

Note.— T he Local aoTOi'niuont li.av„. ni re.,ipc(!l, of iillicciM imdi'V llieu' ral(,-iiiiilc]ii,! iHiwur, 
agi-eacl lo ado))t thn order-, s of the Ifovoriuncrit ol India iii tlieiv lli-rolnfion Nu n(l2-A diikul 
Novc-inliei- ISJtli, 1017 ’ 

(F D., IJ. 0 iNo M -'I'lDL dalud 2lH(r Ofitnlior, l)\ Mn. T. ) 

2. Heads of dopartmoats and Commission ci',s of divisions who have boon 
empowered by Government to sanction hoirse building aflviiiiccM should, before 
sanctioning an appheation for such advance, ascertain li-oni tJic Accounts 
office on eacli occasion whether funds are available in the jnnvi.sion made 
annually for the purpose in the ways and means estimates, [n tlie ali.sence of 
funds, and imles.g additional provision can be arrangod for by the Accounts 
office, an application should not be eutertamed that ye.ar and should bo held 
over for consideration m the ensuing financial year. 

(G, 0 No ie82/x— 124, dated tlio 0th Api-d, 1921). Dy. No. L. G. 4lO.'r.M. 22(3.) 
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3, In respect of tlie government servants employed under tie Central 
Government, tie Governor-General in Council las ruled tlat as tie circum- 
stances for tie grant of most of tie advances no longer exist and also tlat tie 
price of meclanical conveyances motor cars, motor cycles, etc,) las fallen 
considerably in recent years and tlat tley can now be pnrclased on tie ins- 
talment system, tie grant of tie advances referred to in Articles 168, 186, 
157, 188 and in clause (j) of Article 159 of tie Civil Account Code, Volume I, 
slab be discontinued from tie date of tlis Eesolution in tie case of persons 
entering government services after that date and from Marcl 1, 1938, in tie 
case of otlers. 

(G, L, J?. D., Res, Ifo. D./3139-P,, dated IStli May, 1037, Dy. No, T, M,/4137,) 
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Chapter 10.— Bills and remittances. 


Issue of bills . . .97 

Eeiiittances from Game-fee 
Fund created in schools 98 
Eemittance of an amount 

ATTACHED BY THE CoUETS 

OF Law . . • 98A 

Eemittance Tbansfee Ee- 
CEIPTS ON Sambhae . . 99 


Eemittance Transfer Eis- 

CEIPT ISSUED UNDER THE 

Comptroller-General’s au- 
thority . . .100 

Eemittance of land reve- 
nue . . . . 101 

Remittance of land reve- 
nue AND CESS . . . 102 

Premium on bills . . . . 103 


Issue of Bemittaiice Tronafer receipts under the Now conatitution (G- 1. Act 1035). 

Oeneral instructions . — The issue of Eemittance Transfer Ecceipts is at 
present regulated hy the rules ]jre3cribcd by the Government of India Act, 
but upon the estalilisliment of Provincial Autonomy, each rroiTiicial Govern- 
ment will prescribe the circumstances in which they ma.y be brniight into use. 
In regard to the concession of free remittance, it has been lield by the Eoserve 
Bank of Intlia, who maintains the balances of diflcrent autonomous Govern- 
ments, and meets the charges for remittance of funds to treasuries and pay 
commission, etc., m the case of remittances on government account by the 
Imperial Banlc of India, that, as a general principle, both the Central and 
Provincial Governments, should be considered as entitled to the concession in 
respect of definitely government business through the ordinary government 
account. If the autonomous Provincial Governments grant the concession of 
free remittance to non-government mstitutions or private parties, they will 
be liable to pay the Bank commission at the rates paid for remittance on govern- 
ment account, made outside the jurisdiction of the Provincial Governments. 
For the present, the existing concessions regarding free remittances as given 
below will continue, but no fresh concession may be granted without the 
concurrence of the Reserve Bank of India. 


(Paragrapli 27 of the G. I,, F. D. letter No. 9438-F., dated the 1st November, 1936, 
Sub -paragraph 2 of Paragraph 16 of Ar. General’s Memo, regarding banking 
and accounting arrangements consequential to the introduotion of Provincial 
autonomy, Controller of Ouixenoy’s note dated the 13th July, 1930 and Deputy 
Governor, Reserve Bank of India No. N.S.O.-244/36-D.-30, dated the 8th 
September, 1936, with G. I. F. D. Eadoraement No. D /SlOO-Roferonoe, dated 
28th October, 1936, and Ar. General’s forwarding letter No. 437-Roforma/86- 
36, dated 17th November, 1936, Dy, No. Ar. G. 1/344, T. M,/34.) 

No. 97. — tissue of supply bills and Eemittance Transfer Receipts. 

[Art. 16A C. A. 0., and para. 318, 

F. H. B., VoL. V.] 

( a ) Officers who have been spboially authorized to draw Supply 

Bills on the treasuries in these Provinces : — 

(1) Resident of Nepal .. From Khatmandn. 

(2) Superintendent, Port Blair From Port Blair. 

(No, 11 of 1898). (No. 6 of 1890). 
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(6) Cases in which the issue of Publio Service Kemittance Teanspek 
Receipts has been specially authorized subject to the restric- 
tions NOTED against EACH 

Particulars. Restrictions. 

(1) Subscriptions to the Agra Once a month from Muttra and 

College Committee. Aligarh in favour of the Impe- 

rial Bank of India, Agra. 

(G. 0. No. 6234, dated 26tli September, 1890.) 

(2) Subscriptions on behalf of the Once a month to Superintendents 

Society for aid to discharged Pri.s- of Jails. 

oners. I 

(No 109 of 1894.) 

(3) Contingent expenditure of the None. 

Government Sccretaiiat 

(-1) Mamtenauce of famine orphans None, 
outside the province. 

(A.-G., No. 3979, dated 14th May, 1894. C.-G. No. 2005, dated 16th January 1898.)< 

(.o) Remittances made from the None. 

Victoria Memorial Scholarship Fund 
for expenditui'e on the objects of 
the fund. 

(Q. I.. P, D. No. 2232-A., dated 28th April 1903.) 

(6) Subscriptions on account of None, 
the Pasteur Institute of India to the 
Agent, Imperial Bank of India, 

Lahore. 

(G. I., R. D. No. 6648-A., dated the 30th April 1904.) 

(7) Remittance of fmicls to. or by. None. 

The “ Indi.'in Nursing Association” 

and ‘ ‘ Countess of JImto’s Endow- 
ment Fmid " and any of their 
branches. 

(G. I , F. D. Ng. jODj-A., flated 5tli Soptemlier, 1906, Dy. iTo. G. L, 171/3900.} 

(S) Collectioris of cottou c-’ss fund > Oncie a month, 
remitted to Indian Central Cotton | 

Committee, Bombay. | 

(Circular letter No. T. M,/62, dated the 2Sth February, 1929.) 

(9) Pay of GinTiiim'mt Raibvav Subject to the inaNimiim number 
Police Force attached to different lines of 64 receipts by Lucknow and 28 
in favour of Government Railway by Agra each month. 

Pohee Sub-Inspectors, i 

(Fide oa=e endm!^ u-ith A -G.’s letter No. T. M./401, dated the Slat September, 1910.) 

(10) Contnbutinii to liie united Once a mouth 
Provinces Committee of the liiclinu 

Coimoil of the British Empire Lep- 
rosy Relief Association. 

(Circular letter No. D./34, dated 11th July, 1925.) 
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(11) For remittance of money on None, 
account of Provident Fund of a 
Partition Amin transferred to an- 
other district. 

(Ftrfe A.-G.’a letter No. T. B.-2340, dated the 23rd March, 1916, S. No. T. M. 48.) 

(12) Issue of Eemittanoe Transfer None. 

Receipts by the Almora and Dehra 

Dun treasuries on the military trea- 
sure chests. Malakand and Drosh, 
on requisition from the Officers 
Commanding Units for military 
puiposes. 

(Case ending with A..G.’s letter No. T. M. 30, dated the 16th April, 1017.) 

(13) (a) The district boards are per- 
mitted to remit the Provident Fund 
deposits of their servants by Ro- 
mittanoe Transfer Receipt, free of 
charge, to the nearest branch of tlic 
Imperial Bank of India. 

(G, 0. No. 321 — IX-129, dated the 6th April, 1920, Dy. No. T. M,-260.) 

(13) (6) Contributions to tiro Zamiudar’s One R. T. R. in each month. 
Association, Agra Province at Allaha- 
bad. 

(G. 0, No, 2014-I,A.-366, dated Docomher 3, 1028, Deposit, Pile 1— Coao No. 0.) 

(14) The Treasury Officer, Shall] alianpur, hag been authorized by the 
Deputy Controllor of the Currency, Northern India, Delhi under rule 2 to Article 
164 of the Civil Account Code, Vol. I (8t,h edition), to issue Remittanoc Trans- 
fer Receipts on the Puraiipiir sub-treasury (Pilibhit district) up to the limit of 
Rs. 1,000 (one thousand) for cacli montli on requisition from ilic B-vocutive 
Engineer, Sarda division. Tins Reinittaiico Transfer Receipts will bo required 
for payment of salaries and travelling allowances of cstablishmont and should 
be issued at par under Arfrcle 170 of tlie Civil Account Cnde, Vol, I (8th 
edition). 

(Vide Doputy Controller of Uio Currency, Northern India, !))ollii, letter No. Roa. 37/ 
(103, dated ilio 12tli Juno, 1023, to tho Troaeury Officer, fejlifllijahanpur, obho 
ending -with Jloputy C C. No. licH, 37/1030, dated tho 2iul Aiignal, 1023, 
Dy. No. T. M. 1020.) 

(16) The treasury officer, Bareilly, has been aubliorizcd under article 170 
(1) of tho C. A. Code, Vol. I, to iasno roinittanco trnusl’er receipts on the Kha- 
tima sub-troasiiry in the Nainital district for n'mitting pay and travelling 
allowances of esLablisliiiicnt attacJied to the first snb-divisiona] officer, Plead 
Worlis Division, Bareilly. 

(A. G.’.s No. T. M./77, clnlcd 20th April, 11)32.) 

(16) The treasury officer, Banda, ha.s licon authorized under article 170 
(1) of the C. A. Code, Vol, I, to issue remittance transfer receipts on the Mahoba 
sub-ticasury m the Plamirpur district in payment of pay and travelling allow- 
ances of the III sub-divi.si(in of tho Ken Canal division, Banda, having its head- 
quarters at Mahoba, district Hamirpur. 

(A. G.’fl No. VY. M./738, dated lUh April, 1932.) N 
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(17) List showing names of treasuries which may draw special Eemittance 
Transfer Receipts on sub-treasuries of other districts with names of the latter. 


Name oflrrigation divisions. 

Treasnriea 
authorised to 
issue special 
Reimttance 
Transfer Receipts 
in full or part 
payment of bills. 

Names of sub-treaauries on 
which special Bemittanco 
Transfer Receipt may be drawn. 

Aligarh Dinaion Ganges Canal 

Aligarh . . 

Jalesar (Etah). 

Northern Division Ganges Canal . . 

Roorkee . . 

Nagina (Bijnor). 

Fatehpur, Lower Ganges Canal 

Narora, Lower Ganges Canal 

Cawiipore 

Aligarh . . 

IQiaga (Fatehpur) 

Khajuha (Eatehpur) and Man- 
jh.Rnpur (Allahabad). 

Kasganj (Etah) and Kaimganj 
(Farrukhabad), 

Mainpurii Lower Ganges Canal 

Mainpnri 

Chhibramau (Farmlchabad). 

Mat Branch, Ganges Canal 

Muttra . . 

Sikandrabad (Bulandshahr). 

Lower Eastern Jumna Canal 

Muzaffamagar 

Bhagpat (Meerut). 

Upper Agra Canal 

Muttra . . 

Palwal (Gurgaon Punjab), 

Jhansi, Betwa Canal 

Jhansi 

Rath (Hamirpur) and Nowgong 
(C.I) 

South, Lucknow 

Lucknow 

Haidargarh (Bara Banki) and 
Sandda (Hardoi). 

Shahjahanpnr, Sarda Canal 

Shahjahanpnr 

Eisalpur (Pilibhit), 

Hydro Electric Development 

Meerut 

Khurja (Bulandshahr). 

Etavah Diviaion, Lower Ganges 

Canal. 

Etawab. . . 

Bhognipur (Cawnpore). 


(Case ending with letter No. W. M./2440, dated 3rd February, 1933.) 
(Letter No. W.M,/1213-315, dated 8th October, 1936.) 


(18) The Sub-Treasury Officer, Chimar, has been authorized to issue 
Remittance Transfer Receipts to the extent of Rs. 2,000 per month on all 
treasuries m the United Provinces which are authorized to Cash Remittance 
Transfer Receipts and also on Calcutta, Bombay, Madras and Lahore, on 
the requisition of the Superintendent, Reformatory School, Chunar. 

(Deputy Contaller of the Currency, letter No. Rea. 1287-81-33, dated the 4th August 
1933, D. No. Dep. 1779 — M. Case No. IV-223) (Currency Officer, Cawn- 
pore, letter No. Res. 37-2-3776, dated the 4th October, 1935. Dy No. D. -2027 
Deposit, Case No. 7-1935-36, Collection No. 48.) ’ 

(19) The Treasury Officer, Bareilly, has been authorised under Article 
1G9 (2) (2) of the Civil Account Code, Vol. I, to issue Eemittance Transfer 
Receipts to the RohiUffiand and Kumaon Railway for remitting pilgrim and 
terminal taxes recovered by the Railway to the Municipal Boards concerned. 

(A. G.’s No, T. M./IX-215/800, dated the 6th February, 1933.) 
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No. 98.— Remittances from game fee fund created in schools. 

Cost of game materials purchased by the Headmasters of the Government 
High Schools out of the game fee fund created in schools by realization of fees 
from student.? should not be remittee] by Remittance Transfer Receipts as this 
is not a hoymfide public purpose. 

(D. G. A O.’a arder, dated the loth April, 1928, on the case ending with Dis. No. D/36, 
dated the 16th April, 1928 ) 

98-A.— Remittance of an amount attached hy the Courts of Law. 

The remittance of an amount attached from the pay of an officer 
to the courts of law is not to be treated as a bonajide public purpose and the 
issue of R. T. R. at par is therefore not permissible in such case.?. 

(D. A G.’a decision dated September 6, 1934, Pile No. 7, Cniie 36 of Depogit Section.) 

No. 99. — ^Remittance Transfer Receipts on the Sambhar treasury. 

The full designation of the Assistant Commissioner of the Northern India 
Salt Revenue department, in whose favour these Remittance Transfer 
Receipts are drawn should be carefully noted in them a.s well as in the advice 
lists.— (t?. L. No. 21 of 1890). 

No. 100. — ^Remittance Transfer Receipts issued under the Controller of 

Cunency’s authority. 

Unless specially exempted, the ordinary rules regarding the issue of bills, 
and the rate of premium chargeable thereon, should be applied in the case of 
Remittance Transfer Receipts issued under the special authority of the 
Controller of Currency. 

(0. G.’s No. 496 D., dated 18th July, 1904.) 

No. 101. — ^Remittance of land revenue realized from defaulters for credit 

in other districts and remittances made by sub-treasuries for the purchase 

of R. T. Rs. or Bank drafts. 

1. The following procedure should be observed in malcmr remittances by 
means of Remittance Transfer Receipts of land revenue, etc., realized from 
defaulters for credit in other districts where the Govornmeut tre.a.sury buainos.s 
is transacted by a branch of the Imperi.al Bank of India. 

2. On receipt at the headquarters trca.snry of the daily sub-treasiu'v 
account in which the credit for Remittance Transfer Receipt ha.s been alforrled, 
the Treasury Officer, instead of crediting the amounts to its prop-r Ijead (Bill— 
Isssed, local or foreign, as the cashp may be) .should .show it as in “ transit”, 
m the form pi'e.scribecl in the Accountant's daily balancu sheet (0. A. C. Rorm 
No. 39 and 1. H. B., Vol. V., Form No. 50) as a remittance from the sub- 
treasutry concerned, to the Sadar treasury. Ho should thou send the following 
warrant to the banie : — 

“Debit Tahail Remittauoeg Rg. and credit Ra. to Romittanco 

Iransfer Receipts. ” 

together with a separate requisition for a Remittance Transfer Receipt. The 
bank will tken issue the receipt. 

3. On receipt of the daily state from the bank with the RemiUanco Trana- 
ter Receipt the amount should be credited to the head “ Bills — Issued ” in the 
treasury hooks and the entry in the Accountant’s daily balance sheet omitted. 

Ti2 
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i. At stations vrliere there is no branch of the Imperial Bank of India the 
Remittance Transfer Receipt should be made out at once and sent away direct 
by the Treasury Officer. 

5. The above procedure should be observed with the following modi- 
fications for remittances of money deposited at a sub-treasury for the pur- 
chase of bank drafts to be issued between stations where treasury business is 
done by the Imperial Bank of India. The form of the warrant mil in such cases 
be as under : — 

Debit Government account against head Tabsil Remittances in 

transit “ Rs and issue a bank 

draft for the amount payable to at the branch of 

the Imperial Bank. 

It will not be nece^s.ary in thes? eases to credit the head “ Bills issued ” 
as laid down in sub-pfLiugrapii 3 for R. T. Rs. 

6. These rules apply to all case.s of remittance.s made by sub-treasuries 
for the purchase of Remittance Transfer Receipts or Bank Drafts. 

(D. A. G.’a order dated November 15, 1934, Coac No. 7/SO, of the Deposit Section.) 

No. 102.— Eemittance of land revenue and cess. 

"When a Remittance Transfer Reciipb is applied for under this clause by 
the Collector or Manager for the remittance of land revenue payable by 
several district estates imder the Court of Wards, premium should be charged 
and a separate Reniirtauce Transfer Receipt issued in respect of the amount 
payable by each estate. 

(A.-G.’e No. T. C./34, dated the 20th April 1903.) 

Note. — A Remittance Transfer Receipt should not be issued for the remittance of 
Government dues of one district paid into a snb-treaeury of another except when they are on 
account of land revenue or cogsc.<i for which the premium required by clauses (1) of Article 171 
C. A. C., and para. 325 F. H. B., Vol V , has been paid and the requirements of the rule laid 
down therein otherwise fulfilled. 

(A.-G.’a No. T. M. 131, dated the 20th May, 1903.) 

No. 103.— Premium on hills. 

In the ca.se of Supply Bills, granted on .special occasions involving frac- 
tions of Rs. 100, premium should be oharg-^d on full hundred. 

Issue of Supply Bills for the remittani'S of coytract price op 

COUNTRY .SPIRIT. 

Supply bills for the remittance of the contract price of country spirit 
should be granted at a preiiiimn of one anna per cent, for amounts of 
Rs. 10,000 and over and 2 annas p?r cent, for amounts less than Rs. 10,000. 
Tlie rules of procedure and the conditions b.id down m Chapter VII of the 
Resource Manual fortlit i'j.sue of Supply Bills generally will apply also in the 
o.ise of the remittance of the contract price of country .spirit, ivitb the follow- 
ing exceptions ; — 

(1) There is no objection to the Supply Bills being issued for amounts 

which are not in even hundreds of rupees, or to their being 

granted for amount,? imder Rs. 1,000. but m excess of Rs. 600 • 

} 
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(2) Such supply bills may be issued by Treasury Officers on their own 
initiative and without any reference to the Deputy Controller 
of the Currency concerned. 

;j. Supply bills may be issued by the Treasury Officer, Bareilly, for the 
remittance of contract price of drugs and spirits for amounts of not les,s than 
Rs. 200 which should be in even humbeds of rupee, s, 

(Controller of Gurroney’s letter No. 190/8-32, dated tlio IGtli February, 1932 to thu 
T- 0., Bareilly —Copy received with the reply of the T. 0 , Bareilly, to H. M. 
No, I)/55-A-1200, dated 23rd December, 1937 ) 

ff in any case the accounts show that a lower rate of pienimin ha,s been 
charged by a Treasury Officer, be will be asked to recover the balance ; and 
if it is noticed that ai Supply Bill has been issued by a Treasiuy Officer for a 
sum which is not in excess of Es. 600 his action will bo cliallonged. 

( Deputy Controller of Currenoy, Northern India’s letter, No. 2654, doted the 26th/ 
27th February, 1922, Dy. No. 79869/T. M., 4269.) 

IssDE OP Supply bills foe the semittance of contbaot pbioe of deuos, 

Su^jly Bills may bs issued for the remittance of contract price of drugs 
by all tile treasuries except Roorkce on the same cuiililioiis as for the remit- 
tance of contract price of country spirit. 

[(1) Deputy Controller of Currency’s letter No. 9242/11-179, dated 20tli March 1924 
to the address of the Excise Commissioner, [J, P,, to troasuries of Meerut, 
Farrukhabad, Bareilly, Pilibhit, Banda, Jhansi, Jaunpur, Guiula, iSullanpur 
and Kheri, (2) Deputy Controller of Ciu'rency’s letter No. 1374/XV-197-B., 
dated 22iid May, 1923 to treasmues of Dohra Dun, Saharanpur, Aligarh, Elawab, 
Etah, Budaun, Haimrpur, Jalaun, Ballio, Almora, llai Bareli, Sitapur, 
Bahraioh, Fyzabod and Bara Banlci, and (3) Deputy Controller of CuiTonoy’s 
letter No. 461S/XV-197-B, dated Slat August, 1932 to 22 treasuries except 
Roorkee other than those mentioned in (1) and (2), Case ending with Dy. 
No D,H./2S19, dated 29tli October, 1919. D H, Case No. III-B-5 of 193G-3G- 
37,] 

Issus of Roinittame Trantfer Rccsipi bij a branch of the Impeiial Bank of 
India. 

The procedure laid down in Explanation under para. 318 of Financial 
Handbook, Vol. V., Part I, .should be observed. 

(A.-Q.’a order, dated the 4th Flay, 1925, on a ease ondiiig with Dy, No. 73852 / 
T. M, 3888.) 
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Chapter 11.— Deposits. 
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No. 104. — Explanations. 


[Art. 195, C. A. C., and para. 340, 

F. H. B., VoL. V.] 

1. Lapsed deposit should, from the beginning of the financial year 1923-24, 
be dealt with as follows ; — 

(i) All lapses of civil and criminal court deposits, except cantonment 

magistrate’s court deposit.s, should be treated as Provincial 
Revenue, 

(ii) Lapses of revenue deposits should he treated as Provincial or Central 

Revenue according to the subjects to which they relate. 

(ni) All lapses of personal deposits should he treated as Central Revenue, 
as these present merely banking accounts. 

2. In order to facilitate the wort of determining the incidence of lapsed 
deposits m accordance with the criterion laid down above, separate registers 
should, with eSeet from 1st April, 1923, be maintained in each treasuiy for 
deposits, ■which when they lapse are creditable to Central Revenues, 

3. In all returns submitted to the Accounts office, .such as the extract 
register of receipts, and repayments, clearance registers, statement of lapses, 
jjliis and mim/s memos., etc., a clear dislinction should be maintained between 
C'entral^ and Provincial items, so that when the time comes for lapse and the 
lapsed items have to he credited to Government it may be easy to determine 
which items should be treated as Pro\dncial and which as Central Revenues. 

4 Amounts deposited till the end of the year 1922-23 and subsequently 
lapsed to Government (excepting personal deposits which should be treated as 
Central) will be credited to Pro-vincial Revenue. As a corollary, refunds of all 
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sucli lapsed deposits (excluding personal deposits) will be borne by Provincial 
Revenues. 

(Circular letter No. T. M.-60, dated the 4th January, 1923.) 

No. 104-A.— Clasafication of deposits. 

With tbe introduction of Provincial autonomy from April 1, 1937, items 
of civil deposits (Civil and Criminal Court deposits, Revenue deposits and Per- 
sonal deposits) and lapses, if any, of the same will be treated as “ Central ” or 
“ Provincial ” Revenue according as the Government which exercises control 
over the depositors is " Central ” or “ Provincial”. 

[Vtde Memorandum attached to the G. I., P. D. letter No, I) -63-Ilef., dated the 13th 
May 1935, received with Auditor Genciara letter No ll.Ref./lQ-Camp -35, 
dated the 18th May, 1935, Dy. No Ar. G1.-30/B, IC (c)-351, Para 4 of the A. G., 
Madras, letter No. T. M -Spl.-I-47/35-36, dated the 9tli July 1936, as approved 
bytheAj. Genl. in liis letter No. 88-Ref /16-Cainp-36, datcfl the 30th August 
1935, Dy. No. At. G1.-253 and S9./1021 and A. G.’s letter No. D./666, dated 
the 2nd October 1936]. 

No. 105. — Sale of tickets to pilgrims on behalf of Messrs. Thomas Cook and Son. 
[Aetiqle 197, C. A. C., and para. 342, 

R. H. B., Von. V.] 

The accompanying circular has been approved by the Auditor General 
regarding the treatment in the treasury accounts of transactions connected with 
the sale of tickets to pilgraims on behalf of Messrs. Thomas Cook and Son, — 
(No. 87 of 1887.) 

With reference to the resolution of the Government of Tndiu in the Homo Department 

1Q9— 114 * May, 1887, published in tho siipplomont of the Qa%Q,tU of India of 

the 7th May, 18S7,* T have the honour to issue the following infltrnctione regarding tho treat- 
ment in the accounts of the translations conncctocl with the sale of ticlcets to pilgrims on 
behalf of Messrs. Thomas Cook and Son, 

1. The tickets and passes will ho supplied through the Local Governnnent and the Collcctoi 
should make arrangements for the safe cuHtody of the stock. 

2. The particulars of all tickets sold must be recorded in tho registers presorihcd in the 
reaolutinn. A copy of tho form is appended ; it may be obtained, by indent, from tho Sbiporin- 
tendent, Government Pre.ss, Allahabad. 

3. The tranaactioug slioiild be treated in the accounts as deposits and included in the register 
of revenue deposits. As the deposits are repayable to the ColloctOTS for rrmittance to Messra. 
Cook and Son, the Collector, or any of tho subordinates to whom he cnLrnstg tho work of selling 
the tickets, will, on the last working day of each month, sign an order for the withdrawal from 
deposits of the total amount received during the month and issue in lieu thereof a HiOinittanno 
Transfer Receipt on Bombay in favour of Messrs. Thomas Cook and Son, under Article 1G9 (2), 
clause 7 C. A. C., and para, 323, rule 2 (7), R. H B., Vol. V. 

4. On the above order the required Remittance Transfer Receipt will be igsued by tlie Trea 
Bury Officer, the order being considered the repayment voucher under Article 201, C. A, 0,, and 
para. 346, F. H B., Vol. V A copy of the first three column of the Registers prescribed in tho 
resolutiou should bo sent by the Collector to Messrs. Thomas Cook and Son with tho Roinittanco 
Trt'\nsfer Receipt. 

6. Messrs, Thomas Cook and Son will always, when iliey authorise a refund to any poracn 
who has purchased a tiolcet remit the amount to the Collector by a Romittanco Transfer Roccijit. 
Such refmidg should alsobcplaced in revenue dopoaitB, and paid to the parties concerned on the 
authority of the Collector. Any confuaioii between the two kinds of deposits and their ropay- 
meats should be oarofully avoided ^ 


1887. 


RepublisbedinPartViof P. ami Oudh Goveiiim&iU Gazette, dated tho 2lBt May 
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No. 106.— Sale proceeds of ancestral land sold by Collector under orders of 

civil court. 


[Art. 197, C. A. C., and para. 342, 

F. H. B., VoL. V.] 

Sale proceeds (including earnest money) of ancestral land sold by tlie 
District Officer under rule 38, notes of Chapter XI of General Buies (Civil) and 
under para. 589 of the Oiidt Civil Eules are (after deduction of the auction 
fees, which are credited to Administration of Justice) credited, pending 
confirmation of sale, to revenue deposit. Payments made by the judg- 
ment-debtor to the sale officer to avert sale of an ancestral property, made 
over by the civil court to the Collector for sale are also credited in the first iii- 
tance to revenue deposits. As soon as the sale is confirmed, or on the full- 
amount of the decree being realized, the District Officer directs the transfer of 
the amount from revenue to civil court deposits, and the Treasury Officer on the 
same day intimates the transfer in the prescribed form of the civil court that 
the entry may be made in its register of deposits — {No. 2 o/1882-83.) 

No. 107.— Extract registers of receipts— Description of certain Deposits in— 

[Art. 197, C, A. C., and para. 342, 

P. H. B., VoL. V.] 

Amounts realized and deposited mider rules 625 and 224 of the Oudh 
Civil Eules, and under rule 38, Notes of Chapter XI of General Eules (Civil), 
should be described in the column “ Nature of each deposit ” of the extract 
register of receipts as “ Miscellaneous ", " Sale commission fee ”, and " Earnest- 
money ", respectively, and the authority quoted above should also be shown 
against each deposit in the register. 

The Honourable High Court of Judicature at Allahabad and the Chief 
Court of Oudh at Lucknow have also decided that the name of the actual 
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depositor should be shown in column 3 (“ from whom received ) of the 
register of receipt of civil court deposits and not of the Government olnoia 
through whom the deposit is made, and that in case of money received hy sale 
of the properties of a judgment debtor the name of the auction imrchasei who 
paid the money should be shown and not of the judgment-debtor. 

(i^o. 2 of 1898 and Circular letter No D./83, dated the 3rd April, 1929). 

Ho. 108.— Revenue Deposit — ^Repayment. 

[Aet, 201 (b), C. A. C., AND PARA. 346 (b), 
r. H. B., VoL. V.] 

The departmental officer desiring a refund of the earnest money deposits 
of the civil and military department should make the following endorsement 
on the original deposit receipt of the Treasury Officer . — 

(i) When the deposit IS to be refunded m cash Pay to (contractor). 

(li) When the deposit IS to be earned to the Pay by transfer credit to (Head of 

credit of Govcruinent instead of being re- depai'tincut). 

funded in cash. 

In the latter case, the Treasury Officer will make the necessary transfer 
in the accomits on the authority of the order so endorsed by the departmental 
officer. No further endorsement as “ Received payment ” is necessary. It is 
also not necessary for the departmental officer to specify the amount payable 
in his endorsement unless the amount is to be pahl partly in cash and partly 
by transfer, in which case the instructions laid down in order No. 144 should be 
followed. 

No. 109. — ^Form of Voucher. 

[Art. 202, 0. A. C., and para 347, 

R. H. B., VoL. V.] 

The following orders are issued in .supersession of the directions given i)i 
this office Circular No, 11, dated the 12th October, 1881, The present instruc- 
tions have received the concurrence of the Board of Revenue, the Hon'blo 
Judges of the High Court, North-Western Province,?, and the Judicial Com- 
missioner, Oudh : — 

I. — The use of loose voucher forms for the repayment of deposits is pro- 
hibited. 

II. — ^Bi-lingual forms (with counterfoils) for the repayment of revenue, 
criminal and civil court deposits are issued in books of 100 forms, For the 
sake of convenience the books are divided into two parts. The first part con- 
tains forms bearing nuinbcr.s 1 to 50 and the second part mnubors 61 to 100. 
In addition, each book bears a printed serial number repeated on every form in 
the book. The repayment vouchers are in Code Form 27 slightly modified. 

III. — {a) The numbers of the hooks run in regular series for the whole 
province. District series of numbers arc not assigned lor revenue, civil and 
criminal deposit.s, respectively, as it is considered preferable to have one general 
series for all kinds of deposits and for all districts ol which the accounts are 
audited by the Principal Auditor. 
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(6) The printed addition to Code Form 27 is thus — 

"United Provinces of Agra and Oudh Book No. , Kepayment 

Order No. ” at the upper left-hand corner of both payment form 

and counterfoil. An alteration has also been made to avoid risk of confusion 
between the serial number of the account and voucher number of the treasury. 

IV. — Treasury Officer.s will in January indent on the Principal Auditor 
for a supply of voucher book for the ensuing financial year. These books will 
be .supplied to presiding officers of courts, on written appbeation, in books of 
100 forms, both parts of wliich should be issued simultaneously by tbe Treasury 
Officer. 

V. — (a) In the case of revenue and criminal courts no presiding officer 
shall be allowed more than one vouchor book at a time, which book should be 
used for all depo.sits of whatever kind. Indent for a new book .shall be made 
only when the hook ni use is completed, the hook of used counterfoils being 
returned to the treasury along with the indent for the new book, 

(6) Civil courts will indent (in the case of subordinate courts through the 
District Judge) in the treasury for a new repayment order hook when the book 
which they have in use is approaching completion ; hut care must he taken 
that the new book is not brought i nto use until all the forms in the old book 
have been issued. The presiding officer must at once report to the Treasury 
Officer when he begins to issue forms from a new book. The completed counter- 
foils will not be returned to the treasury, but will be retained by the court. 

Note. — The Deputy Pvegiiitrar, High Court of Jurheature, .and civil ond sessions judges may 
use two repayment order li lok'i simultaiieously for making repayments of civil and criminal court 
deposits. 

(fl) Treasury Officers must comply in full and without delay with all in- 
dents received from courts. The receiving officer will count the forms in the 
hook received and give a receipt that a certain book containing so many forms 
has been received. 

VI. — On the first page of the treasury repayment registers of revenue 
and criminal court deposits [Treasury Form 77 (old) or 104 (new)] and in the 
case of civil courts [Treasury Form 4S (old) or 62 (new)] shall be entered a list 
of the officers holding voucher books with the numbers thereof and the dates 
of issue and return. An officer who leaves a district or court shall transfer his 
voucher book to the officer to whom he makes over charge, who shall give a 
receipt therefor. Such receipts shall he transmitted to the Treasury C^cer, 
who shall have it recorded and cause the name of the officer to whom the voucher 
book has been transferred to be entered in the treasury register as being in 
possession of the book. In case of an officer being unable to transfer his voucher 
book to his successor, he shall dehver it up to the Treasury Officer, who shall 
place it with the store of unused voucher books until it can be duly delivered. 
At the time of making a repayment the Treasury Officer will note against the 
same in the remark column of the repayment register (1) the name of the officer 
ordering repayment, (2) the number of his book, and (3) the serial number of 
the voucher, 

VII. — ^In aU cases the departmental records must be complete and inde- 
pendent of the treasury accounts. Transmission of a record to the treasury 
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foi puiposea of clieck oi the calling of a report from the treasury is prohibited 
without the special peimissioa of the Collector. 

Yin. — [a) If the presiding officer is acquainted with English, the entries 
in the repayment order, both on. the voucher itself and on its cormterfoil, must 
be made in English, though, provided they are made in his own court it is not 
necessary that they should be made by his own hand. 

(b) The Head Clerk of the court should make the vernacular entries, when 
such entries are noecessary. This is the case only when either the pTcsidlng 
officer or the officer who will make the payment is not acquainted with English. 

(c) If the presiding officer is not acquamted with English, the English 
entries, which in this case need be made only on the repayment order and 
not on the counterfoil, will he made by the Head Clerk of tbe court or if there 
is no clerk acquainted with English on the establishment of the court, by the 
Treasury Head Clerk before the payment is made. If, however, payment is 
made at a sub-treasury the entries may be made at the treasury after payment. 

(d) The presiding officer wiU himself enter in figures, in the space provided 
above his signature, both in the repairment order and on the counterfoil, the 
amount of the repayment ordered by him. 

IX. — (a) The forms in each book must be used in regular order and care 
must ha taken to fill in the various particulars requited. In criminal and 
revenue courts these particulars will be taken from the misl of the case, wliich 
should contain all the mformation necessary for the purpose. 

(i) The following entries in the repayment order need not he fiUed up by 
the court or officer : — 

Head of service oliargeable. ' Vouchor number. 

List of payments 

(c) The foUowiug entries in the repayment order, which should be made 
by the court or officer, can be filled up from the treasury chalau filed with the 
misl of the original deposit* ; — 

Original number. Name of depositor. 

Date of dojjosit. Amount of deposit. 

(d) The name of the person to whom the amount is actually payable 
should be entered by the court issuing the repayment order in the blanlc space 
provided for the purpose. 

X. — ^When a repayment voucher is cancelled the cancellation should be 
prominently noted on its face and attested by the presiding officer after wliich 
the voucher should be at once forwarded to the Treasury Officer for destruction . 
At the same time the counterfoil should be cancelled in a similar manner. 
Any spoilt form should similarly be cancelled and sent to the Treasury Officer 
for destruction. 

XI. — (a] In paying a repayment voucher the Treasury Officer shall use 
every precaution to satisfy himself (1) as to the identity of the payee ; and 
(2) as to the genuineness of the signature of the drawing officer. A specimen 
of the signature of the drawing officer shall be sent to the treasury. 

The chalau is a tiiplicaio copy, ■whicli niuat bo isauod by the ti'caBury to tbo court. The 
original will bo given to the depositor and tho duplicate retained in the treasury. In tlio ease of 
rent and land revenue clepoaita tbo Tronsury Officer will ontor in the ohalnn ‘ sorml minibor of 
deposit’ ’ and ‘ ‘ name of officer ordering deposit 
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(d) Pajonenta to oBicials for or on behalf of the original payees are strictly 
forbidden, except in the ease of repayments to officers of a civil court of de- 
posits made for translation and copying fees, etc. 

(c) Deposit repayment orders are not negotiable instruments and can be 

paid only to the persoii named therein by the issuing court either direct to him, 
or through a messenger provided the payee signs his name on. the face of the 
voucher and endorses it “ Received payment through (inesseuger)”. 

[Auditor Goiieral'a No. T. IdO-Admn. 1/85-34, dated the Slat May, 1934 and letter 
No. D. H. S./G. 600, from tho Head office <d' the Imperial Bant of India, Calcutta. 
Case No. T. M./IT-37 (3)]. 

(d) The issuing courts should not mark the deposit repayment orders as 
payable to A through B, and if any such repayment orders are received at the 
treasury the treasury should refuse payment. If it is required to make pay- 
ment to B on behalf of -I, when B is not a Government official, the repayment 
orders should be marked by the issuing courts as ■’’’ payable to B for A ”, 

i^II. — (a) The Treasury Officer niaj'' refuse to casli any repayment voucher 
not bearing the number of the book ■which his entry on the repayment register 
shows to be the one in use at the time for the deposit account concerned. 

(b) Repayment vouchers issued by courts will not always be presented at 
the treasury in the order of issue ; and Treasury Officers must use their dis- 
cretion in considering whether any break in the series of numbers of vouchers 
presented is .sufficiently serious to excite .suspicion and call for inquiry before 
encashment. 

iXIII. — The same care of the voucher books must be taken as is prescribed 
for bill forms in the Ci\ul Account Code, the presidmg officer of the court keep- 
iug the book in his own custody, givmg out the book in use each morning and 
receiving it back in the evening, when he will be bound to satisfy himself that 
no forms have been removed beyond those required for repayments duly ordered. 

SIT. — ^On an imclaimed deposit of any land being credited to Govern- 
ment under Article 206, C. A. C., and para. 351, R. H. B., Yol. Y, the Treasury 
Officer should inform the court througli which deposit was made, in order that 
the fact may be noted in the deposit register, if any. 

XV. — ^Revenue and criminal court voucher books shall be forwarded to 
the Treasury Officer monthly for inspection and verification of the counter- 
foils on such dates as the Collector may order for each court. The Treasury 
Officer should be careful to keep no voucher book so forwarded for more than 
one day and should return it forthwith to the officer from whom it was received. 

XYI. — ^At the close of each day the Treasury Officer or Sub-Treasury 
Officer will send to each ci'vil court an advice of the repayment of civU deposits 
made that day from the treasury or sub-treasury. On receipt of this advice 
the repayments that have been made by the Treasury or Sub-Treasury Officer 
will be noted by the court in the register of repayments and initialled by the 
presidmg officer. The repayments of a ci'vil court deposit should in no case be 
entered in the repayment register before receipt of advice of repayment. 

XYII.—Lajissd deposits . — The attention of all officers is called to the 
Articles 206, 207 and 208, C. A. 0. and paras. 351, 352 and 358, R. H. B., Yol Y. 
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XVIII. — The counterfoils of revenue and criminal court repayment orders 
should, after return, to the treasury, be bound up periodically and kept at the 
treasury for 12 years after which they will be destroyed. Those of civil courts 
should be retained by the courts for 12 years and should then bo destroyed by 
them. 

XIX. — All Treasury Officers should examine their deposit registers quar- 
terly, and should draw up a memorandum iu the following, or some similar 
form, of any items which, in their opmion require special attention owing to 
their havin'^ remained in deposit for an unduly long time These memoranda 
will be .sent by tbe 15th day of the mouth following the rpiarters for which they 
are due to ihe Collector, who will forward them to the officer in charge of the 
sub-divioioii for such action as may be necessary : — 


Date of deposit Xamc of depositor. N.ime cf payer. Amount. 



(Board's Order No. 20G0/IX — 330, dated the 20th Deesmhor. 1002.) 


The following instructions .should be borne in mind in preparing the memo- 
randum : — 

(1) Items which may only bo held in deposit for a limited period and 
must thereafter be transferred to the proper head of account or paid to the 
proper person should be Included in the next quarterly list prepared after the 
expiration of the period iirc.scribed either in Articles 198 and 199, C. A. C., 
and para.s. 343 and 344, P. H. B., Vol. V, or in the order, s of the Local Govern- 
ment or Board of Revenue. 


(2) Other items should be entered in the first quarterly list prepared more 
than a year after date of deposit, iinle.ss m any .special case the Troasiuy Officers 
thinlc that they should he entered m an earlier or later li.st. 

(3) Petty items which should la^i.se to Government alter one complete 
account year under Article 206, C. A. C., and jiara. 351, P. H. R„ Vol. V, need 
not find a place in this list. 

{A. G.’s No T),-!234, dated the lltli Foliruary, 1904.) 

No. HO.—Currency of repayuenl orders. 


Repayment orders issued by the civil and revenue courts are current for 
tliree month,? from the date of their is, sue, while tho.se i.ssucd by the criminal 
courts and by the High Coiiit may be cashed at any time withoui limitation 


[Vide No 27 of 1001, Circular No T M.-12. claled llin Slst jtiiRiist, UlOC, iiiicl Circiiliir 
No T. M.-14, dated tho Slst Auf^ust, 1911 ) 

Note 1 — Tlio above limit,itions aie not obaurvuil in casoa falling under nolo lo Article igSicl 
Dy^No.’ 37C98™'. in 848 L) ^ 


Note 2,— Eor refunds of lapied doposits see order No. 122. 
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No. 111.— Transliteration of vernacular signatures on deposit vouchers. 

[Art. 13 (6), C. A. 0., and para. 47 (b), 

E. H. B., VoL. V.] 

Vernacular signatures of payees and of officers ordering repayaments of 
deposits should always be transliterated into Eoman character. — [No. 2 of 
1884.) 


No. 112.— Clearance register of deposits. 

[Art. 204, C. A. C., and para. 349, 

B. H. B., VoL. V.] 

1. The clearance register due in April should contain only the outstanding 
balances in the receipt register of the second preceding year, e g., in the clearance 
register due in April, 1928, the outstanding items for 1926-27 only should be 
entered, together with the outstanding items of 1924-25 which are for special 
reasons not allowed to lapse to Government at the close of March, 1928. 

2 A memorandum in the subjoined form should also be recorded on the 
last page of the clearance register or submitted on a separate paper. 


Total amount of outstanding on 1st April, 1928 — 

E3. 

For 1925-26 000 

„ 1926-27 000 

„ 1927-28 .. .. .. .. .. .. 000 


Total . . 000 


and a certificate given to tbe effect that tliis amount agrees with that shown 
as outstanding in the plus and minus memo, for March, 1928, after deducting 
the amount which lapsed to Government on the 31st of that month, and is 
shown in the statement of lapsed deposits. — {'No. 115 of 1895 ) 

3. Many items which ordinarily lapse from age are kept outstanding in 
deposit instead of being transferred to tbe credit of Government, on the ground 
that the items belong to partition cases which are still pending. 

4. It is more convenient that such items should he credited to Govern- 
ment as lapsed deposits and refunded whenever required for repayment. The 
settlement of the cases would in no way affect the treatment in the above 
manner of the deposit items in question. 

5. Care should, in future, be taken not to allow such items to remain out- 
standing for more than three years, unless a speedy settlement of the case and 
early repayment of the amounts deposited are anticipated, in which case these 
points should be mentioned by the District Officer in the reasons assigned hy 
him for keeping the items outstanding in his clearance register. — {No. 26 of 
1886.) 
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No. 113.— Deposit balances Record of— in repayment registers. 

[Aet. 204, C. A. C., PAEA. 349, 

F. H. B., VoL. V.] 

The original amounts of deposits, if no repayment.s have been made there- 
from, otherwise the balances as worked out after each repayment should be 
shown in column of repayment register. — {No. i of 1900.) 

No. 114.— Attestation of deposit accounts. 


[Arts. 197 & 206, C. A. C., and paras. ,342 and 3.bl, 

F. H. B., VoL. V.] 

1 . The attention of Collectors is invited to the necessity for a closer scrutiny 
of deposit accounts. Article 206, G. A. C., or jiara. 361, F. H. B., Vol. V 
particularizes the item of deposit account which ordinarily lapse to Govern- 
ment and their treatment, and similarly Article 197, 0. A. C , or para. 342, 
F. H. B., Vol V, those which can be placed under and held in deposit. If the 
rulings of the Code are perfectly understood and closely followed there can he 
no room for the irregularities which a neglect of this iirecaiitiou in applying 
them occasions. Instances have frequently occurred where Treasitry Officers 
do not use the most ordinary care in dealing with these transactions, and no 
efiectual check can be e.>:ercised against a repetition of those errors until a 
more efficient supervision is instituted by the Controlling Officers. 

2. The quarterly certificate signed by the Collector acknowledges a re- 

view and not a mere mechanical attention of the Treasury Officer’s work and 
the form* has been amended (which in future should be adopted) to bring more 
directly under notice the nature of the duties of the Collector in this resnect 
—{No. 51 of 1886.) ^ ' 

3. Quarterly certificate— The duty of recording the certificate can be 
delegated by a District Officer to any gazetted Government servant of the dis- 
trict stafi (not being tbe Treasury Officer) selected by the Di, strict Officer for 
the purpose. If the Di.strict Officer or the subordinate officer to whom the 
duty of recording the certificate has been delegated is unable, owing to his 
absence from headquarters, to record the certificate, the extract register of 
deposits should be sent without it with a note that the certificate will follow. 

The certificate should then be .submitted at the earliest opportunity. {No. M 

of 1901. , ) 

No. 115.— Payment by postal money-order of refunds of revenue credited or 
amounts deposited in cases where the amount does not exceed Rs. 100 
or in the case of civil court deposit Rs. 500. ' ’ 

[Art, 198 (c) and para. 343, 

F, H. B., Vol V.] 


The payment should be made in accordance with the instructions kid 
down m Article 198 (c), C. A. C., and para. 343 (c), F. H. B,, Vol. V. 

1. In cases where the sum to be refunded docs not exactly amount to the sum 
payme to the payee tog ether with the money-order commission thereon {e a 

CCT-iiyiculc.— Certified that I li.avo personadv and carnlVAUrV 
in depoBit!'’ “ logutirity ; and tliat no moneys aio unnecessarily placed or orronoously lJul 


\ 
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Es. 5-3-0, jRs. 10-3-0 and Es. 25-6-0), tlie balance of one or two annas left over 
after covering the amount of the money-order and the commission thereon 
should be refunded in postage stamps, the expenditure of a service postage 
stamp being ignored. 

( Vi'h C. G.'s letter No. 23SA and A.— COS/Il, dated the 27th June, 1011, Dy. No. C. G. 

333, T. 31. 1S60.) 

No. 116.— Lapsed deposits. 

[Arts. 206 and 216, C. A. C., paras. 351 and 360 (C), 

F. H. B., VoL. V.] 

1. As the submission of duplicate copies is not prescribed by the Code, in 
future one copy may he sent to this office ammaUy. — [No. 25 of 1890.) 

2. The totals of the lists of lapsed deposits of the revenue, civil and cri- 
minal courts should be deducted by all Treasury Officers from their phts and 
mims memo, for March, in order that the balances shown therein may corres- 
pond with those upon the books of this office at the close of the year. 

3. The District Judge should intimate the Treasury Officer the amount of 
lapsed deposits of the civil courts which should be deducted from the plus and 
minus memo, — {No. 54 of 1887.) 

4. Sanction to a refund of lapsed deposit not acted on for a year should be 
specifically renewed. 

5. When refund of a lapsed Civil Court Deposit is made at the Treasury, 
the date of its payment should be communicated by the Treasury Officer to 
the court' concerned through an advice list prepared separately from that of 
ordinary repajmeuts of deposits, and headed in red ink “ Advice of refunds of 
refunds of lapsed deposits ”. 

[A. G.'s No. Dep., dated the 8th Augu.st, 1902. Circular No. T. M,/7 (Deposit), dated 
tlie 24tli July, 1906.] 

No. 117.— Civil courts deposits. 

[Art. 210, 0. A. C,, and para. 355, 

F. H. B., Von. V]. 

1. Personal ledger. — The deposit account of civil courts are kept m detail 
by the courts themselves ; the treasury accounts being merely in the form 
of personal ledger. — {No. 12 of 1882-83.) 

2. Account in sub-treasury. — ^As the rules regarding the accounts of civil 
courts authorise the receipt and payment of money on account of civil court 
deposits by the officer in charge of a treasury or sub-treasury ; a sub-ledger 
of civil court deposits in the form of personal deposits should be opened at 
each sub-treasury for recording the transactions of such civil courts, e.g., 
the courts of civil munsifs as deal direct with the sub-treasury. 

3. Treasury Officers should communicate these orders to the officers in 
charge of sub-treasury subordinate to them, where such transactions take place, 
and should be careful to see that the rules on the subject prescribed in Articles 
210 to 215, C. A. 0., and paras. 356 to 360, F. E. B., Vol. V, are fully under- 
stood and carried out. — {No. 2 of 18S6.) 
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No, 118. — Civil court repayment orders for purchase of stamps from deposits. 
[Arts. 212 anp 340, C. A. 0., and paras. 357 and 540, 

F. H. E., VoL. V.] 

1 . When civil court deposit repayment orders are issued on a treasury or 
sub-treasury for the purchase of court-fee stamps from deposits they do not in 
aU oases contain directions to the Treasiuy or Sub-Treasury Officer to pay the 
amount in stamps and to adjust it by a transfer from civil court deposits to 
stamp revenue, and in the absence of such directions the Treasury and Sub- 
Treasury Officers treat such payrments as cash payments instead of as payments 
by transfer credit to stamp revenue. 

2. This procedure is opposed to paragraph 30 of the High Court Circular 
orders. Necessary directions should be noted on such repayment vouchers 
before they are seat to the Treasury or Sub-Treasmy Officer, whose duty it will 
he to record the payment orders thereon and to pay the amount in stamps by a 
debit to civil court deposits and a credit to stamp revenue in terms of note 2 
to Article 269, C. A. C , and para. 434, F. H. B , Vol. V. — ((?. L. of 1895.) 

No. 119. — ^Agreement with treasury. 

[Arts. 215, 2S8 and 355, C. A. 0., and paras. 360, 464 and 530, 

F. H. B., Voi. V.'l 

1. Alldeposittransaotions.iua:., revenue, civil, criminal, and also personal, 
should be recorded m a jthis and inimis memo. [Treasury Form 169 (old) or 
180 (new)] which should be sojyarate from that maintained for other trail, sactions 
and should be attached to the monthly deposit returns, 

2. A certificate should be recorded on the personal ledger register (Code 
Form 48), to the effect that the total of the outstandings in Code Form 48 
corresponds with the balance in Code Form 14 Care sliould be taken that this 
rule is not overlooked. — {No. 74 of 1896.) 

3. A great deal of inconvenience is caused, and a great number of wholly 
unnecessary and troublesome discrepancies are created owing to many Judicial 
and Treasury Officers overlooking the directions (in Article 216, C. A. C,, and 
para. 360, F. H. B., Vol. V), with regard to the procedure in bringing on the 
register of civil court deposits only such receipts and payments as have been 
advised by the Treasury Officer. Attention is specially called to these direc- 
tions, and Judicial Officers are asked to be so good as to sec that their practice 
strictly conforms to the arrangement required by the Code, and by rule 38 of 
Chapter XI of General Buies (Civili as well as rule 599 of Oiidh Civil Bulcs,^ — 
{No. 11 of 1895.) 

4. The treasury serial number of repayments should be entered in red hik 
under the court number m column 6 of the advice lists of daily transaction 
sent from the treasury to the civil courts under Article 21 6 (?i), C. A. C., and para. 
360 (i), F. H. B., Vol. V. 

In the monthly repayment registers prepared by the civil courts, those 
treasury serial numbers should be invariably entered besides the court number. 
—{No. 18 of 1904.) 

(G. L., No, T. ]Vr.-18, dftt«d the 12th Septembor, lOOd.) 

M6AGOA V 
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5. Tlie transactions wMcli, according to tlie procedure laid down in rule 21 
of Appendix 7 to tlie Civil Account Code, appear under the head “ Deposits 
for work done for pubhc bodies and individuals ’’ should be shown in the pk 
and mms memo, in Ireasuiy Form No. 171 which should be sent in a separate 
envelope with the address “Accountant General, United Provinces, D. H. 
Department”, Allahabad. Any book adjustments affecting this head made by 
the Accounts Officer will be communicated to the treasury for inclusion in the 
memorandum, 

( fide Circular letter No, T. M.-7, dated the 1st June, 1918,) 

No. 120,-Particulars should be recorded in the Court of Wards’ pass-books. 

The necessary particulars, by whom and on what account credited 
and (2) No. of chalan, etc., should invariably be recorded in columns 2 and i 
of the Court of Wards’ pass book from the chalans in form No. 8, accompanying 
remittances to the treasury on which the required information is always given, 
Amounts credited into a sub-treasiiry by several ziladars, etc., on the same date 
should always be shown in the pass book in detail and not in a lump sum, 
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Chapter 12.— Local Funds. 


Cheque forms . . . . 121 

District Board Account , . 122 

New ferry scheme . . 123 

Contribution fob Civil 
Assistant SuROEONS . 124 

Contribution for Progres- 
sive Appointment . . . . 125 


Nazul income . . . • 126 

Town and Sadabaet Fund . . 127 

Dispensary Fund . . . . 128 

Receipts for money orders 
tendered with treasury 

OBRTIFIOATES OB CHEQUES IN 


t.trd of cash 


19,RA 


No. 121. — Cheque Forms. 

Free supply of cheque forms is not admissible to local bodies and non- 
Government institutions which are allowed to draw money from treasuries by 
cheques. They should obtain their requirements direct from the Manager 
Government of India Press, on payment. 

(G. I., Induatrjea and Labour No. A--462, dated the Otb March, 1926, recoWod with 
Auditor Genocal’a No, 1195, dated the 16th April, 1926, Dy. T. M.-122.) 

No. 122. — ^District Board Funds. 

(i) Omission on the part of district boards to include adjustments 

intimated by the Accounts ofidee. 

The adjustments intimated by the Accounts office should be immediately 
inoorporated in the board's accounts. 

(ii) Discrepancies between District Public Works figures and the figures 

communicated by the Accounts office. 

The figures communicated by the Accounts office should be accepted 
as correct and incorporated in the board’s accounts, If the details of work 
supplied by the Executive Engineer of the division do not work up to the total 
of receipts of charges as communicated by the Accounts office, the Executive 
Engineer may be asked direct at once to reconcile the discrepancy. 

No. 123. — ^New Ferry Scheme. 

1. The charges and receipts connected with ferries made over to district 
hoards' control should be incorporated m the boards’ accounts, the charges 
being drawn in the usual manner on district board cheques and the receipts 
paid into the treasury to the credit of the board with the prescribed ohalan 
form. 

2. Ferries retained under provincial management have been placed 
under the control of the Public Works department. The charges thereof 
will be accounted for by, and the receipts will he credited to that depart- 
ment.— (A^o. 27 o/JS9ff.) 

No. 124. — Contributions for the Civil Assistant Surgeons employed by Local 

Funds, etc. 

A monthly sum of Es. 170" on account of pay contribution and of Rs. 
41-8 -0 on account of leave and pensionary contribution should be credited into 
the treasury by District and Municipal Boards and other employers financially 
independent of Government, for each Assistant Surgeon serving under them, 
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under the heads " XXYII-Mcdical ” and " XLIV-Receipts in aid of Super- 
annuation ” respectively. 

(Medical Department G. 0. No. 64G/V-189, doted the 3rd April, 1933, Dy. No. M. J./ 
1146.) 

No. 125. — Contributions payable by district boards in the case of progres- 
sive appointments. 

The Auditor General having decided that m the case of progressive ap- 
pointments the expressions ''sanctioned rate.s of pay” and “sanctioned 
salaries of the several appointments ” used in Article 802, Civil Service Re- 
gulations, should be interpreted to mean the average pay of the appointments, 
the contribution for pension under Article 802, Civil Service Regulations, in 
respect of progressive appointment should be calculated as indicated above 
and credited into the treasury. 

(Vide General letter No. T. M. 22 of 1915-16.) 

No. 126. — Government share of nazul income. 

1 . In return for the labour and expense of management (which shall include 
the cost of litigation) the district board or municipal board entrusted with the 
management of nazul shall receive three-fourths of the gross annual income of 
the property, the remaining one-fourth shall be credited to Provincial revenues. 
The municipal board shall receive three-fourths of the gross annual income from 
extra municipal nazul property in a civil station when the property is managed 
by a special committee of the board, and except where otherwise provided 
by the orders of Government, threc-fouiths of the net annual income when the 
property is managed by the Collector and the expense of management is not 
borne by the board. The annual income from nazul in an Act XX town .shall 
continue to he credited as has been heretofore customary. 

The Chairmen of district boards will, under the new nazul rules “ and 
instructions for the management of nazul entrusted to the municipal boards, 
etc.,” is.sued with G. 0. No. 833/IX — 235, dated the 21st October, 1926, credit 
into the treasuries the share of nazul income due to Government (wholly or in 
part, as the case may he) under para. 12 of the instructions immediately on 
collection, and at any rate before the close of the year. 

The District Officers will see that the above is done as required by rule 3 
of the rules substituted for paras. 1803 to 1840 of the Manual of Government 
Orders issued with the G. 0. quoted above, and will furniish the Accounts office 
witb a certificate on or before tbe 16th May each year, to the effect that the 
Government share of the nazul receipts entrusted to the management of district 
hoards for the year has been correctly worked out according to the rules and 
credited to Government from time to time. In the case of Municipalities, the 
District Officer will ask the Chairman for a cheque for the amount due to Gov- 
ernment and credit it to Provincial Revenues, 

(G. 0. No. 12n5/XII— 895-1904, dated 9th June 1905. Dy, No. L. G. 983.) 

Note. — ^Failure in collection shall not justify the board in crediting to Government less 
than one-fourth of the total annual demand on account of rent for leases. Where the hoard is 
unable for any special reason to collect the whole demand, application for remission of payment 
of the amount due may bo forwarded to the Commissioner with a full statement of the reasons for 
failure in collections. Pending receipt of ordeia from tho Commissioner, however, the whole of 
the Gor'emment share must be credited to the Provincial revenues, and any deduction allowed by 
the Commissioner may be taken into aooount in crediting the provincial share in the following 
year. 
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2. In. the case of those districts in ■which the general rules presorihed. hy 
Government do not apply, or in which a different rate of Government share 
exists, special orders of Government should be obtamed on the subject. 

3. When any nazul land is sold, the sale-proceeds shall be credited in full 
to Pro'rincial revenues. 

{Vide D. A, G.’a order dated the 6th October, 1914, on a note by T. M. S. No. T. M. 

1798.) 

Note. — ^Tba sale-proceeds of land and houses recorded as Government property but in the 
nsiifriict of municipal boards should be credited to Provincial revenues in accordance ■with the 
above rule, as such property is considered to bo nazul. 

(G. 0. No. 4;022/XI — '361-D., dated the I6tb January, 1904.) 

No. 127. — Town Funds overdrawals. 

1. The balance at credit of any particular town fund sho'uld not be allowed 
to be overdrawn imless a contribution sufficient to cover the overdraft is 
sanctioned by the Local Government in each case. 

2. Whenever an overdrawal is appreheuded the District Magistrate should 
take immediate steps to obtain the required sanction of Government. Should 
it he necessary to draw money from the treasury before receipt of Government 
sanction, a certificate that the requisite sanction has been applied for should be 
appended to the hill or the cheque, as the case may be, to prevent pa 3 Tnent 
being refused by the Treasury Officer. Payment in excess of the balance, 
except when the prescribed certificate has been furnished, will be treated as an 
irre^arity of the treasiuy concerned. 

(Ganl. letter No. T. M.-4-, dated tlie 6th June, 1908.) 

3. Government will not sanction an overdraft, except in such circum- 
stances that it is really unavoidable, and if such circumstances do occur, a full 
account of them should be given in the appheation for sanction. 

(G. 0. No. 2473/XI — 495-D., dated the 10th Augunt, 1900, Dv. No. L.G /2141 

.3413.) ' ' 

Note. — This procedure has .alno lieen sanctioned for Sndnbait Fund charges. 

4. The officer (District Magistrate) in charge of a town is wholly responsi- 
ble for the permanent advance held by him for meeting petty expenses before 
money can he obtained from the treasury, and special care should be taken 
by him to ascertain from time to time that the amount of the advance really 
exists in the hands of the person charged with the duty of incurring petty ex- 
penditure. No acknowledgment of the advance need he sent to the office of the 
Accountant-General. 

(CircuUrNo T It.-lSl, dated the 14th May, 1904.) 

No. 128, — Excluded Local Funds. 

The Hardwar Fair Fund is treated as an Excluded Local Fund. The 
receipts and charges of tliis fund alone should be shown in the sohednle of 
Excluded Local Funds, 

(Municipal Deptt. G. 0. No. 3.'5.'i3/XI.219.192r., dated the gist Deeombor, 1920, Dr 
No. D, H./41,'5e.) ■' 
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No. 128-A.— Beceipts for money orders tendered with treasury certifi- 
cates or cheques in lieu of cash. 

In order to minimize the chances of commission of fraud in the money 
order transactions of the post offices the authorities of Local Boards should 
demand individual receipts in respect of each money order whenever money 
orders are tendered for issue with treasury certificates or cheques in lieu of 
cash. 

(G. 0. No. B.-1963/X-189, dated the 12th November, 1936. D. No. T.M./IOSS. T, M. 

Ca8eNo.lV-279.) 
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Chapter 13.“Service Funds. 

No. 129.-PostaI Insurance Fund. 

[Aet. 237, Ci,C,AKD PARA. 382, 

F,EE.,Vol.V.] 

(i) The names of officers in inferior service who become members of 
the Postal Insurance Fund and are not shown in the estabhshment bills under 
the Civil Account Code rules should be speciied therein, with details showing 
the deductions made from the pay of each 3eparately.-(I?o, 12 oj Wl] 

(ii) Under the existing rules of the Postal Insurance Fund subscribers 
are required to pay their premia in cash into the post office by the due date 
if they are serving in a department in which pay is not drawn from the treasury. 
Cheques or cash for the amounts of their premia payments should not therefore 
be accepted by the Treasury Officer for credit on account of premia due on 
Postal Insurance Policies. The tenders in such cases should be referred to 
the post office. 

(Circular letter no, T. M. 36, dated the 25tli Fobniwy IDH.) 


88 


treasury manual. 


Chapter 14— General Provident Fund. 

Detatled instetjotions . . 130 I Substitution of .othbe 

I FORMS OF LIFE INSURANOE . . 131 

No. 130 .— Detailed instructions for the guidance of disbursing officers. 

1. The following instructions issued in connection with the preparation 
of the Fund schedules {Vide Circular Letter No. Fund/4472, dated November 
6, 1936, published in Part Y of the U. P. Gazette, dated November 7, 1936) 
should be observed ; — 

(i) The fund schedules should be prepared ui G. P. F. Form No. 8 
and the names of the subscribers should be recorded in the order 
of the serial account numbers assigned to them, e.g., if there are 
four subscribers bearing account numbers 37, 49, 58 and 60, the 
entries should be in that order. If possible the account numbers 
and names may be roneoed or printed in columns 1 and 3 of 
the form in a number of forms sufficient for a year’s requirement 
so as to reduce clerical work in drawing offices and at the same 
time obviate the quoting of wrong account numbers m monthly 
schedides. The names of new entrants and all subscribers trans- 
ferred from other offices, in the course of the year should be en- 
tered in the roneoed or printed schedules after the names of the 
existing subscribers, but they should be arranged serially, when- 
ever the schedules are roneoed or printed afresh. 

(ti) Subscriptions should not be recovered from new entrants before the 
assignment of the account numbers to them by tbe Account 
office. If in rare cases subscription is reabzed before assignment 
of account numbers, the fact should be clearly stated in the 
remarks column of the schedule, wherein the date of the sub- 
mission of the application to the Account office should also be 
given. In such casas the words “ New subscriber ” shoidd be 
entered in column “ Accomit No. ” of tbe schedule. 

{in) When no recovery is made in the case of any particular subscriber, 
the reason for non-recovery should be briefly stated against bis 
name, i.e., “ Pay not drawn ”, " Discontinued during leave ”, 
etc,, etc. lYben the “ Amount realized ” or “ Eefunds of With- 
drawals ” differ from those of the previous month, short explana- 
tory notes should also be given stating tbe reasons for such 
variations. 

(w) If a subscriber proceeds on leave, retires, or dies, the date of com- 
mencement of leave or retirement or of death, should be recorded 
in the remarks column of the schedule against the subscriber con- 
cerned. 

(u) If a subscriber is transferred to another office, his name should 
appear in the next month’s schedule with the remarks “ Trans- 
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ferred to ” and should be scored out from the schedules 

for subsequent months. 

(ui) If a subscriber is transferred from another office, the name of the 
office from which he has been transferred should be recorded in the 
remarks column in the schedule in which his name appears for 
the first time. 

{vii) The column “ Amount realized ” shpuld be utilized only for record- 
ing regular monthly subscriptions. No entries whatever should 
be made in the column “ Amount withdrawn ” as this column is 
intended to be fiUed inthe Accounts office. Whenever refunds of 
withdrawals appear in the schedule the total number of refunds 
made, including the present one, should be noted in the remarks 
column of the schedule. Similarly when recovery is made on 
account of interest the fact should be clearly stated in the re- 
marks column. 


(mi) Form G. P, F. No. 8 should also be utihsed for recording trasnac- 
tions pertaining to I. C. S. Provident Fund or other similar 
funds, the heading being suitably modified. In the case of 

I. C. S. officers special care should be taken to show the correct 
name of the fund as such officers are allowed to subscribe to more 
than one fimd [e.g., I, 0. S. P. F., 1. C. S. (NEW) Fund, G. P. 
Fund, etc,]. Separate forms should he used for separate funds. 

(a) When subscription to the Fund or refimd of withdrawal is paid in 
cash, the date of credit into the treasury .should invariably be 
noted in the remarks column of the schedule. 


(x) 


Similar information as is required to be furnished in the Provident 
Fund schedules in the case of payments towards a Postal Insurance 
poHcy, which are substituted for subscriptions to tlie various Pro- 
vident Funds (uMle this office Circular letter No. Fund/60, dated 
April 6, 1934, pubhshed in Part V of the U. P. Gazette, dated 
April 14, 1934) is also necessary when payments of subscriptions 
towards tbe recognised Family Pension Funds are substituted 
for subscriptions to the various Provident Funds concerned under 

Superior CiVil Sorvioos 

EulelY («)(*) of the General Provident Fund Contra) .Somoos 

United Provinces 

Eules. 


2. Advance or temporary withdrawal from the balance at credit of a subs- 
criber should be drawn on a separate pay hill in which the number and data of 
the orders of the sanctioning authority should invariably be quoted. 

3. A subscriber to the General Provident Fund who joins it when in supe- 
rior service but is subsequently reduced to the position of an inferior servant 
should cease to subscribe to the Fund so long as he is not re-instated or re- 
promoted to superior service ; but a final withdrawal of his deposits .should 
be allowed only when he quits the service or dies. 
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4. An optional subscriber begins to pay subscription from the date of joining 
the Pund. Payment of subscription with retrospective effect cannot be per- 
mitted. 

5. Interest will be allowed for each calendar month upon the minimum 
balance of the depositor’s accounts between the close of the fourth day and the 
end of the month. In calculating interest the deposits received by deduction 
from salary biU be considered as paid into the Fund on the 1st of the month 
succeeding that for which the salaries from which the deductions are made 
are due. The interest will be calculated monthly, but will not be added to the 
principal until the end of the official year, except when the account is to be 
finally closed. The following are the special rules regarding calculation of inte- 
rest ; — 

(a) Deductions made from salaries paid in advance owing to transfer 

or long leave out of India will be considered in the case of the 
former as having been made on the date on which an officer is 
relieved of his duties, and in the case of the latter as having been 
made on the date on which the accounts office pays up an officer 
prior to embarkation. Interest will only be allowed for any 
month on such subscriptions as are paid in cash on or before the 
Ith of that month. 

(b) Interest for the year is rounded off to the nearest rupee. 

(c) Interest is not credited on subscription, exceeding the maximum 

permissible limits fixed imder the various funds ; nor is interest 
credited on excess refund of advances, 

6. Officials whose services are pensionable from general revenues but who 
are paid from Local Fund revenues are eligible to subscribe to the Fund, and 
their subscriptions should be remitted in cash. 

7. All monies standing at the credit of subscribers are “ Compulsory de- 
posits ” within the meaning of Section 2 (4) of the Provident Funds Act, 1897, 
and Section 3 (1) of the Provident Funds Act, 1925, amending and consolidating 
the law relating to Provident Funds. They are, therefore, protected from 
attachment by a Court of Law. 

8. The foUowing are not recognised as legitimate occasion for an ad* 

vance ; — 

(а) Purchase of furniture to set up a house. 

(б) Discharge of ordinary indebtedness. 

(c) Budding or buying a bouse. 

(d) Marriage of Europeans. 

(e) Admission of a sou to college. 

(/) Change of efimate 

(g) Purchase of horses 

Qi) Pilgrimage to Mecca or other holy places. 

(i) Extraordinary expenses incurred in the education of a son or daughter 
at a costly institution. 
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9. {a) The death, retirement, etc., of all ofG.cers, whether gazetted or non- 
gazetted, who were subscribers to the General Provident Pund maintained by 
this office should be reported to this office immediately the events occur. The 
following information, as required by this office Circular letter No. Fund/ 
33-2-1216, dated June 17, 1936, pubhshed in Part V of TJ. P. Gazette, dated 
Jime 20, 1936, as modified by subsequent Circular letters Nos. Fund/32-2-7706, 
dated March 13, 1937, and Fund/33-2-662, dated April 29, 1937 (published in 
Part V of U. P. Gazette, dated March 20, 1937, and May 1, 1937 respectively) 
should also accompany the report or follow it with the least possible delay : — 
(i) The actual date, forenoon or afternoon, of retirement, death, resigna- 
tion, discharge, etc. 

(t’i) A certificate from the sanctioning authority referred to in rule 16 (3) 
of the G. P. Fund Superior Civil Service Rules or rule 16 (3) (6) 
of the Central Services/United Provinces Rules, stating whether 
the subscriber was granted a temporary advance from the Fund 
during the previous twelve months of his retirement, death, 
etc., and if so, full particulars of the advance. 

(in) A certificate from the drawing authority in the case of non-gazettod 
government servants whether any amount was drawn from the 
Fund during the previous twelve months for payment of life 
insurance premium. In case of gazetted officers the certificate 
should be furnished by the officers concerned. 

(iv) Correct G. P. Fund account number verified from the statements 

furnished to the depositor by this office from year to year. 

(v) Amount of the last fund deduction, quoting full particulars of the bill 

in which it was deducted. (It should be noted that no deduction 
on account of the fund is to be made from the subscriber’s last 
pay bill, if not already done, nor should it be made after the last 
fund deduction is reported to this office.) 

(vi) Name of treasury at which payment of the Provident Fund money 
is desired. 


(vti) In the case of deceased subscribers, a list of the members of the family 


as defined in rule 2 (e) of the 


Superior Civil Sorvicoa 

Oentml Servicoa ^TluleS, who 

United Provinces 


are entitled to participate in the G. P. Pund money under iul& 
31 ibid, full particulars in respect of their ages, relationship with 
the aubscriber, whether married or not. should also be furnished. 
In the case of married daughters it should be stated whether 
their husbands are alive. 


(6) When payment is desired at a treasury other than the one of the district 
headquarters where the subscriber last served, the head of the oflice (in case of 
non-gazetted government servants) or the subscriber himself (in the case of 
gazetted government servants) should .submit the following particulars of 


(i) In the case of nou-gazetted government servants : 

(1) Personal marlcs of identification ; 
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(2) Left thumb and finger impressions in duplicate ; and 

(3) Specimen signature in duplicate. 

(ft) In the case of gazetted government servants : — 

(1) Specimen signature in duphcate. 

These documents should be attested by a responsible officer of Government. 

(c) The fact that some of the items of information required are not readily 
available should not prevent the bead of an office from furnishing the parti- 
culars that are available. 

(d] In the case of non-gazetted officers when payment is desired at a place 
where the subscriber last served, it wiU be arranged for through the head of the 
office concerned who is responsible for obtaining and proper filing of acquittan- 
ces. 

After pavment, a certificate of disbursement in the following form should be 
sent to this office for record ; — 

“ Certified that a sum of Rs. ... ... as authorised in A. G., U. P.’s 

letter No. Fund-R/ , dated , 193 , was 

drawn from the treasury on 193 , and was duly 

disbursed to the proper payee(s) and the payee’, s stamped 
receipt filed in ray office records.” 

NoTi . — The [/lucedurc outlined in eub-parn 9(6) is also applicable when payment is to be 
xaade to tlie heir oi heirs of a deceased subscriber. In such cases the idontiDcation papers of the 
payee or piiyced should lie obtained hr tJie departmental officer roncemed and fumishod to the 
Acoountfl office for neressarj’ action 

10. The Local Government have directed that the Superintendent, Gov- 
ernment Press, Alhahabad, should obtain General Provident Fund Form 3 
(Application for admission to the General Provident Fund) and Form 8 (Sche- 
dule to he. attached to the Establishment bills) from the Deputy Controller of 
Forms, Calcutta, and supply them to all the Treasury officers, with other forms 
as usual. Tlie.se forms should, therefore, be obtained from tbe local trea- 
sury. 

Form 9 (Form of Declaration) will, however, be stocked in the Accounts 
office and will lie supplied to officers on requisition. 

No. 131.— Substitution of other forms of Life Insurance. 

1. Subject to the conditions contained in rules 18-27 of the General Provi- 
dent Fund Rules, subsoriptions to a Family Pension Fund approved in this 
behalf hv the Governor or Governor General in Council or payments towards 
a policy of life insurance may, at the option of the suh.scriber, be substituted 
iu whole or part for suberiptions due to the Fund. The amount of subscrip- 
tions with hitere,5t thereon standing to the credit of a subscriber in the Fund 
may be withdrawn to meet (i) a payment towards a poKcy of life insurance, (ft) 
the purchase of a .single pamnent insurance policy, {Hi) the pavment of a single 
premium or subscriptions to a family pension fund. 

2. No amoimt .shall be withdrawn before the details of the proposed policy 
lisve been submitted to the accounts office and accepted by it as .suitable. 
Subsequent withdrawals from the Fund can be made as per instructions given 
I^elow which were issued in A. G.’s Circular letter No. Fiind/30-4-2623, dated 
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September 14, 1936 (pubbsbed in Part V of U. P. Gazette, dated September 21 
1935). 

(■i) Attention is invited to paragraph. 1 of A. G.’s Circular letter No. Fund/ 
7225, dated August 30, 1933 (published in Part V of U. P. Gazette, dated 
September 2, 1933) in which withdrawals from the Provident Funds for pay- 
ment of premia on insurance policies of subscribers to the Funds under the 
rules of these Funds were permitted from the treasuries as and when required 
by gazetted oflEoera and by Heads of o£B.ces for their subordinates on their own 
authority and responsibility withont previous reference to the Accounts office. 
In order to avoid abuse of the conceiision, the Government have ordered that in 
future aubscribers should submit fiiU details of the insurance policy proposed 
to be taken out of them, and satisfy the Accounts office that the policy is 
acceptable under the Provident Fund Rules before they were permitted to draw 
upon the Fund for the purpose of financing the policy 

(1) General Provident Fund. 

(2) Contributory Provident Fund (U. P.). 

(3) Indian Civil Service Provident Fund. 

(4) I. C. S. (N. E. M.) Provident Fund. 

The following conditions should be observed in this coimeotion : — 

(а) Withdrawals from Funds or substitution of subscriptions to Provi- 

dent Funds for payment of premia should not be aUowod without 
an authority from the Accounts office until the pohey of the sub- 
scriber after the assignment iu favour of the Governor-in-Couiicil/ 
Governor-General-in-Council, whore necessary, is completed and 
registered in the books of the Company is forwarded to the 
Accounts office and accepted by it on deposit and an acknow- 
ledgment thereof received. 

(б) While applying for a withdrawal from the Funds it would be neces- 

sary to forward to tbe Accounts office the policy in original where 
possible otherwise a copy of the proposal sent to the Insurance 
Company and a copy of their acceptance of the same to enable the 
Acemmts office to consider whether the policy is acceptable under 
the Funds rules and to issue necessary authority for payment of 
the premium from the treasury. 

(c) When the policy is accepted by the accounts office on deposit and 
acknowledgment thereto received, withdrawals from funds for 
future premia may be made direct at the treasury subject to other 
conditions laid down in the above Circular letter and on a certi- 
ficate recorded by the drawing officer on the bills before they are 
presented at the treasury in the following form ; — 

“ Certified that the Insurance Pohey No. , . with the 

Insurance Company of Mr in 

respect of which the premium is drawn in this bill, has been 
accepted by the Accountant-General, United Proviuccs, on 
deposit, wide his letter No , dated ” 
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(d) Tie Treasury o£S.cer should not pass the pay order on the bill for 

payment of premium which doe.s not contain the above certificate 
in addition to that prescribed in para, 2 of A. G.’s Circidar letter 
No. Fund/7225, dated Angust 30, 1933, 

(e) The above procedure will also apply to the subscribers to the I. C. S. 

Proiddent Fund ivith the exception that they are not required 
under the rule.s governing that Fund to assign to the Secretary 
of State for India in Council their insurance poheies which they 
propo.se to finance from the balance at their credit in the I. C. S. 
Provident Fund. Such pohcies after scrutiny by the Accounts 
office will be returned to them. 

(/) Subscribers should be warned that even after the precautionary 
measures described above have been taken, if, on the perusal of 
the policy itself, it is found to be not acceptable under the rules, 
they will be required to refund forthwith the amount withdrawn 
together w'lth interest as required under the rules of the Provi- 
dent Fund. 

(y) The Accounts office will not authorsie the payment of the next and 
the future premia unless the insurance policy is received in the 
Accounts office duly completed where necessary within the pres- 
cribed period from the date of withdrawal of the first premium 
and satisfactory evidence is produced that the amount already 
withdrawn has been utilised for the purpose for which it was 
drawn. The production of the original premium receipt or a 
certified copy thereof will satisfy the latter condition. 

(ii) The procedure set forth above will be applicable to all subscribers 
to the various Provident Funds including Sterling Branches, which are main- 
tained in the office of the Accountant-General, United Provinces. 

(Hi) The procedure set forth in A. G.’s Circular letter No. Fund/7225, 
dated August 30, 1933, will remain in force so far as it is not inconsistent with 
the procedure set forth herein. 

{iv) All appheations for withdrawal from Provident Funds for payment 
of premia should he submitted so as to reach the Accounts office at least a 
fortnight before the due date for payment to the Company and should be pro- 
minently marked “ URGENT ”. 

(a) The Accounts office will not make any payment on behalf of the officer 
to the Insurance Company ; nor will it take any steps to keep the policy ahve. 

(vi) The drawing officers are required to submit to the Accounts office only 
once in May each year the premium receipts in respect of all the withdrawals 
made during the preceding financial year by the subscribers to the various 
provident funds to pay premia on fife insurance policies financed from the 
Fund. 
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(wi) Tlie insuiance policies should heassigued totheGovemor-in-Counoil/ 
Goveruor-General-iu-Council in the appropriate form as given in the rules. The 
policies should be accompanied by the following certificates 

(а) Certificates of the “ no prior assignment " both by the subscriber 

and the Insurance Company. 

(б) An acknowledgment from the Insurance Company that the assign- 

ment in favour of the Secretary of State in Council has been re- 
gistered in their books. 

3. It is the duty of all subscribers to keep their policies financed from the 
Funds alive. If a pohcy lapses, fi-r whatever reason, all advances taken from 
the Funds become immediately repayable to the latter, 
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PART II 
Treasury Procedure. 


Chapter 15. 

General procedure o{ treasuries. 


Subordinate charge op 
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No. 133.~Subordinate charge ot treasury. 

[AeT. 261, 0. A. C. AND PARA. 410, 

F. H. B. VoL, V.] 

Assistants placed in subordinate charge of a treasury for training may 
sign documents other than those enumerated below which should invariably 
be signed by the Treasury 0£S.cer himself : — 


1. Last pay certificate. 

2. No-demand certificate. 

3. Pins and minus memo. 

4. Remittance transfer receipt. 

5. Receipts for loan deposits. 

6. Cash books and sub,sidiary 
1 'egistcr.s. 

7. Balance sheet. 

8. Cash account and list of pay- 
ments with schedules. 

9. Register of bills, etc. 

10. Advice lists, 

11. Issue of duplicate or triplicate 
bills. 

12. Salt department statements. 


13. Aclaiowledgment of State 
Railway receipts. 

14. Certificate of cost of Military 
cheques. 

15 Endorsement regarding emer- 
gent advances on last pay cer- 
tificate of Military Officers, 

16. Invoice of remittances to 
mint. 

17. Certificate to •poldars. 

18. Certificate on invoices of remit- 
tance of currency notes. 

19. Receipt for remittance. 


M6AGOA 


(B. R. Circular 8 — IX of 1900.) 
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No. 133. — Illegibility of signature of Treasury OfiScers. 

[Art. 281, C. A. .vnd p.iEA. 410, 

F. H. B. Tol. V.] 

So much trouble and delay are rxf.erienced from the illegible signatures 
of Treasury Officers that in all cases where the signature is illegible the letter 
■will be returned to the Collector of the tlistrict with the reque.st that he will 
cause the Treasury Officer to allix: a legible signature to the document. In 
each jearls report on the administration of trea.suries the names of aU Treasury 
Officers who habitiuilly affix illegible aignatur.j to their eorrcspondencB will be 
civen, and Government will bp ashed to notice the conduct of these officers. — 
(No. SO of im.) 

No. 134. — Duties and responsibilities of District and Treasury Officers. 
[Art. 261 (1), 0. A. C. and para. 409, 

F. II. B. VoL. V.] 

1. The rubs which regnlati the duties and responsibihties of District and 
Treasury Officers rspsctivcly were collated in 1881 under the authority of 
Government. They are printed as Appendix G. — (No. 1 of 1881-82.) 

, No. 135. — ^Treasury padlocks. 

Eequisltions for padlocks for treasury purposes should be sent to the 
Cominissionor of the division. 

(G. 0. No. 1777/X— 47, d,ited tlie 23rd May, 1901, Dy. No. L G. 672, T. M. 1924.) 

No. 136. — ^Identification of payee. 

[Art. 274 (1), C. A. C., and para. 438 (1), 

F. H. B , VoL. V.] 

The identification of payee is required only in the case of a cheque pay- 
able to a person not in Government employ, or to such a person “ or order ; ” 
but no such identification is neccssry if the cheque is payable to such a person 

or bearer,” unless there are reasons to suspect fraud or misappropriation, 
in which case payment may be refused ; but care should be taken to guard 
against unnecessary and vexatious delay in payment. 

(A. G.’b No. 14221, dated the 12tli Anguat 1899.) 

Note. — In the case of a payment of a cheque to an agent upon the production of a powor- 
of-attomey from the payee mentioned in the cheque vheie the document is not endorsed in. 
favour of tho agent by the principal it has been decided by the Auditor‘General that endorse- 
ments by duly constituted and authorized attorneys of cheques payable to the order of their 
principals may be acted upon by Treasury Officers. Such power-of-attorneys should be regig- 
tered at the treasury in a niamier .‘Similar to that prescribed in para. 50 of the Government >Securi- 
ties ilanual. 

(0. G.’s letter No. 441A.A — 7-13, dated the 15th April, 1913, Dy. No. C. G. 60, T. M, 
203.) 

Note 2. — Eoman Catholic titles such as Father, Mother and >Sister are not considered as 
titles by bankers, but as part of the name. No objection should, therefore, be raised to the pay- 
ment of cheques, etc., if such voids nre prefixed to payees' signature. 

{Vide question No. 713 of “ Questions on banking practice, ” and A. G.’s letter No. 

T. C 394. dated the 9tli June, 1006.) 

No. 137,— Repetition of amounts in payment orders. 

1, The practice of repeating in payment orders the “amounts ” which are 
enlaced on Remittance Transfer Receipts and on Public Works and Military 
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cheques is a considerable hindrance to the progress of treasury work ; and as 
the amounts payable are fidly expressed in these documents at the time of 
issue, it is unnecessary to repeat the amount in the order to pay. Treasury 
Officers wiU omit the amormts from the payment orders passed on the receipts 
and cheques in question, and -mil merely write or stamp ‘‘ Paj ” on them, un- 
less the pavments are to be made partly in cash and partly by transfer, in which 
case the re.spective amounts to be paid in cash and by transfer will be entered 
in the pay order.— (ffo. 27 cf 1SS6.) 

2. The order in the preceding paragraph may be extended to all cheques 
presented at the treasury for payment, except in oases in which payments are 
to be made partly in cash and partly by transfer. 

3. Those instructions do not apply to the ordinary e.stablishment Travel- 
ling Allowance and Contingent Bills presented for payment which are not orders 
to pay, or to any documents, except cheques and rermttance Transfer Receipts 
or to bills, etc., payable at tbe branches of the Imperial Bank of India. 

4. The following hsfc comprises the cases falling within the scope of these 
order.s : — 


1. Cantonment Fund cheques. 

2. Municipal Fund cheques. 

3. Court of Ward.s’ cheques. 

4. Forest department cheques. 

5. Opium department cheques 

6. Telegraph department vouchers. 

7. Postal department vouchers. ’ 

8. District board cheques. 

9. Revenue, Civil and Criminal Court 

deposit repayment orders. 


10. Sub-treasury cash orders. 

11. East Indian Railway cheques. 

12. Supply bills. 

13. Great Indian Peninsula Railway 
cheques. 

14. Vouchers for refunds claimed on 
cancelled goucral or court-fee 
stamps. 


5. Alaienal alterations {e.g., in amount, name of payee) in cheques, bills, 
etc., payable by a branch of tlie Imperial Bank of India on the Treasury Olflcor’a 
Pay order must either be attested by the Treasmy Officer or his Pay order 
must be so worded as to show the correct amount payable and the correct 
payee. 


(A. Gr.’s order dated October 12, 1934 — T. M. Case No. lV-98.) 


No. 138.— Check register of transfer payments. 


[Art. 278, 0. A. C. and para. 444, 

F. H. B.-, VoL. V.] 

, Two separate Check Registers in the form appended below should be 
^ maintained in each treasury and kept personally by tbe Teasury Officer — 
one for the bills relating to the Central Government and the other for those of 
the Provincial Government. The deductions made from the bills should be 
noted in the separate columns “ To Piovmcial Account ” and “ To Central 
Account ” according as the deductions are creditable to the Provincial and 
Central Governments. This will enable the Treasury Officers to chock the 
gross amount of the bill as noted in column 3 of tbe register with the net 
cash payments plus the deductions (column 6 plus columns 4 and 6 of the 

oS 
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register). The above prooediire may be followed both by the bankiag and 
the non-banking treasuries. 

■ Treasury. 


Check Rtffister of Transfer Payntents from hills of Centralj Provincial* 

Government for the month of 193 . 

(To be kept personally by the Treasury Officer.) 
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receipts 






! 



and 

1 


Date. 

Particulars 

Amount 

, 

1 

Cash. 

payments 

Head to 

Initial 


of bill 

of bill. 




in Ac- 

which 

of the 




° 9 

"fl 9 


countant’a 

credited. 

Treasury 





ib g 

1 

Cash 


Officer. 



1 

1 

d o 

o 


book. 






!h 






1 

2 

3 

4 

5 

6 

7 

8 

0 



1 

1 







♦Strike out the word Central or Provincial according to requirements 


(A. G.'s Circular letter No. T. M./98, dated the 22nd April 1037 published in Part V of 
the U. P. Gazette dated the 24th April 1937.) 

Note 1. — ^As transfer payments at hank performing the duties of a treasury are entered 
in the bank’s daily state, it la not necessary to include them in the check register , but notes 
of these transfers should be carefully made in the cash accounts from the vouchers themselves 
to enable this office to trace tho transfer credits. These instructions do not, however, apply 
to such transfer transactions os have not to be passed on to the bank or are finally dealt with 
in the treasury. 

(C. G. No. 1333, dated the 25th September 1900. D.S.) 

Note 2. — In the case of treasuries banking with a branch of the Imperial Bank of India 
the Treasury Officer should apply the necessary check with regard to transfer transctions 
through the prescribed check register, after the bank's daily state has keen posted in the treasury 
registersin accordance withArticle 323, C.A.C., and para. 505,E.H.B.,Vol.V,uz , see whether 
tho excess of the day's receipts and payments over tho total debits and credits in the State re- 
present the total of the transfer transactions noted in the checlc register 
(A. G.'s No. T. JI. 131, dated the 21st May, 1904.) 

2. Presuming a bill i.s presented for p.uyment of Ra. 450 partly in cash 
and partly by transfer, it will be received and examined by the accountant, 
who, if lie finds it all correct, will enter the gross payment in his cash-book, 
and the amount which is to he paid by transfer in the receipt side of the cash 
book, or in the subsidiary cash book as the case may be. 

3, He will then pass the bill and cash book or any other register sub- 
sidiary thereto on to the Treasury Officer, who, if satisfied of its conectiiess, 
will check the entry in the accounts and pass the order of pay^ment a.s fol- 
lows : — 

Passed for payment in cash . . . . . . . . . . 250 

Passed for payment by transfer to eiedit of . . . , . . 200 

Total . . 450 

(Signed) 

Treasury Officer 
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4. The Treasury Officer will at the same time make the necessary entries 
in his check register with his own hand. 

5. The hill will then he passed on to the Treasurer, who will make the 
cash payment required and enter the amounts so pairl in his cash hook (with- 
out any subordinate register of any description) . The Treasurer will then stamp 
the bill Paid for Es 250, ” and will altogether ignore the order of payment 
by transfer. The bill will then be retained by him for delivery to the Account 
department when the books are compared. 

6. If the bill is to be paid wholly by transfer, it will not bo sent to the 
Treasurer, hut retained by the accountant. 

7. At the close of the day the Treasury Officer will total the orders passed 
hy him during the day as entered in his “ check register ” and the total shown 
under payments by transfer wiU represent the difference between the account- 
ant’s and treasurer’s cash books. — [No. 6 of 1900.) 

8. The fact that the Treasury Officer signs the entry in the accountant’s 
cash book at the same time as he passes the order of payment hy transfer will 
enable him, wlieii checking it ivith the Treasurer’s cash book at once to detect 
any wrong payment made by the Treasmer on any particular vouclicr. 

9. The strict application of these rules wiU prevent the necessity of main- 
taining any subordinate registers either in the accountant’s or Treasurer’s de- 
partments, nor will there be any necessity for the issue of separate chalans for 
payments by transfer, and Trea.sury Officers should see that no such registers 
or chalans are made use of. 

Niite l.—Thisrulacloe.snotapplyii) Uio case of money paid to the credit of Govoinmont 
Ijy tlio Secretary of a lUunKipality or the Nanagcr of any Local Fund, nor doee it apply in the 
tti«e of amounts credited to district boards from the cheques of Court of Wards and other oflioos 
presented at the treasury for payment. 

(A. G.’s No. 84.T. A., dated the 10th May 1902.) 

_ Noth -2.— Thu chccli register of payments are not i-equirod to be luaintamod at talisil Iroa- 
■suries, as cash and tiansfer paymonl transactions are both recorded in tho tnlisil TroaHui'or’B 
(Talmildar’s) cash book 

{No. 120 of 1S85.) 

Note 3.— The Local Govenimeiit having authorized that the servico postago atainpa ahould 
be issued ftom suh-tre.Tsiiriea ou presentation of bills without their being lirst passed by tho 
District Treasury Officer .and that the amount should he adjusted by book traiisfor a chccli re- 
gister of transfer paynioiit should also he niamtiiinod hy anb-tieasiiries for recording trausao- 
tiona m connexion with the sale of service postage stamps 

(Circular letter No. T. M. 24, dated tho 3rd October, 1917 ) 

No. 139. — Classification of accounts. 

IAet. 278, C, A. C., ANii PARA. 444, 

F. H. B., VoL. V,] 

Gbti^vuI Ifistructioiis — With the intToductioii of Provincial autonoiny from 
April 1, 1937, the cash balances of the Central and Provincial Governnacuts 
have been .separated and accordingly from the very outset the accounts ol the 
Central Gfovernment transactions should be kept separate from those of the 
Provincial Government at the treasuries and Banks. All drawing officers 
should, therefore, note the classification " Central ” or " Provincial ” (by a 
distingiffishing mark “ C ” or “ P ") on all chalans, bills, cheques, etc., present- 
ed at the treasuries or the banks, in addition to the usual clasaificatioii noted 
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on them. The Cash Accounts, Lists of Payments, and Sub.sidiary Registers 
in the trea.snries .should be prepared separately for the transactions of the Central 
and tlie Promncial governments, the latter including trail, suction, s of other 
Provincial governments as well. The consequential change, s in the treasury 
forms and also in the procedure both in the banking and iion-bankiiig trcasinies 
and the heads of account.s ajipearing in the Ca.sh Arrount and Lisi,^ of Pavmcnts 
of the Central anil Provincial Covernment.s hove been detailed at length in A. 
Ct s Circular Letters dated the Fehruary 18, 19, hlardi 4, 12, 15, IS, 19, April 
13, 21, IM.ay 19, .July 17, and 19. 1937, ]iubli.shcd from time to time (from Feb- 
ruary to -Tilly 24, 1937) in Part VofthelT. P. Gazette. These tfrcular letter.s 
a^G also eiiibadied in a pamphlet entitled “ Changes in the treasury proceduro 
ci'.inequoutial to the introduction of Ihovineial antonomv is.sued liy (he 
Aecoiintant-Genprul m ihis connection and which i.s also rc]jrodnccd a.s ,ati 
Appendix to thi.s Manual. 

2. The lie.ads of leTcmm and the chief items coming under them are indicat- 
ed m tlic .'irlioilulp printed as .A)'pendi.x H. Certain direptinns relatim' to the 
authoritv requned for, and (he manner of. recording tlie ino.st, ficqucntly re- 
ciiTi'in" ilem-i of exyonditurc had heeu collated in Appendix I A study of 
thesti schedules will .s,ive much of the corrcspondcnci; rcgm-diim the nii.scl.assi- 
Jicaliou of receipts and t.h.i voucliing f-ir e:-,’pr-iidilu.re cl.Tssification of irriga- 
tion receipt by canals will be found in Appendix 0 

(a) Money tsndereil on Government account not to be refused, 

Treasury Otlic’crs .should, however, remember that ignorance of the proper 
classification never jiustific-.s the refusal to rereivo any moiii r rendererl to them 
as payable to Government. If ilmy have an\- diaibt as (-o the clas.siiication 
of an item it should be shown dislinctlv, and with .■siiffieiout detail, s to iiidie.ate 
its exact natui-e, as a separate item in the body of the cash book. No money 
should ever be refused merely because the Treasury Officer does not know how 
to classify it. — (A^o. 66 of 1SS5.) 

(aa) Malikana or proprietary allowances — ^Receipts and charges. 

1. All sums realized on af-couiit of Malikana should be credited in the 
register of land revenue receipts in the column.s headed " Malikana or allow- 
ance to excluded proprietnr.s No detailed .schedule of tho.se amQunt.s need 
he fiirni,9hed to this olfice, but the total of the monthJv receipt, s should he shown 
against the corre,9]jondiiig head in the .schedule of Genpr.al revemic — Pror-incial 
Sendee receipt, s submitted with the monthly ca.sh accoiint.s. 

2. The payment.? .should be recorded in a separate payment register 
[Treasury Form 68 (old) or 85 (new)]. The cori’esponding payment schedule 
is intended to .serve the purpo,se,s of both schedule and voucher, the payee.?’ 
receipts being given in the column of the form prordded for the purpo,sc. The 
schedules should he totalled and agreed wdth the entries in the payment re- 
gister and submitted to this office bi-monthfy in support of the amounts charg- 
ed off in the list.s of payments : they .should be signed by the Trea.surv Officer, 
hut no counter, ‘iignature is required 

3. Bills ou accomit of maHiana allowances in their present form con- 
tain nothing to show that the allowances, entered therein, are paid to the parties 
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to whom they are actually due. In future a certificate should he given on all 
such bills to the effect that the allowances dravyii by the partie.s named have 
been duly paid to the persons entitled to them. — {No. 13 oj 1896.) 

(b) Sale-proceeiis of opium, sold to district boards’ dispensaries. 

With the sanction of the Govorumeut of India, Government opium is 
supplied at cost price to di.strict boards’ dispeusarks for the ])roparation of 
tincture.s supplied to charitable dkpensarks. The salo-proceods of .such opium 
.should he credited in the bodv of the treasury cash, account and not included 
in the amount under .sale-proceeds of exci.se opium credited in Treasury 
Scherlule under “ YIIJ— Provincial Excise ”, and the quantity .sold should 
ha deducted from the plna and mvnis memo, of opium and .shown di.stiuot liy 
a note in the memoraiidiiin. — (lYo. 53 of 1891 aiid No. 121 oJ 1S05.) 

(c) Receipts and charges of towns (Act XIX of IS'i'S). 

1. Tlio ce.s.sc.s levied under section 66 of the N. W. P. Laud Jfevcnuu Act 
XIX of 1873 (now Act III of 19(il) and the clnirgc.s met. therefrom should be 
shown in the accounts .separurelv {vom the receiiii.s and clinryes appertaining 
to the Town Area Fund Act XX of 1356 (now Act 11 of 11)1 I), 

I<r. riT. "R .<.v ! <4>rizipir (N ai’n in. Z Min inn*, .nul !'nf, ‘lipm Iiii'/iv) nrF Hk luily 

1 wlilch firo iifGVGiTicrl by tbe jirovisions of Tov'u Fuii'l Aot 111 ot 11)01, All tfio oMit i’ gxihLi 
ing toirn in the United Provincea are gcivonicd hy those of Ant II of 19M 

2. The same form of trea.siiiwrogi.SLer,s and schedules in Troasury Foi'iirs 
Xo,s. 6-3 and 66 should he used for both these accounts, the necessary lieading 
to di.stiuguish them being entered in inanuscript at, the to]) of the Town Fund 
forms in use in each treasaiy. 

3. Separate scherlules in Treasury Forms 65 and 66 should he .sulunitted 
to the Accounts ntfice, tlie totals of which must l)c rccordeil , separately in the 
monthlv Cash Account and Li.st of Payments 

(d) Misceilaiieous receipts. 

The following roceipts are often misclassilied in the treasury af’cuunl.s. 
Their correct clas.sification i.s sliown below : — 

(?) Sale-proceeds of old store.t and makriuk. — To be cnrcdit.e.rl as mi.seel- 
laneous receipt of the doparcmenl. to which the article,? belong. Thu.s, sale- 
proceeds of old furntiture of aGist-rict Judge or Miinisif.s uflice will go to XXI, — 
Admini.stration of Justice — ^]ini.scel]aneous, of a Civil Sim'eoiTs ollico to XX VII, 
— Medical — ^Miscellaneous, and so on Wlien a department has no corre.s- 
ponding receipt head {e.g., the Eccle,siaslical departiiiciit or the Board of Itevo- 
luie or Commissioner), etc,, the .sale-proceeds of their furnilui'c will go to 
XLVI. — Miscellaneous — Sale of old .stores and materials, 

(it) Sale-proceeds of stamp boxes — To be credited tn " XLVI, — Mi.scel- 
laneOLis — Sale of old store, s and materials.” 

{Hi) Sale, of trees, fruits or grass in cotnpoimds. — To he credited as inis- 
cellaneous receipts of the department which looks after or has control of tiliciii. 

(ia) R'^nt of hHildiiigsbelongingioGcnerd Administration Department . — To 
he credited to “ XLVI. — Miscellaneous ” and shown in that scliodule again.st 
two separate detailed head,?, vk (i) Residential and (2) Non-rcsideiitial under 
“ Rent of building.? belonging to General Administration Dejiartmcnt ” ac- 
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cording as the building on account of which rent i.s credited is residential or 
noil-residential. The old Imperial Hotel at Lucknow which is used as a guest 
house for the members of the council is, for example, a iion-residential build- 
ing and the rent realized either in cash or by deduction from travelling allow- 
ance bills of the Hon'ble members .should be shown as under “ Non-resideiitial 
buildings ”. 

No credit for resickntial buildings whether at a sub-treasury or a Sadar 
treasury should he accepted unless it is supported by a rent statement in 
duplicate in form No. 30 of the Financial Handbook, Volume V, Part I, 
prominently marked at the top with the words “ General Administration 
Department ” by the drawing officer or depo.sitor, one copy being returned to 
the tenderer with the required certificate and the duplicate kept separately 
and serially in support of the items shown in the monthly consolidated re- 
ceipt schedule of the General Administration Department to be sent under a 
registered cover to the Accountant General, General Administration Depart- 
ment. If there be no transaction in a month a “ nil " schedule should be sent. 

The usual monthly receipt schedule in Treasury Form No. 146 (new) should 
be despatched in a separate cover for account purposes, to the Accountant 
General, Stamp, etc., department. 

(A. G.'a order dated the lOtli Jane li)33, on the ea.se ending with letter L. R. Rent, 
lOy-llCo, dated tte 16tli/19tli June 1933.) 

(u) (a) Entrance, annual, examination fees for accountants, fees for the 
registration of articles of apprenticeship and other miscellaneous receipts, e.g., 
sale-proceeds of priced publications .should be credited to " XXXVI. — Mis- 
cellaneous Departments — Miscellaneous — Registration of Accountants ” 

(b) Examination fees of the Federal Public Semee Commission should 
be credited to “ XXXVI. — ^Mi.sceUaneous Departments — Central — Examina- 
tion fees A statement (in duplicate) showing (1) date of credit, (3) name of 
the depositor, and (3) name of the particular examination of the Federal Public 
Service Commission for which the fee is deposited sliould be .sent to the C. A. 
Department of the Accountant-General's office, United Provmce.s, along with 
the receipt schedule of the Central subjects. 

(vi) Fees for the Government Examiner of Questioned Documents should 
be credited to the head “ XL VI — ^Miscellaneuas — Ceinral ". — Date of credit 
and the name of the parties crediting the fee should be quoted in the Central 
Cash Account agauist the item. 

(e) Receipts relating to estates under direct management. 

Arrangements should be made to facihtate the daily check of counter- 
foil of receipts sent to the Special Manager or the officer in charge with the 
tahsih siaha received at the headquarters treasury. 

(A. G. a Ni) T. M 57, rlated the Sflth April, 1903.) 

(f) Record of district board receipts. 

(1) The district board receipts should be recorded in a lump sum in the 
sub-treasury siaJia, the details being given m the remarks column thereof. But 
when such receipts are accompamed by triplicate chalans the details need not 
be entered as one copy of the chalan forwarded to the district board by the 
Sadr treasury will furnish necessary details for preparing the district board 
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accounts fCrrcular) No, 11, dated the 11th October, 1903, and No. 17, dated the 
10th November, 1903.) 

(2) In case.s in which triplicate chalans are used for payments made into 
a sub-treasury, the numbers of the chalans only need be noted in the district 
board’s pass book, in the column provided for the purpose. In cases in which 
triphcate chalans are not used, extracts from the sub-treasury .smAu should be 
entered in the pass book m such detail as will enable the district board office 
to identify the transactions with the sub-treasury credits previously intimated 
by the Treasury Officer under the rules laid down in the note to rule 19 of the 
district board’s accomit and audit rules. 

(Ciiciilar No. T. M. 16, dated the lat November 1905 ) 

(g) Receipts on account of cost of impressed labels to be affixed to instruments 

by the Board of Revenue and by the Treasury Officers, Meerut, Agra and 

Cawnpore. 

All receipts into the treasury on account of the value of impressed labels 
to be affixed to instruments or dociuneuts by the Board of Revenue, United 
Provinces and the Treasury OBicer-s, Meerut, Agra and Cawnpore, should be 
credited to the head “ IX. — Stamps Other General stamps full particulars 
of such orechta being given in the remarks column of the relevant Schedule 
of the cash account. Care should he taken to .see that the amounts thus 
credited in the cash account are not included m the treasury plus and minus 
memo. 

Money for impressment of skeleton forms or for affixing labels to histrn- 
meiits should be presented at the treasury or a branch of the Imperial Bank 
of India with an ordinary chalan form in duplicate, one copy being retained 
m the treasury or bank and the other duly signed by the Treasury Officer or 
the Agent of the Imperial Banic, as the case may be, given to the depositor in 
token of receipt 

(T'ii.'t I'libu oiirlitig with R 0. )!14/V S. — 102 (14), dated tho 3nd Eelii'iiiiry, 11)23, |)y. 
No (iS307/,S730 T. 11.) 

Refunds of such credits should be made on the treasury receipts granted 
to the parties and the charge treated .as refunds of stamp revenue and taken 
under “ IX. — Stamps — General stamps — ^Deduct Refunds, 

(A.-O.’s Cireuliir No. T 11. 5-1, datod fclio lotli Eoliruary, 1915, T. M 85.) 

[Art. 278 ( 0 ), C. A. C,, and uaea. 444 («), 

F. H. B., VoL. V.] 

(Ill Adjustment of deductions on account of Postal Insuiance Fund 
from salaries of officers. 

(t) The Auditor-General has decided that in the case of Postal Insurance 
preniiuiii deducted from the pay and establishment bills of officers and estah- 
li.shment mider the jurisdiction of another accounting circle, the gross amount 
of the bill should he charged to the exchange account and the deduction on 
account of premia credited direct to the Postal depa,rtment. 

The effect of the change is that in the case of hills which arc accounted 
for in the books of Aceoiuits officers, not in the United Provinces, the gross 
amount of the bill, v%z., the net amount payable in the bill plus the premia de- 
ducted, will be shown in the debt and remittance schedule, Tre.asury Form 
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94:A (old) or 126 (new), and the amount deducted on account of premia credited 
to Postal department by per coiitra credit in the receipt schedule of the Postal 
department, Treasury Porm No. 77 in a manuscript colunui “ Premia ” open- 
ed for the purpose. 

The Youeher number and the policy number, as noted in the bill should 
also be noted to enable the Accounts Office to trace the credit. In ca.se of 
vouchers paid at treasuries, if any, sent to the Accounts office, Survey or Mia- 
cellaneous Central department, Calcutta, the name of the policy holder may 
also be noted in the .schedule. 

(CuniloT U'ltri yv). riatpil the lutli ( t'l.i.ev- iri'27.) 

Ml It h.ss laeeu decided by the Auditor General and the local government 
that the .system of gro.ss accounting (Tide, rule 2 to .Irticle 27S of the Civil 
Account Code. VqI TI and rule ‘2 to paragraph 441 of the Financial Hand Book, 
Vol. y, Part II) should be e.xteiided to deductions ciedifable to Central/Pro- 
vincud government made from hdls or chenues, the net amount of winch is 
debicahl.s to the Provineial/Gcutral Government. The deductions mostly 
comprise Income-tax and Postal Life Insurance deihictious made from bills 
of Provincial government .servants and cherjiies of Forest department officers, 
The detailed lustriictious for the accountmg of the.se deduciions is laid doivn 
in A. G.’s Circular No. T. M./XXVI-3/3S9, dated September 19, 1936, 
published in Part V of the U. P. Gazette, dated September 20, 1936, (as 
amended by Circular letter No. T. M./XXVT-3/1U87, dated March 3, 193S, 
published in Part V of U. P. Gazette, dated Jlarch u, lD38i, which i.s reproduced 
below : — 


To 


Gircdl,vr lettub No. T.M./XXVI-3/389. 
Dated September 19, 1936. 


All the Teeasuet and Deawixo officebs, includino officers 
OP THE Forest Dep-Artmeht in the Uniticd Feovences. 
Subject. — Gross acoouniiiu; of bills coufamini] deductwns creditable to Central! 

Proi'iiicial Govern ment. 

I have the honour to state that it has been decided by the Auditor General 
of India and the Local Government that the system of gross accounting {vide 
rule 2 to ^hrticle 278, Civil Account Code, Vol. II} should be extended to de- 
ductions creditable to Central ^Provincial Government made from bills and 
cheques, the net amount of which is dcbitable to the Provincial/Ceutral 
Government. The deductions mostly comprise income-tax and po.stal life 
insurance deductions made from bills of Provincial Government servants and 
cheques of Fore.st Department officers. 

2. The following instructions are laid down for the accomiting of these 
deductions in future : — 

(o) JneonK-tarr . — The cxi.sting procedure will continue in respect of de- 
ductions from bills of the United Provinces Government, The system of gross 
accounting by per contra credit of income-tax deductions is not applicable to 
the payment of bilk relating to an establishment or officer helongmg to another 
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audit circle. Such cases should continue to be governed by rule 2 (1) of Article 
278 of the Civil Account Code, Vol. 11 [Eule 2 (11 under Paragraph 414 of 
Financial Hand Book, Vol. V, Part II]. 

(b) Postal Lifiilh&urancp Fund . — ^The following detailed heads of account 
subordinate to “ Premia on Postal Life Insurance Fund ” may be opened in 
manu.script in tbe Cash Account : — 

(1) Cash and L. R. Departments ; 

(2) S. I. Departments ; 

(3) 31. J. Departments , 

(4) A. V. Departments ; 

(-oj L. J. Department , 

(6) General Admmi.stration Department ; 

(7j Pension Department; 

(8) Police Department; 

(9) Education Department ; 

(1(1) P. W E.stahlislimcnt ; 

(11) Forest Department ; 

(12) Recoveries from other sources (this will comprise items wliicb 

are at picsont shown hy Treasury ofiicers under Postal Life 
Insurance Premia). 

The gross amomit of the bills should he shown in the List of Payments 
and the deductions accoimted for hy 'per conl>a credit to the head concerned 
under “ Premia on Postal Life Insurance Fund ”. Cash paymenlis into a 
treasury may be brought to account a.s hitherto under head (12) above. All 
recoveries on accomrt of postal premia whether from bills or cash tendered 
through a chalaii should invariably be supported by schedules of Postal Life 
Insurance Fund (Try. Form No. 400). A consolidated schedule of deductions 
for each department as well as for recoveries shown against head (12) above 
should he prepared at the treasury in manuscript in the form piesorihcd below 
to cover tbe transaction,? of this ohice along with the monthly accoiiuts the 
consolidated schedule for head (12) being sent to the T. S. Section. The total 
amount of each schedule should be carried to tbe appropriate detailed head 
under “ Premia on Postal Life Insurance Fund ” in the Cash Account, 

Treasuey. 

Sclieduh of amounts omiited to Postal Life Insurance Fund in the account of 

Department, durinej the month of , 


Voucher, clinquo 
nr clialan 
number . 

Amo 

recor 

mit 

red. 

Voudior, chcfjiio 
or cluilan 
number. 

Amniiiit 

rocoivod 


lis. 

A. 1 

r. 

1 

Rs, 

A. 1 

1*. 

Total . . j 




Total 





108 


TEEASURY MANUAL. 


3. Deductions from ciieques of Uoresfc Department It has been decided 
that the disbursing officers of the Fore.st department should issue a consolidated 
cheque for the deductions made from Forest Officers and establishment bills, 
detailing the amounts creditabl.' to income-tax and Po.stal Life In.surance Fund, 
respectively. The cheque ivill also be accompanied by a consolidated schedule, 
'Hide paragraph 2 above for Po.sta] Life Insurance deductions. The schedules 
of Income-tax should as usual be sent to this office by the Forest officers. The 
amount of the cheque will be paid by the treasury by debit to “ Forest Eemit- 
taiices ” (to be .shown in Form 72, Financial Hand Boole, Volume V, Part II) 
and credit to ‘‘ IV. — Taxes on Income other than Corporation Tax ’ and 
Premia on Po.stal Life Insurance Fund ” respectively. The amount of the 
consohdated schedule of Postal Life In.surancc Fund respectively . The amount 
of the consolidated schedule of Postal Life In.siuaiicB should be shown under 
the appropriate head in the Cash Account and the schedule tran.smitted to 
the Accountant-General, Forest Department. 

The procedure indicated above should be brought into force with eflect 
from the accounts of October, 193G. 

(i) Sale-proceeds of guide book for investors in Government securities. 

Sale-proceeds of the Guide Book for investors in Government securities 
kept at the treasuries for sale should be shown against the head " Sale-proceeds 
of the Guide Book for investors in Government securities ” under XLV. — 
Stationery and Printing — in the treasury cash account and the receipt register 
of stationery and printing, the receipts, issues and balance of the publication 
being shown in the monthly treasury plus and minus memo, to maintain a 
proper cheek of the stock. 

(Circular No. T. il. 0, dated the 23rd June, 1911).) 

(j) Disposal of surplus amount. 

The amount foimd surplus in the Currency chests mil with the establish- 
ment of the Eeserve Bank of India go to the credit of the Bank. Any amount 
found surplus in trea.sury balances .should, however, be brought to account 
under the head “ XL VI. — Miscellaneous — Proffincial 

CPiirii.. 2 of Memorandum regarding Banking and Accounting, etc. and para. 4 of C, C.’s 
lettei dated Xovember 29» 1934-) 

No. 140. — Sub-treasury transactions included in the accounts of the next 

month. 

[Art. 281, C. A. C., and para 447, 

F. H, B., VoL. V.l 

A.S the Code prescribes the submi.ssion to the Sadar office of a dmhj sheet 
of sub-tiea.sury receipts, payments and balances, the submission of a consoli- 
dated .sheet of the tramsactions incorporated in the Sadar accounts of the next 
month, in terms of Article 286, C. A. C., and para. 460, F H. B., Vol. V is 
unauthorized, 

^A. ft. fi No. 18056, dated the 19th October, IflOl.) 
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No. 141.— Remittanoes of cash between the district treasury and any of its 

sub-treasuries. 

[Art. 282, C. A. C,, and paea. 448, 

F. H. B., VoL. V.] 

1. The following instructions are issued with the approval of the Local 
Government ; — 

Immediately on tlie arnyal at the head treasury of a remittance from one of its aub-trontiur 
ies, the invoiced amount should be shown in the treasury books aa part of the balance at head 
quarters. This is effected hy removing the amount from the head “ Remittances within th© 
district ’“in the accountant’s daily balance sheet to which heading it has been taken on despatch 
from the tahsil. By this means the amount becomes part of the “ actual balance in district 
treasury/' and it is also included m the Treasurer’s daily balance sheet. The remittance may 
be examined in detail subsequently. Any deficiency will be at once realized fiom the Treaeuror, 
as he IS responBibl© for the proceedings of the eub-treasurers at the aub-treasuries, vho nie liib 
nominees 

Similarly, officers m charge of sub-treasurieB should give credit in the sub-treasury daily 
sheet for the invoiced amount of a remittance received from tlie head treasurer immodiatoly on 
arrival and should at once realize any deficiency discoveied on aubaequont examination from 
the Sub-Treaaurer of the sub-treasury as lepresonling the District Trousuier. 

2. Ttese iiistructioua regarding remittances within a district are similar 
to those given in Articles 136 to 138, Resource Manual, regarding remittances 
hetween istriots.— (Vo. 6 of 1881-82.) 

’•yi 

No. 143.— Direct Payment of Sub-Treasuries. 

[Aet, 283, C. A. C., AND PAEA. 449, 

I. H. B., VoL. V.] 

1 . To correct irregularities which have been found to exist in the practice 
of many sub-treasuries, the undermentioned list, which contains the only class- 
es of charges which sub-treasuries have been authorized to pay without a 
district order of payment signed in each case by the District Treasuiy Officer, 
is furnished for guidance. District Treasury Officer will instruct Sub- 
Treasury Officers accordingly. 

2. Each order for payment must be signed by the officer in charge of the 
sub-treasmy, and the vouchers stamped “ Paid ” at the sub-treasury. The 
Treasury Officer must initial these vouchers iu token of their having been ex- 
amined and accepted by him as correct. 

Schedule of ■payments which maij be made at sub-treasuries without the doair 
menl being .signed hy the Sadr Treasury Officer. 

1. Pension payments specially authorized by the District Officer (Article 
952, C. S. R.) 

2. Interest on Stock Notes of the Allahabad circle, subject to the condi- 
tions of Government Securities Manual, Chapters IV and V. 

2A. Interest payment orders issued on Form T. C. E./Gl. 6 used iii place 
of the old Form Sy 121, hy the Treasurer, Charitable Endowments, U. P., being 
of the nature of interest on Government Promissory Notes or Interest War- 
rants on stocE certificates, are payable direct at sub-treasuries. 

. {Vide D. H. case No. Ch.-M,-64 ) 
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3. EepayniBELt of deposits recei^^ed at sub-treasuries according to rule 
and for Tvbich deposit registers are also kept up at sub-treasuries. 

I. Cheques against personal ledger, and Local Funds accounts when the 
whole of the transactions pass through the sub-treasury and the ledger of the 
estates or fund is kept up at the sub-treasury. 

5. Qieques of the Forest and Public Works departments, of Sub-divisional 
Officers in the Telegraph department, bills of Telegraph sub-divisions and offices, 
payments on receipts of Postmasters of head and sub-offices according to 
the system laid down in the Civil Account Code and the Financial Handbook 
Vol. V. 

6. Eefund of Amin’s fees, couit-faes and process-fees, made in accord- 
ance with the circular orders of the High Court of Judicature. 

7. Commission to hcensed vendors and discount to other than licensed 
vendors on the .sale of stamps, accorebng to the rates fixed by the Government 
of India. 

8. Eefunds of occupiers’ and owners’ rates under the rules of the Board 
of Ecvenue. 

9 Allowances to lambardars and other persons under engagement for 
the collection of occupiers’ and owners’ rates at Es. 3-2-0 per cent., or six pies 
per rupee. 

10. Payment on account of the East Indian Eailway to the extent of the 
sums shown in the letters of credit. 

II. Bills presented by the Superintendent of Cndl Veterinary depart- 
ment at the Hapur sub-treasuiy. But the cash assignment will remain on 
the Meerut treasury and the Treasury Officer, Meerut, ivill continue to see that 
it is not exceeded. 

12. Takavi advances under the Land Improvement and Agriculturists 
Loans Acts. 

(Xote to articles 148, C. A. C., and {xira. 233^ F. H. B., Vol. V, and G. I. Rewenuo and 
Agriculture department No. 2-413-2, dated the let March, 1905.) 

(A G.'s letter No. T, M. 832, dated the 27th February. 1906 ) 

13. PajTnents to Government servants and indigent persons proceeding 
to the Pasteur Institute at Kasaub when bitten by a rabid animal. 

1 4. Pensions of Mihtary pensioners and bills of the Eeformatory School 
Chiinar, at the Chunar sub-treasury, 

(A. G.'s No. T M. 729, dated the 4th January, 1908, uiid A.-G.’s letter No. T. A. 1204A, 
dated the 20th November, 1909.) 

15. Payment of maintenance bills of female orphans in charge of the Lady 
Superintendent, Mission Hospital, Landour Bazar, Mussooree, by tie Sub- 
Treasury Officer, Mussooree. The District Treasury Officer should keep the 
Sub-Treasury Officer, Miissrrae, informed of the balance at the credit of the 
Famine Orphan Fund from time to time. 

(A. G.'s No. G. P. N. 1238 — 1385, dated tho 23rd Petruarj', 1909.) 

16. Payment of salary and travelling allowance bills of the members of 
the Local Outside Audit department when endorsed for payment at a sub- 
treasury by the Principal Auditor. 

(Ciioulni letter No. T. M. 37, dated the 18th February, 1910.) 
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17. Chequfcii for Civil AYorks charges drawn by the Sub-divisional officer 
of Jleuria on the. sab-treasury at Hata. 

(G. 0. No. 7S2/IX — 142. dated tte 31st August, 1910, Dy. No. L. G. 1864, T. M, .3814.^ 

18. District board cheques, the payment order being signed by the Talisil" 
dar of Pauri, at the Pauri .sub-treasury. 

19. Payment of lulls of sugarcane farm e.stab]ishinent at the Naiyabganj 
sub-treasnry in the Bareilly district. 

(A, G.’s letter No, T. B. 902, dated the l.st October, 1912, T. M. 2013.) 

20. PaiTnent of e.stabli.shinent and other bills by the Almora sub-treasury, 

(A. letter No. T. II. 140, doted the 18th May, 1910.) 

21. Salary, travelling allowance and contingent hilLs pro.sented by the 
Headmaster, King Edward High School, Deoria, at the Deona sub-treasury 
ju the Goralilipur district. 

(A. G.’s letters No. T. A. 290 and 291, dated the 29th May, 1918, T. M. 895.) 

22. Eatabhshmeui,, travelling allowance and contingent bills duly counter- 
signed by the Inspector of Schools and pre.scnted by the Headmaster, A.-V. 
Middle School, Karanprayag. at the C'hainoli sub-treasury m the Garbwal 
district, 

(A. G.’a latter No. T. C. 3097, dated the 17th February, 1920, Dy, No. T. M. 3005.) 

23. Establishment, travelling allowance and contingent bills presented 
by the Headmaster, Govermneut High School, Hap nr, at the Hapur sub- 
treasury in the Meerut district. 

(A. G.’s letter No. S, A. D. S18, dated the 30th October, 1020.) 

24. Grant-iii-aid bills of Digarabar Jam High School aud Jat Vedic High 
School, Baraut, didy countersigned by the Inspector of Schools, Meerut divi- 
sion, at the Baghpat .sub-tre.asury. 

(A. G.'a letter No T B 1589 and T. B. IGCl, dated the 27th December, 1920 and 14tk 
January, 1921, respectively.) 

25. The following sub-treasuries cash the hills of Gazetted Officers with- 
out any reference to headquarcer treasuries : — 

Deona sub-treasury iu Gorakhpur. 

Chunar .siib-tiea,sury in Mirzapur. 

(A. G.’s letter No. T. M. 1052, dated the 22nd January, 1921.) 

Bills including those of Gazetted officers payable at the Pauri sub- 
treasury are paid direct without reference to the head treasury. 

(T. M./V.-246-839, dated March 7, 1936.) 

26. Grants-in-aid biUs presented by the Headmaster, Shambhu Dayal 
High School, Ghaziabad, at the Ghaziabad .sub-trea.suiy in the Meerut district 

(A. G.’b letter No. T. B. 13(i9, dated the 3rd Decoraber, 1921.) 

27. Salary and G.stablishmeat bills presented by the Munsif, Baghpat. 
at the Ghaziabad .snb-treasiiry in Meerut di.sti'ict. 

(A G.'a latter No. T. B. 1085, datodthe 2nd October, 1921, Dy, No. T. M. 2069.) 

28. Salary and other e.stablishment bills of the Munsif of Ghaziabad at 
the Ghaziabad sub-treasury in the Meerut district instead of at the Moemt 
treasury. 

(A. G.’a letter No. T. B. 1768, dated tha let February, 1923.) 
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29. Contingent bills of tbe Sessions Judge of Kumaun on account of 
diet expenses to witnesses and assessors at fcte sub-treasury, Haldwani, mstead 
of at tbe Naini Tal treasury for so long as tbe Sessions Judge holds his court 
at Haldwani. 

(A. G.'a letter No. T. J. 301, dated the 3rd September, 1924, Dy. No. T. M. 1761.) 

30. Grant-in-aid bill.s presented by the Secretary, High School, Pithora- 
garh, duly countersigned by the Inspector of Schools, at the Pithoragarh sub- 
treasirry in the Almora district. 

(A, G.'s letter No. T. 1I./81, dated the 26th April 1932.) 

31. Payment as a special case at the Dudhi Sub-tresaury in the Mirsapur 
district of the pay bills of the subordinate stafE of tbe Special Forest Officer, 
Hirzapur, stationed at Dudhi. 

(A. G.'s letter No. T. II. /lY- 199/793, dated the 22nd February 1934.) 

32. Scholarship bills presented by the Head Master, High School, Pithora- 
garh, duly countersigned by the Inspector of Schools at the Pithoragarh Sub- 
Treasury in the Almora District. 

(A. G.'a letter No. T. JI./IY-199/796, dated the 23rd February 1934.) 

33. Kefund of Income-tax to the limit of Rs. 500 in each case may be paid 
at sub-treasuries. 

[G. I., F. D. (Central Revenues) letter No. C.-304-S7/33, dated Augnst 23, 1934, copy 
received with G. 0. No, B.-1448/X-178, dated September 22, 1934 and letter 
No. 570-9/34, dated November 14, 1934, from the CommiBsioner of Income- 
tax. Case No. T.M.A’1-34.] 

34. Pay, travelling allowance, contingent and other bills of the Head 
Master, King George’s Government High School, Lansdowne, when present- 
ed by him, may be paid direct at the Lansdowne sub-treasury mstead of their 
being first presented at the Pauri sub-treasury for recording payment orders. 

No. 142-A.— Bills payable at Chamoli and Lansdowne Sub-Treasuries. 

The Government have sanctioned to the recording of payment orders 
on bills payable at Chamoli and Lansdowne sub-treasuries, by the sub-troasury 
office, Pauri. 

(G. 0. I'To. C.-2346 — X-505, dated the 14th October 1935. Dy. No, T. M.-890, T.M 
Case No. IV-246.} 

No. 143.~Preparation oJ monthly cash accounts. 

[Art. 287, C. A. C., and para. 462, 

F. H. B., VoL. V.] 

In compihng the first page of the monthly cash account,s at least one inch 
of clear space .should be left between each item to facihtatc the classification 
of the items in que.stion by this office.— (L'. /. A’^o. 19 of 1899.) 

No. 144. — Correction of accounts. 

[Art. 287, C. A. C., and para. 462, 

F. H. B., VoL. V.] 

1. The rules regarding corrections of accounts are a,s follows ; — 

Treasury figures should rwver be altered after they have been conununi- 
cated to tbe Accounts office. Any clerical error, if brought to the Treasury 
Officer’s notice in time, i.e., before the submission of the account to the Ac- 
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counts office, can bo, of coui.se, corrected before lie issues the accouut, but 
errors of any otli'"! kind cannot be so rectified. 

2, If. after submission of the accounts, any error affecting G-overnment 
revenue or expenditure is discovered, it should be brought to the notice of 
Accounts office, to enable that office to correct not tJie accounts of th treasury^ 
but the accounts drawn up iu that office on the basis of them When thc*brror 
does not exceed ten ruppees, and attecte only revenue or service heads and 
does not affect Local Lunds, a correction need not be proposed in the form of 
requisition for correction of accounts [Treasury Form 237 (old) or 23.S (new)], 
a note should be made in the treasury account of the fact and particulars in- 
timated to the Accounts ofnee. 

(C.-G.’a No. 9a-A. and A./801-U, dated the 23rd February, 1012, By. No. C. G. 732/ 
4278.) 

3. No corrections of aocoimts of a past year, so far as concerns Provincial 
Government revenue and expenditure, can he admitted later than the ISth 
May whether the amount does or does not exceed Es. 10. 


4. The application for correction should bo submitted in the special tabu- 
lar Form 237 (old) or 233 (new) of requisition for correction of accormts. Cover- 
ing letters should not be writtan, but the full dotail indicated in the form 
should be entered therein m the columns provided for the purpose, and the 
form should be numbered, dated, signed and sent on to the Accounts olficn for 
di.sposal. The upper portion of the form will be retained in the Accounts office 
and the shp at foot below the perforated line will be returned to the Treasury 
Officer, with the blanks filled in, to notify the action talcon on tire requisition. 
An office copy of this form should not be kept by the Treasury Officer , a note 
of the No., date and contents of the requisition on the face of tlie troa.sury 
account will suffice to indicate the correction proposcil, and its acceptanec by 
the Accounts bffice. 

6, The explanation (t.c., statement of cause of mistalcc and why it was 
not detected before the account was submitted) of any proposed correction 
should always be giveu iu the proper column of the requisition form in 
full detail , it should indicate who is responsible for the mistake, and what 
stej IS have been taken to prevent a recurrence of a similar irregularity, as an 
unexplained demand cannot be entertained. The totals of the original and 
cor acted amounts should always be made out, and should invariably agree. 

6. Requisition form should not be used to propose corrections arising 
oW of more than a single error. Several independent corrections should never 
he proposed in a single requisition. 

Note. — E ach raquiBition form should propose a debit or a credit to only one primary unit 
of accouut. CorraTponding credits or debits may, however, he given to more than one primary 
unit. 


(A.-6.’fl No. 2621fi, dated the 10th December, 1898.) 

7, Corrections of errors which cannot be made in the aooounts of the 
Accounts office for the month in which the errors occurred, owing to the late 
receipt of application, are carried out in the subsequent month’s accounts so 
as to preserve a correct progressive total. 

8. In certifying for the purpose of revenue returns the amounts credited 

in the treasury, the Treasury Officer should quote first the actual figures of 
M6AG0A H 



4 


TREASURY MAmiAL. 


tlie accounts as originally shown in the accounts rendered by him and state 
separately any corrections which he may have applied to those figures. 

9. If an error is discovered, before the end of the financial year in which 
it occurred, which involves a correction of the accounts afiecting balanced 
heads (such as deposits, advances. Local Funds, jMunicipal Funds, etc.) it is 
necessary on principle a.s ivell as in order to prevent trouhlesom“ discrepancies, 
that it sliould be rectified in the treasury accounts of a subsequent month by 
an actual transaction based on a clear voucher stamped “ Paid by transfer 

to credit of .” iSnch a correction may be made without reference to the 

Accounts office with the con.sent of the officer or officers concerned in the ad- 
ministration of the fund, or charged with the supervision of the expenditure 
under the head or heads affected ; but the voucher must state distinctly the 
nature of the origmal error and indicate clearly the authority for its rectifica- 
tion. In case of doubt a special reference can, of course, be made to the Ac- 
counts office. 

10. If an error is discovered in a balanced head after the close of the official 
year in which it occurred, but before the accounts of that year are finally closed 
it should at once be reported to the Accounts ofiice for nece3.5aTy correction ; 
but the treasury balance should never be corrected without receipt of authority 
from that office. If an error is discovered later on, it should be corrected in 
the manner laid doivn in the previous rule after obtaining the approval of the 
Accounts office. 

(C.-G.’s No. 1027, dated the 20tli August, 1900.) 

11 When a Treasury Officer fails to detect an irregularity in the treasury 
or sub-treasury accounts before passing them on to the Accountant General, 
it is necessary that the fact should be mentioned in the Accountant General’s 
leview' as an nregularity against the. treasury concerned in order to discourage 
the postponement of the necessary checks by treasury officers to some later 
date and also to encourage the obtaining of full explanations by the local 
officers from those responsible for tbe mistake. But minor irregularities are 
not reported in detail and Government do not call for explanations in respect 
of them. The Accountant General when showing those irregnlarities m his 
annual review on treasuries states definitely whether the treasury officer is 
or is not responsible for the mistake. 

(G. 0. No. A.-406/X-110, dated April 9. 1938, Dy. No. L.G./320/L,R./135,) 

No. 145. — ^Punctual despatch of monthly accounts. 

[Art. 287, C. A. C., and PAra. 4G2, 

F. H. B., Yon. V.] 

As considerable inconvenience is caused to the Accounts offices by certain 
treasuries sending their hi-monthly accounts in the same cover with other re- 
turns and statements, the following instructions should be carefully observed 
in future : — 

(a) Treasury accounts proper, viz., cash account, hat of payments, 
schedules, vouchers, pkis and ininus memo., etc., should be sent 
by themselves in one or more covers. 
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The covers should be conspicuously superscribed “ accounts, schedules 
and vouchers.” 

(Circular Xo. T. M. 24, dated the 5th Septemhar, 1908.) 

(b) Returns and statements, such, as statements, of Book Depot and 

Government Press receipts, etc , should be sent in covers sepa- 
rate from the treasury accounts proper. 

(c) Letters and half margins should not he mixed up with the papers 

referred to in the above sub-paragraphs, but should be sent m 
a separate cover. — (No. T. M. 18, dateA the 17 th June, 1907 ) 

3 As regards monthly accounts, etc., for March the instructions of the 
Auditor-General, given below, should be strictly followed 

SiE, — I have to bring to your notice the delay that has in some mstancea occuiTod in 
forwarding the telegrams for March of receipts and outgoings prescribed by rules 4 A to E (now 
Article 1537) of Chapter 73 (now 72) of Civil Account (Side, and of the cash balances. In some 
cases, the esplanationa attributed the delay to the occurrence of the Easter holidays end in others 
to the working of the rule requiring the treasury accounts for March to be kept open until the 
transactions of all sub-trensiirios can be included. I am directed to state that it is a well-estab- 
liahed rule that hohdays must not be allowed to interfere with the transaction of iiigent business, 
and that the cash balance reports and returns received by you at the close of the month from 
District Officers, for compilation and submission to this office must on no account bo delayed 
beyond the dates on which they aro duo. You should instruct the District Officers to make 
special arrangements to guard against holidays interfering with the proper discharge of this im- 
portant portion of their duties. 

2. . . . .If, however, after the close of the month tlie figures of any sub-tronsury are 
not received by the Collector in time for incorporation in the district accounts, and if in the 
same way the figures of any district are not received by you in time to be included by you in 
the general statement of the province, both you and the District Officer should respootively 
make the best possible estimate, so as to enable you toiender the returns witliin the prescribed 
dates. The exact figures should, however, in all cases be sub.»erjiiPiitly siibinittcd wlien they 
are ascertained. At the same time such estimates are very much to he deprecated, and you 
should see that District Officers make suitable arrangements for the punctual lendiLioii of these 
returns, and should not fail to bring at once to the notice of the Local Govoinmont any short- 
comings on their part in this respect, and communicate the same to this office with the orders 
that the Local Government may be pleased to make on your reprosentation. — iG, L. No 1 of 
1882-S3.] (Comptroller General’s letter No. 383, dated the 16th May, 1882 to the Accountant 
General, North Western Provinces and Oudh.) 

No. 146. — Closing of treasuries on other than Eevenue Gazetted 

Holidays. 

[Art. 290, C. A. 0., and para. 465, 

F. H. B., VoL. V.] 

1. No treasury or sub-treasury can bo closed on any day but a public holiday 
under section 25, Negotiable Instruments’ Act (XXVI of 1881). It cannot be 
closed on civil or local holidays. 

2. Under the Negotiable Instruments’ Act the power of fixing the dates 
on which public ofEces and banks may be closed is entrusted to the Local Gov- 
ernment, which notifies these days as public holidays in the Gazette. 

3. On aU. other days the treasury must be opened ; and, if it is closed, 
presenters of drafts and cheques who do not obtain payment would be entitled 

0 legal redress.— (iVo. 44 of 1886.) 
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14?.— Introduction of pension payment schedule. 

Wifcli the sanction of the Auditor-General revised pension payment sche- 
dules showing the names of pensioners have been introduced, and the follow- 
ing instructions are prescribed for their use ; — 

(1) The payment of pensions to all classes of civil pensioners should 

be made on these schedules, if they appear personally at the 
treasury to receive payment. 

(2) Pensions paid at a branch of the Imperial Bank of India, or at a 

sub-treasury, or on production of life certificates, should be drawn 
on separate bills [Treasury Forms 172 and 173 (old) or 185 and 
18fi (new)]. These pajnnents should be incorporated against 
tbe names of the pensioners concerned in the pension payment 
schedules to which the bills should be attached in support of 
the entries. 

(3) In case.s of payment of pensions to Hong Kong, Mauritius, Ceylon 

and Strait Settlements pensioners and pensioners of Native 
States separate receipts with their certified copies (mistamped) 
should continue to be taken as prescribed by note 5 {a) to Article 
330, C. A. C. and para. 522 (a), F. H. B., Vol. V, m addition to 
the receipts either given in the pension payment schedules or 
in Form 173 (old) or 186 (new). These certified copies of the 
receipts should also be attached to the schedule in question. 

(4) A daily total of the payments is not required in the schedule. The 

daily total of the payments which are recorded in detail in the 
registers already maintained at the treasury in Treausry Forms 
73 and 74 (old) or 100 and 101 (new) should be given as usual 
and carried to the cash book. 

(5) The new pension payment schedule provides separate pages for 

the record of pajnnents of different classes of pensions. The 
total of the payments on account of superannuation and retired 
allowances of Government servants compassionate allowances, 
gratuities and pensions paid on account of other Governments 
should, as hitherto, be shown against the printed head " V {a) — 
Superannuation Pensions ” of the list of payments, and that of 
payments on account of Pohtical Pensions should be shown 
in the Central Pension schedule under " 33 — Payments to Crown 
Kepresentatives.” 

(6) Additions to, and alterations in, the pension schedule necessitated 

in consequence of sanction of new pensions, casualties, trans- 
fers, etc., should he neatly made in the schedule in their proper 
places, care being taken that, in the case of new pensioners, the 
entries are in consecutive serial order in accordance with the 
numbers of the new pension payment orders. 

(7) The Schedule will be revised annually and supplied by the Accounts 

office. 
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Chapter 16.— Treasuries banking witli a braneh of the 
Imperial Bank of India. 


Sale of stamps . . . . 148 

Staivip receipts IX Bank . . 149 

Proper discharge . . 150 

Payment order to Banks . . 151 

Issue op E. T. E 152 

Issue op dem.-vnd de.afts on 
Colombo bv the Impehial 
Bank . . . . . 152A. 


Procbddbb op crediting tele- 
phone dues recoverable prom 
the Bank . . . . . . l,g2B. 

Intimation to Militarat Units, 

ETC., or CREDIT IN THEIR AC- 
COUNT OP THE AMOUNT OP THE 
CHEQUES SENT BY THE C. M. As. 1620. 


No. 148.— Procedure ol crediting money on account of sale of stamps at treasuries 
banking with the branches of the Imperial Bank of India. 

[Ai;t. 314, C. A. 0., AND PARA. 495, 

P. H. B., Volume V.] 

1. The procedure regulating the vend of stamps by ex-officio vendors 
(Appendix 9, Civil Account Code), applies even to stations where the treasury 
banks with a branch of the Imperial Bank of India. The piirchase money 
may he paid direct to the ecc-officio vendor and not into the hank according to 
the procedure prescribed in Article 302, C. A. C,, and para, 478, F. H B 
Vol. V. 

2. The ex-officio vendor has to remit the sale-proceeds daily to the treasury, 
i.e., to the bank. This should be done just before he bank's closing hours. 
Even then he may have to retam some sale-proceeds for remittance the follow- 
ing day. Care should be taken to see that the security given by him is adequate 
in view of the stock of stamps and the .sale-proeeeds that may be left with him 
at any time. Buie 27 of Appendix 9, Civil Account Code, states that the stock 
of stamps made over to him should ordinarily be sulEcieut fox one month. The 
discretion thus permitted for the issue of stock sufficient for a shorter period 
should be exercised if there is any difficulty in obtaining an adequate security 
from the ex-officio vendor. 

3. In places, however, where the purchaser pays the purchase money 
into the hank under the procedure prescribed in Article 302, C, A C., para. 478, 
F. H. B., Vol. V, and where the treasury and the bank are so close that no 
practical inconvenience arises the existing procedure (of crediting money into 
the bank) may continue. 

(C. G.’sletter No. 76I-A. and A. I. 70-14, dated 21st July, 1914, Dy. No. C. G. 514 T M 
1097 and S. No. T. M. 909 of 1916-17.) 

No. 149.— Sale proceeds of stamps in the bank’s daily state. 

[Art. 302, C. A. C,, and para. 478, 

F. H. B., Vol. V.] 

The entries in the chalans for sale-proceeds of stamps furnished to the 
bank should be made as follows : — 

(а) Gross sale-proceeds of stamp 

(б) Deduct — discount 


(c) Net sale-proceeds . . 
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The bank's daily statG should .show only the amount against outiy (c) 

In the treasury register ol' stamp receipts the amount against entry {a) should 
be entered, and a coiTesponding debit of the amount against entry (b) noted in 
the accounts as chscnirat payment 

(A. G ’s No. 262, S8, dated 23rd December, 1899.) 

No. 149«A. — ^Registration fees from Accountants under rule of the Auditor’s 
Certificate Rules, 1933. 

The Government of India have decided that the usual order of the Treasury 
Officer is not necessary to the acceptance at a branch of the Imperial Bank of 
India of the registration fees of the Accountants (paid by cheque) under 
Rule 17 of the Auditor’s Certificate Rules, 1932. The amount may be accepted 
by the Bank under Rule 3 to Article 5, C. A. Code, Volume I. 

(Auditor-General’s letter No. T.-]356-.4dmii. 11/1931-34, dated October 4, 1934. Dy. No. 
T.M./1147, Case No T.M.-%H-93.) 

The above procedure will also apply to fees tendered in cash. The head 
of account should be clearly stated in the chalans. 

rGOTemraeut of India, Commerce Department, letter No. 23 (8) T. E. (B A.), 

the 19tli December 1934, received witb G. I., P. D-, No. D-ITS-P. B., dated the 
18th January, 1936. T. M. Case No. VI-03.] 

No. 150.— Proper discharge. 

[Abt, 309, C. A. C., AND PARA. 488, 

F. H. B., VoL. V.] 

The term “Proper discharge” refers to the bank (and not to treasury) 
which may, in addition to a second signature of the payee in satisfaction of 
the payment made to liiin, obtain, as a safeguard if necessary, a further signature 
of the actual receiver of the payment from the bank, e.g., a clerk or a poon,^ or 
any other person, who may have been specially sent by the payee to receive 
payment. 

(A. G.'a No* 20S3, dated Slsfc October, 1892.) 

No. 151. — Payment orders to banks. 

1. Treasury Officer’s qiay orders on all biUs except cheques should be given 
by a rubber stamp and should he for a specified amount expressed in words as 
well as in figures. 

( Tide tvi&t’ ending m Des. No. T. M. 534, dated tlio Slst August, 1917.) 

2 It has been noticed that the form of payment orders on bills passed by 
Treasury Officers banl’.ing with branches of the Imperial Bank of India is not 
um’form. Some Treasury Officers pass the jiayment orders for the gross 
amount, while others pass the net amount payable A uniform procedure i,s 
therefore prescribed below for their guidance : — 

[a] Under the rules in Article 309, C. A. C., and para. 488, P. H. B., 
Vol. V, the payment order on hills should be only for the net amounts payable 
by the bank. But there are certain transfer transactions in a hill such as 
deductions on account of income-tax and rent of buildings, the amount re-^ 
lating to which are paid by transfer credit to Government. In these cases the 
Treasury Officers have to charge the amounts to their cash book and cred 
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to tlie respective receipt registers. The amount of the transfer payments will 
be calculated at the time the hiU is passed for payment at the treasury, and if 
no note of the same is made, on the hill, the Treasury will have to make the 
same calculation again on receipt of the paid bills from tjie bank. If the pay- 
ment order contains details of these adjustments it will save duplication of 
work in the treasury. 

(b) The pay order iii the following form will therefore suit the requirements 
both of the hanks and of the treasuries and should be adopted in future. Tak- 
ing for example that the gross amount of a bill (including all deductions) is 
Es. 2,000 and the following are the details of deductions to be made : — 


(i] G-aneral PioWdent Piiiid deduction 

(ii) Other ditto ditto 

(iti) Income -tax .. 

(iy) Rent of buildings 

the payment order on the bill will be : — 


Piiy net cAali 

By tran-ifer to — 
Cnoonia-tax 
Rant of builcUiiija .. 


Bs. 

125 

100 

125 

100 


Ra. 

1,550 (Rupeoa one thousand fivo 
hundred and fifty). 


125 

100 


Total .. .. 1,775 


In the above pay order the bank is concerned only with the net amount 
payable in cash (and it is important that this amount should be stated in words 
also), and the other details are given to enable the Treasury Officer to have 
them properly adjusted. Similar procedure should be adopted in the case of 
payment ntade by transfer credit to Eemittance Transfer Eeceipts or cash 
orders. No such entries will be made on account of General Provident or 
other Fund deductions which are adjusted in the Accounts office and for which 
payment is made by transfer credit by the Treasury Officer 
(Circular letter No. T. M. 118, dated the IGth February, 1925.) 

3 Treasury Officers' pay order on vouchers for interest on Government 
securities sent to treasuries before the date on -wbicb interest actually falls 
due in terms of paragraph 37 of the Government securities Manual may, if 
necessary, be signed before the due date but dated with the due date on which 
the pay order might have actually been passed. In these cases the payment 
orders should not be delivered to the party before the due date. Adequate 
arrangement imist, therefore, be made for their safe custody till they are 
delivered 

Column 8 of form 9 of the Government Securities Manual should show the 
date of the pay order although the heading of the column requires the date 
of payment. 

(A, G.'a ordur on C. C.’s ondorsement No. Dt.-223-A., dated 29th Januaiy. 1934 and 
D. G C.’a letter No. Dt. SS3, dated 19th April, 1934. Cii.?e No. T. M./IV-220.) 
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No. 152.— Issue oi Remittance Transfer Receipts by a branch of the Imperial 

Bank of India. 

IVhen a Remittance Transfer Receipts issued by a branch of the Imperial 
Bank of India i.s sia;ned by the Bank’s Agent, no objection to its payment 
should be raised by Treasury Officers if it is not signed by the accountant or 
treasurer. The signature of the Bank’s Agent should be considered as suffi- 
cient. 

(A. 6. a orler, dated the 4th May, 1925, on caao ending with Dy. No. 73862/T. M. 
3888.) 

No. 152-A. — tissue of Damand Drafts on Colombo by the Imperial Bank of 

India. 

A demand draft can be issued by tbe Impirial Bank of India free of charge 
provided it is for bona fide public purpose. 

The draft lyill be issued in Indian currency of rupees, annas and pies. The 
exact amount required in that cmrency should be specified in tbe appli- 
cation. 

(Letter No. 379, dated the 2t.‘!t May 1932, from the Imperial Bank of India, Calcutta, 
to the Deputy Aooountant General, Cential Revenues ; copy rocoivod with the 
Auditor-Ganeral’a letter No. 38-Admn.-II-283-33, dated the 18tli January 1934, 
Dy. No. T. M /1384.) 

No. 152-B. — Procedure of Crediting Telephone dues recoverable from the 

Branches of the Imperial Bank of India and Reserve Bank of India, doing 

Government Business. 

The branch of the Imperial Bank of India concerned should prepare the 
credit ohalans and send them together with the relative Post Office bills to the 
treasury officer for countersignature. The Bank should thereafter account for 
the telephone dues by direct credit to Government Account and return to tbe 
Post Office^ both the original and duplicate Post Office bills together with the 
original chalan duly endorsed by the Bank as “ Credited to Government 
account the " duplicate ” chalan being forwarded to the troa,sury 
officer ill support of the Bank’s daily account with the Treasury, On receipt 
of the “ original ” copy of the chalan the Post Offiqe should tafee the 
necessary credit in its Account, accounts by per contra debits to the head 
Remittance to trasury ” and forward the credit chalan (in lien of cash) 
to the treasury officer in support of the remittance entry in the Treasury 
Pass Book. These credit chalans should be treated like the Treasury Credit 
certificates wticli are accepted by Post Offices in lieu of cast for the issue 
of rnoney orders by treasuries in payment of small refunds or for payment of 
small pensions m terms of the note to Article 198 (C) of the Civil Account 

Code, Volume I and paragraph 5 of Article 331 (B) of the Civil Account Code 
Volume II. ’ 

Branches of the Reserve Bank of India doing treasury business maf also 
e permitted to pay their telephone dues in accordance with the procedure 
outlined above. 


[Letter No B -161, dated the 27l,h February, 1935, from the Imperial Bank ol J.idia, 
Ca outta Letter No. Mm. (T).18-2a, dated the 16th April, 19,S5 Lora the Ac- 
mo 1 im 4 ^ Telegrapha to the Auditor-Geueriil’a letter No. T.- 

A ‘ m*** “"-y' Auditar-Cenoral to the 

■16th Telegrapha, Circular letter No. 20, dated the 

CaseN Diroetor-General of Poata and Telegraphs, T, M. 
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Chapter 17.— Pension payments. 


MaKSER of PAEIIENT . . 153 

Paa'A[ext of Pensions by 
Postal money order . 163A. 
Payment of Pensions at sob- 
treasdribs .. ..153B. 

Annual return . , .154 

Non-dray AL op pension . . 155 


PbE-EMPLOYMENT OF PENSION- 

Er..s . . . . . 166 

Contribution for pension . . 168 
Veeipioation of seevioe . . 169 
Veeipication op sesvick befoef, appli- 
cation . . . . . . 160 

Delay in submission of 
pension papees . , . 161 


No. 153. — Manner of Payment. 

[Arts. 328 to 331A, C. A. G., and paeas. 515 to 630, of 
P. H. B . VoL. V.] 


(a) Marks of identification in the pension application. 

The following important points should be carelully observed in preparing 
the pension applications ; — 

1. Entries against column No 17 “ Marks ” on jiage 1 of the form of pen- 
sion application should be clearly and intelligibly stated. Failure to do this 
may necessitate the return of the papers, resulting in unneces.sary corres- 
pondence and delay. 

2. In applications for pension, proper names are frequently written ille- 
gibly and consequently there is a po.ssibility of nustakes occurring in jiayment. 
To prevent such mistakes it has been ruled by the Government of India that 
the details recorded against items 1, 2, 3, 4 and 14 of Form 26, Civil Service 
Regulations, items 1 and 11 of Form 26 and items 1, 4, 8 and 14 of Form 22 
should be entered in block capitals by Heads of offices or other officers con- 
cerned. 


3. The Govcrnnieiit of India have also decided that in the case of literate 
pensioners, the head of office when completing the pension a 2 Dplication forms 
should take two spare copies of the pensioners’ signature. These should be 
sent to the Accounts Officer, who would retain one copy in Ins office and paste 
other copy on the Disbursing Officer’s half of the pension pa 3 rment order. 
The specimen signature should be in addition and not in lieu of thumb- 
impression 


o procedure should be observed iTith effect from the date of orders, i.e., 24tli 

oepremoer, LUJi mrbe case of Government servants letnuig btfoio tho date mentioned nbovo 
0 signa i^e and thumb-imprcsaion on the Collector’s half, whirli ivaa originally isexicd, aliould 
7 n » 7 /f m and used for the purpose of verification (Awlitoi-GLminl’s 

-O!/' Ao. Ar. 6'enf,— 476', 


(Q. I., F. D., No, F 172, C. S. R., dated the 24th September, 1924, L, G. No. A. 42228. 

Novombor, 1924 .and Auditor-Gonoral’e No. 715 Mdmn. 



124 


TEEASURY MANTJAL. 


(b) Pensioner’s correct address. 

1, All Treasury Officers will, on the first appearance of a pensioner before 
them to take payment of ins pension, note in the column Eesidence in the 
Collectoi'’s half of the pension payment orders, any additional particulars 
regarding his correct address that may be thought necessary to ensure its easy 
identification in case of subsequent non-appearance. Steps should also be 
taken to ascertain and note similarly from time to time, as may be necessary, 
any change in the address entered 

2. These instructions apply not only to new pensioners, but also to those 
who are already in receipt of pensions. — {No. 3 of 1896.) 

(cj Receipts for pension payments. 

The receipt for a pension payment must invariably indicate the number of 
the pension payment order. — {No. 8 of 1872-73.) 

(d) Records of pension payments in the banks’ daily state. 

The details of pension payments made by a branch of the Imperial Bank 
should be entered in separate schedule, from which daily totals should be 
posted in the daily state. This schedule will, along with the vouchers, be sent 
to the treasury with the daily state, and after necessary action has been taken 
should be returned to the bank the next day. 

(A. G.’s No. 18806, dated 26tli September 1899.) 

(e) Pensioner to draw pension in district of residence. 

Pensioners should he discouraged, as far as possible, from the practice 
of drawing their pensions on a life certificate in one district while residing 
habitually in another. — {G. L. No. 51 of 1873-74.) 

(f) Identification and payment of pensioners. 

Several important rules relating to the identification and payment of 
pensioners are given below for the use of Collectors and Treasury Officers. It 
is believed that the rules brought together in this way will prove serviceable 
to officers in responsible charge of the duty of dealing with the claims of pen- 
sioners ; the compilation is not to be regarded as setting aside either Civil 
Service Regulations or Civil Account Code, but only as a convenient and helpful 
index to some of the most important of the rules contamed in these Codes. 

A. — Notes regarding the roENTmcATioH akd rAEAiENT oi* pensioners. 

I. — Payment of pensions is made generally upon pension payment orders 
issued by Accounts Officer (Article 326, C. A. C., and para. 509, R. H. B., 
Vol. Y). Collectors’ halves of pension payment orders should be under the 
key of the Treasury Officer only, and not available for reference to his subordi- 
nates without his knowledge and sanction. 

(Note.— 1 under Art. 943, C. S, R. and G. L. No. 3, dated the 29th June , 1885.) 

Noth, — ^Lepera on account of the contagious nature of their degeage, may be paid their 
pensions inthout being called on to produce a pension payment order or a bill, in the manner 
laid down m Note 3 to paragraph .513 of the Financial Handbook, Volume V, Part II. 
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II. — Gratuities are paid only on authority received from the Accounts 
Officer (Articles 334, G. A. C., and para. 533, F. H. B., Vol. V). 

Note 1, — Payment of pensions and gratuities ie sometimes made on “ Anticipatory orders ” 
issued by the Accounts Officer under the provisions of Article 925, Civil Service Eegulations. 

Note 2 —The voucher for tho payment of a gratuity must be receipted by the person legally 
entitled to it, not by the Head of the office or of the department in which he formerly sarvod. 

Note 3. — On appearance of a pensioner claiming pension, hia personal marks should be 
checked byy and the signature to the receipt compared with, tlio original pay order. — (Article 
328, C. A. C., and p.ii-a. 515, F H. B., Vol, V ) 

Note 4 — When tho payment of a pension is required to bo made at a sub treasury, the 
Treasury officer should obtain a fresh specimen signature and thumb impression of tbe pensioner 
on a piece of card-board He should then compare them with the signatiii e and thumb impifca- 
Bions attached to the Collector's half of the pension payment order and after duly attesting them 
forward them together with a copy of the ongmal Collector's half of the pension payment order 
to the sub. treasury officer concerned. 

(Note 2. — To para. 516 and para. B30 of the Financial Handbook, Voliimo V, Part JI.) 

III. — Paymeut is to be made ordy to tbe pensioner in person with tbe 
following exceptions : — 

(a) To persons specially exempted by the Local Government (Article 946, 

Civil Service Eegulations). 

(b) To persons unable to appear on account of bodily illness or infirmity 

(Article 945, CivU Ser-vice Eegulations). 

Payment in both cases (a) and (i) js made on pjodnction of a life cortificato signed by a 
responsible officer of Government) or other ■%'ell-knoivn ond tiustwortby jioreon 

(c) To females unaccustomed to appear in pubbe (Article 946, Civil 

Ser'vice Regulations). 

Payment in auoh cases is made on production of a life certificate signed by two or more 
persons of respootability in the town, village or paigaiia, or by two or more 
responsible officers of Government. [Aiticlo 1)46, Civil Service Recuhitioiis, anti 
Article 329, C, A. C., and para. 516, F. H. B,, Vol V.l 

(d) To any person sending a life certificate signed by some person 

exercising tbe powers of a Magistrate of any class under tlic 
Criminal Procedure Code, or by any Registrar or Sub-Registrar 
under the Registration Act, or by any pensioned officer who 
before retirement exercised the powers of a Magi.strate or by a 
Chaplain or any Gazetted Officer of Goveriunent or any person 
holding a Government title (Article 946, Civil Service Regula- 
tions). 

Note 1 . In those cases the Disbursing Officer must take precautions to prevent imposition 
and must, at least once a year, require proof independent of that furnished by the life certilioato 
of the continued existence of the pensioner. For this purpose ho should (sale in rntes of ovomp- 
tionfrom personal appearance granted by the Local Government) require tho personal attondanco 
and due identification of all male pensioners who are not incapacitated by bodily lUnoss or 
infirmity from so attending : and in all cases where such inability may bo alleged ho should 
require thereof in addition to the pioof submitted of the pensioners’ existence. I Article 947 
Civil Service Regulations!. ’ 

Note 2 —To ensure that a pensioner attends personally at least once a year tlio followmc 
proeedure should be adopted : — ° 

In the cases provided for noting monthly payments on tho levoisc of tlio pension pay. 
ment orders an entry, such ns “ L. C.”, niav he iiindo by moans of a rubber 
stamp or otherwise each time payment is made on a lifo certificate, '['hiswill 
enable tho Disbuising Oflirer to iisccrtiiin nt a glance tho period of non-nttend- 
ance of the pensioner and to send out a call for hia appoarniica when the period 
of non-attondance .approaches a year. 

(Circular No. Pen. 29, dated the 6th January, 1817.) 
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WOTK 3. — When sanction is given for the non-appearance of a male pensioner, a note will he 
made on the pension payment order of this sanction and of the foim in which proof was given at 
the beginning of the year, of the pensioner's continued existence, e g„ “ Pensioner visited the 

Collector on and the initials of the Tioasury OfBcer, or of the officer verifying the 

fret, should be put against the note fWoto 1 under Article 326, C, A. C., para, 510, E. H B, 
Vol V.] 

Note 4. — Payment for a short tune only is permitted without the production of a fresh life 
certificate in cases in which a guarantee for refund has been given. [Article 330 (1). C. A. C., 
and para. SIS, P H. B , Yol. V.] 

Note 5. — When payment is made on a life certificate, it should be made only for months 
completed on or before the date of the cortihente. [Article 330 (1), C. A, C. and para. 518, 
P. H. B.,Vol.V 1 

Note 6 . — k pensioner of rank may be privately identified by the Disbursing Officer and 
need not be reguired to appear at a Public Ollica. [Article 947-2, Civil Service Regulations.] 

Note 7. — -A pensioner drawing pension in India is required to append to Iiis bills a certifi- 
cate as follows : — 

“ I declare that I have not received any remuneration for serving in any capacity either 
in a Government establishment,- or an establishment paid from a Local Fund, 
during the period for which the amount of pension claimed in this bill is due.” 

In the case of a pensioner permitted under Chapter SXI of the Civil Service Regulations 
to draw pension after re-employment, this certificate should he modified accord- 
ing to the facta. [Article 953 (5), Civil Service Regulations.] 

In the case of a pensioner drawing Ills pension through an agent who has executed a 
bond of idemnity in terms of Article 42. Civil Account Code, the certificate as 
modified may' be signed by the agent, provided that the pensioner shall himself 
furnish, once a year, a certificate covering the period for which the pension has 
been drawn on the basis of the agents’ certificate. [Article 95.3 (c) C. S. R.] 

Note 8. — District Oflieers should inquire immediately into the cause of the non-appearnnoe 
of any pensioner to draw his pension. [Article 330-7, C. A. C., and para. 625, F. H. B., Vol V.] 

Note 9, — When the determination of a pension cannot be fixed for a precise date, the pen- 
siouer’a receipt must he accompanied by a ceitificato that the event (whatever it is) which detcr- 
inmos the pension has not happened. [Article 330-73, C. A. C., and para. 520, F. E. B., Ifol V.] 

A. declaration in the following form should bo obtained half-yearly from female pen- 
sioners whose pension la terminable by their marriage and should he attached to 
the bills for pension for December and June ; — 

“ I hereby declare that I am not married, and that I have not been married during the 
past half year. 

Widow ^ 

^of the late 

DaughterJ 

“ We certify to the best of our knowledge and belief, that the above declaration is 
correct.'’ 

(To be signed by two responsible officers or well-known persons). — [Article 330-4, 
C. A. C., and para. 521, F. H. B., Vol. V.] 

The production of a widowhood certificate may be dispensed with in the case of Indian 
widows after they have attained the age of 40 years and payment made on the 
unsupported testimony of the pensioners that they have not remarried and the 
written statements attached to the bills for pension paid for December and 
.Tune. 

When a female pensioner whose pension ia terminable by marriage is reported to have 
remarried or to be living in cii cumstances equivalent to re-marriage but denies the fact, the matter 
should be reported to Government immediately. 

(Note 1 to para. 521 of the Financial Handbook, Volume V, Part II.) 

Note 10. — The Disbursing Officer is personnally respouBible for any payment wTongly made 
In case of doubt he should consult the Accounts Officer. [Article 947-1, Civil Service Regulations,] 

Note 11. — In cases in which political pensioner do not appear in person to receive pay- 
ment of their pensions, if the Disbursing Officer entertains any doubt which he has no con- 
vement means of removmg, he should refer the case to Government, through his immediate 
superior, for orders. Payment of the pension, however, should not he suspended pending the 
result of such reference. [Article S3U-2, C. A. C., and para. 519, F. H B,, Vol. V.] 
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Note 12. — If the Disbuising Officer entertains any doubt as to the identity of a Police 
pensioner, he may rec^uire the local Inspector of Pohro to identify the pensioner, The Inspector 
would then be responsible for the correct identification of the pensioner, [Article 948, Civil 
Service Eegulationa.] 

Note 13. — When a pension is granted to several peraoips jointly, it may not bo drawn on 
the appearance of one chiimant only, and payment of hi.s reputed share made the balance being 
placed in deposit. [Article 198 (o) 2, C. A. C , and para. 343 (a) 2, P. H B , Vol. V.J 

rV. — pensioner not resident in India may draw his pension at any 
treasury in India through a duly authorized agent, who must either produce 
a life certificate signed by a Magistrate, a Notary, a banlcer, or a Minister of 
Rehgion, on each occasion, or execute a bond to refund overpayments, and 
must produce a life certificate at least once a year. The pension of such an 
officer should not be paid on account of more than a year after date of the life 
certificate last received (Article 919, Civil Service Regulations). 

V. — -Abatement of income-tax claimed by a pensioner on premium paid 
to a Life Insurance Company should be allowed in a month up to a Tnavimmyi 
hinit of one-sixth of the amount of his monthly pen-sion, and a note to that 
effect should he made on the premium receipt. If the amount of preiniiun is 
more than one-aixth of his pension, the pensioner may be asked to produce 
the receipt and take abatement of income-tax in subsequent months till the 
amount is exhausted. 


B. — EEGARDHrO AEREAR PAYMENTS OE SBRYIOB PENSIONS. 


I. — A pension should under no circumstances be paid for the first time 
in arrears for more than one year without special orders of the 
Collector of the district in which the pension is payable, who 
may, where it seems necessary, make a reference to the authority 
by whom the pension was sanctioned (Articles 913-3 and 967, 
Civil Service Regulations). 

II- — If a pension other than a political pension remains undrawn for 
more than one year the pension ceases to he payable. If the 
pensioner afterwards appears, the Disbursing Officer may renew 
his payment ; but the arrears cannot be paid without the orders 
of the Accounts Officer (Articles 966 and 967, Civil Service Regu- 
lations). 

Notb.— la column 8 of the prescribed form of application for arrears it should bo stated 
wiiethor the pensioner has been clearly identified 

in. — On the death of a pensioner payment of any arrear actually due 
may be made to his legal heirs, provided that they apply within 
one year from his death ; it cannot be paid thereafter without the 
sanction of the Collector of the district in which the pension is 
payable who may, where it seems necessary, make a reference to 
the authority by whom the pension was sanctioned ; but if the 
arrears do not exceed Rs. 100, and the case presents no peculiar 
features, the Accounts Officer is empowered to pass the arrears 
on his OWE authority (Article 959, Civil Service Regulations). 

(g) Mutiny pensions. 


Mutiny pensions granted to females lapse on 
1872-73.) 


remarriage.— ((?. L. No. 6 of 
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(h) Thumb-iinpressions and specimen signatures substituted ior seals 

or marks. 

1. Under orders of tie Local Government attested thnnib marks should be 
taken in acknowledgment of receipt of pensions in the case of illiterate pen- 
sioners, and the practice of using seals should be discontinued. In the case of 
persons of rank and cousideratiou, thumb-impression should be taken 
wherever so required by the rules regarding thumb-impressions. Otherwise 
those who can write should sign their names instead of affixing their seals. — 
(No. 646 of 1901.) 

[Art. 13 (g), C. A. C., and para. 47 (g), F. H. E., Vol. V.] 

2. The following rules on the subject, prescribed by the Government of 
India, should be carefully observed : — 

(1) AU applicants for service pensions, with the exception of those 

hereinafter mentioned in rule 9, shall, at the time of prepar- 
ation of their appheations (which will be in duplicate) for pension, 
make, before the head of the office, in the first page of their 
appheation for pension against entry “ 17, marks”, an impression 
of the ball of the thumb and fingers of the left hand. 

“ K in any case attendance before the head of the office be a matter of 
difficulty or occasion undue expense to the appheant, he may, with the consent 
of the head of the office give the impressions before a Magistrate, who should 
satisfy himself as to the identity of the applicant, and record a certificate 
stating that he has done so and that the impressions have been taken in 
his presence.” 

(2) An impression similar to that mentioned m rule 1 shall, at the 

same time, be taken on a slip of paper, and shall be attached to 
the appheation for pension. 

(3) Similarly specimen signature should be taken on two shps of paper 

and attached to the application for pension. 

(G. I., F. C. 1)., Kesolution No 6S8/P., dated 2iid Fetniary, 1905 and No. 1012/P., dated 
nth Febrnary, 1905, Dy. Noa. G. I. 390 and G. I. 402.) 

Note. — T he following endorsement should be made on the slip of paper on which thumb- 
impressions are taken under rule 2 or rule 6 : — 

Endorsement. 

(To be written below the thumb-impressions.) 

Thumb-impressions of 

late 

Taken before 

Name of officer 

Designation of officer 

On (date) 

(4) These impressions and signatures will he sent together with the 

pension papers to the officer reporting on the claim to pension 
and he forwarded by him to the authority who has to sanction 
the pension. They will thereafter be returned by the sanction- 
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ing authority with a copy of the first page of the appheation for 
pension to the former officer. 

(G. I., E. D., No. fi86A., dated lOth Februaiy I'JOa.) 

(5) The impression given on the application for pension will serve in 

the Accounts ofiSce as a permanent record of the impre.ssion, 
while that given on the separate slip together with one signature 
slip will be pasted on the Disbursing Officer’s half of the pension 
payment order 

(6) In the case of non-service pensioners, the thumb-iinpression and 

specimen signature .shall be talren on descriptive roll in presence 
of the officer preparing the roll. 

(7) In the ca.se of non-service pensioners an impression of the thumb 

of the pensioner’s left hand and his specimen signatures m 
dupheate should also be taken by the officer preparing the des- 
criptive roll on separate slips of paper and these should be .sent 
together with the roll to the Accounts Officer reporting on the 
claim to pension. 

(8) In the ease of non-service pensioners the impression of the left hand 

thumb given on the descriptive roll will form the Accounts 
Ofiicer’s permanent record and the impression and the speci- 
men signature taken on the slips will be pasted on the Disbursing 
Officer’s half of the pension payment order in the space provided 
for the signature of the pensioner. 

(G. I., F. D., No. F. 172 C. S. E., dated the 24th September, 1924, L. G No. A..4222S/ 
X — 235, dated the let November, 1924, Auditor General’s No. 71.5/Admn.K. W./ 
298 — 1924, dated the 16th Maj' 1925, Dy. No. Ar.-G., 199 and P. A.-1467.) 

(9) On the first appearance of a pensioner on or after 1 st April of each 

year, the Disbursmg Officer should, except in the cases of 
pensioners mentioned in rule 9, take an impression of the thumb 
and all the fingers of the pensioner’s left hand on the pension 
bill. The pensioner should then be identified from the particular, s 
given in the Disbursing Officer’s half of tlie pension payment 
order. Identification should also he made by an examination 
of the impressions given on the biU with that pasted on the 
pension payment order if the pensioner cannot be identified by 
other means with absolute certainty. 

(10) Except native princes, European ladies, ea-Crazetted Officers, 

persons who hold Government titles and yierson.s ivlio have 
been specially exempted by Government (tlio.se exceptioii.s 
being made on the ground that there can be no difficulty iii 
future identification) all pensioners shall be liable to the operation 
of these rules. 

Note. — Xlia Local Gcvnmment have delegated to the OomminHioiier.H of DivimoiiB tlici 
power to sanction exemptions from the operations of these mica in reapeet of gontloiiioii who 
have been granted assignment of land revenue from Govurniiiont. It in, however, denirni'le in 
have a permanent record of icloiitilication aa u check iigamst fradiileiit personalion, nud at 
least one clear record of the iniprossiors should be taken and preserved at the Ireunm v in all 
coses in which exemption is ailowed, ‘ 

(G. 0. No. 6059/X — 522, dated the lOtii Uoeeuibor, 192(1, Uy. No t’oii. (i2f 3 1 
M6AG0A 
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(11) Pariaiiashin ladies and illiterate pensioners shall give a thumb- 

impression on their bills before the person granting the life 
certificate, or, in the case of illiterate pensioners who personally 
attend the papng office, before the Disbursing Officer. In their 
case.s, acqmttances by seal marks attested by some known and 
respectable persons, may be accepted in lieu of thumb impression. 
(Note 1 to para, 515 of the Financial Handbook, Volume V, 
Part 11.) 

(12) On the renewing of a pension payment order the original impression 

and the specimen signature shall be cut off from the old and 
attached to the new order. 

(13) In the case of pensioners now on the pension hst Disbursing Officers 

will, on the nest occasion on which each pension is paid, and 
after careful identification of the pensioners, take his or her 
impre.s.sion on the pcniion payment order. 

(14) A thiunb-impresslon should also be taken in the service books 

of persons in sermce in the .space for “ Personal marks for identi- 
fication,” In all cases when an officer is sent for medical examin- 
ation the Examining Medical Officer or Board should be asked 
to obtain the thumb-impressions of the candidate for appoint- 
ment, leave or pension on the medical certificate. This last 
impression should, afterwards be verified ivith that in the service 
book by the head of the office. 

3. Impressions should be taken in the following manner : — 

A small quantity of Printer’s ink (which will be supphed by the Superin- 
tendent of Stationery, Calcutta) should be well rubbed with an India rubber 
roller on a tin slab imtil a very thin even layer is formed. The ball of the 
thumb of the left hand of the pensioner, after being wiped, shall be laid on the 
inked slab and rolled from side to side (not rubbed) until sufficiently inked 
(this can be learnt from experience), and then lightly and carefully rolled on the 
paper on which the print is to be taken, in snch a way that the pattern of the 
whole of the ball of the thumb from side to side is clearlv impres.sed on it. It 
must be specially borne in mind that any side movement either at the time of 
applying or removing the thumb will cause a smudge and spoil the impression. 

[A. G.’a Circular No. 10 (Pen.), dated the 11th March. IPOS.] 

(j) Payments to Indian Military pensioners. 

Rules for p.ayments to Indian Military pensioners from civil treasuries 
are given in a pamphlet (instructions for the payment of Mihtary pension) 
issued by the Controller of Mihtaiy & Pension Accounts, N. E . Command Lahore, 
who is the Accounts Officer for pension drawn from all the treasuries in these 
provinces. 

Paragraph 101 of the instructions issued by the Controller of Military 
Accounts and Pensions does not override the provisions of paragraph 16 ibid., 
which is based on Article 949 (6), Civil Service Regulations, hlditary pensioners 
who draw their pensions through duly authorized agents and furnish a hfe 
certificate once a year are therefore exempt from the annual identification 
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and paragrapli 101 referred to above does not apply to them. The Treasury 
Officers should not require such Military pensioners to appear before them 
once a year to prove their continued existence, 

(G. 0. No. A.-OOo/X-lBl, dated 12t]i NoTOmber 1036, D. No. TlI/1093.) 

(k) ‘ Payments to Cooch-Bihar Military Pensioners residing at Sultanpur 

‘ The Government of India have specially relaxed the provision in the note 
under Article 939, C. S. E. in this case and have permitted the payment of 
pensions to certain Mditary Pensioners of the Cooch-Bihar State, residing in 
the district of Sulttinpur, from the Sultanpur Treasury ’. 

(G. I. F. D. letter No. 428-P,/32, dated 8th September 1932 read with G. I , F. D. endorse- 
ment No 2u20.KII/32, dated 2oth September 1932, Dy. No. Gl/337, lM/876.) 

‘ The Cooch-Bihar State Pensioners residing at Sultanpur will be paid 
their pensions (net — after deduction of money order commission thereon) at 
the Sultanpur Treasury and the Treasury Officer will forward each month, 
under cover of a memo, the receipted bills with a disbursing hst showing 
the total amount disbursed to the Treasury Officer, Cooch-Bihar who, on receipt 
of this, will remit the amount by money order to the Treasury Officer, Sultan- 
pur. The Treasury Officer, Sultanpur will show the receipt and payment 
figures separately in a separate schedule (Treasury form 126) with a manuscript 
heading “Cooch-Bihar Pension” in tripheate — one to be sent to the T. 0. 
Cooch-Bihar and the remaining two to the Accountant Geueral, United Pro- 
vinces with the monthly Accounts. The schedules of payments will have an 
endorsement in token of a certificate to the effect that the paid vouchers have 
been sent to the T. 0. Cooch-Biha.r. 

(A. G., U. P. letters Nos. 'DH/O+l. dated 13tli June 1933 and I)H/928, dated 27tli June 
1933.) 

No. 153-A. — Payment of pensions by Postal Money-Order. 

The payment of pension, not exceeding Rs. 60 a month may be made by 
postal money order at the option of the pensioner in accordance with the rules 
laid down in para. 529A of the Financial Handbook, Volume V, Part II. 

No. 153-B. — ^Payment of pensions at sub-treasuries. 

In the case of pensions payable at sub-treasuries, the procedure laid down 
in paragraph 530 of the Financial Handbook, Volume V, Part II should be 
observed. 

No. 154. — ^Annual Return. 

(a) Deleted. 

(b) Deleted. 

(c) Monthly report of casualties among pensioners. 

A monthly report of casualties among pensioners is submitted to the 
Ac..ounts Officer, from each treasury. The rerurn should include Indian 
pensioners only, as the death of a European pensioner is reported at the 
time it occurs.— (A^o. 42 of 18Si.) 

^ i2 
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No. 155.— Report of non-drawal of pensions unfler Article 956, Civil Service 
Regulations. 

[Ajrt. 331 a, C. a. C., and para. 529, 

F. H. B., VoL. V.] 

1. The Treasury Officer should examine the register of pensioji payment 
orders every six months, i.e., in the beginning of April and October each year 
and report to the Principal Auditor in the annexed form the particulars of 
pensions remairung undrawn for more than a year in terms of Article 956, Civil 
Service Regulations. 

2. While submitting the half-yearly statement of the cases of nou-drawals 
of pensions, if any, under Art. 331A, C. A. C , and paragraph 529, F. H. B., 
Vol. V, Part II, another statement showing the names of pensioners who have 
not drawn their j ensions for 3 years (in the case of superannuation pensions) 
or 6 years (in oiher cases) should also he sent with it, and the reasons for the 
failure to draw the pensions explained therein. 

(G. I., E. D., No. D. 6121 — ^R. 11/28, dated the 7th April, 1928.) 

3. No payment should be made by the Treasury Officers of pen.sions not 
drawn for 3 years (in the case of those adjustable under 46— Super- 
annuation allowances and pensions) or 6 years, (in the case of those adjust- 
able under 33. — Crown Representatives) without the sanction of the 
Principal Auditor and the disburser’s half of the pension payment order 
should be returned to his officer for cancellation and record immediately on the 
expiration of the period stated above. Treasury Officer should certify in 
the report that he had satisfied himself that no pensions have remained un- 
drawn for 3 years (in the case of superannuation pensions) and 6 years (in the 
cases of other pensions) except in the cases in which he has returned the pension 
payment orders to the Accounts Officer. 

(At. Genl.’a letter No, 94— Adinn./90 — 27, dated tlie loth January, 1928, l)y. No. Pen. 
361 of 1927-28, G. 0. No, A. 2976/X— 139, dated the 9th June, 1928, Dv. No. 
Pen. 2649.) 

(Paragraph 329 (6) of the F. H. B. Book, Volniee V, Part II — Case ending with Treasury 
Officer, Partabgarh letter No. 132, dated SlstMay 1934, D. No. P C'-2018.) 


Report of pensions remaining undream for more than one year 


Number | 
of the 1 

pension | 
payment 
Older. 

Name of the pensioner. , 

Class 

of 

pensions. 

1 

Up to TThat 
month paid . 

Explcinatioii 
a.s to the cauf^e of 
non-appearaiK e 
of each pen- 
.^loner. 







“ Certified that I have satisfied myself, that no pension.s have remained 
undrawn for three years (in the case of superannuation pensions) and 6 years 
(in other cases) except in the cases in which I have returned the pension pay- 
ment orders to the office of the Accountant General, IJ. P., Pension department., 
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No. 156. — Re-employment of pensioners. 

[Arts. 510 — 524, C. S. R.] 

1 . The notice of re-employment of any civil pensioner should be sent imme- 
diately when a person, who has retired from Glovernment employ, is re- 
appointed either temporarily or permanently to any establishment paid from 
Central or Provincial revenues or from Local Funds, the amount of pension, 
gratuity or bonus granted to him on retirement being also specified. 

2. Treasury Officers are personally responsible that the declaration of 
non- employment prescribed in Article 963 (a) is understood by every pensioner. 
They should, therefore, see that the declaration, which is printed in English 
and vernacular on all pension bills is duly explained to every pensioner. — [No. 74 
of 1892 ) 

No. 157— Deleted. 

No. 158. — Contribution for pension. 

When men are engaged for short periods to serve as special or extra 
guards, for which payment is made by the persons employing them, on 
the understandhig that they are not likely to be drafted into the regular police 
at the close of those periods, no charge for pensions should be made, as such 
service will not count towards pension ; but when men are enlisted without 
such understanding, as in the case of extra police under Act V of 1861, these 
men being generally drafted into the regular police at the expiry of their period 
of employment, their services, not being temporary, will count for pension, 
and the charge for pension should therefore be made.— (G. L. No. 86 of 
1873-74.) 

No. 159. — ^Verification of service. 

1 . With reference to Articles 907 (c) and 910 of the Civil Service Regulations, 
prohibiting the preparation of the regular pension application in Form 25 
until an officer has actually retired from the service, and until the veri- 
fication of hi,s service is completed m the mamier prescribed in Article 908, the 
Accounts Officer is authorized, under instructions from the Auditor-General, to 
refuse to accept any application for pension or gratuity in Form 25 unless the 
prescribed verification certificates have been obtained torn the Accounts offices 
concerned and elsewhere before sending the application, 

2, When an officer in superior grade applies for pension or gratuity within 
six months of the date of application, or intends to retire from the public 
service within six months, he should prepare, or cause to he prepared, a history 
of services in the prescribed form, which should then he submitted by the 
Head of the office or department to the Accounts Officer concerned for veri- 
fication as required by Article 908. 

Li accordance with the instructions laid down in Article 907 (a) 3 of the 
Civil Service Regulations all periods of leave taken by an applicant for pension 
throughout his service should he shown in the history of service , and not those 
periods only which do not reckon as service. If during the term of his service 
an officer has served in several departments or provinces, separate state- 
ments of the period claimed in each province or department should be submitted 
t,o the Accounts Officer concerned. When this verification is completed, and 
nOt earlier, the regular pension or gratuity application in Form 26 should be 
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prepared, all other entries and remarka in accordance mth the provisions of the 
C5yi1 Service Eegulations being filled in. When any portion of the service 
claimed cannot be verified from the records of the Accounts offices, the pro- 
cedure enjoined m rules {d) and (e) of Article 908 should then be adopted. 

(Cir. K”© r/31, dated 23rd March 1906.) 

3. The records of the Accounts offices are imcomplete for service in the 
inferior grades and in these cases the service claimed should be verified for 
such periods as may admit of verification from the records of the office in which 
the applicant served. Rules [d) and (e) under Article 908 prescribe the mode 
of verification of service which cannot be verified from available official 
records. 

Note. — The period of retention of aequittanf e rolls liaying been from 35 years to 5 yearp it 
has been decided by the Local Govenimont that rerihcation of the perviees, of inferior servanta 
may bo made from the acquittance rolls and the fact noted m the service book or service roll and 
attested hy the Head of the office or by’ some other Gazetted Officer before the acquittance rolls, 
are deatroyed. 

[G. 0. Revenue (B) dopaitnient No. 3580/fB — 7fi8-lSdf, dated the ISth June, 1926 
Dy. No. L. G 2793/1927 P. R.] 

4. An abstract in English of vernacular documents, such as parwanas and 
affidarits, relied upon for verification of the service claimed, must invariably 
be submitted, duly authenticated by a Gazetted officer. 

No. 160. — ^Verification of services before preparation of pension 
application. 

1. Attention is drawn to paragraph 2 of Government Circular No. 4511/X, 
dated the 22nd October, 1885, which requires that the verification of a non- 
gazetted officer’s services shall be completed before a pension application is sub- 
mitted in his behalf to this office. This rule has not been always observed, and, 
as a result, the records of this office show as pension cases more than a year 
old, and still, undisposed of cases that, with reference to the orders above 
quoted, should not have been received as pension cases at all when they were 
in the state in which they were sent ; the responsibility for the delay in their 
disposal therefore often appears to rest with this office, when it really rests 
with those who have not completed the verification properly. 

2. The circular referred to was drafted in accordance with the views of 
the Government of India as expressed in their letter No. 254, dated 16th April, 
1885, to this Government, in which also it was laid dowm that pension cases 
should not be confused with verification case.s, and that the former should be 
submitted only after the services of the applicant had been completely verified. 

8. Any application for pension received before the verification of the 
applicant’s service is complete will be returned to the officer submitting it 
with the remark that it cannot be received in that state as a pension case, hut 
that it can be accepted as a veriflcalion case if the forms of application for pension 
are removed. The responsibility for undue delay in the disposal of an appli- 
cant’s pension case after his retirement mil thus distinctly rest in future upon 
the Head of his department, and this office will he freed from an apparent 
responsibility which was not a real one. 

4, In the case of a Gazetted Officer a formal verification of his services is 
unnecessary, except when a portion of his service has been passed in non- 
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Gazetted appointments ; in wliich case a statement of Ms services sliould be 
submitted to this office before Ms application for pension or gratuity is drawn 
up. 

5. The order of Government as to previous verification does not refer to 
mferior officers, and tbeir pension papers may therefore be submitted without 
such verification through the controlling officers concerned. But as the records 
of this office are incomplete all such applications should be accompanied by 
aU the documents necessary for proof of the service therein recorded, such as — 

(1) Service book. 

(2) Last-pay certificate. 

(3) Medical certificate (in the case of an applicant for invalid pension or 

gratuity, less than 60 years old) countersigned by a Medical 
Board. 

(4) Written statements and aU tbe collateral evidence procurable (see 

rules under Article 908 of the Civil Service Regulations) after 
the authority receiving the application is fully satisfied of their 
correctness, completeness and agreement with each other. 

6. If the Accounts office discovers discrepancies or in-egularities in appli- 
cations for pension, they will be returned to the Head of the office for com- 
pletion. 

7. In the case of mferior officers, a portion of whose services has been 
superior, thi.-! portion, of course, requires previous verification in tMs office 
before the pension application can be submitted. 

8. There are therefore three classes of officers, divided thus : — 

I — Superior, (1) Gazetted, 

II — Inferior, (2) Non-Gazetted, 

and the application must be jirepared in accordance with the rules above laid 
down according to the class to wMch the officer belongs. — [No. 129 of 1888.) 

No. 161.— Delay in the re-submission of pension papers by Heads of offices. 
[Art. 929, C. S. R.] 

1. In a large number of pension cases the papers connected ivith the case 
are forwarded to tMs office in a very incomplete state. TMs necessitates their 
return to the Head of the office concerned, and unnecessarily long delays are 
often allowed to occur before they are re-transmitted with the necessary ex- 
planations. In many instances the papers have not been returned until 
after tbe issue of repeated reminders from this office, 

2. These delays not only interfere with the work of this office, but swell 
tbe list of pending cases. They also involve great hardsMp to the applicants 
for pen,sion, and all officers are warned by Article 929 of the Civil Service 
Regulations against allowing these delays to occur. Heads of offices should 
take such measures as will prevent or shorten to the utmost any such delays. 
Instructions to officers and Heads of departments for the preparation of pension 
papers are contained in Appendix J 
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Chapter 18.— Deposits. 


Revenue DEPosiiB .. .162 

Opening of Pebsonal Ledger 
Accounts under the New 
Constitution , . 162A 

Attached estates .. ..163 

Tahbili CA.SH orders , . 164 


Instructions fob Cancella- 
tion OF GASH orders . . 165 

Amount OF LAPSED cash order 166 
Cash Obdeb and Payment 
Order Pobms . . . . 166 A 


No. 162.— Revenue Deposits. 

(fl) Sums deposited by the parties concerned on account of the value of 
stamp required for mstrument of partition should be credited to revenue 
deposits and not to “ partition fees.” 

(A.G.’a Nos. T. M./586 and 587, dated 15th December 1904.) 

(b) Amounts received at the treasury with insufficient particulars should 
be taken to revenue deposits — early steps should, however, be taken to clear 
the deposit as contemplated in rule 246 (3) of the Ecvenue Manual. 

(c) Pees deposited by the intending candidates for election at the district 
and Municipal boards, Local Council and the Legislative Assembly should be 
credited to revenue deposits. When the candidate fails to secure the requisite 
number of votes his deposit is forfeited and earned to the credit of the district 
Municipal board in the case of the distiict/Municipal board election — and to 
the head “ XLVI-Miscellaneous ”, Central or Provincial, as the case may be, 
in the case of the elections of the Central and Provincial Legislature. 

[Rule 21 (i) of the District Boards’ Election Rules and Pamphlet of IiiBtruction circu- 
lated with Legislative Department. G. 0. No 6862/XVII, dated the 6th 
October 1326, and Rule 23 (6) of the Municipal Election Rules and G. 0., 
Municipal Department, No. 3190/XI-3.31, dated 17th November 1928]. 

(d) Amounts due to a contractor for completed work which cannot for 
any reason be paid to the proper payee at once should be drawn and placed 
in revenue deposit. 

(A.G.’s order on case ending with Dy. No. T, M. 4609.) 

No. 162-A. — Opening of Personal Ledger Accounts under the New 
Constitution. 

General Instructions, — With effect from the introduction of Provincial 
Autonomy from April 1, 1937 as the control over all deposit accounts of Pro- 
vincial treasuries rests with the Government of the Province concerned, the 
opening of Personal ledger accounts at the treasuries now rests with the Pro- 
vincial Government in consultation with the Accountant General and not 
with the Auditor-General. 

(Para. 3 of G. I. F. D. letter No, D. 2178-Ref., dated 22nd July 1936. received with 
Auditor General’s endorsement No. 248-Reforma/295-A, 0.-34, dated 4th 
August. 1936 and Auditor General's letter No. T SGS-Admn. 11/123-37, dated 
3rd August 1937, Dy, No. Dep/1477.) 

No. 163. — ^Personal Deposits. 

[Art. 195 (6) (it) C. A. C. A fara. 340 (6) (tt), 

P.H.B.,Vol V.] 

(a) Attached Estates. 

Ancestral property leased on farm or managed by the CoUeotor, or other- 
wise saved from sale under section 323, clause (2) of the Code of Civil Procedure, 
comes under the term “ attached estate ” in this rule, and a personal ledger 
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may be opened for the transactions involved in such proceedings without special 
sanction. The sums at credit of the personal deposit account are transferred 
to Civil Court Deposits periodically, the requisite intimation being sent to the 
Civil Court by the Treasury Officer in the prescribed form — (.Vo. 20 of 1882-83.) 

(b) Consolidated Fund {or Attached estate. 

The proceeds of the rate levied for the collection and management of 
estates attached for arrears of land revenue of estates whose settlement has 
been annulled and the expenditure met therefrom should where necessary, be 
recorded in a separate personal ledger account styled “ Consolidated fund for 
attached estates”. This personal ledger account for the common fund does 
not in any way afiect the existing personal ledger accounts which are main- 
tained separately under article 195 (b) (it), C. A. C. and para. 340 (b) (li), F. H. 
B. Vol. V, for the income and expenditure of each attached estate or those 
separately maintained of annulled estates under the orders of the Govern- 
ment of India. 


(c) Annulled Estates. 

The Government of India have directed that, from 1st April 1902, the 
transactions of Estates held imder direct management of Government after 
a nn ul m ent of settlement should be recorded under personal deposits. — (No. 
5 of 1902.) 

These personal ledger accounts should, however, be kept entirely separate 
from those of the Court of Wards and attached Estates, and should be shown 
under a separate head “ Annulled Estates ” in the monthly schedules of Personal 
Ledger Accounts.— ((?. L. No. 11 of 1902-03). 

Note. An insolvent estate of whicli a Government officer is apjiomted ns “ roceiver 
under the orders of civil court may be treated as an estate under Government management for the 
purpose of Article 195 (J) (it), C. A, C, and para. 340 (i) (it), E. H. B., Vol. V, and personal ledger 
accounts may be opened for .such insolvent estates without a specifin sanction of the Provincial 
Government. 


(C. G-’s No, A7G^1045/263— 18, dated the 8th May, 1B18.) (Auditor General’s 
Letter No. T 8G5-Admn 11/123-37, dated 3rd August 1937, Dy. No, Dep/1477.) 


(d) Account of the Official Liquidators. 

A personal ledger account may, with the previous sanction of the Principal 
Auditor, be opened in the name of an Official Liquidator whenever such an 
official IS appointed under the rules framed by the High Court of Judicature 
at Allahabad, under the Indian Companies Act VII of 1913 

{Vide C.-G.’a letter No. A. C. 42/622, dated the 8tli January lOlS.) 


(e) Interest on Promissory Notes. 

_ A personal ledger account may be maintained at the treasury of the 
mterest realized as soon as it falls due on the promissory notes held in safe 
custody and the payment, when required, made ag.imst it, 

(f) Safe custody of Cash of Aoxffiary Force units and other .small forma- 
tions. 

Personal ledger accounts may he opened in civil treasuries for such units 
M may be selected m the first instance by the General Officer Commanding-in- 
A7counte ™ in consultation with the Controller of the Military 
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Hose accounts should be kept separate from the regimental fund accounts 
in the review of balances. 

(A. G ’a letter No. A. C. 1258/171-23, dated the 29th March, 1923. MAD/744.) 

(g) Caution money. 

Amounts credited mto the treasury as caution money hy the school or 
college authorities should be kept under personal lodger account and shown 
in the monthly schedule of personal deposit as a separate account in the name 
of the school or college concerned. 

No. 164. — Tahsili cash orders . 

[Aet. 349, G A. C., and para. 549, 

F. H. B., VoL. V.] 

1. Mode oi issue. — Orders for payment of money from a sub-treasury 
should never be issued inJopeudentiy of the Treasury department. Any 
departure from this rule lays open the door for fraud. — {G. L. No. 56 of 1873-74.) 

2. Object of issue. — Tlie .sub-treasiuy personal ledger is used for cash 
orders only, its abject being to keep an accoimt and so to facilitate a watch 
on the amounts of the cash orders till they are paid at the sub-treasury. 

3. A cash order must be paid at the sub-treasury by a single payment, 
and not by initalineiits. 

Noii;. — The Sub-Treasury Officer should endorse all cash orders issued by the dietriot 
treasury with payment orders in the following form before payment : “ Pay 

(Signature ) 

ivitli date. 

Sub-Treasury Officer, 


(Name of sub-treasury.)” 

The amount of the casli order need not be repeated in the Sub-Treasury 
Officer’s payment order. 

(A. G.’s Circular letter No. T. M.-44, dated the 17th Pebruary, 1909.) 

4. When no cash orders issued. — When a hill is wholly payable at a 
single sub-treasury a ca-sh order is not i-ssued, but the bill is simply 
endorsed for payment at the sub-treasury, no entry being made in the 
treasury accounts until the bill is actually paid at the .sub-treasury. 

Note. 1. — ^The payment order on each a bill may be held to be current for the same period 
aa cash orders. Payment order passed on a cheque payable at a tahsil treasury should be held 
to be current only for the rcmainmg period np to which the cheque itself is current from its date 
of issue. If such a cheque or bill is presented after the prescribed period its payment should be 
refused. 

(A. G ’s letter No. T. M. 916, dated the 23rd March 1906.) 

Note [2). — As an exception to the above rule, cash orders can be issued on bills of the Police 
Department whollj' payable at a single Sub-Treasury as prescribed in the note to paragraph 
131 of the Police Slanual. 

(G. 0. No. 2015-1- VIII-235, dated the 30th August, 1035. Dy. No. Deposit-1706, 
Deposit Case 40 — ^Pile No. 1-1933-34.) 
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5. It is only when a bill is payable partly at the district treasury and 
partly at a sub-treasury, or partly at one and partly at another sub-treasury, 
that it is necessary to charge off the whole amount in the amounts which 
are entered in the sub-treasury personal ledger. — (No. 17 of 1882-83.) 

6. When a bill of the Police department is payable partly in cash and 
partly by cash orders on the sub-treasinies. Superintendents of Police will send 
with the bill a requisition in duplicate for the cash orders required. The 
Treasury Officer will retam one copy of the requisition, sign and return the 
other to the presenter of the bill. 

{Vide A.-G.’b Genl. letter No. T. M. 35, dated tie 20th March, 1007, and xarngraph 126, 
of the Police Office Manual ) 

7. To Police Officers in exchange for cash. — Cash orders may be issued 
in exchange for cash reccired into the treasury to Police Office} s m the follow- 
ing cases ; — 

(a) Casli orders may be issued, on tlie rcqui.sition of any Police Officer 

of not low'er ranlc than an As.sistant ^Superintendent of Police, 
or where there is no sucli officer any English knowing Inspector 
whn has been placed m charge of the office of the Superintendent 
of Police under para. 17 of Police Eegulation — third clause. 

(i) ill exchange for cash for the purpose of remittmg the pay of incn 

and officers of the foicc received back from out-stations owing 
to their transfer from one station to another after the pay bill 
is cashed ; 

(ii) for the remittance of imprest money for the repairs to police 

station buildmgs ; 

(ill) for the purpose of remitting to sub-treasuries miscellaneous 
amounts, except pay and leave allowances, received by them 
in the course of their duty from other districts for payment 
to persons not residing at or near fclio headquarters. 

(b) Should application he made by Police Officers of not lower rank 

than that aboveuamed for their issue for cash in any case similar 
to those abovementioued, but not exactly covered by clauses 
(i), (it) and (lii), cash orders may, if it be considered obviously 
to the public advantage, be granted without previous reference 
to Accounts office AU doubtful cases should, however, bo referred 
for orders. — (No. 114 of 1895.) 

Note. — ^I t is not necessary to isanc aeparote cash orders for each thnna. A single order 
payable from the same tahsil may ha issued for amounts required for police stations suLordinalo 
to that tahail. The details of amounts payable to different thanas should ho noted therein. 

(A. G.’a No. 2203, dated 12th December 1901.) 

8. Diet money to witnesses in rent and revenue cases. — Cash orders on 
sub-treasuries may be issued for payment of diet money to witnesses in rent 
and revenue cases residing in outlying tahsils of tbe district. There is no 
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objection to a single cash order being issued for all the amounts of diet money 
to ■witness payable at the same tabsil, provided the details of amounts payable 
to each payee are noted thereon. When witnesses reside in other districts, 
the remittance should be made by means of Remittance Transfer Receipts as 
such remittances should be treated as on hmia fide pubhc purposes. 

The undisbursed amount of a cash order, if any, may be placed in the 
kharij-az-siaJm, but the money should remain in the siaha for as short a time 
as possible, due notice being given by the tahsildar or the officei -in-charge of the 
sub-treasury to the Police Officers concerned in cases of delay in receiving 
money. The payment should be made to the Sub-Inspector in charge of the 
police station or to a subordinate officer if the former cannot for any reason 
proceed liimself to the tahail or sub-treasurv on a ■written order of the Sub- 
Inspector in charge. 

9. In other specified cases. — Cash orders may also be issued m certain other 
canes given in the list A. below. In any other case not covered by the present 
orders, in which application for a cash order is made by a Government officer, 
and it may appear to the Treasury Officer obviously necessary, in the interests 
of the public service, that this method of remitting money from the headquarters 
to a tahsil should be made use of, he may grant it at his discretion. But the 
purpose for which a cash order is issued sho^uld invariably be stated on each 
order to enable the Principal Auditor to determine whether it has been issued 
in accordance with the instruction given above. No cash order should ever 
be granted, under the discretion thus allowed to Treasury Officers, where any 
other means of makiag payment exists, which would not entail any extra charge 
to Government. The mere fact that a Treasury Officer may think it oonve- 
ment that a cash order should issue in any case is not a sufficient reason to 
justify its issue, if it can be possibly avoided without actual cost to 
Government. 

The cash orders issued in favour of tahsildars should not he caucelled as 
their amounts or the imdisbursed balances thereof have to be entered in the 
kharij-az-sialia accounts. 

(A.-G ’s No. T. M. 943. dated the 8th February 1904 ) 

Cash orders should not be issued on the Sadr tahsil in those districts where 
the tahsil is close to the Sadr treasury. Any money required to be disbursed 
by the tahsildar should either be remitted to him in cash or the cheques and 
bills should he made payable to him. The question whether cash orders should 
he stopped in the case of other tahsils depends on the distance of the Sadr 
tahsil from the headquarters treasury. Where the distance is great it will not 
be possible to stop the practice altogether, especially in the case of payments 
which have to be made through the tahsildar and for which no other means of 
payment exist. District Officers should, however, endeavour to stop the 
issue of cash orders in those cases also wherever it is practicable. 

(A. G.’s General letter No. T. M. 43, dated the 17th February 1905.) 
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The following District Treasuries may issue Cash Orders on the Sadar 
Sub-treasuries : — 

7. Budaun. 

8. Shahjahanpur. 

9. Mainpuri. 

10. Jhansi. 

11. Aligarh. 

12. BuJandshahr. 


1. Gonda. 

2. Batchpur. 

3. Pilibhit. 

4. Bareilly. 

5. Parrukhabad. 

6. Etawah. 


13. Etah. 


(Case No. TM/IV-169.) 

10. (ffl) The Alniora sub-treasury has been authorized to issue cash orders 
on other sub-treasuries of the district as well as on the Sadr treasury at 
Ranikhet and the Pauri sub-treasury to issue cash orders on the Sadr treasury 
at Niani Tab 

(A G.’s lettera Noa T. M. 140 and T. C. 431, dated leapectively tlie IStli May 1916 
and the 26th Jnne 1916.) 

(6) Unao treasury has been authorized to issue cash orders on the 
Sadr tahsil sub-treasury at Unao. 

(A. Q..’8 letter No. T. D. 789, dated the 18th July 1921.) 

(c) The Treasury Officer, Meerut, is authorized to issue cash orders on the 
tahsil sub-treasury at Meerut. 

{Vide A. G.’s despatch No. T. B. 498, dated the 2nd July 1923.) 

(d) The Sub-Treasury Officer, Lansdowue, is authorised to issue cash 
orders on the Chamoli and Pauri Sub-treasuries for payment of gratuities 
to ex-reservists {mde Accoimtant General’s letter No. D-350, dated the 4th 
August 1933, File No. 1, Serial No. 38). 

(e) The Sub-Treasury Officer, Pauri, is authorised to issue cash orders on 
Lansdowne and Chamoh Sub-Treasuries — (The Sub-Treasury Officer, Pauri, 
performs the functions of the head treasury for payment of bills at these two 
Sub-Treasuries, vide paragraph 142-A.) 

(G 0 No. C. 2346/X/60.'), dated 14th October 193-'5, Dy. No. T. M./890 ; Case No, T. 

M./IV-24n.) 


LIST A. 

1. Pay and travelling allowance. — In cases whne portion of the head- 
quarters estabbshment is deputed or suddenly called away on urgent duty 
at a tahsil after the pay bill of the estabhsbments is cashed. 

2. Contingencies.— For amounts required for expenditure to be met 
from permanent advances by officers out iu camp. 

3. For remittance of amounts due lO the heirs of deceased emigrants and 
sepoys residing at outlying tahsils. 

4. For amounts received from Mihtajy department for supplies collected 
in tahsils during the march of troops. — {No, 9 of 1895.) 
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6. For remitting pay of vaccinators employed in the vicinity of asub- 
treasury. — 

(Sanitary Commissioner’s No. 2616, dated the 27th April, 1899.) 

6. For remitting to the AJmora taLsd the amoimt credited into the 
KanOdiet treasury on account of land revenue belonging to that tahsil. 

(E. 0 Xo. 139-111-62-E., dated 30th January 1904.) 

7. For the purpose of remitting the pay of tahvddars on behalf of 
treasurer provided that cash orders are issued at the request of the drawing 
officer in the name of the treasurer himself and that the treasurer records full 
receipt of the amoimt in the acquittance roll as under : — 

By cash - • . . . 

By cash Older .... 


Total 


(Q. 0 No. A -780/X/252, dated 2l8t June 1932, Dy. No. T. 1I./4I3, Case No. IX-62.) 

No. 165. — Method of accomiting of payment of cash orde r made at a wrong 

tahsil. 

llTien a cash order is incorrectly paid at a sub-treasury at which it was 
not payable, the transaction should be shown in the body of the list of pay- 
ments, describing the nature of the transaction, and the voucher on which 
the wrong payment was made should accompany the list of payments in sup- 
port of the debit appearing in it. Recovery of the incorrect payment should 
at once be ordered by the Treasury Officer, and when made should be shown 
in the body of the cash account with full details. In order to permit payment 
at the sub-treasury at which the original cash order was payable a diijilicate 
cash order should be issued on it, and when the payment of this is made, it 
will, as laid down in Article 349, C. A. C. and para, 549, F. H. B., Vol. V, cancel 
the credit given to the sub-treasury when the original order was issued. 

(General letter Xo, T. M 35, dated the 23rd October 1908.) 

No. 166. — ^Payment of lapsed cash orders. 

Under note (3) to Article 283, C. A. C. and para. 451 F. H. B. Vol. Y a 
Treasury Officer is authorized to sanction the payment of lapsed cash orders 
without reference to the Principal Auditor. Such amounts when paid should 
be entered as a distinct item in the body of the list of payments and the 
number and date of the letter or other document with which the statement 
of lapsed cash orders referred to in note (2) of Article 283, C. A. C., and para. 
452, F. H. B., Vol. V was sent to the Principal Auditor for adjustment should 
invariably he quoted against such item. 

(General letter Xo. T. M. 62, dated the Gfch March 1916.) 

No. 166-A. — Cash Order and Payment Order Forms. 

Cash order forms and payment order forms for Revenue, Criminal, and 
Civil Court deposits for use in treasuries and district offices are printed and 
supplied by the Superintendent, Stationery and Printing, United Provinces, 
Allahabad, at the cost of the Provincial G-overnment. 
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Chapter 19. — Bills. 


Amount to be \toittbn on 
bills b'Z Treasubee . . 167 
Advice List — ^H oiv despatchedICS 


Advice OF BILLS ..170 

Bills pavablb by transfer . . 171 
Remittance Transfer Receipts 
AND Cheque Forms . . 17lA 


Treatment of Romittance Tranfer Receipts and Supply bills in the accounts 
under the New Constitution. 


Gsnsial Instnictions. — ^WitL effect from the introduction of Provincial 
Autonomy from April 1, 1937, the transactions connected with the Eemittauce 
Transfer Receipts and Supply bills, where such remittances are made between 
the places within the jurisdiction of the United Provinces Government will be 
treated as operation upon tbe balances of U. P. Government. Wben, however, 
one of the places is outside the jurisdiction of the U P. Government, the trans- 
action will be carried against the balance of the Central Government. Remit- 
tance Transfer Receipts issued by Mibtary Accounts Officer on Civil Treasuries 
and by civil treasuries ou Military Trea.sure Chests will, however, be treated as 
operations upon the balances of the Central Government. 

(Para. 21 of A. G.’s circular letter No. TM/IV-2S5/753, dated Igtli Februarv 1937 and 
Oirciilar No. TM/rV/285/4C3, dated 12tli August 1937.) 

No. 167. — tissue of bills. 

[Art. 361 (/), C. A. C., and para. 561 (/) 

F. H. B., VoL. V.] 

1. If tbe treasurer does not know Engbsh then only should the amoimt of 
a bin he written thereon in the vernacular character. 

{A, G.*a No, T. M. 613, dated the 17tli NoTember, 1004,) 

0. Remittance Transfer Receipts issued for amounts received by transfer 
credit should he signed a second time by the accountant in the place provided 
for the Treasurer’s signature, and the same procedm-e should be followed in 
respect of Remittance Transfer Receipts issued from the Sadr treasury for 
amounts received at a tahsil or sub-treasury. 

(Circular No T. i\(. 10, dated the 23rd June 1905.) 

3. In the case of Supply Bills issued by treasuries banldng with branch 
banks, a second signature of the accounta.nt should he affixed in the space 
povided for treasurer’s signature as a token that the receipt of the money 
in the branch bank has been duly acknowledged. 

(A. G.’s Circular No. T. M. 3 dated the 31st May 190G.) 

4. The Consul General, Kashgar, has been authorized to enter in all supply 
hills issued by him their amounts in local as well as Indian currency. Such 
biUs may therefore be accepted at the treasury for payment if otherwise in 
order. 


(Circular letter No, T. M. 29, dated the 11th July 1924.) 

No. 168. — ^Advice lists. 

[Art. 363, 0, A. C., and para. 563, 

F. H. B., VoL, V.] 

1. Advisehstsshouldbefastenedorgmnmedeither in the centre or at one 

end not along the whole length. The latter practice renders it difficult to open 
them without completely deatioyiiig them. — (ff. L. No. 57 of 1873-74 ) ^ 
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2. Wien two or more forma are used in advising the issue of Eemittance 
Transfer Receipts and Supply Bills, the Treasury Officer should sign each sheet 
of the list. 

(C. G, 'a letter No 719, dated the-tth June 1909, and Circular letter No T.M 11, dated, 
lltli .lime 1909 ) 

No. 169— Deleted. 

No. 170.— Circulation of specimen signatures of Treasury Officers. 

[Abt. 373 (3), C. A. C., and para. 573 (3), 

F. H. B., VoL. V.] 

Whenever an officer i.s placed in charge of a treasury of which he has not 
previously been in charge, the officer he relieves must circulate the signature 
of the new Treasury Officer, This must also be done if the new Treasury 
Officer has been previously in charge of that treasury, but not within the period 
of six years immediately precedmg the date of assumption of charge, as the 
specimen signatui'es are destroyed after six years [vide entry No. 3 (a) under 
clause II, Sliacellaneous Account Record in Appendix.] 

(Circnlai No. T. M. 2R, dated the 7th FehmaTy 1906.) 

No. 171.— Bills and Remittance Transfer Receipts creditable to Govern- 
ment. 

[Abt. 379 (/), C. A. C., AND PARA. 579 (/), 

F. H. B., VoL. V.] 

1. On a bill or Remittance Transfer Receipt payable by transfer credit to 
Government the officer or officers presenting them for payment should make 
a note to that effect in terms of clause (/) and the note under Article 379, C. A. 
C. and para. 579, F. H. B., Vol. V. 

2. The Treasury Officer is required to see that the provisions of the above 
article are observed by the presenting officers, and should draw their attention 
to the provisions if he has reason to believe that they Lave been overlooked, 

3. If cash payment of Bills or Remittance Transfer Receipts, apparently 
payable to the credit of Government, is required, explanations showing why 
the ordinary procedure of pajunent by transfer credit is not to be adopted should 
be submitted with them when they are presented for payment at the treasury. 

171-A.— Remittance Transfer Receipts and Cheque Forms. 

1. •' R.T.R. forms are printed by the Master, Security Printing, India, and 
supplied on the requisition of the Provincial Accountant-General, who should 
communicate the annual requirements to the Deputy Controller of Stamps, 
Central Stamp Store, NasikEoad, not later than the first week of January each 
year. 

(Ar, Gpnl’s letter No. 2i2-A(lma ny74-3o, dated 29th March 1935, Diary No Dep./13 
Rule 1 to Article 85 Audit Code). 

2. Cheque forms for use by officers of Proviucial Government are now 
printed at the cost of the Provincial Government at the local Government 
Press, Allahabad, on the requisition of the Provincial Accountant-General. 

(Fijiance Department G, 0. No. B-t2I/N-I68. dated the 22nd June 1936 Dv No WM - 
769). ■ a- ■ 
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Chapter 20. — ^Miscellaneous. 


EE'rKENCHMBJfT ORDERS . . 172 
Indents for forms . . . . 173 

Eeport on worktng of trea 

SURIES . . . . . . 174 

I^ANKING OFFICIAL COVERS ..176 

Use of official postcards . 177 


Blank margins in letters .178 
List of returns . . . . 179 

Joining time . . . . . . 180 

Destruction of treasury 

RECORDS , . . . . 181 

Supply of service books . . 182 


No. 173. — ^Prompt compliance of retrenchment orders. 

[Art. 19. 0. A. C., and para. 79, 

P. H. B., VoL. V.] 

Code requires that recoveries ordered by an Accounts ofihoe should be 
effected immediately, even if the retreaohments are not correct ; the drawing 
and disbursing officers are held jointly responsible with the Treasury Officers 
for giving effect to the letrenchments issued by the Accounts Office. They 
should not therefore file these orders pending settlement of any representations 
which may be made, but should deduct each amount from the next pay bill 
of the officials concerned, who will of conrse, be allowed a refund of the 
amounts recovered if the retrenchment is eventually withdrawn. — (No. 
1 of 1898.) 

Note — Tha retrenoliment register maintained under the provisions of Article 20, 0. A, 0., 
and para. 81, F. H. B. Vol. V., should be inspected by the Treasury Officer periodically, say three 
daya before the last working day of every month, in order to make sure that all recoveries are being 
properly made. 

( Fide Case ending with G. 0. No. A2480/X — 126, dated the 0th June, 1924.) 


No. 173.— Indents for forms. 

1. The Treasury Officers’ indent should he submitted to the Superiuten- 
dent, Stationery and Printing, U. P., through the Commissioner of the division, 

2. A Hst of treasury forms is given in Appendix K. 

No. 174. — ^Annual Report on the management of district treasuries. 

An Annual Eeport is made by the Principal Auditor to the Local Gov- 
ernment on the management of the district treasuries with reference to matters 
coming before this office in the audit and compilation of the accoimts. — (No. 
16 of 1818-79.) 

No. 175. — Deleted. 


No. 176. — Pranking of official covers. 

1. As letters received in the Account office are chiefly sorted by means of 
the franks and endorsements on them, it would help considerably if these franks 
could be made plainer and more legible than they now generally are. The 
franks which are impressed, printed or stamped with rubber stamp are almost 
always quite plain, and perhaps they might be more generally used than they 
are. 

M6AGOA 
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2. If heads of offices can. secure that the franks are clear and legible it 
■wiU sensibly lighten the burden of sorting the very large post received in the 
Accounts office every day .— 78 of 1887.) 

No. I??.— Official postcards. 

Under the orders of the Auditor-General official postcards should not be 
used in correspondence with the Accounts office.— (A^o. 3 of 1883-84.) 

No, 178.— Procedure for leaving blank margins on letters addressed to 
Accounts office. 

To obviate the inconvenience arising from the practice of leaving margins 
on the wrong side, or no margias at all, to letters addressed to the Accounts 
office, all Heads of offices should see that a quarter or half blank margin on the 
left side of the front, and on the right side of reverse, of all pages of letters is 
left so that, on filing them, no inconvenience may be felt in going through the 
written matter,— (G. L. No. 66 of 1893.) 

No. 179,— List of returns. 

A list of periodical and occasional returns is printed as Appendix L, 

No. 180.— Joining time. 

The periods of joiniag time admissible when embarking at Calcutta or 
Bombay are given in the table printed as Appendix M. 

No. 181.— Destruction of treasury records. 

Eules for the destruction of treasury records are given m Appendix N, 

No. 183.— Supply of service books. 

Service hooks are kept only in the Government Press, Allahabad and are 
supplied by the Superintendent on indents of officers, accompanied by the 
receipt for the payment into the treasury of the cost of the books required. 
A stock of books will be kept for sale at each treasury, and the following ins- 
tructions should be observed : — 

Each Treasury Officer should indent on the Superintendent, Stationery and Printing, 
U. P , Allahabad, for supply of boohs when necessary. 

The sale-proceeds of the new edit on of service hooks at the rate of 3 aunas each should 
be credited to the head "Sale of service books ” in the register of stationery and printing 
reoeipte. 


No. 183-Deleted. 
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Chapter 21.— Central departments. 

StJBVEy STATIONS . . . . 184 Issue of pay slips by the Comp- 

Noethern India Salt Eevenue teollee, India Treasuries . . 190 

Schedules . . . . 185 Payment to Deputy Dikectoe- 

Meteoeological Observers . . 186 General of Archaeology 

Geological Survey . . ..187 in India .. ..190A 

Payment on account of Forest Payment authorities by tee 
Surveys . . . .189 A. G., U. P., on the Delhi 

i Treasury . . . , . . 190B 

No. 184. — ^Repairs of Survey Stations. 

[Art 407 (A), C. A. C., and para. 602 (e), 

F H B., VoL. V.] 

1. The procedure laid down in the Code regarding the submission of bills for 
repairs of survey stations should be strictly observed. The practice of sending 
the copy of the bill on which payment is made to the Accoiint.s Office, and a 
duplicate to the Deputy Surveyor-General is incorrect and entails much extra 
■work on the Accounts offices. — (No. 67 of 1887.) 

2. Due care should be taken by Treasury Officers m forwarding, for 
countersignature after payment, bills for expenditiue incurred in protecting 
the Trigonometrical Survey stations. In making such payments the terms of 
the Code must be strictly observed. 

3. To facilitate check in the office of the Accountant-General, Central 
Revenues, a note should he made in red ink on the separate receipts referred tO' 
in Article 407-A, C, A. C and para 602 (e), F, H. B., Vol V. of the amount 
paid on account of each station (when the receipt is a lump sum), and the date 
on which it is paid at the treasury should be recorded on the receipt hills,- — 
(No. 27 of 1890.) 

No. 185. — Northern India Salt Revenue Schedules. 

[Art. 408 (d), C. A. C., and para. 603 (d), 

F. H. B., VoL. V.] 

1. No alterations must be made in the prescribed headings of the Schedule 
of Northern India Salt Revenue Receipts. In the column of this schedule 
headed The Salt Officer on account of whom received " the particular officer 
and the circle to which he belongs should be entered, and not merely the general 
term " Inspector, Northern India Salt Eevenue." 

2. Particular attention should be given to the correct classification of 
receipts in the Schedule in Treasury Form No. 153A to be sent to the Accounts 
office in duplicate, as required by A. G.'s circular No. T. M./IV-63/754/74, 
dated the 14th March 1936. The nature of any sum shown in the schedule as 

Miscellaneous " should be fuUy described, and details should be given on the 
reverse. When money is received on account of miscellaneous charges at three 
and six pies per maund on any kind of salt from traders or others, the fact should 
invariably be noted, if it is impossible to give details in support of the entry. — 
(No. 60 of 1885.) 
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3. Care sliould be taten to see tbat the classification of salt receipts as 
made in tlie treasury monthly schedules agrees in every respect with the con- 
solidated acknowledgments furnished to the Salt Officers on whose account 
the moneys are received. 

Note. — To ensure observance of this inatnieticn the following certificate must he given 
^’orm 57, Civil Account Code, before its despatch to the Salt Officer . — 

Certified that the detaila of receipts herein contained have been compared and agreed with 
those included in this monthly schedule rendered to the Accounts Officer.” 

4. No special authorization from the Commissioner, Northern India Salt 
Revenue, is required for military indents. Salt Revenue on such indents 
should be accepted whenever presented at the treasury. 

^CominissionPr, N. I. Salt Revenoe, letter No. 2506, dated the 28tli June, 1920, Dy No. 
27988.) 

(Circular letter No T. M.-IO, dated the 11th June, 1909.} 

No. 186. — Payment to Meteorological Observers. 

[Art. 406, C. A. 0., and para. 601, 

F.H.B.,Vol V.] 

Observers will draw bills for their pay or allowance and for their estab- 
lishment under the signature of the local officer who may he in chagre of the 
observatory. Their contingent bills must he countersigned by a Meteorologist 
or Director, 

Bills for unusual expenditure or for any contingent expenditure exceeding 
Rs. 200 or for instruments exceeding Rs. 50 in value, or for expenditure " on 
special works or undertakings must be countersigned by the Director General 
of observatories. 

(Article 4C6, C A. C , Vol. ]I). 

No. 187. — ^Payments to officers of the Geological Survey. 

[Art. 406, C, A. C., and para. 601, 

F. H. B., Vol. V.] 

1. The Director of Geological Survey's countersignature is necessary on all 
bills other than those of Geological Survey officers for their own pay and fixed 
allowances. 

(Article 406, C. A. C., Vol. H). 

Treasury Officers should pay hills presented by officers of the Geological 
Survey department if they are supported by a last-pay certificate and are 
properly stamped and duly receipted. 

2. The payments should he entered in the body of the hi-monthly lists of 
payments, and the vouchers in support of the entries sent to the Accounts 
office with the bi-monthly accounts of each treasury. — {No. 141 of 1889.) 

No. 188 Deleted. 

No. 189 — ^Payments of account of Forest surveys. 

Payments on account of Forest surveys should he recorded in a separate 
column in the treasury register and in relevant schedules of payments and 
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should not he mixed up with payments on account of the Survey of India, 
inde rule 7 to Article 267 C. A. C., Vol. II. 

(A. G.’s No. T. M. 5, dated the 13th July. 1S04.) 

Note.— The Treaaury JOfficer, Agra and CaTnipore, will make paymente in respect of 
Gwalior Residency and the Institnte of Sugar Technology respectively on the authority issued 
by the Accountant General, Central Revenues, direct. 

(A. G ’s letter No. TM/844/846, dated the 12th March 1937, case No. VI-461)). 

No. 190.— Issue of pay slips by the Accountant General, Central Revenues. 

In the case of officers under the audit control of the Accountant General, 
Central Revenues, who draw their pay from treasuries in the United Provinces, 
salary slips notifying changes of pay will be sent to Treasury Officers direct by 
the Accountant General, Central Revenues. 

(G.L. no. 6.-A. 19, dated 1-12-1906.) 

No. 190-A.— Payment to Deputy Director-General of Archaeology in India. 

The Deputy Director-General of Archaeology in India can draw such 
advances as may be req[uired on account of pay from any headquarters 
treasury in India. 

The payment should be shown in the schedule of “ Central payments ’ 
(No. XV) accompanying the treasury list of payments m a separate colum 
to be headed “ Archfeological surveys ” in manuscript. 

(No. 342, dated the 3rd November. 1920, Dy. No. G. 1. 606, T M, 2432). 

No. 190-B.— Payment authorities by the Accountant General, U. P., 
Direct on the Delhi Treasury. 

The Accountant General, United Provinces, has been authorised by 
Auditor General of India to issue payment orders direct on the Delhi tret 
in respect of the dues of officers and staff under bis audit control, subject t 
observance of the procedure indicated in Rule 6 under Article 267 of the 
Code, Volume II, 8th Edition (Second Reprint) in the matter of sup 
specimen signatures of officers authorised to issue payment auihoritk 

(Auditor General's letter No. T-787-Admn. 1-73-35, dated the 19th July 1936| 

T. M.-,538, T M. Case No. ¥1-46. Vol. II.) 
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Chapter 22.— Forest department. 

Eemittasce by money-order . , 191 1 Entry in schedules . . . . 192 

No. 191.— Remittance of Forest revenue by postal money-order. 

[Art. 409, C. A. C., and para, G06, 

F. E B.JolV.] 

1 . With effect from the Ist April 1896 Divisional Forest Officers remit under 
orders of the Local Government their receipts to the treasury by means of 
postal money-orders ; advances will be remitted to disbursers by the same 
method. The rules of the new procedure are noted below 

The partioulais of the roniittanca, now noted on the chalan, which accompanicB roreet 
remittances to the treoaory, mil be written on the money-order coupon, and their details must 
be entered by the Treasury Officer in Schedule of Forest Remittance credited. The original 
coupons and acknowledgments will be sent to the Divisional Forest Officers daily with covering 
advice giving the necessary particulars. 

2. The Treasury Officer will also cash cheques issued to disbursers by Divi- 
sional Forest Officers in favour of the Postmaster in the usual manner, 
{No. 16 0/1898.) 

No. 192.— Entries in the Schedule of Forest Cash Remittances. 

[Art, 410, C. A. C., and para. 609, 

F.H.B„Vol.V.] 

Each itcM of Forest Revenue remitted to the treasury, and not the daily 
totals thereof, should be shown separately in the schedule of credits of Forest 
Cash Eeinittaiices, 

As the non-observance of this procedure causes inconvenience and involves 
unnecessary correspondence, Treasury Officers are requested to attend care- 
fully to the above instructions in future.— (JYo. 9 of 1897.) 
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Chapter 23.— Public 

Divisional Officebs’ cheques 193 
Payment on cheques . 194 

Returns of pass books . . 196 
Cheques PAID BY TRANSFER ..197 
No. 193. — Divisional 


Works department. 

ZiLADABs' Remittance books in 

VEBNACULAKS . . ■ 

Public Works receipts . . 199 

Classification of Public Works 
receipts in the Treasury 
Schedules . . . . ■ -200 

Officer’s cheques. 


[Art. 440, C. A. C., and para. 639, 

P, H. B., VoL. V.] 

Great care should be taken to distinguish clearly the different Divisional 
Officers whose cheques are cashed. 

Note. — In ea-aea where limita are fixed on the drawings of the suhordinate officers who draw 
against the amounts of appropriation at the diapo.sal of the Divisional officer, intimation of every 
limit when fixed or changed should he sent to the Sub-diviaional officer and to the Treasury 
Officers concerned The limit when fixed should be for the account month of the siib-diviaion 
and the cheques drawn by the sub-divisional officer should be noted by the Treasuries con- 
oerned on the reverse of the letter advising the limitation. 

(Artiole 136, P. W, A. Code and para 645, P. H. Book, Vol. V, Part II). 


No. 194 — Payment of cheques. 

A cheque is payable to order which is expressed to be so payable or which 
is expressed to be payable to a particular person and does not contain words 
prohibiting transfer or indicating an intention that it .shall not be transferable. 
Where a cheque is expressed to be payable to the order of a specified person 
and not to him or his order, it is nevertheless payable to him or his order at his 
option . — {Negotiable Instruments Act No. VIII of 1919.) 


No. 195— Deleted. 


No. 196. — Pass book to be returned without delay. 

[Art. 448, C. A. C., and para, 648, 

F. H. B., Vol. V.] 

1. The pass book when .sent periodically to the treasury, must be wrifien up 
at once, and returned to the Executive Engineer, with as little delay as possible. 
-{G. L. No. 24 of 1872-73.) 

2. The number of the cheque book as well as the number of the cheque 
itself should be invariably entered in the pass book. {A. G.’s No. T. M. 
609-110, dated the 15th October 1903.) 

'' No. 197. — Cheques for credit by transfer. 

[Art. 439, C. A. C., and para. 638, 

F. H. B., Vol. V.] 

1. When a Public Works Officer sends a cheque to the treasury for credit of 
its amount in the treasury accounts, the cheque should be drawn in favour of the 
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officer, and endorsed by him witb the words Received payment by transfer 
credit to the Public Works department." 

2. If the cheque is sent for issue of a Remittance Transfer Receipt, it 
should be similarly drawn and endorsed “ Received payment by a Remittance 
Transfer Receipt on .... treasury for the sameamount.”— (Wo#, 54 and 51 of 
1884) 

No. 198.— Ziladars’ Vernacular remittance books for payment into 
sub-treasuries. 

[Art. 439, 0. A. C., and paea. 638, 

P. H. B., VoL. V.] 

The Local Government has authorized canal zdadars to use a remittance 
book in the vernacular for the purpose of remitting Pubhc W orks receipts 
collected by them to a treasury or sub-treasury. In the absence of a remit- 
tance book of the above description, or of one in English the remittance may 
not be accepted . — {No 11 of 1901.) 

No. 199. — ^Public Works receipts. 

[Art. 439, 0. A C., and para, 638, 

E. H. B., VoL V.] 

No receipt for, or intimation of credit of, any item should he given to a 
Public Works Officer unless such item is credited to the Public Works depart- 
meut.-(G. L. 1 of 1881-82.) 

(a) Rent of Government buildings. 

1. Divisional Officers forward to Treasury Officers on or before the 1st of 
each month a rent-roll in Einancial Hand-Book, Vol. V, Part I, form 3, showing 
the recoveries to be made from officers on account of rents of buildinga of 
the P. W. department occupied by them ; the recoveries are made by 
treasury Officers from salary bills and credited in the Public Works Depart- 
ment schedule in the column “ other items 

2. In the event of a building being vacated during the month, the Divi- 
sional Officer sends intimation at once, m order that the amount of rent due 
may be noted in the last pay certificate. — (G. L. No. 17 of 1877-78.) 

(G. 0. No. 937, dated 27tli June 1901.) 

Note 1. — Treaaury Officers should correct the Public Works Department rent-roll in the 
relevant sohedule, in case recoveries of rent are net oorreotly filled therein owing to Divisional 
Officers not having received timely notice of the vacation of Government bungalows occupied 
hy oivil officers iu the event of their transfer or leave. 

(General letter No. T. M. 13, dated the Ist October, 1909.) 

Note 2. — ^Treasury Officers should show in the relevant Sohedule of the monthly cash 
accounts the following particulars in respect of sums credited into the treasury on account of 
rent of Govemmant bmldings ; 

(1) Name and rank of officer from whom recovered. 

(2) Name and locality of buildings occupied. 

(3) Rato of rent and the period for which recovered. 

(Vide General letter No. T. M. 3, dated the 27th April, 1910.) 
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(b) Occupiers’ and owners’ rates. 

1. Occupiers’ and owners’ rates are both collected in the Civil Department ; 
but they are difierently treated in the accounts. Occupiers’ rates are treated 
as Public Works receipts and are included in the register and schedule of Irri- 
gation department receipts. Owners’ rates are credited in a special register 
of their own , the total only being entered in the cash accounts, and no schedule 
being required in support. 

2. The charges for the collection of occupiers’ and owners’ rates, including 
those for establishment, should he recorded in separate registers and schedules 
prescribed for them. The separate vouchers for the fees should not be sub- 
mitted with the treasury accounts. Consolidated statements of Lambardars 
and Patwaria’ fees (Forms III and IV, viz. R D. Form 84 and 85 respectively) 
signed by the Collector and certified by bim that the payments entered in them 
have been made to the proper person should also be sent. As the fee payments 
are often numerous, it will he most convenient to enter them in the case of 
occupiers’ rates also in a separate register, the monthly total only of which should 
he earned to the Public Works department register. The lamhardari fees are 
in both cases chargeable at Es. 4-11-0 per cent. Patwaris’ fees are chargeable 
only in the case of the occupiers’ rate at Re. 0-10-0 for every hundred acres of 
land irrigated 

3. Charges relating to refunds of excess collections of irrigation dues, viz., 
the owner’s rates and the occupiers' rates should be drawn on C. A. C, Form 
17 (Try. Form No. 294). 

(D. A. G.’s order, dated 18th September 1933 in case No. IX-SO.) 

(o) Water rates for water supplied in Cantonments. 

Receipts on account of water taxes realized by tbe cantonment authori- 
ties from persons not entitled to a free supply should in the first instance appear 
in the Cantonment Fund accounts and the net receipts after deduction of 
the collection charges should be paid regularly {viz , not less often than once 
every month) into the treasury for credit to Military Works Services. These 
credits should be shown in the Public Works receipt register and in the relevant 
schedule under column “ other items ” and full particulars should be recorded 
in columns 2 and 3 of the schedule. 

(A. G.’s Genoral latter No. T. M, 23, dated the 27th September, 1904, and No. T. M 
765, dated the 14th February, 1906.) 

(d) Refund of compensation for land. 

The following particulars should be furnished on chalans whenever sums 
are credited into the treasury as refunds of compensation for land relinquished 
by the Public Works department and Railways and they should also be entered 
by Treasury Officers in the body of the cash account : — 

1. Name of channel . . "I 

2. Name of village . . ^In case of canals. 

3. Area of land ^ ■ J 

(1) Name of work for which 1 

the land was originally In case of buildings and roads. 

acqunred . . . . j 

(2) Area of land . , . , J 
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1. Niiiiilieran(i(iateof the 
awaj:ii statement , . |In case of Eailwajs, 
i Serial immtei 

(General letter Ifo. A. 0, 28, dated tlie fitk Septemkr, 1910.) 

No, 2M.--CIassification of hblic Works sMule. 

All receipts paiJ into tie treasury by officers of tie PnbSc Works depart- 
ment sloulJ be entered under tie prescribed leads in treasury scledulei 
Amounts paid in by otler officers on account of tie Pubic forks department 
fllould be entered under tie lead other items " in tie scledule. 

(Circular No, A C 4 of 1904-06.) 

Nois -Tb amount of fines realized under the Canal rules and paid into the tteasury by 
Deputy Reyenue officer, who la a Public Works department officer, should be entered in ths 
eolmnn " other items ” in the treasury schedule, giving full particulars of the credit to ensure 
proper classification. 

(Ms A. G.'b Circular No. T. M. 3, dated the 19th June, 1909.) 
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Chapter 24.— Military department, 


Military receipts 
Assignments fob payments 
Closing of treasury 
Cheques 

Debit of emergent advances 
Land compensation . . 

Militaey expenditure 
Schedules of Military pay- 
ment , . . . 209 

Bnfacements on pay bills . . 210 

Bamply remittances, Hongkong 212 


Family remittance by British 
SOLDIERS . . . . ■ -213 

Military payments at Ceylon . . 214 
Intimation to Military Units 
ETC. OF credit IN THEIR AC- 
COUNTS OF AMOUNT OF CHEQ- 
UES SENT BY THE C. M. As. 214A 
Schedules and vouchers rela- 
ting TO Military Adviser, 
Sappers and Miners, 
Indian State Forces . . 214B 
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..202 

..203 

..204 

205 
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..207 


No. 301. — Military receipts. 


[Arts. 452 to 54, 0. A. C., and paras 652 to 654, 

F. H. B , VoL. V.] 

(a) Recoveries of Military department. 

The value of medal ribbons, etc., supplied by the Army Clothing depart- 
ment to the Police department should not, when paid by Civil OfHcers into 
the treasury, be shown in the body of the cash account as hitherto, hnt credited 
direct in the Military department register under column “ Recoveries by civil 
authorities for the Military Department " and entered in the same column 
in the Military Receipt Schedule (Form 69B of the Civil Account Code or Form 
78B of the Financial Hand Book, Vol. V) accompanying the monthly cash 
account. 

(b) Payments into treasuries on account of the military department. 

1 . Receipts for payments into the treasury on account of the Military depart- 
ment should not be granted to depositons in duplicate — {No. 67 of 1893.) 

2. No money brought by Military Officers for credit to Military depart- 
ment .should be received unless the particular Military Accounts circle to which 
the credit is to be afforded is clearly specified in the receivable order. The 
receivable order will be tendered in duplicate, one copy will be retained for 
record in the treasury and the other copy forwarded to the Accounts office 
with the schedule of military receqits for transmission to the Military Accounts 
circle concerned. 

(A, G.'h Circular letter No. T. M, 9, dated the 13tli August, 1919,) 

Exception . — Mihtary Receipt Orders should not be issued to contractors 
for their earnest money deposits, as the issue of Military Receipt Orders for 
such deposits is unauthorised and leads to misclassifications. (D. 0. B, Ac / 
1269.) 

3. Treasury Officers should insist upon the Military Officers concerned 
giving fuU particulars in the receivable orders and incorporate them in the 
tTea.siiry schedule of military receipts. 

(A. Q.’b Circular No. T. M. 18, dated the 6th September, 1916 ) 

(A. G.’e letter No. A. C. 235S, dated the 26th August, 1910.) 
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(c) Refund of travelling allowance drawn in excess by military officers. 

Sums recovered on account of excess traveUiiig allowances drawn by 
Military Officers sliould be paid into tlie nearest trea.suries to credit of Gov- 
ernment, and full particulars should be given in the accounts of the items so 
credited. No Remittance Transfer Receipts should be granted to the Military- 
departments for remittance of such amounts to other treasuries. 

(C. M. A., Bengal, No. 5419, dated the 1 5th December, 1901.) 

No. 202. — Supply of Funds to Presidents of Committees (or other Military 

Disbursing Officers) purchasing horses for Indian Cavalry Regiments, 

[Art. 467, C. A. C., and para. 667, 

F. H. B,, VoL V.] 

1. Funds will he supplied when required by annual assignment Estimates 
in favour of the President of the Committee (or other Military Disbursing officer) 
appointed for these Provinces, issued by the Departmental Audit Officers to 
the Treasury Officers and the undrawn balances of cash assignment, if any^ 
■within a year may be arranged to be transferred from one treasury to another, 

2 The amounts thus drawn from the several treasuries will he charged in 
the treasury register of Military payments under the head “ Miscellaneous 
payments 

3. Notwithstanding the prohibition in the Civil Account Code (Article 
470, Civil Account Code and para. 671, Financial Hand Book, Vol, V Part 
II), Treasury Officers may receive money tendered by Commandants of Regi- 
ments in repayment of the advances, if any, taken by them for purchases of 
horses for regiment. Money so received should be credited to the Mihtaiy 
department as miscellaneous receipts. — (No. 5 of 1886.) 

No. 203. — Closing of treasury to be notified beforehand to Regimental 

Paymaster. 

[Art, 458, C. A. C., and para. 658, 

F. H. B., Vol. V.] 

Treasury Officers should give timely notice to Paymasters of Regiments 
of the closing of the treasury for holidays, so that they may, if necessary, draw 
funds to meet their requirements before the treasury closes. — (G. L. No. 42 of 
1880-81.) 

No. 204. — Cheques for payment of officers’ salaries. 

[Art. 461, C. A. C., and para. 661, 

F. H. B., Vol. V,] 

Cheques issued in payment of salary bills of officers and others residing 
at out-stations and despatched so as to reach their destinations in time to be 
cashed on the 1st of each month, hear the actual date of issue and are stamped 
“ Not payable till the Ist of Such cheques should be care- 

fully examined and in no case payment made before the date on which they are 
made payable, 

(G. I., F, D., No. 4841, dated the 28tli September, 1900, Dy. No. 22464.) 
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No. 205.— Advances. 

[Art. 467, C. A. C., and paba. 668, 

F.H.B., VolV.] 

Emergent advance.s made to Military Officers and Kegiments on tlieir 
transfer from one eu’cle to another should be debited to the circle to which the 
transfer is made, the treasury schedules and vouchers being enfaced in red ink 
with the name of the circle to which they pertain. The copie.s of the station 
orders and duplicate receipts required by Article 467, C A C., and para. 668, 
E. H. B., Vol. V, should be forwarded to the Controller of Military Account.s 
concerned to which the officers of regiments are proceeding. 

No. 206. — Compensation for land taken up for military purposes. 

[Apt. 481, C. A. C., and para 677. 

E. H. B.. Vol. V. ] 

In the case of a rocurimg charge the authority need only bo furni.shed once ; 
but reference should, in all paymonts after the first, be given ro the number 
and date of the authority. — {G. L- No. 1 of 1876-77.) 

No. 207.— Military expenditure. 

[Art. 481, C. A. C., and para. 677, 

F. H, B., Vol. V.] 

1. It 13 absolutely necessary that all claims which give rise to expenditure 
debitable to the Alilitary budget grants incurred by civil and other ofliceis be 
settled as incm'red, and the payments at once brought into the accounts fur- 
nished by the Disbursing Officers. 

2. The well-known general rule that all expenditure should be brought 
into the accounts of the year in which budget provision for the same has been 
made should be strictly followed, month by mouth, as far as practicable, in 
order that the Government of India may he able to make reliable forecast 
estimates and to arrange the necessary cash requirements for the Military 
department. If claims are not promptly settled in all departments, and 
debits raised agamst the Military department on account of such expenditure 
are delayed until the accounts of the year are being finally closed in the month 
of March, it is impossible to estimate and arrange the cash requirements with 
any degree of accuracy. — [No. 102 of 1887.) 

3. In all reports rendered to the Military department by Civil officers of 
payments made on account of war operations, a footnote should be added 
showing what extra expenditure is being incurred which has not yet been 
accounted for. — [No. 3 of 1890.) 

No 208. — ^Deleted. 

No. 209.— Numbers of Military cheques and Remittance Transfer Receipts. 

[Art. 486, 0. A. C., and paea. 682, 

E. H. B., Vol. V.] 

In the Schedule of Military payments the printed cheque number should 
be entered in the column “ Number of cheque”, and the manuscript number 
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of a Eemittance Transfer Eeceipt in the column “ Niunbei of Transfer 
Receipt.”— (A^o. 120 of 1888.) 

No. 210. — Treasury enfacement orders on Military pay Bills. 

[Art. 486, C A. C. and paba. 682, 

F. II. B., VoL. V.] 

1. For private remittances Remittance Transfer Receipts, etc. (Article 173) 
C. A. C., and para. 327, F. H. B., VoL V) can only be granted to Mibtarj Officers 
at the time of pajnnent of allowances and in liquidation thereof, and not in 
exchange for cash separately tendered. A separate requisition on Mihtaiy 
Account Form 23 for Remittance Transfer Receipt required must be submitted 
with the pay bill of a Jlilirary Officer in which deduction has been made of the 
amount of Transfer Receipts required by him, the amounts thereof being 
deducted from the bills. 

2. As the total amount of each salary bdl is debitablo to the Military 

department, it will be neccs.sary, when Military Officers’ pay bills show deduc- 
tions on .account of Remittance Transfer Receipts, that the payment order 
passed by the Treasury Officer be clearly worded, for payment of the net 
amount m cash by debit of the gross amount to the Military department and 
credit of amount required to be remitted, to “ Remittance Transfer Receipts.” 
Thus the enfacement .should be ‘‘ Pay Rs. (net) and debit Rs. 

(gross) to Military department with a per contra credit of Rs to 

Remittance Transfer Receipts ” — {Nos. 150 and 168 of 1889.) 

Note. — Caaes have ooeurred m -whicli Treasury Officers have shown as credits deductions 
made from Military Officers’ salary bills on account of house rent and have charged the gross 
amount of the bill as military payment. In such eases only the net amount of the bill shouTd be- 
debited to the Military Department. 

No. 211 — ^Deleted. 

No. 212.— Family remittances ol Hongkong Regiments. 

Distinct cheques and Remittance Transfer Receipts will be issued in pay- 
ment of family remittances, No. 1 Hongkong Company, Royal Artillery, and 
Hongkong Regiment, a separate cheque or Remittance Transfer Eeceipt being 
granted for each payee marked '' Remittance of Hongkong Regiment and 
Asiatic Artillery.” The pajonent should be charged in the body of the bsts of 
payments and should be included in a separate schedule, and not shown in the 
ordinary schedule of Military payments. — (No. 100 of 1894.) 

No. 213.— Family remittances by British soldiers. 

The remittances of British soldiers serving in the Mditary Works services 
should be arranged for by the Military Accounts department of the circle or 
diffision in which the soldier concerned is serving. The amount to be remitted 
home may be paid into the treasury on receivable orders for credit to the 
Controller of the Military circle (or division). The treasury will grant 
a receipt for the amount paid. 

[G. I., E. D. (Military Finance), No. 1291-P , dated the 22ud September, 1913, copy 
received with letter No. 3668-M.W,S., dated the Srd November, 1914, from the 
Aaeiatant Commanding Royal Engineer, Jhansi, and A. G 'e letter No. T. A.. 
1603, dated the I6th November, 1914, S. No. T. M. 2268.) 
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No. 214. — Military payments at Ceylon. 

Payments of regiments transferred from India to Ceylon should be arranged 
through the Government of India in the Mihtary Department for the neces- 
sary payment of amounts due to Non-Commissioned Officers and men of their 
regiments, subsequent adjustment of which should be made through His 
Majesty’s Imperial Government in London. Direct remittances are not per- 
missible in such cases. 

(G. I., S'. 1052, dated the 22nd February 1901,) 

No. 214-A. — ^Intimation to Military Units and Formations of credit in their 

Account of the Amount of the Cheque sent by the Controllers of Military 

Accounts iiHwediately on its receipts by Treasuries. 

The Auditor-General has decided that trea.suiies should send intimations 
to the units and formations concerned of the credit into their account of the 
amount of the cheque immeiliutely on its receipt from the Military Accounts 
Department. In treasuries where the Panic does cash business for Government 
the intimation should be sent b}' the Bank. This intimation is in addition to 
the intimation ordinarily sent periodically’ through the Panic or Treasury 
Pass Book. 

(Auditor Genoral’a letter No. T.-1320-Admii.-n-217.35, dated the let October 1936, 
Dy. No T. M.-856, Case No. IV-266.) 

No. 214-B. — Schedules and Vouchers relating to the Military Adviser, Sappers 
and Miners, Indian State Poreces. 

The Treasury Officers, Roorkee and Agra, should transmit to the Ac- 
countant General, Central Revenues, New Delhi, direct all schedules and 
vouchers relating to the Military Adviser, Sappers and Miners, Indian State 
Forces. (D. 0. B. Ac/1248). 
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Chaptes 25.— Posts and Telegraphs (Postal Section). 

Letters OP Ceedit .. .. 216 Consolidated receipts ..216A 

Payment of small refunds Posts and Telegraphs Eemit- 

BY MONEY-ORDER .. . . 216 | TANOES . .. ..216B 

No. 215. — Letters of Credit. 

The Deputy Accountants-General, Posts and Telegraphs, will issue a 
general letter of credit once a year showing the requirements of an office during 
each month of the year instead of monthly letters of credit. The balance of the 
monthly credits shown therein will lapse at the close of the month for which 
they are issued and supplementary credits will be issued as occasion may arise. 
(Circular No. Rea. 18 of 1909-10.) 

No. 216. — Payments of small refunds by money-order. 

[Art. 498, C. A. C., and para. 694, 

F. H. B., VoL V.] 

Receipts on the above account should be shown in the Post Office Schedule 
under " Remittances " and not under “ Mkcellaneous." 

(General letter No. 18, dated tKe 18th Angiiat, 1911.) 

No. 216-A. — Consolidated receipts. 

The following instructions should be carefully followed by a treasury in 
dealing with a consolidated receipt for all drawings from the treasury during a 
month : — 

(1) Particular care should be taken in correctly filling in by the treasury 

the column 5 of the C. A. 0. Form No. 71-B (Treasury No. 411) 
showing the month of debit in the Treasury Account 

(2) Additional entries should be made by the Treasury in red ink (just 

below the last entry of the Post Master) to indicate the trans- 
actions, if any, not included by the Post Master. 

(3) Similar entries in red ink with minus signs should be made, if neces- 

sary, instead of cancelling the entries made by the Post Master 
in order to indicate transactions accounted for by the Post Master 
but not by the treasury, during the month. The entries made 
by the Post Master together with the totals will thus remain 
intact. 

(4) Ah the relevant columns namely 1 to 4 should be filled in in red ink 

while making additional entries indicated in items 2 and 3 above. 

(5) The analysis is to be neatly and correctly filled up by the treasury 

and not by the Post Office. 

(6) The treasury consolidated receipt must be sent to the Accountant 

General’s Officer not later than the 10th of the followmg month. 

A suitable date should he noted in the register of returns (Treasury 
Form No. 235) for watching by the Treasury Officer himself the 
punctual submission. 

(7) The Treasury should also watch the punctual submission to it by 

the Post Office of the consolidated receipt by the 4th of the 
month following the month of transactions. It should report a 
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rase of delay on llie jnrr of ilie Fo^r Oi'liee to tlie Aeconiitaiii 
(Jciieral, Accoiiiir OiiiTeiit Section. IJiiittA Pruviiices, 

(D A, G, P, T. l.'tter Xo, Drawitic'A'Udtt], dated I/tli Xnvt'iiiber Itltli, T .11. Cum' 
Xo. lIM/d.) 

Flo. 816-B.-Poste ani Telegiaphs Rsmittances. 

At places wlieie the treasiuy business is coiiducied by tlie Imperial Bank 
of India, remiitaiices to tlie Baii by Po.sfc offices should be made without the 
intervention of the Treasuiy Officer, and the Post Master or Bub Postmaster, 
while remitting money to the Bank, should invariably note, on the chalan, 
the head of account, I’fs,, Posts and Telegraphs Eemittaiices. ti the case of 
drawings from the Bank by Postmasters and Siih Postmasters, the intervention 
of the dheasury Officer is also unnecessary. This procedure will have effect 
fi'om 1st August 1937. 

(Government of India, Finance Department, Posts and Telegraphs letter No. F-Ifli. 
?, T,|,37, dated the Slat June 1937, 1 W, Case No T. t\l\m ] 
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Chapter 26.— Posts aiid Telegraphs (Telegraphic Section). 

Books op Teleuram Foeais 'JIT | Kecoverk op cost op Service 
Letters OP Credit .. 218 j Stamps .. .. ..219 

No. 217. — ^Books of Telegram Forms. 

Books and Telegram forms are priced publications and ca!i be purchased at 
Telegraph offices on payment of the price in cash. 

No. 218, — ^Letters of Credit. 

The (Government of India in eancurrencc with the Auditor (Genera) have, 
with effect from September 1, 1937, abolished the system of obuining funds 
from Treasuries on letters of credit in favour of telegraph officers and have with 
effect from the same date introduced the procedure laid down in Article 143 
of the Civil Accoimt Code, Vol. II (Applicable to the P. W. D.) in the matter 
of obtaining funds from the treasuries by telegraph officer.?. See also Article 
509 of the Civil Account Code, Vol. 11. 

(Gr. r,. Industries and Labour letter No. 74-X., dated the Ith Auoust 1927, Dy, No 
T.M/1607.) 

No. 219. — ^Recovery of cost of Service Stamps. 

It has been decided by the Auditor General that the amounts recovered 
by the Heads of offices on account of service stamps irregularly used on private 
telegrams should, in future, be remitted to the treasury instead of to the tele- 
graph check office the treasury receipt only being fowardod to the Check Office 
to see that the amounts due for recovery have been credited to Government. 
Treasury Officers will show such credits in the body of tbe cash account af! 
unclassified items which will be finally adjusted by the Account office against 
the head XLVI — ^Miscellaneous— Miscellaneous, " Central or Provincial " 
according to the department from which the stamps have been originally 
taken. 

(Fi'^e oase ending witK tliiM o£&ce Circular No. T. M. 2l» dated the 2UfcIi AuwiiRfc. J923-) 
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APPENDIX A — (See paeageaph 41). 
Sections of esiablisliments. 


1 


Drawing officer. Department or 
Office. 


Sections into liicli bill 
should be divided. 


Explanation, where neces- 
sary, or what should be 
included ni each section. 


r English and Vernacular office 
I [combined). 


Court establishment 
Treasury department 


General Adminis- 
tration (General-^ Apprentices 
Office establisli- Menial estabbshment 
ment.) 


Record room establishment 

Kaib Tahsildais. 

Xahsildar^B establishment. 
(One section for each 
taliMl.) 


Collector or Dc* J 

puty Commia- | Temporary eatab- One section 
eioner. liahmcnfc. 


Management of 1. Collection of reTenne 
Government es- 
tates. 

2. Outlay on improvement 
other than works. 


3. Engineering staff 


Kanungo estab- 
lishment 


4. Forest charges 


5 fitone quarry rhargea 
Beyistrar. 

Registrar kanungoa 
Assistant kanungoa 
Assistant Record-kcoper. 

, English allowance by names 


Superintendent, Nazir, 
Chief Revenue Accoun- 
tant, Judicial AsBistants 
and clerks, etc. . 

Readers and ahlmads, etc. 

Treasury clerks and ac- 
countants, treasurers and 
money-testers 


All menial servants em- 
ployed in general office 
estabbshment a^d 

treasury, such as daftris, 
peons, etc. 

I Record keepers, arrangers, 
record lifters, copyists, 
1 etc. 


A sepai'ate lull for each. 

1. Clerks Kanungoa, 

patwari and servants. 

2. Veterinary establisli- 
ment, Garden establish- 
ment and Medical and 
Sanitary catabliahment. 

3 Overseers, clerks and 
servants. 

4. Subordinate Forest 
establishment, clerkfl 

I and servants . 

5. Clerks and soivants 


Talisil details not neoes- 
sary. For cash orders 
a memorandum should 
be attached for the 
guidance ol Treaaiu’y 
Officers. 
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Sections of esiahlishmerds—contd. 


Drawing officer. 


Deparfcmeiit or 
Office. 


Sections into which bill 
should be dinded. 


Supeiiiso}. 


Collector or De- ^ 
pnty (Jominis- | 
•sioiier — concld. 


f 

I 

Settlement Offi-J 

oaf 

L 


Pativan establish- 
ment. 


Patwari school 
establishment. 


Settlement 
Offioer’a estab. 
lishment.* 


Deputy Colleotor' 
establishment. ' 


-{ 


Collector or iJe* | 
puty Coinmi,')- | 
aioner 

' 

Collector, Deputy 
Commissioner ^ 
Assistant Cora* 
miasioner of 
Excise. 


Stamps (district 
charges). 

Excise (district 
charges). 

Excise . ♦ 


Registrar 


rl 

Registration (dis- 
trict charges). 


Sadr, -Assistant Sadr and Ap- 
prentice Kannngos. 

Supervisor Kanungos, sepa- 
rate section for each grade. 

Chairman. 

EngUsh allowance to Super- 
visor Kanungos by names. 

Field allowance al Rs. 10 by 
name. 

Field allowance at Ha. 6 by 
name. 

One section 


Ditto 


Engli.'^b and vernacular office | 
Menial cstablisiiment 

English and vernacular officer, 

Menial establishment 


Excise Inspector’s establish- 
ment. Distillery estab- 
lisment. 


Registrar’s establishment. 
Sub-Registrar’s establishment 
(one section for each sub- 
registrar). 


Secretary. Board 
of Communica- 
tions. 


Board of Commu- 
nications. 


Establishment (one section). 


Collector or De- 
puty Commis- 
sioner 


Special funds es- 
tablishment 


One section 


Explanation, where neces- 
sary, or what should be 
included in each section. 


Bill should show rate of 
pay and number of each 
rate. 

To be drawn in a separate 
bill 

Clerks. 

Peons, etc. 

Naib Satiahtadat, clerks, 
etc. 

Peons, etc. 


A separate bill to be drawn 
for each establishmeat. 


A separate bill to be drawn. 


*Pa 3 ^ of temporary field establishment to be drawn in contingent bills. 
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Sections of establishments — contd. 


Drawing officer 

Department or 
Office. 

I Sections into which bill 

1 should he divided. 

Explanation, where neces- 
sary, or what should be 
included m each, section. 

Commissioner . . • 

General office- 
establialiment. 

Other eatabliah- 
ment. 

English office 

Vernacular office. 

^ Menial servants. 

Temporary establishment . 
Record room establishment .. 
Local rate establishment . , 

"1 A separate bill bo be drawn 
i- for each establishment. 

District Judge . . « 

1 Judgels Court . - 

English office. 

Vernacular office. 

Sale amina (Nazira). 

Menial servant.^. 

Civil Court amiiiH and runncis 
and Judicial Process Ser- 
vers 

To 1)0 dra^vu m a separate 
bill for all men employed 
in the pidgesbip in- 
cluding . Civil Court 

amuiB’ servants. 



iSub-Judgo'.') ostaljisliment . . 

One section. 



.Munsif’s establishment 

One section for each Munaif. 

- 

Ditto 

Tempoi-ary estabhaliinrnt . 

To be rlraivn in a aepai'ate 
bill. 

District Judge . 

Judicial proeeas- 
serving estab. 
lieiiment. 

Writer.-! 



Kurk amins 

Oneneation 

To be drawn m a separate 
bill. 

Collector or De-«^ 
piity Commifl- 
aioner. 

tj 

Sale muliarrir.s , 
Rent suit process- 
serving establish- 
ment. 

Ditto 

R unners or jiroci ss-bervcKi , 

Ditto 

One bill. 

Diatriet Judge . . 

Judicial record- 
room. 

Copyists. 

Arrangers and weeclers’ ber- 
vanls. 


Judge, Small r 

Cause Court. \ 

Court of Small f 
Causes. 

Clerks. 

Servants, 

ProcesH-sorvor.s’ oatablish- 
ineiit. 

Bailiffs and runners. 

Maigiatrate or De- 
puty Commia- > 
sioner. 

Criminal Court .. 

honorary Magistrate’s estab- ( 
lisliinent. 

Jno SBctioii for each 

-Honoraty Magistrate. 
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Sections of establishments— conti. 


DraTring officer. 

Department or 
Office. 

i tSectiona into wbich biU 

should be divided. 

Explanation, rebere neces- 
sary, or ivhat should be 
included in each section. 



Jailors 

Clerical establishment 
\^^ardeM . . 

Jailors, Deputy Jailors 
Instructors. 

Clerics and niuharrira 
Matrons. head warders, 
femule warders, convict 
warders and warders. 

Superintendent, 
Central Prison, 

Central Jail 

Menial and other estab- 
lishment. 




Hospital estabbshment 

Factory servants. 

f Compounders, etc. 

J {N. -S.— Pay of Hospital 
] Assistant to be drawn 
[ in a separate bill.) 

SDperin6en(lent, 
District Jail. 

District Jail 

As above 

Hospital eatabliahment 

.-Vb in Central Jails. 

f Compoundeis. 

J (.V. B , — ^Pay of Hospital 

1 AssLstant to he drawn 
1_ in a separate bill). 

District Superin- 
tendent of Police^ 

Police . . 

European sei'geants, 1st grade 
Ditto 2nd „ 

Ditto 3rd „ 

Sub-Inspectors, 1st „ 

Ditto 2nd „ 

Ditto 3rd „ 

Ditto 4th „ 

Ditto 5th , . 

Head Constables, 1st „ 

Ditto 2nd „ 

Ditto 3rd ,, 

Eoot CnnstaMes 

Armed and Civil Polue 
> in sep.arate bills. 



Other eonatahle*? . . 

Magistrate’s guaids, dis- 
tillery guards, ordei- 
lies. 



iStation Houbcs and other al- 
lowances, Mounted Gotia- 
taWc.s 

Drawn nii feoparate hill. 

Principal 

College (Training) 

Instruetora, clerks, servants. 


Do. 

Colleges (Arts) . . 

English Teachers , . 

Librarians and clerks. 
Workshop artificers 

Menial Beirants. 

Pay of special graduates, 
graduates, special under- 
graduates and under- 
graduates to be (Iraym 
separately. The pay 

of the revised scale should 
be di’awn separately. 
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Bection of Esiablishmmts — contd. 


1 

Drawing officer. 

j 

Department or 
Office 

Sections into winch, bill 
should he divided. 

Explanation, where neces- 
sary, or what should be 
included in each section. 

PrinLipa.1 orj 

Head Master | 

. 

Government In- f 
termediate Col- | 
lege. j 

Government High 
and Normal 

schools. 

English Teachers . . 

Dnll Instructors 

Drawing ilastera 

Pandit and Mol via. 

Librarian and clerks. 

Menial savants. 

Pay of graduates, special 
under-graduate and 

iinder-graduatea to he 
drawn separately. The 
pay of the revised scale 
should bo drawn separa- 
tely 

Principal 

r 

Eoorkee College 

Industrial class College Office 
Overseer class. 

Laboratory- 

Workshop 

Medical eatabhshinent. 

Superintendents, clerks, 
librarian and servants. 

Inspector of achool& 

Inspection . -f 

Clerks. 

Menial servants. 


! 

CiTil Surgeon . . 

Mortuary Clerk . . 

One section. 


Prmcipal, Medical 
School. 

Medical School . . 

Libranons, writers, and ser- 
vants. 


Superintendent 

Mental Hospital ■ 

Compounders and dressers. 
Overseers, matrons and daro- 
ghas, etc. 

Clerks 

Servants. 

Accountant, dork. 

Superintendent, 
Civil Veterinary 
department 

Veterinary estab- 
lishment. 

Clerks, servants. 


Veterinary Adviser, 
Chairman, Dist- 
trict Board or 
Diatnct Re- 

mount officer. 

Ditto 

Farm Ovorseera and Inspec- 
tors and Veterinary Assis- 
tants 


Superintendent, 
Botamcal Gar- 
dens. 

r 

Botanical garden J 
establishment 1 

Office establishnient 

Menial estahhshment 

Garden establishment 
Workshop establishment. 


Collector 

Taj and other gar- 
den establish- 
ment 

One section for each garden. 


Director of Indus- 
tries. 

Director’s office . . 

1. General Direction 

2. Stores Purohase section. . . 

Clerks and servants. 

Clerks and servants. 
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Seclim of Esiablishnmts—coidi 


Drawing officer, 

Department or 
Office. 

Sections into which bill 
should he divided. 

Explanation, where neces- 
sary, or what should be 
included in each section. 

Eiecutive Engi- 

Public Works De- 

Upper Subordinate estab- 


neer. 

partment, Irri- 
gation branch, 
Dmaional estab- 

h'sbment. 

S. E. S. and L. S. estabbsh- 
ment. 



b'sbment, 

Head clerks establishment. 
Accountants establishment. 
Office establishment. 

Petty estabbshment. 

Revenue estabbshment. 

1. Revenue. 

2. Water regulation. 

3. Plantation, 

Separate bills for Heed 
clerks, Accountant, 

Permanent Upper Snb- 
ordinates, ZiUadais, 

S. E, S, and L. S, are to 
be prepared, 

EiecutiTeEngi- 

Public Works De- 

Upper subordinate establish- 

Separate bills for the Ac- 

neers, 

partment, Duild- 

ment— 

countants, upper sub- 


mgs and Bonds 

Subordinate enpeermg 

ordinates and S, E, S, 


Divisional estab- 
liabmeut. 

service. 

Low'er subordinate estab- 
bshment. 

Office estabbshment. 

Menial establishment. 

are to be prepared. 
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DejMrtmFiHs and offices to which the contract sysUtn apphec — coutd. 

N ■ B . — The allotment made to imy particular dnfcrict by the controlling authority out of a divisional allolnient ul Ilia diapusal ahoukl be conBidercd 
the aanctioneci allotment for tliat district, and drawing officers must not draw charge in eveeas of that amount without obtaiiiiiv' 
additional allotment. 
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Under G. 0 no, 81/XII-B — 16, dated June 7, 1925, the Head A.^Bintant of tiio Registrar, Co-operative Societies, United Provmoea, has been authoris- 
ed M'lth reference to rule 47 of the Financial Hundliook' voliinie V, part I, to sign or countereign all bills other than travelling allowance bills on behalf 
and under instnictions of the Regihtrnr and Uciiuty Registrar, Co-operative Societies, when both the Registrar and the* Deputy Regietrar areaway from 
l^eadquarteis. The reaponaibility for such bills will how^ever remain entirely with the Registrar. 



Gontingent chirgas on 'ibstraot bilh ani subsequently passed on detailed bill oountsrsigned by controlling officer — conoid. 



Miscellaneous. 



Charges {other than contingencies) dravm on hills previously countersigned by the contrcllmg authorities. 
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APPENDIX H. 

(See PiRAGaAPH 139 .) 

Classification of receipts in the District Treasury AccounU framed in the Account 

Office. 

A. — PRINCIPAL HEADS OP REVENUE. 


I.— CUSTOMS (CENTRAL). 

Share of net proceeds of Export duties assign- 
ed to Proviucea. 

n.— CENTRAL EXCISE DUTIES. ' 
SrrcAB Excuse duty — 

Khandaari sugar. 

Sugar other than Khaudaari and Palmyra. 
Palmyra sugar. 

Licence fee. 

Match Excise duty — 

License fee. 

Eiues, etc. 

MisoELLiNEons — 

Sale-proceeds of matches, splints and 
veneers, etc confiscated 

Share of net proceeds assigned to Provinces, 
in.— CORPOR.ATION TAX. 

ORDINAltY COLLECTIONS — 

Misoellaneous. 

rv.— TAXES ON INCOME OTHER THAN 
CORPORATION TAX. 

Cektral 

Iticomc’iax. 

OllDINARY COLLECnuNS — 

Tiixns paid by companies. 

Surcliaii^o on companies 
Ollier oidinaL'y collections 
Siu'cluu'ge on collectiniia 
Deductions by Government from salaries 
and pen8ion.s — 

(а) Taxes m respect of Central (Federal 
emoluments. 

(б) Taxes on other emoluments, 

(c) Surcharge on (a) and (6). 

Deductions from Interest on Government 
Securities. 

Surcharge on Government Securities. 

Oil Interest on United Provinces Develop- 
ment Loan. 

Miscellaneous — 

Other items 
Rent of building. 

Rent of electric installation. 

Rent of water-supply and sanitai'y installa- 
tion. 


Recoveries of Service Payments. 

Collection of payments for servicefl ren- 
dered— 

(i) Contribution towards leave salary of 
gazetted officer^. 

(it) Contribution towards leave salary 
of non-gazetted oflficers. 

SuPEE-TAX, CeISTRAL — 

Super-tax. 

V.— SALT. 

Share of Local Government on the additional 
import duty on foreign salt. 

\a.-0Timi 

Cbutbal — 

Sale of provision opium in India 
Sale of provision opium m England. 

Sale of medical opium. 

Cost price nf (l^engal) opium sold to Pro- 
vincial Governments. 

Sale-proceeds of Mewar opium. 

Sale of Bisiciiit opium. 

Sale-proccedfi of Necmuch ball opium. 

l^IlfeCELLANEOr?; — 

Supply of opium to private iiidividuala. 
Sale-piouecMK nf opium, alkaloid gaits and 
morphia in India. 

Sale-proceeds of opium, nlkabid salts and 
morphia in Umted Kingdom. 

I Fmes and Miscellaneous. 

S;ilc of okl stores and materials. 

Rent of buililiiigb. 

Rent of electric installation. 

Rent of water-supply and sanitary inatalla- 
tioii. 

Sale of lands and houses. 

Recoveries of service payments 
Recoveries of Insurance charge.g from States 
for supply of Mewar opium. 

Other items 

Recoveries from opium cultivators. 
Collection of payments for services render- 
ed — 

(i) Contributions towards leave salary of 
gazetted officers. 

(h‘) Contributions towards leave salary of 
non-gazetted officers. 
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treasuby manual. 


Classification of receipts in the District Treasury Accounts framed in the Account 

Office— conti. 


VII.— LAND REVENUE (PROVINCIAL). 

Obdimahy betenue — 

Eked CoIIectiors. 

Cm rent demand and ordinary arrears 
Suspensions due to famine. 

Elucfciiating Collections (fi). 

Surplus collectioiia 

Collections from Government estates. 

Rentj from oiiltivatorB — 

(i) Current Demand. 

(ii) Arrears. 

Sayar, manurial dues and rent of lioiiees. 
Village grarmg dues. 

Eorest. 

Gardena. 

Mill rents. 

Canal and ferries. 

Cattle Breeding. 

Seed depots and agricultural farina 
Miscellaneous 

Sale op OovF.nintENT esta'chs. 

SALE-raOCEEDS OF WASTE LANES AND BE- 
DEMPTION OF LAND TAX (fi) 

Rates and cesses on lands 
Rates levied from Court of Ward’s Estates 
under Art X of 1890. 

Rates levied from other private estaics under 
Government management 
Rent, etc., of fisheries. 

Misoellakeous — 

REveiinp. Records room receipt. 

Mutation fines. 

Sale of waste paper. 

Malikliaiia revenue. 

Current demand and ordinary urrearB. 
Vines and forfeiture,s of Revenue Courts. 
Rent of Railway class (C) lands and rents of 
buildings situated on such lands. 
Recoverie,s in India of Law charges in Eng- 
land on account of appeals from India (B). 
Amin’s fee,« for correction of field boundaries. 
Misoellaueoiis receipts (C) 

Recoveries of coat of erecting bonndarv 
pillars. 


Partition fees. 

Receipts from quarries and minor mineral 
products in Eorest and kinds not iiiuler the 
manageinciit of the Forest Depintnient. 
Stone Mahal receijits — Mirzajiur. 

Reeovciies on account oi leave lontrlbu- 
tioii of iiou-gaKotted olliceis. 

Recoveries on accmiiit of leave eoiitirbution 
of gaxetteil ofiicers 
Recoveries of ovorpiiiymeiiis. 

Collection ol payuiontH for eervieos rendered. 
Sale oi linidH and IioiiNes. 

Rent of buildings. 

LAND IIECDRDS DEl'ARTM HN'J'. 

ADsoullaneo u.s — 

Recovery ot UiiiUling atlvanees to I’atwaria. 
Voluntary eoiitribiitions for Iho imuiito- 
nance of special Patwan Cii'cloa, 

M isccllancouu — 

•fPatwari Heceipts. 

Rent of UiiildiiigH. 

Sale of Lands and Houbob. 

Examination Ira i’or ICiminigo oiimjictitive 
examination. 

Recoveries of ovorpaynionts — 

CoUeotion of pnymentH for services rendered. 

(a) For Non-gazntted oflicors. 

(b) For ga'/.ottud ofUcers. 

vni — PJtOVJNClAL EXCISE 

COrjNTBY Sl’IHT'r.H — 

(a) Still-lierirl duty levied on country spirits 
issued finm distillerios and wmelioimes. 

{b) License fees assesHcd on couiitry njiirits 
in contract sujiply areas. 

(c) Liecneo fees derived from luaiiiifaetiircs 
and sale of rountry spirits in areas iindor 
the farming .and outslill systems. 

(d) Exploit duty levied on export of country 
spirits. 

II. — COUMTBY FEBMENTlill LiQUOH — 

(a) Tree tax and licence fees siirehargo 
derived from Tan in areas imdcr the troo 
tox syatom. 


(6) Eooeipta from Tari not accounted for 
under 

[a) Includes collections from estates under diieot managemont. 

*Sale-proceedB of old stores and material^ i,e., tents, etc., should bo credited to the De- 
partment to which they belong, vide Circular letter No. U-D-lIs.l25, dated 2fllh Mnv 1894 
from the becretary, Board of Revenue. 

H wastepapsr patwari records, vide G. 0. No. 1544-1-34, 

dated IBtn October 1889. 
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Glassiir.ation receipts m the District Treasury Accounts framed in tie Account 

Office—coQtd. 


III. — ^Malt LiQtroES 

(a) Duty on beer manufactured m India. 
(4) Licence fees from sale of beer mnnufuc- 
tured m India or elsewhere. 

(c) Duty frum other Governments. 

IV— Wtkes and SpraiT.s (FOKiimN ltqtok 

OTHER THAH BEER, MEniOATEI) rviNES A\I)i 
COMMEHOIAL SrrEIT.q)— . ‘ ■ 

(o) Duty on wines and spirits niannfaetnred 
in India and cksaecl as foreign liquors. , 
(4) Licence fee for the sale of foreign lionorJ 
pneruUj- whetlier imported or 'm.iniifae 
tureci in Lidia. 


(c) Export duty at per L P, gallon. 
{d) Duty from other (foTernments. 


— Brci:rrTs from distillerius — 

(a) Go^eTumrr.t distilleries, 

(6j ilwecllanc'ous— 

(1) fiale-priiceeds of distillery landf- and 
hiiildingt. 

(-) Sale-proceeds of old stores and 
material 

^3) Rout of distillery land. 

(4-) Sale-proceeds of measuring glasses and 
old fninitnrc. 

(•>) Salc‘-?irore*ids of grasa, fniits and trees, 

(d) SnIc‘-]»toeeedb of ^asce paper. 


V. Receh-ts from coMiicRrEAL spirits 

IUCLUTJTNG- DBN.ATTTBEIJ SPIRITS AND MEDI- 

OATEt) WINER — 

(а] Duty on npirits used in manufacture of 
medicine and rectified apmt.s anti abso- 
lute alcohol used for medicinal purposes. 

(б) Duty on spirits used for other cammei’cial, 
scientific or industrial purposes 

(c) Licence fees for medicated wines. 

(d) Licence fees for commercial spirits. 

(e) Permit fees on denatured spirit. 

(/) riuty from other Governments 

VI. — Oritrii — 

(а) Cost price. 

(б) Duty. 

(c) Licence fees, 

(d) Pees for morphia licences and tor permits 
for manufacture and sale of medicinal 
preprations of opium (druggists permits). 


IX. — Finns. C'c)^•FI5C'^.TI0 ^• .a::d Sliscni,- 

EANUOU ■ — * 

(a) Fines ami confiscation. 

(A) MiaCell.i neons. 

(c) .Sale of lauds and houses. 

(d) Rent of residential buildings. 

(e) Water-tax on residential buildings. 

X. — EeCOVEHIES of OVEEl’lYMENTS. 

XI. — COLLXCKOK OS PAYMENTS FOE SEEVICES 
BENIIERED. 

Leave salary contnbution of gazetted officers. 
Leave salaiy contribution of non-gazetted 
officers. 

IX.-5TAMP,S. 

(PEOVIKnAL.) 

A.— NON-JITDICI-VL 


VII. — Hemp and other Drugs — 

(a) Duty on ganja. 

(4) Duty on charas. 

(c) Duty on bhang. 

(d) Licence fees on sale of drugs. 

(e) Licence fees on sale of bhang. 

(/) Licence fees derived from sale of cocaine 
and alhed drugs. 


Sale of Gr.NERAL Stamps — 

Sale of Eevenue Stamps of one to four annas 
ileuomm.vtions. 

Other adhesive stamps (6) 

BfUs of Exchange or Hiindis (c). 

Other General Stamps. 

Impressed labels or special adhesive stamps. 

Total I 


^Amounts on account of compensation payable in mstalments by the Benares State in 
lieu of stiE head duty on liquor, etc., are credited to this head. 


(G. I. Army Department No. 6472 — 1 (Q.M. G.-4) dated the 25th September, 1811 
reaeived with G. I. P. D. No. 6310.A., dated the I8th October, 1911, Dy. No. G. I. 29li- 
— I. M. 3154). 

(a) Sale-proceeds of cocaine confiscatedeither by the Excise Department or by thejudioial 
officer in the course of a judicial proceeding should be shown under this head. 

(4) The amount received on account of foreign bill, share transfer and notorial stamps 
should be shown under this head. 

(c) Amounts received on account of Hundi sheets only should he shown under this head. 
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TREASURY MANUAL. 


iClassi'fioatio7i of receipts in the District Treasury Accounts framed in the Account 

Office — coixtd. 


Duty on laipiiEggiNa DoauMENTs — 

Duty recovered under rules S and 11 of the 
India Stamp Rnlea, 1925. 

Duty on documents voluntarily brought 
for adjudication (section 31, Act II of 
1899). (o) (6) 

Duty on unstamped or insufficiently stumped 
documents levied under Chapter IV of Act 
II of 1899. 

Other items 

Total II 

Fines and penalties.* 

JDsaELLANEOtlS — 

(а) Sale of lands and house.g. 

(б) Rent of building 

(0) Other items. • 

(d) Adjudication fees 

(e) Vakil’s Stamps. 

(/) Miscallaneoua. [a) 

B.— JUDICIAL, 

Sale nr St.uips — 

(1) Court-fee stamps. 

(>i) Stamps for copies. 

Fines ano Penalties. 

Mtsoell.aneou.s — 

(a) Adjudication fee. 

(?J) Coinjiosition duty. 

Recoveries from other govemmonts 
fleeovcrie.s of ovc‘r])ayiiieiits. 

Deduct— Refunds, 

XL— KIKllfJTlt.VJ'fON. 

Fee.s Enn iiEiiisTri.i,TiON ijouiiment.s — 
Ri'!:i-.triituin fees under Aef, XVI of 19i)S 
I'cir, f.ir fojiiis nc iL'gistf'Ted diii'UinL-nts, 
Mi.s(iELi..iNndrs — 



hcfs on dejiusit '.vitlidruiviil or’ojioiiing of 
eovers eiiiitiiiiiiiifr ivills. 

Free on iiliiig Iran il'itions. 

Fees on coiiiuii.ssion'i issued. 

Fees on visil.s paid. 


Fees for aoarching for oiitriea in books and 
their indices [B). 

Extra fees for registration by Registrar. 
Fines ' 

Recoveries. 

Recoveries of overpayments (C). 

Collection of payments for services rendered. 
Contribution towards leave salary of Gazetted 
officers 

Contribution towards leave salary of non- 
Gazetted offioars. 

Other misoellaneons receipts(A). 

Sale of land and houses (A) 

Rent of building {A). 

XII. — RECEIPTS UNDER THE MOTOR 
VEHICLES TAXATION ACT. 

ReoEIPTS UNDBIl THE U. P, MoTOB VeIIIOLBS 

Taxation Adt 

XIII. — OTHER TAXES AND DUTIES. 
A — ^Taxes on Luxumes inoludino Taxes 

ON ENTISETAINMENTS, AMIT.SEMliNTS, BliT- 
Teno and Gamulino — 

Eiitertninim nt mid Dotting Ta.\, oto. 
Receipts under the U. P. Sugar Factories 
Control Act, 1!).38. 

fJt'dmi — llefiiiulti 

l;,~RATIAVAVa. 

XVI.— SUBSIDISllD COMPANY(tt). 

(inVliBNMENT HltAIlE OP FimiPr.U.S I’HOEITS — 
iSliuro of urolits from tliu ,'-!lialidarii Salm- 
riuilinr Light K.iihvay 

0.— IRRTGATrON, NAVIGATION EM- 

BANKMENT and DRAINGIC WORKS 
XVII.— IRRIGATION, NAVIGATION, 

EMBANKMENT AND URAINAGB 
■WORKU FOR WHTGii CAiTTAL 
ACCOUNTS ARE KEPT 
A — ^luniG.VTiON Wmiira — 

1 Productive — 

Gross Iloeeipts. 

Direct Receipts, 

Water Rate. 

Rent of buildilig 

Water taxes on rufiidcntial buildings. 


Fees for ni'iieitioii of bonks and indjccs. | 


the SulJ Art”Tl imposed by Cantonment Magistrate under Chapter IV c 

be^cLiwto thishead“* "" of duty on documents brought for adjudiootion ahoul 

doenments brought for adjudication ar 
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'OlassifiGation of receipU in the District Treasury Acccmts framed in the Account 

Ofjioe — contd. 


3. Miscellaneous — 

(o) MiSBellaneoua Proper 
(6) Contribution toirarda leave salary of 
Gazetted Offioera 

(c) Contribution towards leave salary of 
non-6azetted Officers 

(d) Passage contribution. 

(e) Sale of water from State tube-wells. 

(/) Pensionary contribution 

(y) Recovery of overpayments. 

'S. — 'UNPBontjOTiVE — 

Occupier’s Rate 
Rent of buildinga. 

Water taxes on residential buildmgs. 
Misoellaneous — 

(а) Miacallaneous Proper 

(б) Contribution towards leave salary of 
Gazetted Officers 

(o) Contribution towards leave salary of 
iion-Gazetted Officers. 

(d) Passage contribution. 

(e) Sale of water fiom State tube-wells 
(/) Pensionary contribution, 

(?) Recovery of ovorpayment.s 

1 — Pro d ncTtvE — 

Owner’s Rate. 

2 — ^XlNEHODUOTrVE — 

Owner’s Rate. 

XVIII. -T Pv RIG.A.TI0N, NAAGGATION, 
EMBANKMENT AND DRAINAGE 
WORK.S POR WHICH NO CAPITAL 
ACCOUNT.S ARE KEPT, 

A. — InsiG-moN Work,? — 

Direct Receipts — 

Watei rate 
Rent of buildings. 

Miancllaiicou.s 
Ponsionary contribution. 

E.— DEBT RERVIOES. 

XX.— INTEREST. 

(Central ) 

Interest on loans and abvances by 

THE CENTR-AL GoVERNSTENT — 

Interest on loans to Indian Stales. 

Motor oar. 

Other means of conveyance. 

House building. 


Passage Advance. 

Miscellaneous loans and advances. 
Miscellaneous. 

Recoveries of service payments. 
(Pbovinoiai ) 

I. — Interest on Loans and Advances by 
THE Pbovingial Governments — 

Interest on Loans to District and other Local 
Fund Committees 

Ditto to Mumcipalties. 

Ditto to Landholders and other 

Notabilities. 

Interest on Advances to oultivators for 
Improvement of Lands under Act XIX 
of 188.3 

Ditto to Tenants on Government 
Estates. 

Ditto for Aided Works. 

Ditto under Agriculturists’ Loans 
Act, XII of 1884 — (prior to let April, 
1922) 

Ditto under Co-operative Credit Socie- 
ties Act, X of 1904, 

Interest and advance to cultivator.? for 
improvement under the Bundelkhand 
Encuiiibered Estnte.s Act 
Interest on acvuuiit of U. P. Encumbered 
Estates Act bonds. 

Interest on Miseellaneoiis Loans 

n —Interest on deposit in Sinkinq Fund 
or United Puovinces Loan, 19L1. 

Interest on provincial hiilances. 

Ill — lIlSUELLlNEOrS — 
iVIis.'T’llaneous. 

Interest on adv.ances to Government servants 
for liotisc iuiildins 

InterLit on advanecs to Government servants 
for motor cars 

Intcrcat on advances to Government servants 
for other eonveyanees 

F,— CIVIL ADMINISTRATION. 

XXI — ADMIbTSTR.mON OF JUSTICE. 
(Centeil.) 

Collection or payments poe services 
rendered 

(Pbovinclal ) 

I. — Sale-proceeds of Unclaimed and 
Esghcatei) Peofeety — 

Civil. 

Criminal ' 
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TREASURY MANUAL. 


Classification of receifts in the. District Treasury Accounts framed in the Account 

Office — eontd. 


II. — CODET-FEEg EEAXJ2ED IN QASH — 

Proccsa-Servera' Poes — 

Revenue 

Excise. 

Income-tax. 

Other rrocL'fca-Servera’ Fees. 

Civil Court Aiiiiiia’ Fees (P. of Agra) 

Sale Commi'ii-.ioii Foes (Oudli) 

lAiirk Amina’ Foes under section 77, Act 

XVin of 1873 

Fee.-? for .sole of Revrnuo Paying Land, 

Eecovcriea on account of Pauper »Suity.* 

Other Items. 

III. “Geneeai;, Fees, Fines akh Fobfei- 

TURES — 

High Court— 

Fce.s and Fmes of Provmeml High Court- 

Copying Agency Fees of Provincial High 

Court 

Fee.'! received from parties under tUo 
contraet .syatem of trauslation at 
the High Coiut, 

Fees for copying on piceo-work system in 
the High Court 

Commission and postage charges from 
parties for printing of evidence books 
in the High Court. 

Fees for Licence for Vend of Food, m 
and Sale-proeecdfl of Produce, of High 
Court Compound. 

Receipts by salo of^forms in the Hicli 
Court ^ 

Munsifri’ Examination Fees 

Fees received from parlies for editing 
paper books. 

Rent I'ciJizcfl from Vakils and Advocates 
for High Court Huilrlings, 

Salc-proceeda of old furniture, and con- 
demned typewriters of the High Court. 

Other Miscellaneous receipts. 

Chief Court — 

Fees and Fine.s of Chiet Court, Oudh. 

Fees for Licence for the Vend of Food, 
m ^ and Sale-proceeds of ProducQ,of 
Chief Court Compound. 

Fees received from parties for translation 
and Privy Council work at the Chief 
Court 


Receipts from garden, Chief Court. 
Sale-proceeds of old furniture, and con- 
demned typemitors and Avastc-paper 
of the Chief Court 
Munsjfh’ Examination fees 
Total, Chief Court Receipts. 

Fees of the Recorder’s Court. 

Fees and Finea of SulmrclinaLe Court, 
hlaginterial Fiiioa 
Other Itenu; 

IV. — pLEAl)En.Sllll’ AND MUKUTAIlHIilP EX- 
AMINATION 

V — Receipts oe the I'kouEiUE C'ouBTa. 

Vi — MiscELLANiious Fbes ANJ) I'Anes — 

Judicial iloeord Room Koccupts. 

Criminal Coiiyfc Rucurd Rcioin Receipts. 

Fees received by Govurninunt Oflicers under 
Act XXVI ol 1881 for jictiorming duties 
as Noturies Public, (c) 

Fcc.s for Licence for the Vend of Food, in 
l.ho iSale-procccds of Produefi, of Civil 
Court Couiimiiiicl 

Foes or expeiifiCH dejioHited in Civil and 
Criminal Courts tor the travelling and 
Bubaistcnee iiUowanco of Govornment 
servants when summoned to give ovi- 
donee in their oflieial capacity in cninmal 
cases or civil caKi-K m which Govornment 
18 a party. 

Fees and ComraiSBions of the Administra- 
tor General and the Ollicial Tiusleo. 

VII — ^Miscellaneous — 

Miscellaneous, Civil. 

Miscellaneous, Criminal. 

Cost decreed by Civil Courts in fraudulent 
Civil suits defended by Governinont. 

Fees received by Government sorvantR for 
work done for private bodies. 

Rent of buildings. 

Water-tax on residontial buildings. 

Sain of lands and houses. 

VTII. — ^Recoveries of overpayments. 

IX.— Collection of payments for servicea 
rendered. 

Contribution towards leave salary of gazetted 
officers. 


■^Recoveries of amounts advanced in cash from the treasury should be credited in the 
body of the cash account and should also appear in the plus and min-BS memo. 

[a) After defraying all legal charges incurred by Government servant's in their capacity oa 
Rotaries Public the balance of the fees which they received should be credited this head*. 
Vide. Government of India, Home Department no. 1216, dated 26th July, 1904). 
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Classificaiion of receipts in the District Treasury Accounts framed in the Account 

Office — contd. 


Contribution towards leave salary of non- 
gazettGd officGi's. 
passage contribution. 

XXII.— JAILS AND CONVICT SETTLE- 
MENTS. 

A.— JAILvS. 

BKCOvraiiES OP TiiAirspaB.TA.TraK and Jail 
Chaeges peqm Indian States — 
Miscellaneous. 

Hire of Convitg. 

Rent of buildings 
Water-lax. 

B.-^JATL MANUFACTURES. 
Sale-proceeds of Jail manufactures. 
Sale-proceeds of Juvenile Jail, Bareilly. 
Sale-proceeds of quinine. 

Miacdluneous. 

Kalj^aiipur Commercial operations. 

Recoveries of overpayments. 

Collection of payments for services rendered 
Gontriliution towards leave salary of Gazetted 
Officers. 

Contribution toward.s leave salary of Non- 
Gazettecl Officers . 

XXm.— POLICE. 

Cash Receipts undee the Aums Act. 

Fees, Fines and FoupciTtiaES. 

Stage curriagc licences 

Fees and legisfcution of motor car.-j 

Otlicr foes, tines, etc.* 

Gollertion of payments foi services rendered — 
Contribution towards leave salary of gazetted 
ollicei's 

Contribution towards leave saJ.-iry of non- 
gazetted uffiecra. 

Contribution towards uniform, horse and 
saddlery oJ’ gazetted officers. 

Contribution to\^’ards uniform, horse and 
saddlery of non-gazetterl oflicerp. 

Passage coutrilmtions 
Recoveries of overpayments 
MiaCELLANEOUS — 

Rents of buildings. 

Water-tax on residential buildings. 


Rent on electric installations. 

Rent on water-supply, etc. 

Sale of land and houses, 

Other miscellaneous receipts— 

Contnbution of Railway Police, 

Police supplied to Public departments, 
private companies and persona. 

Receipts under the Police Act (General Police 
Fund). 

Recoveries on account of pay and allowances 
(including travelling aUowatica and house- 
rent) and contingencies of the police 
supphed. 

Recoveries on account of pay and allowance 
(including tiavelling allowance) of the 
staff employed for the assessment and 
reabzation of the cost of the additional 
police or for contingencies or clerical work 
m connexion with the employment of the 
additional police. 

Recoveries on account of clothing, accoutre- 
ments and special stores 

Recoveries on account of aims and ammuni- 
tions 

Recoveries from Arsenals for arms and ammu- 
nitions returned. 

Recoveries on accDunt of pension.'! of the 
polifc and other staff. 

Rccovenc'.s on ncrcunt of leave .salary of the 
other staff at the rate uf 12-V per cent, of 
the pay draw n 

One-fourth share cif rernvenes dii account 
of police supplied tor private entertain- 
ment crerlitalde to General Revenues. 

One-fourth .share of recoveries on account 
of police Kupjilierl for private entertaiu- 
moiit, reccipth under section 41 of the 
Police Act and receipts from public and 
piivate bodies for rei.aid to police. 

One-half share of reeoveiios on aoount of 
police auppliCid for private oiitcitaininGiitB 
payable to the United Provinces Police 
Dodd Benevolent Fund 

Receipts from General Revenues to meet any 
deficit in the Fund 

Ptccoveries on account of police guards sup- 
lied to tlio Opium Department. 


*Aniourit of penalty recovered from constables who voluntarily ic‘9ign the eeiw ice before 
the expiry of two years from the date of joining the forte should be credited under the head 

“ Other fees, fines, etc." _ 

{Vide A. G.’s letter No. T M. 464. dated the 15th August 1917.) 
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XXVI.— EDUCATION. 

(CEHraAL.) 

COLMOTION OP PAYMBNTa POU SERVICES 

RSiM JJ t 

(PnOVIHCIAL). 

A. — UNIVEKSITY. 

Fees, GrOVEnmimi Arts ColiiEges. 

Fees, Government Pboeessiqhal Col- 
leges — 

Eesa, Tramlng Collage 

Fees, Civil Engineering College, Boorkoe. 

B. — SECONDARY. 

Fees, Government Intermediate CoEUSaEa 
AND Secondary Sohdqls — 

Fees, EngUah Schools and Interna odiale 
Colleges. 

Boarding House Receipts. 

C. — PRBUBY. 

Fees, Government Primary School (Girls) 

D. — SPECIAL. 

Tees, and other Beoeims, Government 
Special Sohools— 

Fees, Model Schools (Boys). 

Reformatory Schools, Factory. 

E. — GENERAL. 

OoNTRIBUTIOKS 

Income from Eiidoivment.s. 

Misoellanbods — 

E.Tammation fees. Civil Engineoring Col- 
lege 

Sivle-procoeds uf boohs, Civil Engineering 
College. 

Workshop Manufactures. 

Fees, Provincial E.vaminations 
Rent of building.?. 

Watei'-t.aN on Residential Bmldings. 
Miacellaneoiis. 

Recoveries of ovEBPAV.MENTa. 

Collection of payments for service.? 

RENDERED— 

(a) Contribution towards leave salary of 
noil-gazetted oflicers. 

(b) Contribution toward,? leave salary ofj 
gazetted officers. 

Passage contributions. 

Sale of lands and houscB, 


XXVII.— MEDICAL. 

(Provinoial.) 

Medical School and Colleoe fees — 

Medical School Fees (A). 

Ho.sriTAL Reoeifts — 

Receipts from patients (A), 

Mental Kosfital Beoeipis — 

Rcceipta for the manitonanco ol non 
pauper patient (A). 

Proceeds of patients' laljour (A.) 

Other items ineludiiig Dairy Farm Receipts 
(A). 

ReoOVESIES from Dl.STRiaT Roaeds and 
OTHER Bodies, (A), 

CoNTBIBfTIONS — 

Subscriptions from private persons and 
contributions from Municipalities and 
Cantonments. 

Contributions for Training of MiUtary 
stndoiitB.(C). 

XXVn -MEDICAL. 

(Central.) 

Collection of payments for sorviocs rondoied- 
Sale of Mediomes. 

Iiioome i'lom Endowments — 

Interest on Governnieiit SeouritieB (B). 
Mieccllaneous — 

Fees for Cbeinical Analysis (A). 

Fees lor X-Ray and otlicr Excminationfl (A)- 
Snlc-procoeds for Agar Tubes (A). 

Rent of buildings (li). 

Water tax on rcBidontml buildings (B). 

Other items — 

Medical Department ( B). 

Olieinieal ExainiiuT (A). 

Eecoipla frinn Bo.n‘d of Indian MfTliemi'H (A). 
Eecoverioa of oveipayinents (B), 

CoUeetion of pajnienta for services rendered. 
Gollcctlou of payiueiibs fur services reiidcicd (B) 
C'ontribiitiriii towauhi leiiie siiliirica uf Gazetted 
Officeis. 

Coiitriliutioii lowarda leave .salnruvs of Xon- 
Gazetted obirei.s (A). 

Piusaitge enntnlnitiou (11) 

XXVIII - PU IlUC HEALTH. 

Bale Psoceeds of Ser.i End Vacojm eto. — 
(t) Sale-prorercl". of laenne and lyn ph (A), 
(li) iSale-proeeetl.s of nu drcinci . etc , liyEpido- 
iniolopj Bi nil eh (A). 
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(m) Sale-proceeds of quinine (A), 
Contributions — 

(t) Contributions for Ilyoiene Publicity 
Bureau (A). 

(ii) Contributions for Ti-avcllinsr Dispensaries 

(A)- 

(im) Contributions for P H, Engineering 
Eatabliabiiient (A). 

Kecoveries of overpayments (B). 

Collection of pnymentB foi services rendered. 

(i) ilec-ovene.s on neiouiit of engineering 
servioea rendered for preparation of pro- 
jects (A). 

(h) Percentage recoveries for Tools and Plant 
(A). 

Recoveries of unspent grant for local bodies 
and others — 

(ffl) Recoveries by D. P. H. (A) 

(6) Recoveries by P. H. Engineering Estab- 
liakmeqt (A). 

(c) Recoveries by the Board of Public 
Hoaltb (A). 

Miscellaneous — 

(i) MagliMela receipts — 

[а) General (A). 

(б) Police (A), 

(c) Public Health (A), 

(ti) Provincial Hyguie Institute Receipts (A) 
[ni) Eeea for anti-rabio treatment (A). 

(it) Other niiscellauoous receipts — 

[a) Receipts under the D. P H. (A). 

(ii) Receipts under the P, H. Engineering 
Estnhlishment (A) 

(c) Receipts under Board of Public Health 
(A). 

(v) Rent of buildings (B). 

(ti) Water -tax (B). 

(ru) Contribution towards leave salary of 
Government servant-i in foicign service. 

iXIX .— AGRIC DLTURE 

Ageioultubai. Receipts 

OfiTfhns 

Public Gardens 

Nazul and other District Garden Receipts. 

Affi icullut a — (teneml. 

Miscellaneous. 

AariciiUnral Engmeenni;. 

Ihibe- wells 

Sale of ordmary boring pipes. 


Agiicultiaal College and Research Laboratories. 
College Pee.s. 

College Estates 
Instruction and Dairy Farms 

Botanicah Pathological and Rhahjahanpnir 
Research Farms 

BuJanclihahr Agricultural School. 

Gorakhpur Agricultural School. 

Agricultural Circle. 

Fxpeiimeiita! Farms. 

Seed and District Farms. 

Cattle Farm Receipts. 

Hiring of bulls. 

Sale.proceeds of ineffective bulls. 

Rent of buildings. 

Water Tax. 

Nagma Farm Receipts. 

Sugar Excise Fund Receipts. 

I Public Exhibitions and Fairs. 

MisceUaueous. 

I Receipts from the Imponal Council of Agri- 
cultural Research. 

Contribution from factories. 

Sale of lands and houses. 

Recovery of overpayments 
Collection of payments for services rendered. 
Coiitubution toirards leave salary of noii- 
I gazetted officers 

Contribution towards leave salary of gazetted 
ofiicera. 

Passage contribution. 

XXX.— VETEHINAKY RECEIPTS. 
(PltOVINCI.U..) 

Contribution for Veterinary Assistant. 

Other Veterinarj' Receipts. 

JI^SOELLA^'I:OT:S — 

Recoveiies of ovcrpaymuiita. 

Sale of lands aud houses. 

Rent of buildings, Water Tax. 

Contribution of leave salary oi (hi^-ctu-d 
Oflicers 

Contribution (if Leave vSalary of Noii-Gazctteil 
Officers 

XXXI.— CO-OPERATIVE DEPARTMEKT 
Eecovenca of overpayment',. 

Audit Fees, 

Sale and attachment fees deposited by Kuric 
Amma appointed lor collection of Co-opera- 
tive dues. 
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Copying fees. 

Arbitration fees. 

Sale of lands and houses. 

Bent of buildings 

Contribution of leavo salary of Gazetted 
officers. 

Contribution of leave salary of Non-Gazetted 
Officers 

MisoELiiAiiEona — 

[a) Contribution from Sugar Excise Fund 

(b) Contnbution from Factories. 

SXXII — INDDSTRIES. 
(Pbovinoial.) 

I, — Ihdustmes. 

Fees. 

Worlcshoji maniifacturea, 

Miaoellanooua. 

Sale of lands and houses 
Rent of buildings. 

Water taxes on rcHidontial building. 
Coiuinerdal operiitions. 
ir —REanvERins or overp '.ymcnt.s. 

III.— COLLEOTIUN or I’AVMEKTS TOR .SERVICES 
RENDERED — 

(a) Leave .sa.ary contnbution of gazetted 
officers. 

(b) Leave salary contribution of non-gazetted 
officers, 

,fc) Otlior cnllections. 

XXXIII — AVIi'-TION. 
lFEovi;rcl.it.) 

Asifitwu liecapti. 

XXXIII.— AVI. ITION. 

(Central ) 

.-Imalion Urcciptr,. 

Fees for grants and renewal of licenses and 
cortific.atQS. 

Landing and housing fees. 

Rent of l.Tiid.s and buildings. 

Eeceipte for lights, power and water sales and 
miscellaneous receipts 

XXXVI.— MISCELLANEOUS DEPART- 

MENTS 

{Central.) 

'Registration of Joint Stock Companies. 


Examination Fees. 

Public Service Commiasion receipts. 
Reoistbation of Accountants — 

(i) Entrance fees from accountants. 

(a) Annual fees from accountants 
(lii) Examination fees. 

(id) Fees for registration of artlclos of ap- 
prenticeship. 

( v) Miscellaneous receipts. 

Other items 

XXXVI.— MISCELLANEOUS DEPART- 

MENTS. 

(Provinoial.) 

I. — Emiqb.ation Fees — 

Pees under section 21 of the Toa Distriota 
Emigration Labour Act, 1932 (Act XXII of 
1932). 

I. — Examination Fees — 

Fees for other examination. 

II— Sale uf Store.s and Materials 

III — Pees pob Inspection op Steam Boilers. 

IV — ^Miscellaneous — 

Musoimi Receipts. 

Feus for llr.ahmo Marriage Act, III of 1872. 
Foes for CJinstian Marriage Act, XV of 
1872. 

Feoa for Births, Deaths and Marriages Regia- 
tralioii Act, VI of ISSfi. 

Sale of lauds and houae.s. 

Rent of huildiiig.s. 

Other Roceipts. 

Admmi.stratioii of Iniliiiu Partiioiabip Act, 
193J. 

V. — Recuipth on AconiiNT OP Motor 
Vehicles. 

VI. — ^Reooveba' op overpayments— 

Vn. — Collection op p,iy-meht for sianvioEa 
rendered — 

(n) Leave salary contribution of gazetted 
ollicorB. 

(b) Leavo salary contribution of non-gazetted 
ollicor.s. 

G.— CURRENCY AND MINT. 
XXXVII.— CURRENCY. 

Surplus profits of Reserve Bank. 

Value of Old Curreiioy Notes aasumod to be 
no longer m oireulation, 

Value of Unclaimed Currency Notes. 

Currency Notes Press 
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Loss or gain by Exchange. 

Miscellaneous. 

Rent of builtling.s. 

Rent of electrio installation, 

Rent of wntcr-.siipply, etc. 

Sale of land.s and Uonses. 

Eecovories of Semee Payments. 

E.— CIVIL WORKS AND MISOELL.ANEOUS 
PUBLIC IMPROVEMENTS.. 
XXXIX.— CIVIL WORKS. 

Bent of buildings. 

Water tnxca on residential buildings 
Kent of electric installation. 

Renta of ivater supply and sanitary inatalla- 
linn. 

Tolls oil roiids 
Jliacellaneous. 

(n) Jliscellaneoiia Proper. 

(i) Contribution towards leave salary of 
Gazetted Officers 

(c) Contribution towards leave salary of 
non-Gnzetted Officers. 

(<J) Passage contribution. 

(e) Recover.!' of overpayments. 

(/) Fee for examination. 

(r/) Fee for certificate. 

(h) Fee for renewal of certifieato 

(i) Licence fees 
Ferry receipts. 

Recoveries oi expeuditiire. 

Elec trie Iiispectoi's fees (obligatory fees). 
Ele( tnr licenre feed. 

All other fees for Electric Inspector’s inspec- 
tion 

XL.—HECEIPTtj FROil ELECTRIC 
SCHEME. 

1. — HyuBO-ELEOTBic Scheme, 

A project. 

GkOS.S REOEffTS 
Sale of power. 

ItecELLASEOCS ReVEKUE. 

(«) ■ 

( 6 )— . 

(0) ■ 

J.— mSOELLANEOUS. 

XLII.— PAYMENTS FROM INDIAN 

STATES. 

Pavments eiiom InniAJt States — 

Benares. 

M7AGOA 


XLIV.— RECEIPTS IN AID OF SUPER- 
ANNUATION. 

CeSTBAIi. 

Subscriptions under the Indian Civil Service 
Family Pension Regulations. 

COMBtBtTTrOK FOR PBNSrOK ARD GeatOTTIES. 
Contribution of officers lent to Foreign Service. 
Conti ibiition from other Governments. 
lliacclIanBOus. 

Recoveries of overpayments, 

(Pkoviucial). 

< 'oiitnbution for Pensions and Gralitihes. 

Contribution for Pension, etc , of Land 
Acqiiiation Staff recovered from Central 
Government and Individual and Co-operative 
Bodies. 

Contributions for Pensions, etc , of Police 
Guards recovered from Individual and Co- 
operative Bodies. 

Confiibntious of officers lent to Foreign Service- 
Contributions of persone employed by the 
Court of R'ards, etc. 

Contributions by District and other Funds 
Pensionary contribution oi Civil Assistant 
Surgeons emploj'ed under local fund dispen- 
eanes. 

Other contributions. 

Miscellaneous, 

Recoveries of overpayments. 

Collection of payments for servicea rendered. 
XLV — ST.vnONEBY AND PRINTING. 
C'eatbai. 

StATIOSF.ET PiECEIITS — 

Cost of st.itionery supplied from stationery 
office to State RaUwaya, 

Cost of stationery supplied to Court of R ards, 
Local Funds and other independent bodies. 
Other Piesa receipts. 

Sale ol Gazettes and other Government 
Publications 

(Peovisoial). 

I. Sale of Gazettes aud outer Govern- 

ment PcEiraATioira — 

Indian Law Reports. 

Acta and other Books. 

Gazettes. Civil Lists and other periodical 
publications 

Stock foriis — 

{a) llisceUaneouB forms under the Arms 
and Explosives Act. 

(6) Other forms. 

K 
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IL — Other Press Receipts — 

Work done for Local and Private bodies. 
Cost of printing work executed for Public 
department by Jail Presses. 

Printing work done for other Governments. 
Sale-proceeds of aorvioe books 
AdvertisemontB. 

Sale-proceeds of waste paper and other 
unserviceable materials. 

MiaceUaneous. 

Sale of land.s and bouses. 

Rents of buildings, 

Recoveries of overpayments. 

Collection of payments for seivieea rendered— 

(a) Leave salary eoutributiou of gazetted 
officers. 

(b) Leave salary contribution of non- 
gazetted officers. 

(c) Other collections (passage contribution.) 

&AI.E 111’ PoiiN Paper nsEn with 
hTAMl-'S 

IV.- — Stationery Reoeii'ts. 

XLVI — AUSCEIfLANEOUS. 

C'ENTn,VL, 


(h) Contribution towards leave salary of non- 
gazetted officers 
MiseellaueouB. 

Rebate on Lee Commission Passages. 

Other items. 

(PnOVINOIAL). 

I, — UNOLArMEll I)epohit.s — 

If — ^Treasuee Teove — 

III-* — Sale or old Stores and Materials 
(A)- 

IV. — S.ALE or Lands and Hou.ses. etc. 
(Naziil)— 

V. — Fees koe Government Audit — 

Fees from Court of Wards and other aoooimls 
for audit. 

VI. — Rent.s — 

ri,uuts of Lauds and Iloii.ses (Nazul), 

Jtent of Buildings of the Geiierol Adminis 
tralion Department. 

(a) Residential. 

(ft) Rent of Iiujierittl Hotel, Liicl vllOW. 

(<•) Noti-ieaidoiilial. 


UNCLAIMED DEPOSITS. 

Unclaimed Depo.sits. 

Unolamied General Provident Fund Deposits 
Unckiiucd Bills of Exebauge of more than 3 
years stamluig ^ 

Sale of old stores and materials 
feftle of landa and houses, etcj. 

Pees for Government Audit' 

Ueiii. 

Naturalization passports mid copyrights fees 
Other fees, fines and forfeitures. 

Fees for the sendees of Government Examiner 
of Questioned Doouments 
Other fees, fines and forfeitures 

szjiz’tLriJ-rsr 

^ 3 rr.er.f£;sM-"a 

Recoveries of over payments. 

Oollection of payments for services rendored- 
ed oflS gazet- 1 


\u./ vvilvoi-uHx on rcaiQuniiaj 


\GI.1 — Othbh Fnii.s, li’jijE.s and Formituees- 

WuiTiage and burial lues, 

Unlawful Association Ordinances, 1932. 

Other items. 

Rerovei-J' ^ of cost of maintaining accounts 
of Charitable ISndowmont Trusts. 

VIII — ^Misobllabisou.s — 

Tolls on steamers (Ganges River Tolls). 

Pees for license for the vend ol food. etc., in and 
sale-proceeds of produce, eto., of Revenue 
and Criminal Oourli compounds. 

Fees for licence for the vend of food in Com- 
tnisaionei'^a Court compouiida. 

Sundry Receipts (Nazul) (B). 

Other otems (0). 

Recoveries on aooount of Law ohatgos other 
than those lu pauper suits. 

Rebate on Lee Goramissinn passages, 

Rebate on non-Lee Commission passagOB. 

Receipts from Sugar Exciso Fnuda 


^ ^ J- ^ I — -gawaai. AdAUlHU -DllliUU. 

should be taken to this fto.vea hy departments iLiying no currespoiidingreceipthead 

t Includes le.ss levied for wnrii Hi 

estate of an insolvent uiiiler Provir,r..„i'’T'^ ■ “■ “ appointed receiver of the 

[A. G.’s lettci No. T \I /QM d * fi ? 

United PravmcEs] ’ “ ’Rh January, 1910, to the Secretary, Board of Revenue, 
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IX. SALE-rKOOEED?i OE DaEB-AE PEESEHTa j 

X. — Reoovebies of overpaymesm — 

XI. CoLIjBCTION of PATMEMTS JOE SEBVICEa 

EENDEEED — 

(a) Leave salary contribution of gazetted 
officers. 

(t) Leave salary contribution of non-gazetted 
officers. 

(c) Other eollectiona 
Passage contribution. 

XLIX — GBANTS-IN-AID PROM CENTRAL 
GOVERNMENT. 

LI —EXTRAORDINARY RECEIPTS. 
Sale of lands. 

Sale of Government Buildings. 

Sals of Gov-erniuent Estate-s 
Other items. 

N.— PUBLIC DEBT. 

(Cesteal). 

Permanent Debt, 

Pla.ntiog Debt. 

Treasury Bills 

( Pro viNoiAt) . 

U, P., 3 percent loan 1052. 

Permanent Debt. 

Loan.? hearing interest 
Floating Debt — 

Treasury Bills. 

Other flouting loans. 

Loans from the Central Government. 

0.— UNFUNDED DEBT. 

(Cektrae) 

Special loans — 

Endowment by the late King of Ondh. 

1. Fii'Sl loan. 

2. Third and fifth loans. 

3. Sixth loan 

i. Appropriation for the maintenance of 
Madho Rao. 

5. Endowment for charitable and educa- 
tional institutions. 

State Provident Funds — 

General Provident Fund (Rupee Branch) 
General Provident Fund (Sterling Branch). 
Indian Civil Service Provident Fund (Rupee 
Branch). 

Indian Civil Service Provident Fund 
(Sterling Branch). 

Indian Civil Service (Non-European Mem- 
bers) Provident Fund (Rupee Brancb). 


Indian Civil Service (Non-European Members) 
Provident Fund (Sterling Branch), 
Contributory Providuiit Fund (Sterling 
Branch). 

Contributory Provident Fund (Rupee Branch). 
Other .Accounts — 

Cemeteiy Endowment Fund (special). 
Cemetery Endowment Fund (ordinary). 

(Provincial). 

A. Sreclil — 

Endowment by Raja Kali Shankar Ghoshal 
for Benares Blind Asylum. 

Endo" mart by the l.itc king of Ondh Charity 
Fund. 

B — State Provident Funds — 

General Provident Fund (Rupee Branch). 
General I'lovident Fund (Sterhng Branch). 
Indian Civil Service Provident Fund (Rupee 
Branch). 

Indian Civil Service Provident Fund (iSteihng 
Br.ir.cli). 

Indian Civil .Service (Non-European ilembers) 
Provident Fund (P.upee Branch). 

Indian Civil Service Non-European Members 
Provident Fund (Sterling Branch). 
Contributory Provident Fund (Rupee Brancb) 
Contributory Provident Fund (.Sterling 
Bnanch). 

Misccllaueons Provident Fund (Rupee 
Branch) 

Miscellaneous Provident Fund (.Sterling 
Branch). 

P.— DEPOSITS .iLND ADVANCES. 

(Central). 

Ijj_ Deposits .and advances not beabino 

INTEBnST — 

Other Deposit Accounts. 

(Provisoial) 

■py ^ TI tipqsits akd advances 3?0T beabinq 
I niTEacsT — 

I A. — Reserve ITune— 
famine Relief Rmid. 

A— Razhtb'E Belief Fu>'d— 

Transferred from the Revenue Accounts. 

2. ^IntereBt Receipts. 

3. Recoveries of I'amine expenditure. 

4 Advauces to ProvinGial Loan Account for 
loans to cultivators, etc. 

£ 
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B. — INVESTMENT Aocoent oe iite Bamine 
Belief, — 

. A Sinking Ii'une — 

Aiiiii'ci|iiT.ition for lecluctioil or avcid.inrc- 
ct del A 

1, Hinldii'i F Hilda. 

(а) for d % tJ. P., Loans 1944. 

(б) for 9% U. P.. Loan 1961-69. 
d. Other apiiropriations. 

B. — Eeserve FirNi).5 — 

Depreei.ition Reserved Fund (Governmeul 
Presn) 

Depreciation Be, served Fund (Irrigation U. P., 
Road Fund), 

DEPOSITS OF LOCAL FUNDS. 
(Central) 

Cantonment Fund, 

(Frqvinoial). 

District Funds 
.llunicipal Fnnda. 

(ff) Municipal Fund. 

(6) NotiSed area. 

Other Funds — 

Town and Bazar Fund. 

(0) Town Fund (Act II of 1914). 

(1) Town Fund (Act 111 of 1901). 

Other Miscellaneous Funds — 

(o) Harbour Fail' Fund. 

(b) Coolie Fund (Almora). 

(c) Basad F’und (Naini Tal) 

DEPARTMENTAL AND JUDICIAL DE- 
POSITS. 

CIVIL DEPOSITS. 

(Cuhtral). 

Revenue Deposits. 

Civil Court Dcjiosits — 

High Court Deposits. 

Chief Court Dcpcisita 
Personal Deposits. 

Deposits of fee.s received by government 
servants for work done for private bodies. 
Ilnelaimed General Provident Fund Deposits. 
Deposits for Government loans. 

(Protinoial). 

Revenue Deposits 
Civil Court Deposits — 

High Court Deposits. 

Chief Court Deposits. 


Civil Court (ineluding Small Caiiso Coiut) 
Deposits. 

Criminal Court Dopo.sit 
Personal Deposit. 

Forest Deposits 
Public Works Deposits 
Trust Interest Fund 

Interest on Charitable Endowment Act VI of 
1890 

Deposit of Government loan (Temporary). 
Unclniined Deposits in the Indian Civil Rorvioe 
Provident F’uncl. 

Deposits of ;)%loan IflSi (U. P.). 

Deposits for work done fur private bodies or 
mdividunls. 

Deposits of fees rneeived by Government 
soevants for woik done for private bodies. 
Unolmined Deposits lu the General Frovidont 
Fund. 

Unclaimed Dejiosits in the Contributory Pro- 
vident Fund. 

Deposits of the Cotton Cobh I'uiul Indian 
Bcaearch Fund. 

Other Accounts — 

Subventions from Oentnil Bond Fund 
Depoal Account of the grant by the British 
Cotton Growing Asaociatinn, 

Deposit Aoooout oi’ tho grant made by the 
Indian Central Cotton Coiimutteo. 

Dopo.sit Acoonut of the grant made by tlie 
MiHeellanemin Department, 

Deposit Account of the giant nmdo by the 
Imperial Council of Agricultural Be.SBiirch. 
Deposit Account of the grant made by tlio 
Industnca Dejiartmciit 

Deposit Account of llio grant made from tho 
Central Governmeul for the dovolojimont of 
hamllooin industiy. 

Deposit .Account of giant from Sugar Excise 
Fund. 

Deposit Account of the grants from the 
Central Govornmuiit for Ecomomie dove- 
lopineut and impruvement of rural areas. 

A. Main Selieiuc — 

(i) Cost of organising stall, 

(it) District Officer’s grants. 

B. — ^Development Soliome — 

(t) Agriculture and Veterinary. 

(it) Public Health. 

(lit) Industrial Sehomo, 

(ill) Publicity and Propaganda Scheme, 
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Gld'infication of rccsipts in the District Treasi’uj Ac cohnts frame in the Account 

Office — contd. 


(f) Veterinary (Deposit Account of grant from 
the Government of India for Cattle wel- 
fare). 

{m) Other sections of the scheme. 

C. — ICiimaon Scheme. 

Improvement of rural areas. 

D. — Grants for Co-operative Training and 
Education 

ADVANCES REPAYABLE. 
(Centrai). 

Civil Advances. 

The entries in the Schedule ” Recovery of 
Advances " under “ Miacellaneoua Advances ” 
are classified In the Aoeoiintmts 
General’s Office In the cn.se of “ Misoella- 
neouB Advances ”, particulars of onginal 
charges should iiivaiiahly be entered in the 
Schedule for each recovery 
Advances for Rest Camps 
Special Advances. 

Revenue Advances. 

Opium Advances 
Advance.^ Recoverable 
Advances for IVells. 

(Proitnoial) 

Same rcmaiks as under Ontral. 

Special Ailwaiices 
Forests Adv.ince.s. 

Tarai Rhal'.'ir Forest .Advances 
Revenue Advimcc.s. 

Pr.’hiaitr.'i! Aitwiiccs. 

Periiia ' iciit Adva U' e- — C^vil. 

Account wilh E,jicign Goveninicnt = and 
Indiiiii Stall' . 

Ai'couiil f'l.r 1 .11 v,itl; ludi.ai, States, 

.Ai poiint'i ivilli the Govevni'ient of Burma 
Aceciiiii-i with the Reserve Bank 
Tr.inSiictioTis on behalf of the Reserve Bank. 

Coinage .Accounts — 
iSmall Coin Depot Balaiices, 

1. .Smaller silver Bahmce decreased 

2. Nidile Balance decreased. 

3 Bronze and C ipper Balance rlci' eased. 

SUSPENSE. 

Cheques and EiUs— Pre-audit cheque. 

Civil Departmental balances — Wasika Officer, 
Lucknow. 


Q. ~L0AN.S and ADVANCES BY CENTR.AL 

GOATURNMENT. 

ADV.ANCES TO PROVINCI.iL GOVERN- 
MENTS. 

Loass to GoIEHN'MENT SeRV-ANTS — 

House liiiildbiT advance.'.. 

-Advance.^ for purch.ise of motor cars. 
Advances for purchase of other eonveyance 
Passage Advances 
Other Arh. ance.s. 

Loar.s to Loc'.ae Fc.vi'S, eto. — 

Miacell.in'.'ons lo.ans and advances, 

R. LOAN -AND ADA'ANf’ESBY PROVINCIAL 

GOVERNMENT. 

Loass to -AfDKicrrAUTf es, Port F u.n'Ls, etc.— 
Loans I'j Mnfa.ssil .Miinidpalitiea 
Lo.ins lo Improvement Trusts 
Loans to District Board and other Local 
Fund Committees. 

Loans to Laiidlioldr-r.s and other notabilities. 
Advances to cultivators. 

Land Ihi'roveiie.nt.s .Act, XX of DHU — 
Adv.inceB to cultivators 
Advances for the purchase of fertilizers. 
Advances for aided works. 

For Rehef pnrpoae.s — 

Ad'-anees to tenants on tlovernuient 
Ebtiile. 

Agncaltnrislt .Act X!! of ISSL — 

Advances in c,.,.es of distress. 

Advances foi piirch.tse of manure. 

.-Advancti for tiiigarciim; seeds. 

Advances under -ipcciil Laws — 

Lo.tns under Biuidlielidund, 

Encumhe-red E'-latcs Ait. 

MisL.-a.ii»uuU-, i.'i -'.a c'-id .-d'.'.inces 

(1) For mdustrid iiiir]ii=es. 

(2) To eo-nin-ratn f Hoci.-t-cs for industrial 
purposes- 

,(3) To e.v-stiidcr,l3 to piirehnse apparatus 
"(-t) Loans to cert.iin citizens uf Lucknow 
for rebiiihiinu their hoii-ses 
(.5) For .idjustment in the account of cer- 
tain loan granted to the Salv.ition Army. 
(6) Advaiice.s to Agricultural Department 
foi luirchase of fertilizers 
Loa:;.s to Govees-munt Seevasts— 
House-huilding advances 
Advances tor purchase of Motor ears. 
Advances for purchase of other conveyances. 
Passage Advances. 

Other Advances. 
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teeastiby manual. 


ClassificaUov ojrec.eipts in ihe Didrict Tmm,r>j Amy>< nin framM v.> Ihr Accowd 

Office — conclfl. 

.S.-REMITTANCES. 

BuMITTAKf'E.'- V. ITiriN ISDIA 


Otlifr Lr-. al Eeiiultiinces. 

Cnsh Bcn’ittantca and adjnstmente liL'tween 
officers Tcndcriiia arcniinta to the afwne Ac- 
countant Gcnei'iil 

(Cehtbai,). 

Cash Remittances between Treaburiea. 

Cash Remittances. 

Local Remittancea in Transit. 

Opium Remittances. 

Forest Rcmittaiires 
Miscellaneous Remittanoea. 

Tarai and Bhaliar Forest Remittances. 
Excise Jlepartment — Contract price of liquor 
and drugs 

Small Com Depot Remittances 
Pubhc Works Remittances, 
ft) Hemitfiinces into Treasuries. 

(») Public IVorks cheques 
(h't) Item adjustable by Public. Works 
(«') Items adjustable by Civil Transfers be- 
tween Polilio Worli.t. Officers 
Remittances by Bills. 

Supply Bills — Local. 

Supjily Bills — Foreign. 

Remittance Transfer Receipts — Local. 
Remittances Transfer Receipts — Foreign. 
Supply Bills and Remittance Transfer Re- 
ceipts should lie entered in separate 
schedules and those ilrawu iqioii Treasuries in 
otbei Provinces shoubl be ciiloLeil .sopaiatcly 
in the schcrliilc of Purcigu Bills issued, 
b'oreiun Remittances. 

Enter in Bcbeilulc iif eiisli and Dojiartiiiontal 
Rpmittancc.s received from other treasuries 
and (lepart.ments. 

AnJUSTIUG -AcCOUiiT.S between Centeal anp 
PEOVIN r’T 1 r. Ul IVE RNMllNTS — 

Difference behi ceii Rccnipts and disburse- 
ineiits of the Central Oovemnioiit . in 
Treasuries aid sub-treauiines 
Adjiiatmcnts by Transfers 
Mia-i lassifir.iti ms by tlic Bank 
Other Departmental Accounts. 

Excliiiiigc -Arcouiitn 
Other Accoimts — . 

(Pbovincxal). 

Cash Remittances between Treasuries. 

Cash Remittances. 

Local Remittances in transit. 


Forest ruOinlM.Uiccs. 

Miscellaneaua Remittances. 

Tarai and Bhnbar Forest Riimittiiiiccs. 

Excise Department — contract price of liquor 
and drugs 

Public Works Rcniiitances. 

(i) Remittances mto Treasuries 
(«) Public Works Choquo.s. 

(tit) Items adjiistablo by Public Works. 

(is) Items adjustable by Civil — Transfers be- 
tween Public Works OfBcois. 

Remittancea by Bills — 

Supply Bills — Loral. 

Remittance Transfer Rocoipts — Local. 
Enter in Sohednlcs of Local Bills issued. Sup- 
ply Bills and Remittanco Transfer Roooipts 
should bo entered in separate sohodules and 
those drawn on ollior Provinoos should 
be entered separately in l.hn Bohoiluln of 
Foreign Bills issued. 

AnjuaiiNU -Aooount uetweisn (’isnteal 
and PlllJVlNOrAE GOVEKNiUlSNT.S — 

Difforonce between Eecoijits and disbursement 
ofthcCcntral Govoinment in non-banking 
trecuuii'ics and sub-treasunos. 

Arljiistmonts by traiiHi'er.s. 

Misclassiiicatious by tliu Hanlc. 
Inter-Provinoial .suapimsc Account. 

Other Deiiaitiiicmtid Accoimts 
Exchange .Accounts — 

Account between rJcTitml Revemius and IJ. 1’. 

Account between U. P and Pnats and Tolc- 
yraphs 

Post ORico reccijitR iihould be euLered in tlio 
jirose.ribcd schedule 
Account liotwoon IT. P. and Military, 

A ae|iariite schedule tnreiieh Oiimmiuid .should 
ho sent with the eash Aecoiiiit to slimv all 
reeeipta on aecomit of Ihu Military Dcjiart- 
ment. 

Account liotween U, R , and Railways, 

" The credit of fees reali/od from the candi- 
dates for tlin recruitment m India for the 
Indian Railway Rorvice of Engiiieeis and for 
the transportation (traffic) and Oonimoroial 
Departments of the Siqiorlor Reyciiue Estab- 
lishment of State Railways are adjustable in 
the books of tho Railway Department and 
sboiild bn passeil on to tlm Accountanl 
General, Railways, for adjustment.” 
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APPENDIX I— f.SEE P.VR.' GRAPH 139). 
Schedule uf 'liicihr-nt; rrlotiug to j aijhsntf!. 


Hearla of expenditure. I Remark.-. 


REFUNDS. 

II. — Central Eiciae duties . . To be paid on the presnibed printed formb and the 

Treaaurv Officer should see that the voucher ia 
olassified under one of the following heads : — 

(i) Leduct refunds — on Khandaan sugar. 

(it) Ditto on Palmyra sugar. 

(m) Ditto — on sugar other than 

Khandsari and Pal- 
myra. 

(ip) Match Excise duty refunds. 

No refund biU should be honoured by a treasury 
officer mUess it is duly passed for payment by the 
Assistant Commissioner and the Chief Accounts 
Officer, Central Excise and Salt, Northern India. 
The payment of each bill should be intimated by 
the treasury officer to the Assistant Commissioner 
concerned m the monthly consolidated return. 

IV — Taxes on Incomo other than To be paid on prescribed bill form, passed by the 
Corporation tax. Income-tax officer empowered to sanction the 

refond of income-tax and receipted by the 
payee. 

VII. — Land Revenue , . . . (a) The charge should be drawn m the pres- 

cribed form (Try. Form No. 287). 

(6) Refund of land revenue collected in excess of 
the demand, and refund of mutation fee, 
and fines should be drawn on fully vouched 
bills and po.ssed on the authority of the 
Collector or Depute' Commissioner. The 
Counlersignatuic of the Commissioner is 
not required on hills of these descriptions. 

(c) Bills of refund of partition fees are passed 
on the authority of the District officer. 
(Board’s CircuLu letter No. l-C.-III Rule 
18 ). 

{d) Distnrt officer.'^ are empowered to grant re- 
funds of every description which have 
become due as a matter of riglit owing to 
mistakes in coll/ctinn or collection being 
made twite ovci, etc. 

All payments to be made on bills in the prescribed 
refunds voucher form receipted by the payee and 
classified m the refund schedule supportmg the 
entry in the list of payments. 

yill. Pi ovineial Excise .. .. To be paid on the usual refund voucher form on the 

authority of the District Officer 

Be-trial . — To be paid only on the certificate of the 
Court and receipted by payee. No other voucher 
required. 


IX. — Stamps 
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TEBASUEY MANUAL. 


Schedule of directions relating to payments— contd. 


Heads of expenditure 


Reinarics. 


IX. — Stamps — conid. 


Spoilt stamp paper . — be pnid lesK one niiua in tlio 
]-upco or fraction of a rupee on value of iiaper on 
the order of the C'ourL, and S])oilt stamp to bo 
sent by Collector to Board of Revmnie for destiuc- 
tion. »Seo that net amount (i.e , nftor deduc-tion 
of the cost of papi'r and discount fioin the gross 
value of the stamp paper] is charged ju the 
'PreiiMiny aeeountfi. 

Court'fee stamps — To he paid only on the original 
authority of tlio Cieil Court in preaerilicd form 
No other voiiclicr required 

Oth&i stamp refunds . — Hefund of not vahui oi Htamps 
rofcnrnetl liy vendors cm reaigniUinii or rluntli is 
charged to this head. Payment of the nominal 
value of stamp leas coinnuswion can be made on 
payee’s roccupt countcrRigncd ])y the Collector. 
OroHB value of Hlam]iH to be rc-erodil i’il m 
and unnm memo 


. XI — R(^gi3trRtian 


To bo paifl on tlio auUiority of the Ins])octor-rjenei'al 
of Registration or <»n a bill (‘ounb rsignod by luin. 


XVII. — Irrigation, Navigation, etc. 


Refunds of owner’fl rale to 1)(‘ ])iii(i o]i piiye(‘*.s i'0t’ei])ts 
counterKigned by the CoUcetor 


XXL — Adnuniatration of Justice 


XXIII. — Police 


XXVI. — Education 


Drawn on lefund vouidiers aiul entiTod in the refund 
schedule suppoiting the list of juiyineuts. The 
Treasury OfHcer Hliniihl see that tln^ vonchm' is 
signed by tho jiayco and is f;up))ort(‘d by an at- 
toBted copy of the order of tho coiirl. Hanctionmg 
the rofuml or counteriugiied by tlui Pri'sidiiig 
(iflicer ot the Appoilato Court'. 

Pay oil paycc’R receipt aiqijiorbud by projjoi' authority 
or Oil IjiliH countersigned by the Controlling 
Officer. 

Aa above JigaiTiRfc'* [■'olice” 


XXVII, — ^Medical 


Jlitlo. 


XXXVI. — MiflcollaneoiiR Dopartinciits — 
Central. 

Deduct — Refunds. ^ 

Public Service Commiasion. 


(i) To be paid on tho autliorily of the Socro- 
lary, Eedoral Public Servico CoiniuiHHion, 
recorded on tho ohalan itself, after nocoHsary 
vorilioafiion of the Soorotary’s signature) m 
tho payniont order, with his signature on 
tho copy of tlio forwarding letter received 
by tho treasury diiuofc. 

(ii) Verilicatioii and noto of 2 myinont against 
the original credit as required under para- 
graph 194 of the Financial Hand Book, 
Vol. V, Part I. 


Registration of Accountants . . 


To bo paid on prescribed printed forms undor 
authority of the Aecuiintant-General. 


an 



APPENDICES. 


cxlv 


Scliedvle of difeclionb, relating to pay men is — contd. 


Heads of expenditure 

Hemarks 

XXXIX. — Civil ^Vorlca 

An above aeainst ' ‘ Police ’ ' 

XLY. — Stationery and Printing 
(Central). 

To 1)0 jiaid nn presciibed j>rinted fnrniw under an 
antlioritj- of the Accoimtant-Oeneral. 

XLVI. — Mistiellaneous 
(Central). 


Pass port fees . . 

Refund lull should lionmired b’- ,i ti’casmy officer 
after the officer niithori.sing thi* refund has re- 
corded full ]jarticu]arri of the ii])pliritii)u and of 
the order of r'-‘fuTid and al.->D an additional certi- 
ficate on tl'A I'ill in the folloviuc form J— 

Certifie.fi that the port fee ngnmst which 

this refund is authorised war actually 

realised in postal stamps on 

and inclnded/will he mrluded in 

the (jiiartcrly slatcmciit fnr the period. . . . 

Bubmitted with endorbement Xnj 

. . .... dated • • • 

/to be submitted on 

to the AocDuiitant-fii'iieial, U. P. 

Ditto (Provineia!) , . 

As above against “ Police lltfimtls of lapsed 
deposits can only be paid on the order of the Ac- 
counts office. 

2.— CENTRAL EXCISE DETIES . . 

The expenditure will be accounted for iiithi;.* books of 
the Audit oiHcer, Indian filorc Department, as in 
the case ot the cfctahliphmc nt iA ihe ^ i>iL end Indian 
Stoic Dipiirtnicnt empku vd ui th< Uuited Pio- 
v«iw r*-. ••irdf. 

4,— TAXER ON INCOME, OTHiMt 
TIUN COKPORAl’IUN TAX, 


COLLEOTIOK OP IsOOME-T.VX. 


Pstnblishinents 

A-^ 1 aUld 

7.— LAND REVENUE. 


AssiGN^tr.Nl'S AKD COMPENSATIOKS. 

PoiiHions 111 lieu of resinned land 

Componsations 

[Drawn on prc'^mhcu ioim aiid ii h-ucrl in mruAi-i' 
r Pnhlicul cud Bu^icruiiniir.tifm Ti nri'iH paid’ 

MaliUana , . 

Drawn in special prescribed ioim. 
nature necessary 

Charges of estates under direct manage- 
ment. 

Paid on abafcract coulingeni bill lorm and ('iMit-d 
bills submitted for countei-^ignatrM u' i ‘ L'^in- 
missioner iinmediatelj on the cln-i - 1 1 i 'inti . 

Land Hecord 
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TREASURY MANUAL. 


ScJieclule of directions relating to payments — contcl. 


Heads of expenditure, 

Cliarges connected with patwaria 


8 —EXCISE. 

Histillenea 

9.— STAMPS, 

ChaB(J]3S fob the .'SALE OF CJENKKAL 
STAMr.S. 


11.— REGISTRATION. 
SurEIlIHTENDENOE 
DiBtnct charges — 

Salaries of Regiatrara and Sub-Regis- 
tears. 


22.— INTEREST ON DEHT ANIJ 
OTHER OBLIGATIONS. 

A. — INTEREST OH ORDIHABY DEBT. 

Intere.st on loan.s taken from the Central 
GuYernnuut. 

C — Intorat on other obligations 
(Central), 


Ilcuuirku 


Pay of village acoountanhs (pativarii.) i)Htabli.sbnient is 
drawn on tho ordinary eatabliBhincnt bill form. 

Abstract contingent bills of non-contract ohargca are 
paid on the preaonbed form and detailed bills 
submitted to the Director of Land llocords and 
Agriculture for conntorsigimturo iinmediately at 
tlie close of the month. Bills for contract contin- 
gciidcH drawn on separate bills are paid direutly. 


Inspector’s pay and fixed stationery ohargo of eight 
annae per menaem are drawn in establishment bill 
form. All charges of contingenoiea, whether con- 
tract or non-contract, are drawn by the Excise 
Commissioner 


Eatablislimont charges ns usual See that charges for 
contract and non-conlracl contingencies arc drawn 
on separate bills. 

Commission is paid to vendors and discount to vendors 
and others occording to prescribed scale. Pay- 
ment entered in separate sohodulo a]ipondcd to 
cash account. 


Estabbshinont and contingencies as usual. 


In Oudti tlie following allowancea are made to the 
registrars which are intended to onver all coat of 
estalilisbmcnta and contingencies, cxccjit postage 
and liruvelling allowances : — 



tih. 

Lucknow 

UIO 

-Fyznbnfl 

7,'j 

Kae Ikircli 

:i() 

Sitapur 

;i() 


Note.— Tlio above fixed allowanoes are not intended to 
I'ovei' contingencies on account of .ynb-Regiatrars, 
wliieb^ should bo draavn on oontrnet contin- 
gent bills headed * * Sub-Registrars' contingencies,” 
countersigned by the Inspector-General of Regis- 
tration before payment and mot from tlie distrirl 
i ontract allotment. 


Draivn on the coupon attached to the stock note, 
which IS then detached and retained as a treasury 
voucher. The vouchers are posted into schedule 
supporting the entry in list of payments. 
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ScJicihile of ilirrrhcvs rphiit.g to contd. 


Head'^ nf exppiKUtuiti. 


irieinfirks. 


EndowDicnt b 3 ' Anirit liao of Kann 


Interest on other obligations 
Proyindal 


OccuPi only in Benares diRtrict. Paid on a receipt of 
the agent eounteraigned Lj* Collector and charged 
in the body of list of pajments. 


Interest on loans from the late King of 
Oiidh. 


The charge on account of interest on the amount 
invested by the late King of Ondh for Lnekno-w 
Charity Fund is Provincial and is drawn by the 
Commiasioner and Chairman, General Chanty 
Committee. Lucknow 


Interest on the security of Raja Kali 
Shankar Ghoyhal 


The interest ia drawn by the Collector, Banares. for 
Blind Aayluni and should be shown in the Pro- 
vincial schedule 


25.— GENERAL ADMINISTRATION. 


Colleotora, Magistrates, Deputy Com- 
miasionera, Deputy Collectors, etc., 
eafcabliahiuent and contingencies. 


27.— AIJMINISTRAI'IDN OF JUS- 
TICE 


Pay of Gazetted Officers and estabhahraentB and con- 
tingent charges are drawn on the appropriate forms. 
Pay of Gazetted Officers and their travelling oJlow- 
ances, are mcluded in one register. Pay of estab- 
lishments. thc-ir travelling alloTinnce and contin- 
gencies are earned yepaiately into list of payments. 
Travelling allowance bills of Gazetted Officers paid 
only on countersignature of Collector. All charges 
drawn on abstract contingent hills (non-contract) 
have to be placed before Commissioner m a detailed 
bill with vouchers above RB.25fot counteriignaturo 
immediately after the end of the month 
and the Treasury Offit er can make no payment on a 
fresh abstract bill without a certificate that the 
iletailed bills for the last preceding month have 
been sent for countersignature. Sec that the 
rhargc-i for contiact and non-contTP.ct contingen- 
cies s re drawn i »n separate hilb. 


Couhts op taw 


Law officer^ 


I Fees to iilcaden? and other charges in pauper suits 
should be dra\yn on special bilL preaenbed by the 
Legal Remembrancer and entered in the plus and 
wn/M/s'Tucmo. from which they can only be removed 
when recovered m cash or written ofE under orders 
from the Legal RemembraureT. The bills iinnst 
I he countersigned by the I.effal Remembrancer 

I befor<» payment 


28 —JAILS AND COhn^IOT SETTLE- 
MENT, 


Jail manufactures . . 


All factory eharge.s are drawn on abstract contingent 
biilB. " 
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TEEASUEy MANUAL. 


Schedule of direcliovs relaiiiig to 'payments — contd. 


Heads of expenditure. 


licinarks. 


Works cxpeadituie 

POLICE. 

Di.stnct Execiitivi? Eorec 
C’rciieral Police 


IhRCGlIaneons 

32.— ECCLESIASTICAL. 
Ecolesiastical Establishments, 


All cliarf»os on works expciiditiire are di-awn on abs- 
tract bJl of works o.vpcnditure. 


E.stabliHhineiit bilL as iiHual 

The cost of police .siipplierl to priviito ]K‘rHunH and 
corporate bodies, and rew/irdw iveeivod from other 
dcjiartmentH and privuU* persons for jiaymeiit to- 
policemen are charged to this head. 

iState-caiTiagcs are dobitcxl to this bead. 


Churcli of England , . 

Church of Scotland 
C'EMETnv Estadlisuments . 


;i7.— EHUCATIOK 
Provincial. 

Govcrnnieni Calleges, General 
Goveriinieiit Sehoob 

StholiLTRhips 

Grants-in-/]]fl 


} iSa]ar3^ of n (‘luiplain attached to a rogimenl js not 
payable in the Civil Lcpavtinent. 

Eetablishmeiit bills to bo snppcalotl liofuro payment 
by a cortiftcatetotlic dleot Ihat all ecmeteiy fees 
received during the month have been romitierl to 
the treasury. (Sco Stanrling Order No. 1.) 


"I The estabbahmiuit bills should bo fiuppnrtcd by a 

> mtidoale that all 1 'cuh, limis and iniseellaiioouH 
J rcc'«‘ii>tM rcaJjml have boon rtuiutiod to iLe 
treasury. (Moc Standing Orxlor No. I ) 

IJills roquiio eountorsign.iture liofuro jiaymont 

1 . Lillf. of Eiir(ipfi.'iii roIiooIh under the C'ndc nliniild lie 
cnuntoraigiiod hy ijio Inspector of Eujopenn 
Schools, and thoec uf other schnols li]’ tho Circle 
In.Hpe^dorn or InsporlroRRe.R of Srhonh- 

2 . Hie following olaages of bills rcqiui'o tlio cnuntcr- 
aignature ui the Bu’cctor of Pul)lic Iiistructifin • — 
( 1 ) Billflfornon-roc'urnng grant to D(‘grce CcillegOH, 

Secondary ScIidoIr, Special SehoolR and 
Oriental InstitutioiiB. 

( 2 ) Bills for non-recurring grunt, s to Eurojiean 
Schools. 

(. 3 ) Bill.R nf rocurring grant to hostels attached 
to tho Allahabad UuiverRity, Boy Scout’s 
Associationa, Sova Samittcc, United Pro- 
vinces Girl Guidos’ AsRociation, Trajuiiig 
College Stipends of IBoiniroa Hindu Univer- 
I aity and Aligarh Muslim Univci.sily. 
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Schedule of directions relating to 'payments — contd. 


Heads of expenditure. 


Remiirl>, 


Grants-in-aid — contd (+) RilU fur "runt!, tn ( ertam IdiriinPf,. L lilted 

Pror'tneea 

(a) r>ilK far "rant's to Hiniiuhtani Aiadi-my, 
United Prrivincfa. 

{()) Pills for tyrants to Nagn Praeliarini Sahha, 
Benares. 

(7 1 Bdli for grauta tn \ igyan Piuisli.id iVerna- 
ni’lr" f'cientilic i‘5oc:''tyl 

(Sj Scliolar.ship bills of Degree Colleges of I'lii- 
vensitiei; 

(!)) Rcfurrmg grant-in-aid bills, St. .John Ambu- 
lanre Association, C'liitcd ProTincee. 

(Tlu! D. P. 3 letter No, F -fld71-X-43, dated tlie ,5th 
Deceraiier 1934 Dv, No. Edn. 38f>7 T. M Case 
No n’-d.n6). 

Griinti, for the oncoiiragement of litera- IVi he p.iid on bills counteisigned by the Uirectur. 
turo. 


38 —MEDICAL 
Mediool Establiahment 

Hospitals and Dispoiisniies . 


A& usual. 

Charges of the -Allahabad and EocaKee Civil Hospitals 
are debited to Provinrinl Reveiiiic-s . those of other 
aided hospitals and dispensaries arc paid by cheque 
of the District Bo.aid 

Pay of Sub-Assistant Surgeon i.s personal A separate 
bill is required for each ,Siib-Assist.ant Surgeon. 


41. — Veterinary eharge.s 


4,3 — INDUSTETES 


Grniits-in-aicl 

47,— MLSl ELLANEUUS 
MENT, 

Emigration 


Miiti;. — lleivards siimdioned by the Ooveniment of ^ 
India le Ibo ilihtaiy department for payment in 
district horse shon,i ,are dolnlable as ch.arges for 
hars.'-l.rLediiio operations in the rpontri nf 
p.iyn,nit', uiT arcount of Imperial di-p.Trtnic-Iits. 

Bills rr,|Uii<i ooi.iPci-rgn.T.tuie b\ Dimt n h,.-fiiri p.iy- 


DEPAP.T- 


Adminiatration of Indian Partnership j 
Act, 1932, 1 

50.— CIVIX WORKS. 

NAZuii Eojtn AND Tabai and Euadab. 
Impbovembnt Fund. 

Estahlishment contingent charges 


I An allnwaiire fif t-.rr. annas ’pci head ioi t'ac''’' cmigiant 
ityisteiod may be allocved to the payineiiL clerks 
of the ilIaois:r;',tc,s’ othce. In .a ieiv disti-icts a 
special clerk has been aani tinned for this work, 
j Tho erpeiiditnre under this he.id is Proviiicic.l and 
I should be included in the Frovmtial schedule. 


Aa usual. 
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Sahediih of directions relating to pwiiinenis — contd. 


Heads of expenditure Eomiirka. 


56.— STATIONERY AND PRINTING. 

Stationery purchased in the country .. The coat of stationery for all the departments ol 

Government IS charged to this head by tho Superin- 
tendont. Printing and Stationery, and is drawn at 
.yiahabad. 

Printing and private presses . . . . All printing (c.vcopt ooni-Hc vcniaculiir forma and litho- 

graphic work whicli can be done at the noaroat 
jail or other local proas) should lio ordered oxolu- 
givoly from the Govornmont Preas^ 

07 .— MISCELLANEOUS. 

Pbovinmal. 

Potty estabhshmonta • . . As uaual. 

SVII. — Irrigation, Navigation, etc. , . . 

Charges fat colloctiuu of owner’s rate Fees to lambnrdiu's for (inlloctiiig ownor'H into ui'o 
on irrigated villagoa. debited to this head A detailed stiitoiueut ahiiuld 

bo sent with thohsi. of pHyineiitB in pre.aoribcid form 
signed by the CoUuetnr and bearing a oortdrioBite 
to tho eftoct that tho pavnU'iitH liave beon niado 
to thn proper persons, and tliat tlioir roooipts huvo 
beon iaken and lilcd in tho oflioo, No utlior 
voiiebcr is i ocjuired 

P.— DEPOSITS AND ADVANCES. 

Past III. — Advaitoes not nuAniNo in- 
TEBEST. 

Account viiih the Bemve Bunk. 

Charges for remittance of treasure . . Advances made for vomiUnucea of troasurD lire in the 

first inslanco debited in tlio accouiils to “ Ad- 
vances RupayablB " pending clearance by transfer 
to this head on lecoipt of adjusting bifis in the 
Aecouiits oiiice. 

DEBT AND REMITTANCE AC- 
COUNTS. 

Town Fohus 

Revenue, Civil and Crimmal Court In case of repayments by transfor credit to aoiue other 

doposits. head of account tlio head of account to wluch tho 

amounts are transferred and tlio items in wliioh 
they .Li’c lucluvlcd in the treasury account should bo 
noted m tho repayment order. Note of transfer 
should also be made against tho itoius of credit, 

Personal deposits .. .. .. Be careful that aoeouuts are nut overdrawn, and a now 

aoonimt is not opened without speoial sanction. 
Also ihrck opening and closing balances. 
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Schedule of directions relating to fayn rnis — concld. 




Depoaita for Government Loans (Tempo- 
rary). 

Cherk payments with payee’s lereipt 

Trust mtereat 

To be paid on warrants ismed by the Reserve 
Bank of India and charged direct in cash book. 

Loans to Indian States 

Payee’s receipt should he furnished. 

Loans to Mufaasil Municipalities 

Loans to Landlioldere and other notabi- 
lities. 

[Payee’s receipt should be furnished Enter each 

1 loan separately. 

.\dvances to cultivators 

Loan.-, under the Laud Iinproveirient Act fXIX of 
1883), advance, under Xortbern India Tultovi 
Act XII of 1884 (Repealing Act X of IS79), ad- 
vance.'! ou account of Government estatea, and 
advanecn to cultivator and jjctty znmmdars 
as an experunent are debited to thi.s head. 

Advances under special Laws 

Loans under BuiidcllihauJ Eiituu/oeud lALite!! Act 
No voucher is required, but a certifirate regarding the 
payment should be apjieiided to Echednle, 

Remittances by bills 

See that they are properly receipted by the payee. 

Poreign ramrttatioes 

Cash remittances to other Governments and pro\ inces 
debited to this bead 

Mint 

Churec'’ for breahing: up uncurrent copper com and the 
losa on sale of such coin are taken to thi'. bead ; 
the former to be passed on a separate biU signed 
by the Treasury Officer and the latter on a certifi- 
cate of that officer. 

Public Works cbarges incurred by Civil 
Officers. 

Payment of compensation for land taken up for pubhc 
purposes by Revenue Officers to be supported by 
payee’s receipt. See Appendix 7 of the Civil 
Account Code and Appendix XI, Financial Hand- 
book, Y olume Y, lu the case of land taken up tor 
the East Indian Railway the bill requires the veri- 
fication of the BiatTict Engineer, East Indmn Rail- 
way. 


Charges for collectiona of occupier’s rate include (1) 
fees to lambardara and patwaria for collection of 
occupiers’ rate, and (3) refund of canal collections. 
The payment of the first kind will be supported by 
the coiJEoIidatcd statement of the lambardara’ and 
patwaris’ feesinForms Xos III and lY, viz., R H, 
forms 84 and S5 respectively signed bj’- the collec- 
tor and certified by him that the payme-nts entered 
in them have been made to the proper persons. 
The payment on account of refunds should be 
made in a refund vouebt,]* form (C, A. Form 17). 
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APPENDIX J.— (See pabaskaph 161). 

Instruction' to ofllcers and heads of deilartments for the preparation of pension 

papers. 

Article 929, CiviJ Service Regulations, requues that “ All oflicors should bear m 
mind that delay in the payment of ponsiona may involvo peculiar hardship and over3dhing 
should be done, to prevent or shorten to the rfcmost such delays.” Despite those instruc- 
tion.s it has been noticed lliat m very many c.iaes it takes a lot of timo to oiitain complete 
papers and information from the local offices, and cases have to bo rotiii'iied several limes 
owing to nmi-obscrvancG of rules for the preparation of iionsion cases. AlthongJi the 
procedure lor the propa.Talion of pension papers has not lioen ohangod after tho reforms 
like other rules and has been in vogue for a very long tirao past, but the papers aro .still 
received m an iiioomplote form in the Accounts office involving mnoh delays and avoidable 
cuiTcapondence all round. With a view to minimise the chances of delay in, and expedite 
the final sanction and ultimate issue of a Pension Paymrab Order by this office tho attnohad 
set of mstnintions arc issued fer the guidance of district and other offioer.s dealing witli 
pension papers. In this connexion special attention is invited to G. 0. no. A. 19()7/X— 219, 
dated the 3rd May, 1926. which requires the preparation of service papers six niontha 
before the expected date of retirement and getting the sorvieos vorillod as it is not always 
possible even to grant an Anticipatory Pension Order before tho service is lionipicto'ly 
verified by the Accounts office 

Instructions lor the preparation ol pension papers. 

(A) VeRII'-IUATION oe .services. 

To unsure speedy veritioation of services it is o,S3oiitiaUy necessary that service book 
should ho i.roperly maintained, and annual statement of ostahli.slmiont should ho properly 
compiled and oonipMod irith tho entries in tho service booir, as the iinal vorilicatiou is 
based on tlimn and .service atatoniont or history of services can correctly be prepared accord- 
ing to the entries in tho first two dcoumonts only. 

(a) Service Books , 

Each .stop ill an offii^cr’s ellioial life, whether of promotion, rcriiiction, leave, li'iinsfer, 
suspension or dismissal, should be contomporanooualy attwtod by tho head of the office 
In this ccniiioxioii the following poinis should be kopt in mind ! — 

1. The vernacular entries, if any, should be translitt'ratecl into English. 

2 If an officer, without a fiubstaiitivo appointment (in qualifying service), is appointed 
to officiate in a pciisionabio appumtraont, and is ooulirmod. without interruption in serviBo 
(a.s dchiud in Article 371, Givil Service RegnlatioTm), the nature of the original vacancy 
or vacancies in tlie chain of arrangonioni of which he ofiiciated should ho slated in tliu 
service bool, in the remarks ccihimn 

3. If ilicrc he any pt riot! ol :ibseiice without leave, it should be statod in the sorvice 
book whotii'-r the p'nviod of absence without le,ave iiasi licen commuted into loave without 
allowance or not as .ihstuce wUhout leave causes forfeiture of all past srirvice I Articlos 
420 [h] and 421, Civil Service Regulations]. 

4. If an oluc.'.r, on permanent ostablishnient, bo detacilied on tempornrv duty on tho 
underatanding that wlieii the temporary duty ceases he would return to the permanent 
establishment, the sulistantive appointment on the permanent cstabliahmoiit, on whieli 
he holds a lien, should bo shown in column 3 of the Bgrvico book. 

5. Tho cause of suspension, if anjq should be briefly stated in tho aervieo book, it 
should also he stated therein whether tho Biiapeasion was pending inquiry into conrluot 
or was adjudged as a apocific penalty, and whether the period of auaponsion will count 
as service for pomsion. 

6. In the cose of transfer to non-qualifying aorvioe, it should ha stated whether 1,ho 
transfer was for misconduct, or was ordered by the competent authority in the interest 
of public service. 
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7 . In the case of service rendered by an officer under a District Board (such as teacher 
in a Secondary English School, compounder, dork, overseer, sub-oversec-r, veterinary assist- 
ant, etc.), after the lilat December, 1904, the exact date from which pen=ionary contribu- 
tion under Article 802, Cml Service Regulations, was paid for the post held under the 
District Beard should be stated in the service hook in the remarks column 

8. In the case of a vaccinator appointed before the 27th November, lOOB, the date 
of his appointment aa an enrolled officer of Government should be stated. If information 
on this point be not available from the records in the local office, it should be obtained 
from the Assistant Director of Public Health of the Range concerned. 

9. Military service of all the officials should be got verified from the Controller of 
Military Accounts concerned as soon aa poasible without considering whether the official 
concerned is retiring from Government service in near future or not, as the verification 
of this portion of service at the time of retirement necessarily causes much delay {vide 
para. 4ofQ. 0. No. A. 1967/X — 219, dated the 3rd May, 1928). Information on the 
following points duly verified by the Controller of Military Accounts should be noted in the 
service book or the character roll : — 

(1) The correct period of service with the dates of commencement and termina- 

tion cf such service and the amomit of leave, if any, availed of during this 
period. 

(2) Whether tlic service was qualifying under the Military rules, and also that it ter- 

minated before a pension or gratuity was earned. 

(,3) Whether any pension/gratuitj'/reward/or bonus was granted by the Military 
authorities. 

'll) Whether the official concerned was attached to a permanent or a temporary 
unit. 

16) Whether the service rendered was of superior or of inferior nature imder the 
Military rules, 

(6) Discharge certificate and the Controller of Military Accounts’ verification memo 
should be filed with the service hook or the character roll. 

10. At the time of periodical re-attestation of the entries on page 1 of the service 
books the remarks against entries Nos. 3, 6 and 7 should, if necessary, be corrected under 
the initials of a Gazetted Officer. 

(6) Annual statement of establishment. 

The annual statement of estabUshment (Forms 3 and 4, Civil Account Code) should 
be properly compiled and compared with the service books, the instructions in para. 127 
of the Financial Handbook, Volume V, Part I, being strictly observed. 

(c) History of service or service statement. 

A history of an officer's service (in Form No. 24, Civil Service Regulations) should 
be drawn up hi duplicate within six months before the expected date ofan officer’s retire- 
ment and sent al ong with his service book to the Accountant-General, Pension Department, 
for verification of service (Article 007, Civil Service Regulations), 

At the time of preparation of history of service the following points should be borne 
in mind : — 

(i) The class of pension/gratuity on which a Government servant is to retire should 
he stated at the top of the history of services, 

(it) The date of birth and all the details of service, as shown in the service book 
should he entered in full in the history of service. If the date of birth aa 
stated in the service book diflFers from that stated in the establishment 
returns (Form 3) or the medical certificate, the discrepancy should bo 
'■ explained. 
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(Hi) Leave of every description (other than casual), every period of suspension and 
every other interruption in service with the dates of conimoncement and ter- 
mination of eaoh such period should be shown in the history of Borvices or a 
certificate to the efiect that the officer was never granted leave or suspended, 
etc., inserted in the history of services. 

(it)) If the officer has not ceased to he home on the oatablialimoiit, a oortifleato to 
the effect that the applicant is within the next six months likely to retire 
from the public service should be inserted at the foot of tho history of services. 

(w) If an officer wa.s appointed to officiate during an 3 i period within tho last three 
years of service, the exact natiu'c of tho original vacancy or vacancies causing 
the chain cf arrangements, in which ho offloiatod, should lie stated in the 
history of services in the remarks column [Article 48B (h). Civil Servioo 
Eegulations]. 

(vi) It should be certified in the remarks column that service for the last two years 
has been verified from the local records. 

(B) Pemsioh PAi'nns. 

After the services of an apiilicant for poiision have been verified by the Aiicountnnt- 
General, Pension Department, the portion of sernco, if tiny, not susceptible of verification 
from the records of that officer, should bo verified B’om tho rocorda in the lonal officer, 
or if that ho also not possible, in the manner laid down in Article 008 (e) Givil Service 
Regulations. In the latter ease a duly attested English translation cf the vornaculnr 
papers, if any, should also be furnished. An application (in Bonn 25, Givil Service) Regu- 
lations) should then bo drawn up in duplicate and sent along ■with tho iiBoossary ]iappr« 
to tho Accounts office for report on tho applicant’s title to pension . 

In this oonnosion the following points should bo carefully obsorvod : — 

(a) TheremarksagainstentriesNos. 1,2,3, 4, 5, 6, 7, 13, 14, 15, 16, 17 and 18 on 
page 1 of the pension application should be made in accordance tvith tho entries in the 
Services book. The entries in columns 1, 2, 3, 4 & 14 should be in block Capitals 
(A, B, C, D) and the left thumb and finger impressions taken against entry No. 17. Columns 
8 to 12 shculd be filled in by the departmental authorities from tho records of their 
offices. Tho date on ■which pension/gratuity is applied for should be shown against item 
No. IS. Any delay in appljdng for pension or in the preparation of tho pension pajiors 
should be explained briefly (Article 930, Civil Service Regulations). 

(b) The remarks against entries Nos. 1 and 6 on page 2 of tho pension application 
should be made in terms of Aitieles 911 (a) and (4), Civil Service Regulations. If tho 
character or service of an applicant be unsatisfactory, it should be stated whether any 
reduction in the amount of jicnsion/gratuity under Article 470, Civil Service Regulations 
is proposed, if so, the amount of the proposed pension gratuity as shown on page 1 of tho 
application should also bo reduced accordingly. Tho remark against entry No. 2 should 
be made in accordance with the entries in tho service book. If any pension for gratuity 
has been awarded in respect of previous service, the amount of pension or gratuity awarded 
and the detail of previous service should be noted against entry No. 3. In the ease ol a 
compensation pension or gratuity it should be stated for what reason it has been found 
i myossible to provide suitable employment for tho applicant (Article 427, Civil Service 
Regulations). 

(c) The remarks against entry No 5 should bo made in the following manner ; — 

(i) in -the case of invalid pension/gratuity the fact that tho applicant has been 
invalided should be stated against entry No. 6 and the certificate of incapa- 
city for further service sent along witli the pension application. If the 
medical certificate has been given bjr a single medical officer, or boors a date 
later than that of retirement, tho fact that it has been accepted under 
articles 442 (c) and 911 (a), Gml Service Regulations, should also bo stated 
against entry Nc. 5. It should bo noted that service after the dote of medio! 
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certificate does not generally qualify for pension and should be ignored unless 
specially authorized by competent authority (Article 455, Civil Service 
Regulations). 

(ii) In the case of compensation pension or gratuity the number and date of the 
Government order sanctioning the revision of the establishment and the 
particulars of the savings efieetod should bo stated against entry ITo. 5. If 
the recorded age of the applicant is less than 55 years, detailed reasons 
for invaliding him should be shoim in the medical certificate [Articles 443 
(d), (c) and 444, Civil Service Regulation.'.] If the applicant is declared 
unfit for a particular branch, of the bcrvicc, it sho "Id be certified that em- 
ployment suited to the particular capacity of the applicant can or cannot be 
found in any other branch of the public service. 

(in) In the case of superannuation/retiring pension/gratuity the number and date 
of the order .sanctioning the retirement should be noted against entry No. 6 
and a copy of the order furnished along with the pension application. 

2. The following documents should be sent along with the peusion/gratuity applica- 
tion as soon as a Gevormnent .servant actually retires from service or proceeds on leave 
preparatory to retirement ; — 

(i) The .sorvico book. 

(ii) A history of service (in Form 24, Civil Seivice Regulations) with the remarks 

of the Acooimta office thereon (in duplicate) 

(in) A last pay certificate 

(in) Two slips of paper bearing the applicant's left thumb -impression duly attested 
by a Gazetted Officer. 

(u) Two slips of paper bearing specimen of the applicant’s signatures duly attested 
by a Gazetted Officer. 

(rt) A certifioate in the form prescribed in Government of India, Finance Depart- 
ment, No. F.210-C S.R./24, dated 18th October, 1926, duly signed by the 
applicant. If he has received any pension or gratuity for any portion 
of the service included in the pension application, the certificate should be 
smtably modified, so as to include the following particulars : — 

(а) Nature and amount cf pension or gratmty ; 

(б) the period of service in respect of which it is paid ; and 
(c) by whom it is paid. 

3. On receipt of the pension papers m a complete form in the Accounts office, the 
pension papers with the usual report on the title to pension will be sent to the authority 
competent to sanction the pension. The pension papers of an applicant on leave pre- 
paratory to retirement may, however, be sent without a last pay certificate for report on 
the title to pension, hut the pension in such a case iviU not he sanctioned more than one 
month before the date of retirement. 

4. In the case of a Gazetted Officer part of whose service has been, rendered in non- 
gazetted appomtments, the non-gazetted portion of his service should be venfied iii the 
same manner as in the case of an officer in superior service whose entire service has been 
rendered in non-gazetted appointment. A pension application may he drairo i^ in Form 
25 or 26, Civil Service Regulations, accordmg to the class of officer to whioh he belongs 
at the time of his retii'ement [Article 913 (6), Civil Service Regulations]. If the applioation 
is to he drawn up in Form 25, Civil Service Regulations, the procedure as stated m pMa. 4 
above should he observed, but the personal ’marks for identification and left thumb a,nd 
finger impressions on page 1 thereof and one slip cf paper bearing left thimh impre^ion 
are not required. The amount of pension admissible may be calculated under Articles 
474, 474A, 475A, 486 and 487, Civil Service Regulations, and Superior Civil Service Rules, 
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5, In the case of an officer wlioae entire service has boon gazetted, tlio formal veri- 
ification of service before forwarding the pension application is not nocossary, The 
procedure for the preparation ol hie pension papers is the same as in tho caso of Gazetted 
‘Officer part of whose service has been rendered in non-gazotted appointments. 

6. In the case cf an officer in inferior service, service rolls are to bo properly maintained 
in the same manner as service books are maintained rn the case of non-gazottod officers m 
superior service. As the records in the Accounts office in respect of sucli servioo are not 
maintained by name, the verification is to be made 1km tho records in local cfficcs The 
portion of SCI vice not susceptible of verification ftom local records should lio proved in tho 
manner laid down in Article 908 (e), Civil Service Eegulations, An English translation, 
duly attested, of the veriiacular papers, if any, 'should be sent with tho a])plioaiioii. Tlio 
amount of pension/gratuity may be calculated under Article 481, CivilSorvico Eegulations, 
There is no superannuation ” or '' rotuing ” pension for inforior servico, A pension/ 
gratuity application sliould be draivn up in the same manner as in tlie case of an officer in 
superior service. 

Anlki'palmj pensim, 

Whenever the settloineiit of the final amount is likely to bo dolayod beyond ono month 
after the date of retiKment, the nocossary airaiigomcnt for tho grant of an aiitici])atory 
pension may be made (Artide 925. Civil Service Eogidations), To admit of tho issue of a 
payment order for an anticipatory pension tlio following documents should bo soiit to the 
.Accounts office 

(a) Copy of tlie first page of tho application for pension in Form 20 (Civil Sorvico 

Regulations), 

(b) Copy of the last pay cortificalo. 

'(c) Copy of the raodical certificate if an invalid pension is claimed. 

{d) Two slips of papers bearing left thumb impression and speoimeii signatures 
duly attested by a Gazetted Officer. 
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APPENDIX K— (See Order No. 173). 

Treasury officers while indenting should ^uote the number ot the form on their 

indents. 

List of Treasury Forms. 


Number 
of form 
on 

register Name oi doicnption. 


New 

number 


Registers, books, etc., kept in Treasuries. 

Books and Miscellaneous Poems. 

1 Cash Book (Form no. 43, F. H B., 

Vol, V, Part II) (Receipts). 

lA Cush Book (Form no 43, F. H. B., 
Vol. V, Part II) (Payments). 

IB Cash Book (Central) (Form no. 43, 
F. H. B., Vol. V, Part II) (Receipts) 

1C Cash Book (Central) (Foim no. 43, 
F. H. B , Vol. V., I’urt II) (Pay- 
ments). 

2 Register/Schedules oi .Miscellaneous 

Receipts. 

3 Cash Booli of Tahsd Treasuries, 

Provincial (Enolwh. Hindi and 
Urdu). 

3A C'aali Book of Tahsil Ti-e.rsiiries, 
Central (English, Hindi .ind 
Urdu). 

4 .iccDiintant’a Daily Balance Sheet 

(Form no 50, F. H B , Vol Y, 
Part TI). 

5 Treasurer’s Dady Balance Sheet 

(tri-lingual, f’orm no 2, Resource 
Manual). 

6 Register of Double Lock Transac- 

tions of Cash (Form no. 3, Re- 
.soui'ce Manual). 

7 Register of Pension Payment Orders 

(irorm no. 51, F. H. B., Vol. V, 
Part II). 

8 Register of Prouiissory Notes en- 

faeed for payment of interest at 
a treaaur}^ (Form no. 9, Seeunties 
Manual). 

9 Register of Secimties received at 

the Treasury for renewal, con- 
solidation, sub-divisiaii and con- 
version (Government Securities 
Manual, Form no. 2), 


Number 
I of form 
on 

I register Name or description. 


New 

number 


Books and ^Iisoellaneous Forms 
— conid. 

10 Small Sliver and Copper Coin Depot 

Book (Form no. Id Resource 
Monual). 

11 Pass Book of Telegra])h Railway 

Depiartment (Form no. 70, F. H B., 
Vol. V, Part 11). 

12 Pass Book of Public Works Depart- 

ment (Form no 77, F. H. B., 
Vol. V, Part II). 

13 Eeasters of orders on Sub-Trea- 

suries issued and adjusted (Form 
no. 57, F. H. B., Vol. V, Part D). 

14 Register of Interest Orders (Govern- 

ment .Securities Manual, Form 
no. 3). 

1.5 Register of Govenimcnt Secnntiea 
deposited for safe custody (Form 
no. 19, Government Securities 
Manual). 

10 Register of Receipts and Disposal 
of notes held in safe custody 
(Form no. 25. Government Seen- 
rities Manual) 

17 Ledger Accounts of Goveiniuent 

Pionussory Notes (Form no. 23, 
Government , Secimties Manual) 

18 Interest Distribution Registe^ 

(Form no. 20, Government Secu“ 
nticB Manual) 

1 9 Cancelled. 

20 Register showing particulars of 

Bearer Bond regiateied for pay- 
ment of coupons (Government 
Securities Manual, Form no. 6), 

21 Detailed List of Bearer Bonds 

(Government Securities Manual, 
Form no. 7). 

22 Register showing receipts and issues 

of departmental Cash Chests 
( Para. 35, F, H. B., Vol. V, Part 1.) 
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List of Treasury Forms— caniA. 


Number 
■of form 
on 

register Name or description. 

New 

namber 


Number 
of form 
on 

register Name or desoription. 

New 

number 


Books Ann MtsoEOLAUBons Foems 
— coiiid. 

23 Register of Powers of Attorney, 

Probate certificates, etc. (Fom 
no. 16, Government Securities 
Mauual). 

24 Register of Silver Coma cut but not 

paid for (Form no. 9, Ecsource 
Manual). 

25 Chock Register of Transfer Payments. 
20 Register of Gazetted Officers. 

27 Eegister of Retrenchment (Para. 81, 

F. H. B , Vol, V, Part I). 

28 Stock Regisler of Stamps, Port I, 

General (Non-Judicial) for Sadar 
Trettannes only. 

29 Slock Eegister of Stamps, Part II 

(Judicial), for Hcuiar Treasniics 
only. 

30 Stock Regislei’ of Stamps, Part III 

(Postage), for Sadar Treasmics 
only. 

31 Eegister of Padlocks [Article 12 (a) 

1, EeBOUroo Manual, Board's 
Circular no. 32-IX]. 

32 Eegister of Adjustment of Advances 

draivii from the Imperial Banlc 
of India for payment to Indian 
Military pensioner. 

33 Oiest Book. 

34 Stock Register of Stamps, Pari. I, 

General (Non-Judioial), for 
Snh-Treasw im only. 

35 Stock Register of Stamps, Part II 

(.Indicia]) for Snb-Treasniics only. 

36 Stock Register of Stamps, Part III 

(Postage), for Sadi-Tieasmiea 
only. 

Eegt.stee3/SoiibduI;ES — REOK ins 
.ruD Payments. 

37 Land Revenue ( Form no, 40, F H. B., 

I’ol. V, Part II). 

38 Land Revenue Laud Records (Form 

no. 40, F, H, B., Pol V, Part III. 


REOISTEES/BOHEDITLia — REOltPTS 
AND Payments — contd. 

39 Stamps and Commissions paid on 

Sale thereof (Form no 48, F. H. B„ 
Vol. V, Part U). 

40 Excise ditto ditto, 

41 Inoome-tux ditto ditto. 

42 Registration ditto ditto. 

42A Regislei of Receipts under Motor 
Vchieles Taxation Act. 

4-3 Register of Collootions of tho Regis- 
tration Dopartmont by dillovont 
Sub- Registrars. 

44 Eegister/Soherhiki of Reenverics of 

Interest on Loans and Advances 
(Form no. 40, IL H. B„ Vol. V, 
Part 11). 

45 Administration of .liistice (Form 

no, 46, F. II, B„ Vol. V, I^art II). 
4(i Trejisiiry Subsidiary Rcgwlcr of 
Administratiou of .luatico Re- 
ooiplB (Form no. 46, F. II. B., 
Vol. V, Part If) 

47 Jails and Conviet Seltlemonts (Form 

no. 46, F. H. B , Vol, V, Part II). 

48 Police (Form no. 46, F, H. B., Vol. 

V, Part II), 

49 Education. 

50 Medical. 

51 Public Hoaltli (li'orra no, 46, F. I-I. B., 

Vol. V, Part II). 

63 Agrieultiii'e. 

,53 Misrolliiueuiis Uopartment, Pro- 
vincial (Form no, 40, F. H. B., 
Vol. V, Part II). 

53A Miseellanoous Departments, Central 
(Form no. 40, F. H. B., Vol. V, 
Part TI). 

64 Iiidnetries Department (Form no. 46, 

F. H. B„ Vol. V, Part II). 

66 Stationory and Printing, Pro- 
vincial (Form no, 40, If II. B., 
Vol. V, Part IT) 

56A iStatioiiorv and Printing, Central 
(Form "no. 40, F, II. B., Vol, V, 
Part II). 
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List of Treasury Forms — contd. 


Number 
of form 
on 

register Name or description. 


New 

number 


Number 
of form 
on 

register Name or descnption. 


New 

number 


HEalSTERa/SOHEDULES — H eceipts 
AND Payments — contd. 

5fi Currency (Form no. 46, P. H. B., 
Vol. V, Part II) 

57 Miscellaneous Receipts, Provincial 

(Form no 4(i, F. H. B , V’ol. V, 
Part. IT). 

."7A Miscellaneous Receipts, Central 
(Form no. 46, F. H. B., Vol. V, 
Part II) 

58 Public Works Receipts — Works for 

wlucb capital noooiints are kept 

59 Civil Works (Provincial) (Form 

no. 46, F H, B,, Vol V, Part II). 
59A Register/Schodiile of Match E.vcise 
Duty and Sugar Excise Duty 

60 CancoUed. 

61 Register of receipts of Deposits 

(Form no. 54, F. H. B., Vol. V, 
Part II). 

62 Personal Deposits (Receipts and 

Payments) (Form no 5.5, F H. B., 
Yo'l. V, Part II) 

63 Personal Deposits (D.uly Receipts 

and Payments) {Form no. 56, 
F. H, B , Vol. V, Part II), small 
alieet. 

6-1 Personal Deposits (Daily Receipts 
and Payments) (Form no. 56, 
F. H, Vol. V, Part D), big 
sheet 

65 Register /Uchediile of Receipts and 

payments, ot Town Fund Act, 

II of 1914. 

66 P,,egiater/Schediilc of Receipts and 

Payments of Town Fund Act, 

III of 1901 

67 Eegister/Sohediile of Receipts and 

Payments of District Boards. 

68 Register/Schediile of Receipts and 

Payments of Municipality. 

69 Eegister/Sebeduie of Receipts and 

Payments of Cantonment Funds. 

70 Regieter/Schedulc of Receipts and 

Payments of Notified Area/Other 
Funds. 

71 Register/Schedule of Recoveries of 

Advances. 


73 

74 

74A 


75 


7b 


77 

78 

79A 


79B 


80 

81 

81A 


82 


82A 


83 

84 


85 

86 
93 


Registers /iSchehules — ^RecEITTs 
AND Payments — contd. 


Cash and Departmental remittances. 
Kegister/Schedule of Receipts of 
the Opium Department. 

Register of Aviation Receipts and 
Pajunents from Indian States 
(Central). 

Bills Issued (Form no 60, F. H. B., 
Vol.V, Part 11). 


RegistariSchediile of Bombay Salt 
(Form no. 70, F. H. B., Vol. ^ , 
Part 11). 

Schedule/Register of Receipts of 
the Postal Department. 

Kegister/Schedule ol Telegraph 
Receipts. 

Register/Schedulo of Military Depart- 
mont receipts (rcmittanres Iroml^- 
tary to divil) [Formnn 79A, F. H. 
B„Vol V, Part H). 

Seliedule'ReEhtcr of Miscellaneous 
Jlilitniv Department receipts 
(Form no. 79B, F. H B , Vol. V, 
Part II). 

Register/Sehedule of Public Works 
and Railway Departments (Form 

-- lU Tr D TI/-.1 Part TTV 


Irrigation Department. 

Register of Receipts XU Taxes and 
Duties 


Regiater/Scliedule of Furcst Depart- 
ment (Form no 71, F. H. B> 
Vol, V, Patt ri). 

Register/Schwlule of Forest Depart- 
ment (Form no 71, F- H. B*» 
Vol. Y, Part II). 

Register of Uncurrent Goins (Form 
no S of Resource Manual). 

Regi.stei/Scliedulc of Receipts on. 
account of Survey of India/Mis- 
cellancouM (Central Department) 
Custom Department 

Regiater/Scliedule of Malikana Pay- 
ments. 


Malikana Payment Vouclier. 
Regiflter/Schedule of other depart- 
ment bilk. 
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List of Treasury Forms — contd. 


Number 
of form 
on 

register Name or description. 


New 

number 


REOISTEBS/ScnEDtlLB — RECEIPTS 
AND Payments — contd. 

9.SA Register of Refunds under IV Taxes 
on Income. 

96 RagisterjSchedule of Forest Depart- 

ment (Form no. 72, F. H B., 
Vol. V, Part II). 

97 Cencelled. 

98 Do. 

99 Do. 

100 Register Schedule of Pensions (Tor- 

ritoriid and Political). 

101 Eegister/Srliediile of Ponaions 

(Superannuation). 

102 Regiator/Sohedulo of Huq r..ambnr- 

dori and Patwari Foes on eolloo- 
tion of Ownors’/Occupieis’ Rates. 
10.^ CanooUod. 

104 Deposits (Form no. 38, F. H. B., 

Vol. V, Part I), Register of Ro- 
pa 5 'montB of — 

105 Rogister/Schediilo of Advanoos 

Recoverable. 

107 Register/Scliedule of Cash and 

Departmental Remittaneos. 

108 Cancelled. 

109 Begister/Schadule of Bills paid — 

Local (Form no. 04, if 11 B., 
Vol. V, Part II). 

110 Eegister/Rohodule of bills paid — 

' Foreign (Form no. 65, F. H. B., 
Vol. V, Part II). 

111 Register/i'dchodule of payment of 

Interest ( Governmont Securities 
Manual, Form no. 14). 

112 Regiater/Scliedulo of Imperial Sox- 

V 108 Troops, Bureau for Contra] 
Intelligence, Imperial Cadet Corps, 
Imperial Department of Agricul- 
ture, Veterinary and Horse-breed- 
ing, Gwalior Residency charges. 

113 Register/Sclicdulo of Survey of 

India, Meteorological, Bacterio- 
logical Departments. 

114 Register/Schcdule of N. I. Salt. 

116 Register/Schedule of cheques drawn 
by Survey of India, Calcutta. 

116 Cancelled. 


Number 
of form 
on 

register Name or description. 


New 

number 


REQiaTEBS/SonEDDEES — R eOEITTS 
AND Payments — contd 

117 Registei’/Schcdulo of Wasilra Pen- 

siou.s (Lucknow). 

118 Ragistor/Schedulo Military Depart- 

ment — Cheques and Transfer 
Receipts (Form no. 79, F. Id B , 
Vol. V, Part II) 

119 Registoi'/SohcdnlD of Military Depart- 

ment — Miscellanoous Payments 
(Form no. 80, F H, 13., Vol V, 
Part II) 

120 Public Worlca Dopartment (lOii'in 

no, 74, F. H. B , \’ol V, Part IJ). 

121 Rogibtor/.Selicdnlo of Payments of 

Coopoii.s on Bearer Bonds (I'nini 
no. 0 of Governmont Sociiriiirn 
Manual). 

122 Canoolled. 

123 Rogister/Sehralnlo of 'J'ologi'ajili 

Dopartment Payments. 

124 Register of Rosovvo Bank D(‘pi),sits, 

Provinrial (Cliap. XX, iiara, SO.'i, 

F H B, Vol. V, Part LI). 

124A Registor of Resorvo Bank Uoposits. 

Oontro.l (Cba]i. XX, paia. 509, 

F. H. B„ Vol, V, Part II). 

126 Cash Accounts (Form no. 48, F. H, B., 

Vol. V, Part IL) [•’rovinciiU. 

126A Cash Account of the Central Govern- 
moiit 

120 Rogistor/Schodulo of Miscollancous 

Debt and romittanco IranRaction 
recoipts/paymeiita. 

126A Recoipt Scliedule/Rcgiater Miseolla- 
neons debt and roniittaneo transao- 
tioiiB relating to Reserve Bank of 
India. 

126B Payment Schodulo/Rcgi.ster Mis- 
ceilanooua debt and romittanco 

transactions relating to Reserve 
Bank of India. 

127 Sebedulo of Receipts of Adminis- 

tration of ilusLico Department. 
127A Sehedule of Receipts of XII, Receipt.? 

under Motor Voliiolo Act 
127B Registor/Sehodiilo of 12A cliargos on 
account of Motor Vohiolcs Taxation 
Aot Dopartment bill. 
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List of Treasury Forms — contd. 


Number 
of form 
on 

register Name or description. 

New 

number 


Beqistehs/Sohedules — Reoeitts 
AND Payments — concU 

128 Schedule of receipts of Jail/Convict 

aettlementB. 

129 Schedule of receipts of Central 

Department. 

130 Schedule of receipts of Police 

Department 

131 Schedule of receipts of Education 

Dopartniont. 

132 Schedule of Revenue and Recoipta 

of Land Revonuo Department. ' 

133 Sohediilo of Revenue and Receipts 

of Land Records Department. 

134 Schedule of Revenue and Receipts 

of Excise Department 
136 Schedule of Revenue and Receipts 
of Stamp Department 

136 Sohodule of Revenue and Receipts 

of Registration Department 

137 Schedule of Revenue and Receipts 

of Medioal Department. 

137A Receipt Schedules of XIII Taxes 
and Duties. 

1 

138 Siiliedule of Revenue and Receipts ' 

of I’ablie Healfcli Department. 

130 Scliedalo of Revenue and Receipts 
of Agnoulturo Department. 

140 Sckodule of Revenue and Receipts 

of Veterinary Department. 

141 Schedule of Revenue and Receipts 

of Co-opomtivo Department. 

142 Schedule of Revenue and Recejpts 

of Industries Department. 

143 Schedule of Revonuo and Receipts 

of Miscellanenns Department. 

144 Schedule of Revenue and Receipts 

of Superannuation Department. 

145 Schedule of Revonuo and Receipts 

of Stationery and Printing Depart- 
ment. 

146 Schedule of Revenue and Receipts i 

of Miacellnneoua Department. 

147 Schedule of Revenue and Receipts 

of Buildings and Roadg, XXXIX 
Civil Works Department. 

148 Schedule of Revenue and Receipts 

of P. W. D. Irrigation (XVII and 
XVIII) Department. 


l^umher 
of form 
on 

register Name or description. 

New 

number 


Registess /Schedules — Receipts 
AND Miscellaneous. 

149 Extract Register of Deposit Re- 

ceipts (Eorm no. 40, F. E, B,, 
Vol V, Part I) 

150 Personal Deposits (Receipts and 

Payments) (Form no. 59, F. H. B., 
Vol.V, Part II). 

151 Bills Issued — Local [Form no. 62, 

F. H. B., Vol. V, Part 11). 

152 Bills Issued — Foreign (Form no. 63, 

K. H. B., Vol. V, Part II). 

153 Register/Schedule of Northern India 

iSalb (Form no, 69, F. H. B., Vol V, 
Partn). 

153A Schedule of Revenue of the Northern 
India Salt Department (Form 
no. 69, F H. B., Vol. V, Part II). 

154 Schedule to he attached to the Salary- 

Bill of I.C S. Officers on account of de- 
ductions of I C.S. Provident J^und. 
1.55 Lust of Payments, Provincial (Foim 
no. 49, F. H. B., VoL V. Part 11). 
155A List of Pavraeiits, Central {Form 
no. 4D, F.'H. B., Vol V, Part II) 

156 List of Repayments of Deposits 

(Form no. 58, F. H. B., Vol. V, 
Part II). 

157 Register/Sohedule of Postal Depart- 

ment payments. 

158 Register/Schodule of Telegraph pay- 

ments against Letters of Credit. 

159 Register/Schedule of pensions derived 

fiom the old Military Orphan and 
Medical Fund. 

160 Return of Silver Coins cut or broken 

on account of being reduced in 
weight (Form no. 10 of Re.'?ourps 
Manual). 

161 Quarterly Return of Silver Coma 

showing Counterfeit Coins (Form 
no. 12 of Resource Manual). 

102 Statement of Receipts and Issues of 
Sovereigns and Half-Sovereigns 
(Form no. 7 of Resource Manual), 

163 Cash Balance Report (Form no 4 
of Resource Manual). 
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TREASURY MANUAL. 


List of Treasury Forms — contd. 


Number 
of form 
on 

register Name or deaorjption. 

New 

number 


ItEGisTnEa/ScHifiinjLEa — R egbipts 
AUD Paymehts — contd. 

104 Cash Balanee Report (Englisb and 
Hindi Kumaun). 

166 Statement of Arrear of Penaion 

(C. S. R , Aitiole 967). 

167 Lapaed Pension Report [C. S. R., 

Article 959 (a)]. 

1 68 Memorandum to be placed in Treaaure 

Bags. 

109 Plus and Minu.-) Memorandum of 
Opium. 

170 Pina and Miiiua Memorandum of 

Enclnded Local Jluncla 

171 Plus, and Minu.s Meiiioranduin for 

Dcpoaita for work clone for public 
Ijodioa, etc 

172 Plus and Minus Memorandum for 

Advances 

173 Plus and Minu.s Momoranduin for 

Stamps 

174 List of Voucbem aent witii the List 

of Payment^. 

175 List of Lapsed Doposita (li'acui no. 41, 

E. H. Li , Vol. V. Part I) 

176 Statement of Registration Ilcceipla 

and tiliargesA. 

177 Conaoiidated Treasury Receipts of 

the Noitliorn India Halt Depart- 
ment (Form no. 08, F. H. B., 
Vol. V, Part II), 

178 Covering List of Civil Court Dopoait 

Repayment Vouchees, (Para. 35.7, 

F. H. B., Vol. V, Part I) 

179 Clearanco Register of Deposits 

Received ( Form no 40, F. H. B., 
Vol. V, Part I). 

180 PiuB and Miiiua Memorandum of 

Depo.sils, 

IS] Rupee Ccnau.s Return.s (Form uo, 15 
of Resource Manual) 

182 Detailed List of Notes cnfacod for 

jiayment of Inlcvest at a Treasury 
(fiovernment Hecuntica Maiina'l, 
Form no. II) 

TEEA.SU11Y VouciiER Foems. 

183 iiliscellaneouB payments bilingual. 


Number 
of form 
on 

rogiater Name or description. 

New 

number 


TEEAsuay Vououbb Foems — could. 

184 Commission on sale of Stamps. 

185 7 — Land Bovonue— As.signmont and 

compenaation, S — Exoiae Com- 
pensation and 6B — Superannua- 
tion ailowaucea and PonsioiiH 
(Territonal and Political Pensions 
and Charitable and Compassionate 
Allowances). 

186 Su|)Ci'annuatiou Ponaions Paid, 

187 Bill for charges for Romittaneo of 

Treasure. 

188 Interest on Govornmont PrumisBory 

Notes (Government Securities 
Manual, Form no. 13)» 

189 PonsionH (Paid Consolidated RncolpL) 

(Form no, 52, F. H. B., Vol. V, 
Part II). 

190 Compensation Payment for Land 

taken up (F K B , Vol V, Part I, 
Appendix XI, Form C) bound iu 
liooks, containing 100 forms. 

101 Payment of Compensotion lor Land 
talcen up hy Transfer Credit to 
Civil Court Doposita (F. H. B., 
Vol. V, Part I, Appendix XI, 
Form D). 

192 Payment of Gomponsation for land 

taken u]) by Transfer Credit to 
Revenue Deponita (F. II . B., 
Vol. V, Part I, yfppondix XI, 
Form G) 

193 Advanees for payment of award 

under the Land Acquisition Act 
(F, H, B., Vol. V, Part I Appendix 
XI, Rule 20) 

194 Compensation Payment of Laud 

talton up — Consolidated Reoaipts 
(F H B., Vol. V, Part T, Appendix 
XI, Form CC), 

PAi'MF.ST OruEII FoIIMS 

196 T*ay]ucnt Order on Tahsila (Hindi 
and Urdu) 

Treasury Reohipt Forms. 

190 For cash Remittances (by Imporia 
Bank). 
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List of Treasury Forms — contd. 


Number 
of form 
on 

register Name or deacription 

New 

number 


Tbbasuhy RnaBiET EoaMS — aontd. 

197 Recoipt for cheques received from 

P. W. D.. Officers for service 
postage atampa [Art. 523 (1) of 
the P. W. D., Account Code], 

198 For Biemittances of Salt Department 

— Gotiaolidated receipt of Internal 
branch. 

199 For Remittances of the Military 

Department — Cash receipt — 

(Para 004, F. H. B., Vol. V, 
Port II). 

200 For Forest Remittances — Conaoli- 

datod Treasury receipt. 

201 Beoelpta by Imperial Bank of India 

for Government dues paid in 
cheques 

TaEAsunr Aoknowledomest 
Forms. 

202 For Fiaudnlently altered coins 

received for transmission to 
Calcutta Mint, 

203 Letters forwarding receipt of Remit- 

tances received from other Trea- 
sury. 

204 For Promissory Notes received from 

Agent, Imperial Bank of India, 
for payment of Interest. 

205 For PromieBory Notes received from 

Agent, Imperial Bank of India, 
for renewal, etc. 

206 Acknowledgment of , Securities 

tendered for reiiewai, etc. (Govern- 
ment Securities Manual, Form 
no. 17). 

207 For PromiRsory Notes received from 

Imperial Bank of India, Calcutta. 

208 Aoknowledgraent of receipt of 

Government Promissory Notes 
for Safe Custody (Form no. 22 
of kSecnritie.s Manual) 

Tbeasuev Invoice on Ghawn 
Forms 

209 Chalan for money paid into the 

Treasury (para. 26, F. H. B., 
Pol. r, Parti). ! 


Number 
of form 
on 

register Name or deaonption. 

New 

number 


Tebasttby Invoice oe Cbauan 
Poems — coritd. 

209A Chalan for money paid for use in 
the Forest Department. 

210 For Money paid into the Imperial 

Bank of India by Treasurer on 
account of Stamps and Opium. 

211 For Gash Remittances to other 

Treasuries (Form no. 20 of Re* 
source Manual). 

212 For notes despatched through 

escort (Form no. 23 of Besonree 
Manual). 

213 For cashing Bills of Officers at a dis- 

tance from Treasury (Para. 48, 
F H. B., Vol. V, Part I). 

214 For Unourrent Coins Despatched 

(Form no. 14 of Resource Manual). 

215 For Currency Notes sent to other 

Treasury by post (Form no. 22 of 
Resource Manual). 

216 Slip to be attached to each bundle of 

Ourrenej' Notes (Foim no. 25 of 
Resource Manual). 

Teeasoty Advice Fobms. 

217 Advice of Caeh Remittances. 

218 Letter warning the Receiving _ Officer 

of the despatch of a Remittance. 

219 Letter advismg the actual despatch 

of a Remittance. 

220 CoDBolidated Advice sent to N. I. 

Salt officers (Funn no 67. Vol. V, 
Port II). 

221 Advice List of Bills Draivn (Form 

no. 61, F II, 13.. Vol. V, Part II). 

222 Advice of Renewal, Sub-Division, or 

Consolidation Fee of Government 
Promissory Notes (Form no. 27 
of Securities Manual). 

TEEASijEi' Cebtieicate Fobms. 

323 Certificate of Public Service Transfer 
Receipt 

224 Potdar’s Remittance Certificate 

(Form no. 24 of Resouice Manual) 

225 Certificate of Deduction of Income- 

tax on Interest on Government 
Securities. 
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TRBASUBY MANQAL. 


List of Treasury Forms — coatd. 


Number 
of form 
on 

register Name or description. 


New 

number 


'rnEASUE-Y LETTEK POEMS. 

226 Letter forwarding Government 

PioiniBaory Notes to the Secrcary 
and Treasurer, Imperial Bank of 
India, Calcutta, for Benewal, 
Consolidation, etc 

227 Letter forwarding Promissory Notes 

for Gbnnge of Treasury in the cn- 
iaooment for payment of Interest. 

228 Letter returning Promissory Notes 

(duly enfaced for payment of 
Interest or Renewal) to the mvners 
220 Memo of Advice of re-enfaced 
Notes (Government Securities 
. Manual, Porm no 10). 

230 Red Docket for Boinittanco purposes. 

231 Lettei intimating Loss of Blank 

Form of Chociuo or Supply Bills. 

OBJECTION FORMS 

232 Objoetion to Payment of Bill, Memo- 

randum of — 

233 Objectiou statement. E.xteavt from 

— for information of Drawing 
Olficers. 

Misoellakeous Tbbasuet Fokms. 

234 Report of Transfer of Quirge of o 

Treasury. 

235 Register of Returns, 

236 Register of Vnluablen 

237 Indent for iSupply Bill and 

Remit tanee Transfer Receipt 
Forms (Form no 66, F. B. B., 
Vol Pail II), 

238 Requisition for Correction of Ae- 

ooiints, 

239 List of Treasury Forms. 

240 Report of making over charge (Rule 

11.5, P, H, E,, Vol. V, Part I). 

241 Specimen of Treasury Officer’s signa- 

ture on Transfer of Charge (Rule 
573, F. H, B., Vol. Y, Part II). 

242 Paper of Instructions to be given to 

Police Officer in charge of a 
Remittance by Rail (Form no. 25, 
of Resource Manual). 


Number 
of form 
on 

register Name or description. 


New 

number 


MmOELLANEOUS Teeasuhy Fohms. 

243 Authority for payment of Interest 

on and for Renewals of Govern- 
ment Promissory Notes liold by 
Joint Holders. 

244 Statement showing Amount Depo- 

sited in Treasuries on aooonnt of 
Govcirnmont Central Press unclei 
Stationery and Printing. 

24,5 Return of Roooipta and Issue, i of 
Uncurrent Silver Coina (Form no. 
11 of Resource Manual). 

246 Rules for the Vorilication of Troasury 

Casli Balances (Article 20 ol Rc- 
Hourcc Mniiual), 

247 Credit Notes for uonvoyanee of 

Govormnent Trensnro. 

248 G P Notes returned from Sale 

Custody (Form no 28 of Govern- 
ment SeeiiritioH Manual). 

249 Memo, of Authorization for payment 

of Intel est on Govormnoul, Ih'o- 
miSHory Notes at Siib-TreasuriOH 
(Government Sceiiritiee Maminl, 
Form no. 1,5). 

260 Payment Order of Coupons of 
Bearor Bonds at a Sub-Troasury 
(Government Seouritios Manual, 
Form no 4). 

iSalaby Bill-s. 

2.51 Gazotted OBieors (Form no. ,5, 
F, n B., Vol. V, Part I). 

252 Claim for the payment of ovoi'sena 

flay 111 England. 

253 Tabaildur, Hospital .Assistant or 

Native Doolor and Inspootor of, 
Pollen (Form no. 5, F H. B 
Vol V, Part I), 

2.54 Allowaiico Bill for In,speotion of 
FnetoriGS. 

255 Detailed pay bill of Eatablishment 
(full sheet) (time-scale of pay), 

266 Detailed pay bill of Establiahment 

(half sheet) (tiine-seala of pay). 

267 Detailed pay bill of Estabiishment 

(half sheet) (Form no 0, F, H. B., 
Vol. V, Parti) 
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List of Treasury Forms — coEtd. 


Number 
of form 
on. 

register Name or deseription. 


New 

number 


Salauy Pills — eoncU 

2r)8 JJetailed x^ay bill of Eatabhshraeut 
(full sheet ) (Form no. 9, P. H. P., 
Vol. V, Part I) 

2.'j9 Inner sbocl of (full sheet) (Pomi 
no. 9, F. H. B., Vol. V, Pai’l I). 
'200 Ai’rear pay bill of permanent 

EBtablisUment (Form no. 9, F.H.B. 
Vol, V, Part 1). 

261 Distiiot Police Establishment (Civil) 

(Form no tl, F H. B., Vol V, 
Parti). 

262 Dietriot Police Establishment (Armed 

and Miscellaneous) (Porin no. 1), 
F, H B., Vol, V, Part I). 

263 Acquittance Poll, 

264 Acquittance Roll (For P. W D., 

and for oocasioual payments in 
Civil Dept ) 

Tbavelliko Allowance Bills. 

205 Gav.etted Otticera (Form no. 0, 
F. H. B,, Vo\. V, Part I — Civil 
and P. W. D.) 

266 Ministerial Officers (Abstract) (Form 
no, 12, F, H. B , Vol. V, Part I) 
207 Inner sheet of (Abstract) (Form 
no. 12, F. H. B., Vol, V, Part I) 

268 Inner sheet of detailed Jom-nal 

(Form of P. AV. D.) (Form no 12, 
F. H. B., Vol V, Part I). 

269 Inner sheet of detailed (Abstract) 

(F H. B , Vol V, Form no. 12) 

CoMTKAaT CotraiNGENT Bills. 

270 3,— Contract Contingent Bill of 7 — 

Land Revenue 

271 3. — Contract. Contingent bill of 7— 

General Administration 

272 3 — Contract Contingent bill ot 

Government Estates 

273 3. — Contract Contingent bill of 

Survey and Settlement. 

274 3. — Contract Contingent bill of 

Land Records (Surpeintendence). 


Number 
of form 
on 

register Name or description. 

New 

number 


CoSTaACT CONTINflENT BILLS— ronW. 

27.1 3. — Contract Contingent bill of 
Land Pecords (District Charges). 

276 3. — Contract Contingent bill of 9 — 

Stamps 

277 3. — Contract Contingent bill of 8 — 

Proi-iniial Excise, 

278 3 — Contract Contingent bill of 11 — 

Registration. 

279 3. — Contract Contingent bill of 25 — 

General Adrnini.stration (Con- 
tract grant of His Excellency 
the Governor). 

280 3. — Contract Contingent bill of 37 — 

Administration of Justice 

281 3. — Conti act Contingent bill of 25 — 

General Administration. 

282 3. — Contract Contingent bill of 28 — 

Jail and Convict Settlement. 

283 3 — Contract Contingent bill of 29 — 

Police 

264 3. — Contract Contingent bill of 27 — 
Education. 

285 3. — Contract Contingent bill of 32 — 

Ecclesiastical 

286 3. — Contract Contingent bill of 38 — 

Medical - 

287 3. — Contract Contingent bill of 39 — 

Public Health. 

288 3 . — Contract Contingent hill of 37 — 

MiHcellaneoiis. 

289 3. — Contract Contingent bill of 40 — 

Agriculture. 

290 3. — Contract Contingent lull of 41— 

Veterinary Department. 

291 3. — Contract Contingent bill of 42 — 

Co-onprativc ciodit 
REcni.Aa Contingent Bills. 

292 Contingent Charges regulated liy 

Seale.s (Form no 15, F. H. B", 
Vol. V, Pert I) 

29.3 Contingent Charges previously 
countersigned (Form no 18, 
F. H. B., Vol. Af Part I). 

294 Refunds of Revenue (Form no 19, 
F. H B., Vol. V, Part I). 



Number 
of form 
cn 

register 

New 

number 


Name or desoription. 


Number 
of form 
on 

register 

New 

number 


Name or description. 


Asstbact CaNTiNOENT BilIiS— comW. 

29,5 Contingent Bill of Government 
Estates (Eorin no 16, F. H, 11 , 
Vol V, Parti). 

29G Contingent Bill of Survey and 
Settlement (Form no. IBF.H B., 
Vol V, Parti). 

297 Coutiugout Bill of Private .Suerctiiry 

to Elis Excellency the Governoi 
(Form nu. 10. F H. J! , Vol V, 
Part I) 

298 Contingent Bill of Fail Dapartinent 

{Form no. 16, F H, B., Vol V, 
Part T) 

299 Contingent Bill of I’olitical Depart- 

ment (Form no 10, F. H. B., 
Vol. V, Part I). 

300 Contingent Bill of Horse-breeding 

Operations United Provinces and 
■Rajputana (Form no, 16, F. H B., 
Vol. V, Parti). 

301 Contingent Bill of 57 — ^Miscella- 

neous (Form no. IG, F. H. B., 
Vol. V. Parti). 

302 Contingent Bill of other depart- 

ments (Form no. 16, F. H. B., 
Vol V, Parti). 

303 Abstract Bill of works expenditure 

(Form no 32, F.H.B. Vol. V, Parti). 

Fully Vononim Bills. 

304 Contingent Bill of Charges requir- 

ing no countersignature (Form 
no. 16, F H. B., Vol. V, Part I). 

305 Contingent Bill of Charges of Public 

Works Department for Divisional 
USB (Form no. 16, F. H. B., Vol. V, 
Part I). 

308 Contingent Bill of Charges of Public 
Works Department for Direction 
offices (P. W. D.) (Form no, 16, 

F. H. B , Vol. V, Part I). 

DETAllEri OoHTINOEHT BiLLa 
{Not payable at the Treasury). 

307 Government Estates (7 — ^Land 

Revenue) (Form no. 17, F. H. B., 
Vol. V, Part I). 


308 .Survey and Settlement (7— Land 

Koveiuie) (Form no. 17 F. H. B. 
Vol. V, Puit I). 

309 .Tail Department (Form no 17 

F. H B.. Vol V, Part I). 

310 llorao-breeding Operations, United 

Provinces and Rajputana (Form 
no. 17, F. H. B , Vol V, Pari I> 

311 .57 — MiHccUniioouB (Form no. 17 

F. H. B., Vol V, Part I), 

312 Detailed bill for works expenditure 

(Form no. 17, F, H. B., Vol. V, 
Parti). 

313 Other depaitnienta (Form no 17 

F. H B., Vol. V, Part I), 

Ml.SC13LLAHBOUa BiLLS. 

31-1 Bills for Service Postage Stainpa. 

315 Bills for Giants -in-aid. 

316 Bills for Service of D]8ponsarie,s. 

317 Bills for Special Orants-in-aid. 

318 Bills for ScholarBliips. 

319 Bills for Scliolarsliips Europcnni 

Schools. 

Misoellakeous FonMS. 

320 Last Pay and Charge Cortilicate- 

of Government Servants (Eulo 
102 and Appendix 6 of F. H B 
Vol. V.Paitl). 

321 Chargo Cortillcato Public Works 

Dopartmunt. 

322 Absentee Statement (Form no 10 

F. H. B., Vol, V. Part I). ' 

323 Health Cortifieate (Rule 136 

F. H. B., Vol. V, Part I). 

324 Register of Contingent Charees 

(Form no. 13, F. f , E., Nol% 
Parti) roL. M, 

324A Register of Contingent Inner Sheet. 
326 Invoice of Countersigned Bills. 

326 Application for Pension or Gratuity 

(Form no, 26, C, S. R.). 

327 History of Services (Form no. 24 ’1 

C. S. R.). ’-J 
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List of Treasury Forms — contd. 


Number 
of form 
on 

register Name or deaoription. 


Number 
of form 
on 

register Name or description. 


New 

number 


.MihcELLAnEoiiH Poems — conld. 

328 Application for Extraordinaiy 

Pension or Gratuity (Article 747, 
G. S. R..). 

329 Pension Payment Order (General). 
329A Pension Payment Order (Collector’s 

Half) (to be used at Sub-Treasury 
only). 

330 Pension Payment Order (Special) 

331 Canoolled. 

332 Non-Marriago Certificate of Female 

Pensioners (Rule 321, F. H. B., 
Vol V. Part II). 

333 List of Pensioners 

334 Applioatiou for Refunds of Lapsed 

Deposits (Form no. 42, F. H. B., 
Vol, V, Part I). 

335 Medioal Certifioato of Incapacity 

for further service (Form A, 
Article 447, G. S. R.). 

336 Post Copy of Telographio Mesaage. 
,337 Annual Certificate of the Balance of 

Personal Deposits. 

338 Receipt by Police Officer relieving 

a guard of a Remittance by Bail, 

339 Acknowledgement for Permanent 

Advance [Rule 07 (7), F. H. B, 
Vol, V, Part I], bound in hooka 
containing 25 forms each. 

340 Statement of proposition for Revi- 

sion of Establishment (Form no 7- 
F. H, B., Vol V, Part I). 

341 Simplified Form of Proposition State- 

ment of Revision of Establish- 
ment requiring, sanction of the 
Seoretary of State (Form no 8, 
F. H. B., Vol. V, Part I). 

342 Statement to ocoompany all applica- 

tions for sanction to expenditure 
not provided for in Budget (Form 
no. 25, F. H. B., C. A. Code Vol. I) 

343 Covering List of Government Pro 

misaory Notes sent to Accountant 
General. 

344 Application for Pension or Gratuity 

of gazetted, government servants 
Form no. 26, 0- S. R. 


New 

number 


MiscT.LLAi-'i'.oes Forms — contd. 

343 Award .Statement of Compensation 
Payments for land taken up 
(Appendix XI. F. H. E , Vol. T, 
Part I) 

346 Snhsidi.sTy Award Statemeut 

(Appendix XI, F. H. E., Vol. V, 
Part I, Form A,-\). 

347 Award Statement of Compensation 

Payments made hv Civil Court 
(Appendix XI, F. H! B., Vol. V, 
Part I, Form B), 

348 Penodicftl Increment Certificate 

Form no. II, F. H. B., Vol. V, 
Part I). 

349 Form of Mortgage (Form no. 22, 

F. H. B , Vol. V, Part I). 

349A Form of Agreement to bo executed 
at the time of drawing an advance 
for the purchase of land on which 
to construct a house (Form no 
22A, F. H. B , Vol. V. Part I). 
349B Form of Mortgage-deed to be execut- 
ed in connection with an advance 
for the purchase of land on which 
to construct a house (Form 
no, 22B, F. H. B., Vol. V, Part I). 
349C Form of Agreement to be executed 
for an advance for the purchase 
of a house with land appurtenant 
thereto (Form no. 22C. F. H. E , 
Vol V, Part I). 

360 Form of Mortgage for House Build- 

ing advances granted to officers 
who do not possess fuF proprie- 
tary right on the land on which 
they mtend to build a house 
(Form no. 23, F. H. B., Vol. V, 
Part I). 

361 Form of Reconveyance for House 

Building Advances (Form no. 24, 
F. H. B., Vol. V, Part I). 

352 Form of Mortgage Bonds for Motor 

Car/Boat/CJycle advance (Form 
no. 25, F. H. B., Vol. V, Part I). 

353 Letter requesting issue of Foreign 

Draft. 

364 Objection Statement (Form no, 76, 
Audit Code). 
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TREASUBY MANUAL. 


L^st of Treasury Forms — contd. 


Number 
of form 
on 

register 


Name or description. 


Number 
of form 
on 

register 


Name or description. 


New 

number 


New 

number 


MISCEIU..1.HE0U.S t'OBMS— com Id. 


355 Orders for Repayment of Deposits 

(Form no. 33, E. H. 13 , Vol V, 
Part I). 

356 Service Rook (Fonn no, 10. F. R ) 
,3,57 Leave Aocoimt (Form no. 9, F. R.) 

Special Miilra], 

3.5S Leave Aecount (Form no !)A, F. R.) 
Oidmniy Itulea). 

350 Foim of Withdrawal ft'om the 
General Provident Fund. 

300 Form of Application for safe custody 

of G. P. Notes (Form no. 21, 
Government Seourities Manual) 

301 Form of .Application for Withdrawal 

of Q. P. Notes held m safe ons- 
tody (Form no. 24, Government 
Securities Manual) 

362 Form of Application for Conver- 
sion of Saouritios and ncknowlcdg- 
iiient of receipt of Seouritics 
tendered for Conversion (Govern- 
ment Securities Manual, Form 
no. 1). 

Si'EoiAi. Semes. 

303 Register of Famine Permanent 
Advance, 

MlSCELLANEOtTS FOTIHS 
31)4 Detailed statement of Permanent 
Establishment (Rule 127, F. H. B., 
Vol. V, Part I) 

30,5 Detailed Statement of new names 
(Rule 127, F H. B., Vol. V, Part 
bi- 
son Title page for receipt legister. 

307 Title page for payment registei'. 

3GS Title page for deposit register. 

3GD Cask Balance Report to Deputy 
Controller of Curi'ency. 

370 Form no. 1 [Tbo principal (and hie 
sureties) deposit Government pro- 
missory notes). 

370A Form no. 2 (The principal and his 
sureties both mortgage immovable 
property, with liberty to the prin- 
cipal to deposit Government pro- 
missory notes mstead). 


MiaOELLANEOtlS FoiiM.5 — COIlUl. 

.370B Form no 3 (The principal and his 
sureties both mortgage immovable 
property and deposit Government 
promissory notes) 

370C Form no. 4 (A,n oxisting surety gives 
additional security) . 

370D Forms no. 5 (The Troasuror gives 
additional security), 

370E Form no. 0 (A new party mortgages 
immovable property ns soonrity), 

370F Form no. 7 [The principal (and hie 
sureties) place money on (Io]iosit 
receipt] 

3706 Form no, 3 (The primiipnl and his 
sureties mortgage immovable 
property, with liberty to the 
principal and his sureties to jiliioo 
money on deposit rocepit iiistoad) 

370H Form no. 1) ('The prinoiiial and Ins 
sureties both mortgage iminov- 
nble property and place money on 
deposit receipt). 

3701 Form no. 10 (An existing siiroty 
gives addition soourity by plac- 
mg money on dopo.sit receipt). 

370J Form no, 11 (The Troasui’er gives 
additional security by placing 
money on do 2 ) 08 it receipt). 

370K Form no. 12 (A now party places 
money on deposit roooi])t). 

370L Form no, 13 (Indemnity bonfl to 
lirovide for case.s in wbioli a trea- 
surer furnisboB additional siieurity). 

371 Capital and Revenue Account of 

Residoncoa (Form no. 27, F. H. J3., 
Vol. V, Part I). 

372 Register of Civil Works (Form no 31, 

F. H. B„ Vol. V, Part I). 

373 Running Account Bill A (Yellorv) 

(Form no, 34, F. H. B., Vol, V, 
Part I). 

373A Running Account Bill A (Ordinary) 
Form no. 34, F II. B„ Vol. V, 
Parti). ' 

374 Running Account Bill B (Yellow) 

(Form no. 36, F. H. B., Vol. V, 
Parti). 
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List of Treasury Forms — contd 


Numtor 
of form 
on 

regiafcer Namo or deaoription. 


New 

numbor 


Misqellaweods Forms — emtd. 

374A Running Account BiU B {Oxdinarj') 
(Form no. 36, P. H. B., Vol. V, 
Part I). 

375 Running Account Bill C (Yellow 

full sheet) (Form no. 30, F. H. B., 
Vol. Y, Parti). 

376A Bunmug Account Bill C (Ordinary, 
full sheet) (Form no. 30, F. H. B., 
Vol. V, Part I) 

376 Running Account Bill C (Yellow, 

half sheet (Form B, no. .36, 
F. H. B„ Vol V, Part I), 

376A Running .i\.ocoimt IIiU 0 (Ordinary, 
half sheet) (Form no, 36, F. H. B , 
Vol V, Part 1). 

377 Contractor’s ledger (Form no 37, 

F. H. B., Vol. V, Part I) 

378 Register of rent of Buildings and 

Lands (Form no. 29, F. H. B., 
Vol. V, Part I). 

379 Ledger to be maintained by the 

local olTicers (Form no. 26, F. H. B , 
Vol. V, Parti). 

380 Register of all residential buildings 

(Form no. 2fi, F. H. B., Vol V, 
Part I). 

331 Monthly statements of demands, 
realizations and arreara of rents 
(Fni'in no. 30, F. H. B., Vol. V, 
Part I) 

382 Returns of deaths of European 

Government servants and pen 
sioners (Form no. 4, P. H. B , 
Vol. V, Part I). 

383 Cash bonk (Form no. 2, F. H. B., 

Vol. V, Parti). 

384 Statement of rents recoverable 

from iiay lull (Form no. 3, F. H. B., 
Vol. V, Part I). 

386 Receipts for payments to Govein- 
nieiit (Form no. 1, F. H. B., 
Vol. V, Part I) 

385.A Receipts for the price of Service 
Postage Stamps. 

386 Statement showing movement of 

gold for quarter ending — 

387 Application form for arrears of pen- 

sion. 

388 Memorandum showing the revcipta 

relating to Land R,Bvenne and 
General Administration or — 

M7AGOA 


Number 
of form 
on 

register Name or description 


MESoEiiLANEO is Forms — eonld. 

389 Memorandum showing the payments 

relating to Land Revenue and 
General Administration, for the 
mouth of — ■ 

390 Alemorandum showing the receipts 

relatmg to Stamp and Excise [De- 
partments, for the month of 

391 Memorandum showing the payments 

relating to Stamp and Excise 

Departments, for the month of 

392 Memorandum showing the receipts 

relating to Agriculture and Veteri- 
nary Departments, for the month 
of 

393 Memorandum showmg payment 

relating to Agriculture and 
Veterinary Depnrtmonts, for the 
month of 

394 Memorandum showing the receipts 

relating to Public Works Depart- 
ment, for the month of 

395 Memorandum showmg payment 

relating to Public IVorka Depart- 
ment, for the month of 

396 Memorandum showing the receipts 

relating to Medical, Jail and 
Public Health Departments, for 
the month of 

397 Memorandum showing payments re- 

lating to Medical, Jails and 
Public Health Departments, for 
the month of 

398 Memorandum showing payments 

relating to the Central Depart- 
ment, for the month of 

309 Annual indent for forms required 
by the 

400 Treasurer’s cash book 

401 Certihcate of total issues of cheques 

(Form no 77A, F 11 B., Vol. V, 
P.arfc II] 

402 Indent for service postage stamps. 

403 Covering memorandum pertaining 

to Pension Payments of Provincial 
Government for I/II list 

404 Bill for Tour charges 

405 Form for recording ^ proceedings of 

a Medical Board in all cases of 
■pounds or injuries, AV'hether 
received in action or not. 

406 3?orrn for Schedule of Postal In- 

surance Fund to be attactied to 
Establialiaientpay and salary bills. 

M 


New 

number 
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List of Treasury Forms — conoid. 


Number 
■of form 
on 

register Name or description 

New 

number 


MiSOELLANEOUa PaBMS — conld. 

407 Call notice to pensioners [Art. 947 

(i), C.S.R]. 

408 Sobedule of reooTOriea fpr Indian 

Civil Service Family Pension 
Fund. 

409 Statements showing the credit and 

debits under Trust Interest Fund. 

410 Consolidated receipt of the Tieaaury 

OiEcer for the payments made 
into the Treasury by Post Office 
as incorporated in the accounts in 
the month of 

411 Consolidated loceipt of the Post 

Office for the amouiit.s drawn from 
the Treasury by Post Office as 
incorporated in the treasury 
aceoimO for the month of 

412 Lelter intimating transfer, of pen- 

sion within the province. 

415 Letter forwarding P. P. Os, for 

reecid m tlio Aeeoiintant-Goncrnl’e 
office. 

414 Foira of Security Bond for a parti- 
oiiliir post (Form no, ‘2 A, Para- 
graph 09, F, H, B , Vnl. V). 

41,7 Form of (General) Security Bond 
(Form no. 2B. Paiaginpli 69, 

F. H B.). 

416 Forui of Temporary Personal Bond 

(Form no 2 C, Paragraph 69, 

B, F, H. B.). 

417 Form of Temporary iSeciirity Bond 

witli Sureties when tho security 
money is to he recovered in 

monthly instalments from pay (Fonn 
no. 2D, Paragraph 71, F. H. B ). 


Number 
of form 
on 

register Name or desunptioii. 


New 

number 


Miscellaneous Foiims — condd. 

418 Form of fidelity bond granted by an 

insurance company to tlio Secre- 
tary of State for India in Council 
guaranteeing fidelity of a Govern- 
ment Servant (Form no. 2 E, 
Paragraph 71, A, F. H. B.) 

419 Register ofw'atehing payments of Mili- 

tary Department against tho assign- 
ment (Form no. fi6A, C. A.C., Vol. IT) 
■120 Rogiater of Receipts Paymoiita on 
aceoiint of Central Govornmont in 
Siih-troasurios in tho disti'icL. 

421 Statement showing daily trariBae- 

tion.=i on behalf of llie Contral 
Government in the — Treasni,v 
(non-Banlcing) eiibordinato to it. 

422 Memo, of Credits Debits on account 

of transactions of tho Central 
Government at — Treasniy 
42,‘) MiiHlcr Roll fouii for imo in Civil De- 
partment (Paragraph 1C7, F. H . B., 
Vol. V, Part 1). 

424 Schedule of ainoimt credited to 

Postal Life Insurance Fund. 

425 Application for final payment of 

General Provident Fund of a 
BiiliBcribcr. 

426 Register of miBoloBBifioation by the 

Bank. 

427 Plus and Minna Memo, of Entor- 

tainnieni. and Luxury Tax, 

428 Schedule of reooveriea ou account 

of House building and other con- 
veyance advances deducted from 
pay bills. 

429 Salary hill of tho Momhera of the 

Proviiioial Legislature. 

430 Memorandum of vorillcation of the 

Borvioo of 


N.B . — Indent for forms of Remittance Trangfov Receipts and deposit Repayment 
Orders should he submitted to the Accountant General ' 

Forms required for use by Diatriot Board shall be obtained direct by tho Clinirmnn, 
Diatriot Board, from tbs Superintendent, Printing and Stationery, United Provinces. 
Allahabad, on payment. 

Forma requu'cd for uso by Cantonment XCunda should bo supplied direct by the 
Superintendent, Printing and Stationery, United Provinces, on jiaymont. 

It 13 the duty of Treasury Officer to indent on the Superintendent, Printing and 
Stationery, United Provinces, Allahabad, through tho Divisional Comraiasionov for any 
form required by officera (other than District Board and Cantonment Fund) serving in hia 
district explaimng why the stock of the required form or forms has run short m hia 
Treasury. It is not aufficient for him to inform tho officera that ho has none of tho forma 
required in store. 
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APPENDIX L— (See PAEAeEAPH 179). 

List of returns and rej)ortsre7ide.Ted to the Account Officers. 
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iirst list of paynienta with Vouchers and 
Schedules. 

Cash account and second hat of payments 
with Schedulog and Vouchers. 

Statement of net transactions of the Con- 
tral Government at the non-bankmg 
treaaunea and aub-treaauries. 

Statement of the cost of work done and 
goods supplied by the Jail Departments 
to other than Pubhc Works Depart- 
ment. 

Statement of goods supplied by Jail fac- 
tories to the General Department of 
Jails. 

Statement of the coat of work done and 
goods supplied by Government Press. 


Statement of maintenance charges of 
ganuino offenders recoverable from the 
ilailway Administration in Hajputana. 

Statement showing the cost of prison 
labour. 

Statement of work done and goods sup- 
plied by the Jail Department to Public 
Works Dopartmont, 

Small silver and copper coin depot 
account. 



Inspector-General of 
Prisons. 


Ditto 


Superintendent, Print 
ing and Stationery, 
U. P., Allahabad. 

Superintendent, Re- 
formatory School, 
Chunar. 

Inspector-General of 
Prisons, 

Ditto 


Otiicer-in-charge 

depot. 


of 


Last working day 
of the month 

25th of next month. 


Ditto. 


let week of next 
month. 


At the close of each 
month. 

2oth of next month. 


Ditto. 


Ist of next month. 


QUAETERLY. 


I 

Cerbificato of examination of deposit regie- 

District Officers . . 

. 1st of next month 


ters. 


after the close of 
the quarter. 

2 

Statement of expenditure in the Govern- 

Director of Public 

At the close of each 


ment High School, Pilihbit, out of 
Drummandganj fund. 

Instruction. 

quarter. 


YEAELY. 


1 

Aclcnowledgmant of permanent advances 

Each Head of Office 

1st April. 

2 

Clearance Registers of Revenue Deposit 

Treasury Officer . . 

loth April. 


outstanding. 


3 

Lapsed Revenue Deposits 

Ditto . , , 

Ditto, 

4 

Clearance Registers of Civil and Criminal 

Civil Court or Magia - 1 

Ditto, 


deposits outstanding 

trate. 


6 

Lapsed Civil or Unminal Court deposits 

Ditto 

Ditto. 

6 

Balance Certificate of admimstrator of 

Treasury Officer . , 

Ditto. 


personal ledger accounts. 


7 

Statamant of establiahment 

Each Head of Office 

15th April. 
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TREASUBY MANUAL. 


lAst of returns and reports rendered to the Account Officers — contd. 


No. 

Name of return. 

By whom sent. 

When due for 
despaloh. 


YEAELY- 

— contd. 


8 

Liai of retired officers of Gazetted rank 
deceased within the preceding twelve 
months. 

Treasury Officer . . 

let December. 

9 

Verification of local funds balances 

Ditto 

30th April. 

10 

Loans raised in the open market by Local 
Authorities.'*' 

District Officers 

Ditto. 

U 

Statement of the coat of training students 
from other provinces at the C. E. Col- 
lege, Boorhee. 

OCCASIO' 

Principal, C. E. Col- 
lege, Boorkeo. 

SAL. 

31st January^ 

1 

Losses and defalcations 

Head of Office. 


2 

Reports of Lapsed Pensions . . . . 

Treasury Officers. 


3 

Reports of death of European Pensioners 

Ditto. 



* Wlaen there is any such loan in the district. 
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APPENDIX M— (See j-arageaph 180 ). 


Table showing the periods of joining time allowable for journeysbetuven theliead- 
quarters stations named and Cakidia and Bombay (exclusive of Sundays). 


Stations. 


Days to — 


Calcutta 


Bombay. 


3From Agra . . 

„ Aligarh 
„ Allahabad 
„ Aliuora 
„ Azaingarh 
„ Bahraich 
„ Ballia . . 

„ Banda 
„ Bara Baiiki 
,j Bareilly 
„ BasLi . 

„ Benares 
„ Badaun 
„ Biinor (a) 

„ Bulandahahr 
„ Cawnpore 
„ Dehra Dun 

„ Efcah (i) 

„ Etawah 
„ Eyzabad 
„ Earrukhabad 
„ Fatelipur 
„ Gliazipur 
„ Gonda 
„ Gorakhpur 
„ Hamirpur (c) 

„ Ilurdoi 
„ Jalaun (Oiai) 

„ .Taimpur 
„ Jhansi 
,, ICheri 
„ Lucknow 
„ Mainpuri 
„ Meerut 
„ Mirzapur 
„ Moradabad 
„ Muttra 
„ Muzati'arnagar 
„ Naini Tal 
„ Partabgarh 
„ Pilibhit 
„ Rue Bareli 

„ Rurki . . 

„ Saharunpur 
,, Sbajahanpur 
„ Sitapur 
„ Sultanpur 
Unao . . 


10 

10 

10 

13 

10 

10 

10 

10 

10 

10 

10 

10 

10 

11 

11 

10 

11 

11 

10 

10 

10 

10 

10 

10 

10 

10 

10 

10 

10 

10 

10 

10 

10 

10 

10 

10 

10 

11 

11 

10 

10 

10 

10 

10 

10 

10 

10 

10 


10 

10 

10 

u 

11 

10 

11 

10 

10 

11 

11 

10 

11 

12 

11 

10 

11 

11 

10 

10 

10 

10 

10 

10 

11 

11 

10 

10 

10 

10 

10 

10 

10 

11 

10 

10 

10 

11 

12 

10 

11 

10 

11 

11 

10 

10 

10 

10 


(a) Motor conveyance is avadable for journey between Nagina and Bijnor (Collector of 
Biinor’s memo. No. XII-Mrs.-SdO, dated the 22nd February, 1928. Dy. No. T.M.-3168). 

lb) Motor lorries run regularly for hire between Etah and Kasganj (CoUeotor ot iLtah a 
memo. No. 896, dated the 24th February, 1928. Dy. No. T.M.-328e). ^ . , 

(cl Horse drawn conveyances are available between Hamirpur City and Hamigrar road 
station (Collector of Hamirpur’a letter No. 1066, dated the 24th February, 1928. Dy. T.M.* 
8282). 
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TEBASTJRY MANUAL. 


ATPENDIX N— (See PABAGBAPH 181). 

Rules for Destruction of Treasury Records. 

Treasury records (proper) shall be annually destroyed in January by the Treasury Officer 
afi&T the lapse of the periods prescribed in the subjoined tablet 

2^.B . — An y changes considered neceaaary from time to time should be oommunicated to the 
Board of HevenuBj with a view to obtaining the sanction of Govemment. 

Description of records. When to he destroyed. 
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Rules for Destruction of Treasury Records — coutd. 


DoBcriirtion of leoorda. 


When to be destroyed. 


Class II. — Miscellaneoibs Account Jlceords — contd 


21. Cheat books in Try. form 110.231 (old) or No. 

33 (new). 

22. Statement of revenue record room reeeipte and 

chargee. 

23. Paid advices of Opium Department cheques . 

24. Counterpart of salt receipts 

25. Extract from Judge’s pass book of remittances 

26. Register of orders for payment issued on the 

Imperial Bank of India. 

27. Receipts for commission paid on sale of stamps 

and opium. 

28. Receipts for takavi advances made to eultivatora 

29. Counterfoils of orders for refund of fiiieu issued 

30. Annual Accounts of personal-ledger . . 

31. Advices of paid Emigrant’s remittances 

32. Check register of transfer payment 

33. Registers of bills passed for payment 

34. Register of pay slips of Gazetted Officers 

36. Register for noting military assignment 

33 Check registers of Indian Hilitary pensioners . 

37. Reports of verification of sub-treasury balances 

by District and Inspecting officers. 

38. Copies of the disbursement schedules of payments 

made to Indian Military pensioners together 
with the ahatraclb of daily totals pertaining 
thereto 

39. Pay and allowances slip of gazetted and other 

officers. 

40. Counterfoils of credit note for conveyance of 

Government treasure in treasury form No. 249 
(old) or 247 (new). 

41. Memorandum in the inspection of treaaories in 

the United Provinces. 

42. Monthly verification certificate of sub-treasuries 

by tahslldare. 

43. Siyaha Supplement of taqavi receipts 


44. Siyaha Suppilement for leeeipts other than 
taqavi 

Class III. — Periodical account teturno to Accountant’ 
General. 

1. Cash accounts, lists of payments, and all subsi- 

diaryt sohcdulcB, including cash balance 
report. 

2. Vouober invoices .. 


After one complete account year. 

After two complete account years. 

^After five complete account years. 

Ij 

After SIX c'om))lete account years. 

Should he preserved for three years. 

Should be preserved as long as the advan- 
ces are not fuUy adjusted 
Should he preserved for three years. 
After two complete account years. 

After one year from the date of payment. 
After three account years. 

Should be destroyed after payment. 
When ail the names have been transfer- 
red to a new register. 

After three complete account years. 
After nine years. 

After three complete account years (Gene- 
ral letter No. T.M.-2C, dated the 22nd 
January 1007). 

After twelve complete years. 


After six months ftom tlic date of pay 
and allowance slip. 

After three complete account years. 


After three complete years. 

After six complete account years. 


After 10 complete account years for 
loans under Act Nil of 1384 and after 
20 complete account years for loans 
under Act SIX of 1833. 

After six complete account years. 


Office copies of these returns should not 
be kept. 

Three months after the close of the 
month to which they relate 


Norm-The snbsiduary registers " 

(1) Registers of Civil, Municipal, Personal and Cantonment Eund Deposiis, t ) g 
Pilgrim tickets, and (3) Registers of enfaced promissory notes. 
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Rules for destruction of Treasury iJecorrfs— contd. 

Description of records. 


Class lU,— Periodical account returns to Accounlunt- 
General— conM- 

3. Abstract statement of receipts and expenditure 

4. Statements of lapsed pensions 

5. Statements of mortality of pensioners 

6, Statements of lapsed deposits 

7, Statements of unadjusted balances , 

8, Vouebers for which consolidated vouchers have 

been afforded. 

Class IV.—Correspmiience with Accounts ojftrc. 

I All correspondence, the purpose of which has Three years after final disposal of the 
bet-u answered. matters to which it rolalcs, 

2. All Circular 01 ders and General Letter of Princi- fVhon cancelled 

pal Auditor. 

3. Ecijirsition for eorraetion of accounts Three years after final disposal of the 

matter to which it relates, 

Cla.ss V ,—iHscclkmous Jiecords other than treasury. 

1. Acquittance Eolls .... 1 

2. Establishment pay bills ..As laid down in Appendix XVI of 

3. Contingent registers .. . ' F. H. B , Vol. V, Pt. I. 

4. Contingent bills . . . . ^ 


Government Notification No. 60611-198, dated the 11th Aprd, 1916, published in Part I of 
th L'nited Provinces Qaeetie, doted the 15th April, 1916, 


When to be destroyed. 


Twelve months after the close of the 
month to' which they relate. 

Six months after the close of the month 
to which they relate. 

Two years after the close of the year to 
which they relate. 

Three years after the elose of the year 
to which they relate. 

One year after the balances have been 
adjusted. 

One year after date of consolidated 
vouchers. 
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APPENDIX 0 — (See pabagraph 139). 
Classification of Irrigation Eecei<pts — by Canals. 


Names of diviaion. 


Names of canals. 


Heads to ■\7l1ich 
receipts are 
creditable. 


Upper Diviaion — Agra Canal 
Lower Division — Agra Canal 


Agra Canal 


Kitham Resorvoir . . 


Upper Diviaion — Eastern Jumna Eastern Jumna Canal 
Canal. 

Bun Canal . . 


Lower Diviaion — Baatern 
Canal. 

Mai Branch Diviaion 
Robilkliftiid Diviaion 


Jumna? Eastern Jumna Canal 

Deoband Branch (Ganges Canal). 
Ganges Canal 
. . Garda Canal 

Rohilkhand Canal . . 


Jhansi Diviaion — Betwa Canal . . Betwa Canal Project 

Bhaiisan Canal Project 
Pahuj and Garbman Canal Pro- 
ject. 

Barwar Lake Project 
Seon Lake Project . . 

Lakes and tanks in Jhanai Dis- 
trict. 

Tanks in Jhansi District for 
which neither Capital nor 
Revenue Accounts are kept. 
Sitapur Division (Sarda Canal) . . Sarda Canal 

Shahjahanpur Division (Sarda Canal) Ditto 

Head Works Division (Sarda Canal) Ditto 

Hardoi Division (Sarda Canal] . , Ditto 

Unao Diviaion (Sards Canal) . , Ditto 

North Lucknow Division (Sarda Ditto 

Canal) 

South. Lucknow Division (Sarda Ditto 

Canal) 

Narora Division . . • • Upper Ganges Canal 

Lower Ganges Canal 

Cawnpore Division . . . . Upper Ganges Canal 

Lower Ganges Canal 

Mainpuri Diviaion . . . . Ditto 

Patehpur Diviaion . . • . Ditto 

Etawah Division . . . . Ditto 

Northern Division .. .. State Tube Wells 

Upper Ganges Canal 
Aligarh Division .. .. Upper Ganges Canal 

Meerut Division . . . . Upper Ganges Canal 

Hydro-Electnc Grid Scheme . . 
Bulandahahr Division . . . . Tube Wells (Leaaed) 

Upper Ganges Canal 


SVII A. ( 1 ) Produc- 
tive. 

Ditto. 

XVII A. (2) Unpro- 
ductive. 

, XVII A. (1) Produc- 
tive. 

XVn A. (2) Unpro- 
ductive. 

X'VHI A. (1) Produc- 
tive. 

Ditto. 

Ditto. 

Ditto. 

XVri A (2) Unpro- 
ductive. 

XVri A. (1) Produc- 
tive. 

Ditto. 

Ditto. 


XVni A. Irrigation 
Works. 

XVII A. (1) Produc- 
tive, 

Ditto 

Ditto. 

Ditto. 

Ditto 

Ditto. 
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TREASUEY MAKUAL. 


Glassification ofi Irngaiion Beceipts—by CaM^s— contd. 


Names of division. 

Names of canals. 

Heads to which 
receipts are 
creditable. 

Betwa Canal Division 

Betwa Canal 

XVII A. (2) Produc- 
tive. 


Chagar Canal 

Ditto. 


Ghori Nadi Scheme . . 

Ditto 


Siikhra Canal 

Ditto. 

Ken Canal Division 

Dhasnn Canal 

Ditto. 


Ken Canal 

Ditto. 


Jaiwanti Tank 

Ditto. 


Amhyar Tank 

Tanks in Banda District 

Ditto, 


Ditto, 


Raipura Tank 

Ditto. 


Majhgawan Tank . . 

Ditto 


Kamnlpura 

Ditto, 


Balasagar Lake 

Ditto, 


Lakes and tanks in Hamlipur 
District. 

Ditto. 

Irrigation Development Division'' 

State Tube Wells (by groups) , . 

XVII A. (1) Produo- 

(East). 


tive. 

Ramganga Canal 

Ditto, 


Bijnor Canals 

Ditto 

irrigation Development Division 
(West), 

State Tube Wells (by groups) . . 

Ditto. 

Meerut Construction Division 

Danrala Sugar Cane Tramway 

Ditto. 

Survey and Construction Division 

Fyzabad Electricity and Gogra 

Ditto. 

Fyzabad. 

pumping scheme, 

XVIII A. (I) Produc- 
tive. 

Experimental State Tube Wells 

Irrigation Development Division 
Budaun. 

State Tube Wells 

Ditto. 


INDEX. 


Subject. 

Page, 

Para. 

Clause 

or 

appendix. 

Abstract Bill — 

Not to be cashed except on certificate of submission 
of detail bill IVToney drawn on — if not disbursed 
during month, should be refunded and redrawn 

42 

62 


Advances — 

Revenue — echedules and vouchers for 

For tour charges — amount and adjustment of — 

To tenants on Government estates — how treated in ac- 
counts 

Remission of — under Acts XIX of 1883 and XII of 1884 
In oases of transfer . . 

Payment of — ^for proceeding to Antirabic centres 

To meet contingent charges at the centres of examma- 
tions . 

ItosS'huildmg 

, jjKefund of undishursed balance of tahavi — ^how aeconnt- 
ed for 

Emergent — made to Military Officers 

Drawing officers of the Education Department for advan- 
ces of pay and T, A. . • - • - _ 

— of pay may be drawn in India by Dejmty Director 
of Arobfisology 

55 
57 

56 
36 

57 
38 

59 

61 

55 

157 

CO 

149 

87 
92 

89 

90 

91 

94 

95 

96 

88 
205 

nsA 

190A 


Advice List — 

Method of closing — ^for despatch 

143 

168 


Agreement with Treasury — See Plus and Minus Memorandum 
Alteration of pay 

24 

31 


Ancestral Lands — 

Sale proceeds of — to be aho^vn in Bevenue deposit 


106 


Arms Act (XI of 1878)— 

Cash receipt under — 

7 

6 


Assistant Surgeons— 

Contribution for salaries of — 

'83 

124 


Authority — 

— direct on Delhi Treasury 

Banderols — Accounting procedure . . 

149 

52 

10OE 

81A 


BUls— 

Issue of 

— Creditable to Government 

143 

144 

167 

171 


Blank Margins— j x ..i, . 

Procedure of leaving— in letters adOicsseclto the Ac- 
count office 

I4C 

178 


Banks Drafts — 
lesae on Colombo 

121 

lo2A 


ITor measengors — admissible at Allahabad and hill stations 

44' 

70 

(d) 




2 


IKDEX. 


Subject. 

Pago. 

1 

Para. 

Clause 

or 

appendix. 

Book-binding— 

Charges for — inadmissible in office to which book binder 
is attached 

U 

70 

(ii) 

Book Depot — See Government Book Depot. 

Canal Revenue- 
Refunds of — authority for 

See also Occupiers’ Rates ‘Owners’ Rate 

Cash Chest — Departmental-# 

Civil Court Nazir . .^/ 

48 

7.') 


2 


1 

Co-operative credit soeietv 

2 


3 

Post offices 

2 


1 

Other department 

2 

2 

1 * 2 

■Cash orders — 

Methods of accounting of payment of — made at a wrong 
t.alisil 

142 

165 


Tahaili — 

138 

164 


Payment of lapsed — . . . . 

142 

166 


Cemetary endowments— 

Receipts of— 

8 

7 


Chalans— Use of— See Grants of Receipts, etc. — 

Central department charges of — how shown in the month- 
ly accoirats . . ... 

147—149 

184 to 190 


See also Geological and Northern India Salt department 

■Cheque— Sec Military department ; Public Works Depart- 
ment — 

Identifloation of payee in case of — . . 

98 

136 

1 

— forms — 

83 

121 


Numhering of — . , 

10 

14 


Veriiicatioii of cheque receipt hooka 

IB 

17 


Civil Court Chalans — See Grants of Receipts, etc. 

Civil Court Deposits — 

Agreement lioLween Tieadurv and Judicial Officere’ figures 

81 

119 


Kethods of and rules for accounting for — 

80 

117 


Classiflcalion— 

Of Revenue 

101 

139 

App. H. 

Of expenditure . 

101 

139 

App. 1. 

Money tendered not to be refused merely on twicounb of 
ignorance of — 

101 

J39 

2 

Receipts relating to states — undei direct management . 

101 

139 

(0) 

Records of District Board receipts . . 

101 

139 

(f) 

Of deposits 

71 

104A 

Clearance Reglrter ol Deposits— 

Rules for preparation of — 

78 

112 


Collector- Reo Contingent Registrar ; District Officer. 
■Compensation— 

For land — payments for — how supported 

50 

80 


For land taken up for military purpose. Authority for 
payment for — 

167 

208 j 



IBDEX. 


S 


Subject. 



<|(mtingent Expenditure— 

V •' Debitabla to Provincial allotment— How drawn 
Chargee oUior thou — 

Fixed — 

Countersigning authority for varioua kinds of— 
Monthly bills of — 

Date prcacribed for despatch of— by Bisbuiang Officer 

~ ; I - — -by Controlling Officers 

invoicG to ftcoompany — . . 

Prompt Hiihmisaion of — how enforced 
Dotaila required in — 

Vouchers retained by Controlling Officer fov^when des 
troyed 

^by Oiahnraing Officer — ^wbon destroyed 
Sundry rulinga . . 

Countersignature of— when unueeeasary 
Regulated by Ranctioned scale 
Olaaaifioation of — 

See Abstract Bill ; Blankets ; Bookbinding ; Contract Con- 
tingencies ; Diet-money ; Liveries. 

, ^ft'iraot Contingencies — 

System of — and offices to which applied 
Heads of expenditure 

To bo drawn on separate blDa and in detail . . 
Contributions— 

For Assistant Surgeons employed by Local Funds 
Towaida Provident Fund of teachers 
Controlling OOIoer — 

Strict eontiol of — required to ensure prompt Bubmission 
of detailed bills 

Provincial — special procedure sanctioned for check of 
oontiugeiit expenditure by — 

Correction o( Accounts— 

Procedure for efleoting, and general rules regeiding — 
Method of correctioua of Jigures 

Countersignature— See ControUlng Officer. 

Country Stationery- 
Chargee for — how shown in aooounta 

Court-tees — 

Refund of — See stamps. 

Conveyance hire of messengers 

Deaths— See European Government Servants : European 
Pensioners. 

Deposits — 

Description of — in Receipt Registers 
Repayment orders — rules for issue and custody of — . 
Repayment orders — vernacular signature on— to he 
transliterated. 

Currency of — 

Rules regarding lapses 
Attention of deposit accounts 


ige. 

Paia. 

41 

60 

54 

88 

41 

61 

42 

62 

42 

82 

43 

06 

43 

00 

43 

02 

43 

63 

43 

67 

44 

70 

44 

70 

42 

04 

46 

71 

46 

oS 

41 

59 

41 

59 

41 

59 

83 

124 

54 

86A 

42 

62 

43 

65 

112 

144 

11 

15 

41 

59 

40 

57 

72 

107 

73 

108 &100 

78 

111 

79 

110 

SO 

116 

79 

114 


Clause 

or 

appendix. 


1 

2 


App. B. 
App. E. 


(b) Note. 




Deposits— contd. 


vincial revenues 

70 

104 

Lapsed deposits to be deducted from memo. 

SO 

116 

Ci"^ Court — Sub-ledger kept at sub-treasuries 

80 

117 

Balances — Record of — 

79 

113 

See also Civil Court Deposits ; Sale Proceeds. 



Revenue deposit ... 

136 

103 

Personal deposit . . 

136 

163 

Classification of aSs CeiitiaJ or Provincial 

71 

104A 


Deputy Commissioner.— See Collector ; Diet-money ; District 
Ofllcer. 

Despatch- 

Of Bchecliilea and vauchera relating to Militavy Atlviaer, 
Sappers and iVfjnera, Indian Statea to A. G. C, E 

Detailed Billo.— See Contingent Expenditure. 

Diet— 

pf patients in hoapitale and asylums 

rfet-money— 

f To witnesses for attending Criminal Courts . 

Discount- 

On stamps — Voucher in support of charges — 
Dispensaries- 

List of those olasaed under Excluded Local tfunda 
See Excluded Local Funds. 

District Board— 

Sulca for accuracy in the ttceounts of 
See Local Funds. 

District Ofllcer— 

^.✓^utiea and responsibiiities of— m respect of manaeement 


lo!) 

314B 

46 

71 

44 

70 

63 

82 

85 

128 

83 

122 


"Dratt on Anglaiid 


-How ohtained 


Duplicate Copies— 

Of annual stateinont of lapsed deposits not required . . 


plicate Receipts.- See under grant oi Receipts^ etc.— 
/Emergent advance.s 

Emigiants— 

Heirs of — Remittance by tahaili cash orders when to be 
/made 


pnSorsement on bliis and on cheques , 



INDEX. 


5 


Subjoot. 


Errors— Soo Correotton of Accounts. 

Establishments— 

Pay of extra and temporary — ^liow to lie drawn 
Sections of — how fixed for pay bills 
Annual return of — 

Ifntnve of aervico (ponaionahle or not) to be noted in ser- 
vioo-bool; 

Ptopnration pay liilla 

heave atatemonta of— how to bo prepared , 
Application for new — 

Etstahllshment Bills- 
Supplementary — how drawn 

Excluded Local Funds — 

Dieponsary funds included under — 

Expend lluro — 

Honda of — 

Various rules regarding the mode of vouching for — 

Fees — iSee School Pees — 

Sottloinont Amina — payment of — 

Pees for marriage — 

Burial fees 

Ropiatratiou feo of aoconntants 
Pine — 

Imposed in one and realised in nnotlier district 
Preparation of voucher for refund of — 

.statoinanla ate not to be sort to accounts ofiSce . . 

Fixed contingent charges , 

Forest Department — 

Eevenuo — to be shown by items in monthly schedule 
Bomittance of revenue by postal money-ortler 

Forms— 

Indent for — how and when submitted 

List of standard forms 

Of caab order and payment oi ders . . 

Of E. T. B and cheques 

Fund Deduction — See Subscription- 
Gazetted Onicers — 

^Uls for salary and allowance of — ^when about to retire or 
> to proceed on furlough . . 

Drawing of part of pay of — at the capital town of 

the provinces or at Cawnpore 

General Provident Fund- Rules of- . . 

Geological Survey- 
Payment to offieera of — how olassified 

Government Book Depot — 

how advised by Treasury Officer 


Page, . Para. 


35 

! 

45 

2S 

41 

28 

42 

36 

48 

30 

44 

30 

44 

36 

43 

36 

47 

85 

128 

101 

1 

130 

35 

46 

S 

7A 

S 

7A 

119 

149A 

15 

IS 

15 

IS 

15 

IS 

41 

61 

150 

192 

150 

191 

145 

173 

142 

16GA 

144 

171A 

2B 

39 

26 

40 

B8 

130 

148 

1S7 

1 

1 


Olause 

or 

appendix. 


App. A. 


App, T. 


1 

2 


1 

2& 3 


App. K. 


2 


> 
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INDEX. 


Subject. 

Page. 

Para. 

Clause 

or 

appendix. 

Government Buildings— See Rent. 

Government Colleges — See School Fees. 

Government Press — 

Eemittanee — bow made 




—bow advised by Treasury Officer 

Government Servants — See European Government Servants. 

1 

1 

2 

Grant of Receipts and use of Chalans — 




Cases m which no receipts to be granted 

3 

3 

l&S 

Duplicate receipts gi’anted 

3 

3 

2 to 5 

Signature on cbalaxia by lemitter 

3 

3 

7 

Civil Court chalana may be signed by Civil Court Amina 
Propuetors of land and tbeir autliorised agents may sign 

3 

3 

11 

chalans 

Treasury officers to accept ckalans of Forest remittances 

3 

3 

12 

without countersignature 

3 

3 

13 

Receipts granted by the treasury to bo signed in full . . 
Honey deposited into tlie Lucknow treasury in payment 

3 

3 

U 

of claim by certain Government official 

3 

3 

16 

Income-tax paid into treasury by postal money order 

HUl Stations— Sec Blankets ; Liveries. 

Holidays— 

Wot to be allowed to interfei'a with punctual despatoli of 

3 

3 

16 

accounts — 

114 

146 

3 

Closing of treasuries on other than revenue gazetted — 

See Regimental Paymasters. 

Hongkong Police Pensioners.- See Pensioners. 

115 

146 


Hongkong Regiments— 




Family remittances of — . . 

153 

212 


Hospital Assistants — 




Pay of — to bs dram on separate bills 

Copies of orders of transfer, etc. — ^to bo sent to Accomi- 




tant-Gcnoral . . 

23 

25 


Hyderabad Contingent— 




Pensioners — Re-omployment of — . . 

133 

156 


Income-tax— 




deduction how oliarged m accounts 

22 

23 


Annual return of — 

Abatement of income-tax inadmiHsiblo on intoroat on 

21 

22 

Notes 2 & 

3. 

General Provident Fund advance 

21 

22 

2 

Abatement on account of Life InsurancB 

Mods of realization from salaries of employees of Diatnot 

21 

22 

Note 2. 

Boaids (civil) 

22 

24 


Assessment of — on the value of ronl-freo quarter’s 

21 

22 

8 

Intimation — 




of credits to mibtary units 

122 

& 1611 

162C 

214A 



INDEX. 


r 


Subjaot. 

Page. 

Para. 

Clause 

or 

appendix. 

1 

Invoice.— See Contingent Expenditure. 




Irrigation Receipts — See Canal Revenue. 




Jail DeMrtment— 

EBt^blisliment bills — drawn 

30 

44 

(e) 

^ JplMDg time— 

*' List of term of — admissible to Bombay and Calcutta 
bead quarters station 

/' 

journeys. 

/ Performed by motor car and motor cycle 

146 

S5 

180 

38 

App. M. 

Lan^olrnpensatlon — ' 

JPfocedtire in regard to payments for — 

Military puiqjoaea 

50 

157 

80 

206 


land Revenue. 

— ^of one ciiatriot may bo credited in another district 
■ffitlun tile province 

7 

5 


Land Revenue Act (XIX of 1873)— 

Receipts and olmrges— how shown m Accounts 

103 

139 

(C) 

■^Land Revenue Money Orders — 

Procedure in regard to— . . 

6 

4 


i^ent due for Government building to be noted in — 

1 ' 

163 

19G 


India Office — not to bo acted on by Treasury Officer . . 

23 

29 


Local Funds— 

Supply of ohociuo forma to — 

83 

121 


Leave- 

Out of India. First payment on return fiwn— to 
bo made on orders of Accountant-General only 

23 

29 


Liveries— , , . .,i 

Por mesaengors at hill stations— when admissible 

44 

70 

(0) 

Sen Excluded Local Funds. 




Malikana— ' 

Reccipl.a and charges— Treatment in accounts 

101 

139 

(a) 

Mateorologloal Observers— 

Payments to — . . 

US 

186 


■ Military Department— ^ . 

Riippliea coUeoted in tahsils for— to be remitted by 
moaiw of tahailli cash orders .. _ •• 

Supply of funds to Presidents of Comimttees for pnr- 

ebasmg horses for native cavalry regiments .. 

Ohequee and Remittance Transfer Receipts of— how 
Toeoi'detl in accounts .. ■■ 

Cliequcs fot’ ptiyment of salaries how to issue 

UO 

ise 

; 161 

j 13f 

1 164 

i 202 

1 20S 

) 204 

f 
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INDEX. 


Subject. 

Pago. 

Pam. 

Clause 

or 

appendix, 

Military Department— contd. 

Expenditure should be settled as incurred 

Enfacement orders on pay bilis 

Bills which show deductions on account of house-rent 
and family reinittanoea — not amount to bo charged in 
Tieaaury accounts 

I'amily remittcnoea of Hongkong regiments . . 

Duplicate receipts not to be granted for payments into 
Treasuries on account of — 

Kecoveriea of— how shown in accounts 

Hefund by ofScers of- 

See Compensation ; Family Certificates ; Military Pension- 
ers ; Begimental Payments. 

157 

168 

168 

168 

166 

1GB 

166 

207 

210 

210 

212 

201 

201 

201 

Note. 

m 

(a) 

(c) 

Military Payment— 

At Ceylon — how made 

169 

214 


Military Pensioners— 

Procedure to be observed in paying native — 

130 

163 

(i) 

Monthly Accounts — 

Punctual despatch of — 

For Mnrcli — Siieoial importance of punctual despatch 
of — . . 

Preporation of — 

114 

116 

112 

146 

145 

143 


Monthly Bills.— See Contingent Expenditure, 




Mutiny Pensions— 

/To females — lapse on marriage 

127 

163 

is)_ 

^aiir’s cash box 

2 

2 


Nazul — 

Government share of — income 


126 


New Ferry Scheme- 

Procedure of olassifloation of rocoiiita and chargee 

84 

123 

2 

Non-gazetted onicers. 

Correspondence regarding pay and promotion of how 
conducted 

39 

60 


Northern India Salt Department- 
Particulars to be given in schedule of — 

Miscellaneous revenue of — to be detailed 

Clasaiiioalion of salt receipts 

See also Central Departments — 

147 

186 


Occupiers’ Rate — 

Recovery of — and treatment of — ^in Treasury aecounts 
Charges for colloctioil of — where and how debited 

162 

100 


Olllcial covers— 

Pranking of — Legibility required in — 

146 

170 


Opium- 

Sale of— to District Board dispensaries 

103 

130 

(b) 



PMlocks— 

_^/Tor Treasury to be obtained from Commissioner of the 
division 

Pass books— Parlioulora to he recorded m Court of 
Wards 

Patwaris— See Village Accountants— 

Establishment bill of — 

Pay- 

Alteration of— . . 

Goiinteisignature on — pay bills of Deputy Inapoctor of 
Sohools 

Pay of Veterinary Inspector and his peon at Koldwaia 
^ Math at Lucknow 

Payment into Treasury- 
School and Collef!e fees 
Goyernment Press and Book Depot receipts 
Ueoeipt of stationery, etc., supplied to State Railway . . 

Payment Orders— 

Repetition of accounts of— Discontinuance by T. 0. on 
cheques, etc. . . . . . . • • • • 

to Banka 

By collectors under Treasury order No. 33 . . • . 

'PcMiofi— 

"Applications — marks of identification in — 

Contribution for — ^in case of extra, police . . . • i 

Verification of service for — 

Delay^ the resubmiaaion of pension papers by head.s 
of offices . . . . • - • • ■ 

To inferior servants — shown as super annoation allow- 
ances 

Payments — Record of — in Bank’s Daily State 
Report on non-drawal of — 

Payment by money order . . 

Paym ept a t sub-treasuries 


DS 137 

119 161 

27 40A 


123 153 

133 168 

1-134 159tolB0 


123 153 

124 154 

132 153a 


Pensioners— 

/Correct addi'ess of— . . ■ • • • ■ ■ 

Collection of rules regarding identification and iiayment 
of— . . - ■ • • • • 

Receipts of — to indicate number of P. P- 0 . . 

To draw pension in district in which they remdo 
Monthly report of casualties among — 

Annual return of mortality of pensioners 
Reemployment of — Rules for — 

See European Pensioner ; Military Pensioner ; Mutiny Pen- 
sions ; Hyderabad Contingent. 

Periodical Return — See Returns. 

Personal Ledger — i i , i „ i 

May bo opened without sanction for ancestral lands ab- 
taohed by order of Court and managed by CoUcctor . . 


10 


IMDEX. 


Subject. 

Page. 

Para. 

Clause 

or 

appendix. 

Personal ledger— 

Conaolidatecl Pund for attached estates 

Annulled estates 

Procedure for ojioning of — under new construction 

Klfi 

162A 

(h) 

1 

Pii?riras — 

Sale of tickets to— on behalf of Mews. Thomas Cook 

and Son 

71 

10.3 


wtfs and Minus Memo.— 

/ Stamps issued without paynieiit, how debited in — 

.71 

1 

31 


Stamps spoiled before issue, how debited in — 

51 

81 


Value of wator-marlcecl paper issued to record-room I 
how shown iu — 

61 

81 


Par deposit transactions to bo submitted separately . . 

HI 

119 


Of Bandcrola 

52 

8U 


Polio® — 

Establialmiont bills — how drawn 

32 

44 

(I) 

Extra — SCO Pension. 

Gnarcla— See Ramlttanoe o( Treasure. 

Deputed to Pairs. — See Advances. 

P^lSe inspectors— 

i.j/Vay of— to be drawn on separate bills 

23 

25 

Post Cards— 

Official — not to bo used in corrospondenoo with tho Ac- 
count office 

U6 

177 


Postal Insurance Fund- 

Names of members — in Inferior eervioo to bo apeoifled . . 

87 

129 


Post-office — ^letters of crodita 

IGO 

216 


Payments of small refunds by money-order 

100 

216 


Post office — 

— RemiHance to Banks ot banking 

Treasuries without intervention of treasury . . 

161 

210B 


Pre-audit ol old claims— 

Procedure of ckwving 

8 

0 


Premium on bills 

68 

103 


Press— See Government Press. 

Procedure— 

— of crediting telephone dues 

121 

162B 


rfocess Fees— 

' ' ^ Refund of — See Stamps. 

Proper'Disoharge— 

Ii/case of payments by Bank 

110 

150 


FuWio Conveyance— 

--■^md of — to be stated in certificate required when actual 
esponses ai'e charged 

.38 

61 




INDEX. 
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Suljjact. 


Clause 

or 

appendix. 


Public Works Department— 

Ghefiuea of varioua officera of— to be caiefuUv diating- 
uished 

Paes-booka of — to be returned mtliout delay 
Cbeques of — lioiy endorsed when forwarded — ■ 

For credit by transfer — . . 

For issue of Eemittaiice Transfer Receipts 
Receipts for revenue other than that of— note to I 
given to Public Works Officer 
Payment on — cheques 
See Canal Revenue. 

Public Works Receipts — daaailication of — ^in the Trees 
ury Schedule 
Rates and Taxes— 

How drawn and vouched for 

Receipts — 

under the Arme Act 

Account of cemetry endoivmenta 

on account of stationery central 

of registration fees . . 

^for money orders tendered with treasury certifi- 
cates or cheques m heu of cash . . 

Consolidated 

Helunds— 

Vouchers for — to be m preactihed form 
Of process-fees to be shown in Refunds Schedules 
Provincial allotments for — 

Of Canal Revenue 

Of fees credited in connexioii with United Provinces 
Steam Boilers Act fll of 1916 
Of Land Revenue 
Of Value of spoilt stomps . . 

Payment by postal money order of — Revenue or depo- 
sits not exceeding Es. 100 
Of incometax 


Regimental Payments — 

Notice of closmg of Treasury for holidoje to he given 
to — . . 

Registration Department- 

Establishment charges of~how drawn and paid 

Registration Fees— 

How remitted and paid . , 

Remittance of Land Revenue and cesses 
Remittance hooks (vernacular) of ziladars 


J{emittanoe,of Treasure— 

V/ — j'>*^w ith district, how dealt with — 

R^ttance Transfer Receipts — 

^.Jassued under Comptroller-General’s authority 

For diet-money to witness in revenne and rent cases 
on beholf of society for and to discharged pri- 
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INDEX. 


SubjoGt. 

Page. 

Para. 

Clause 

or 

appendix. 

Remittance Transfe Beceipts—contd. 

Contingent expenditure of Government Socretoriat 

U 

97 

(b) (3) 

Maintenance of famine Oiphana ‘ . 

Cost of European medicines for District Board dis- 
pensaries 

Issue of not admisBable for game fee fund in 

Bohool 

67 

08 

cieditablB to Government . . 

On Sambhar Tieaanry 

144 

07 

171 

99 


Eot land revenue from defaultora . . 

67 

101 


Creditable to Government. Rules regaj.*ding— 

144 

171 


See Advice Lists , Military Department ; Pubiic Works 
Department. 

Bemiaaion of advances . . . , . . 

SO 

90 


Not permissible for ramittanoc of amounts ottaohed by 
courts of law , . . . . . . . . . 

07 

08A 


Demount Committees — 

Supply of funds for purohaso of borsee to Presidents 
of — . . 

166 

202 


Repayments— 

Of prooess-fee to bo shown in list of payments 

46 

77 


Rent— 

Office and ground — Procedure of payment . . 

44 

70 

(I) 

Of Government buildings — how recovered and oredibsd 

10 & 162 

10 & 109 

Requisition tor Service Stamps— See Grant of Receipts, etc. 

Retrenchment Orders— 

Prompt oomplianoa of— . . . . , . . 

146 

172 

1 

Returns— 

List of prescribed — 

140 

179 

App. L. 

Revenue- 
Heads of— 

101 

139 

App. H. 

Revenue Advances.— See Advances. 

Revenue Returns— 

Correction of aooounta— how indicated in — by Treasury 
Officer when certifying . . 

112 

144 


Rewards— 

la Opium oaees- — how to be drawa ... 

63 

84 

1 

In Excise oases — ditto 

63 

84 

To police men m opium, exoiao and gambling ooaee 

53 

84 

8 

Sadabarat Fund — 

Overdrawal — when permitted 

86 

127 


Sale Proceeds — 

Of ancestral land— how dealt with in Deposit Bogislor 

72 

lOfl 


Of old stores and materials 

Of stamp boxes . . 

103 


(1) 

;i 

Of trees, fruits or grass in oilQco compouiidB . . 

Of grass in cemetriea and church compound . . 

"a 

7A 





INDEX. 
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Clause 

Subject. 

Page. 

Para. 

or 



appendix. 

Balt— 

I' 



ClaBeiii cation of receipta . . 

Sale of — See Cuireney Hotes 

li7 

135 


See also Northern Ibflia Salt Department— . . 

Schedule of — ^pension payment 

116 

147 


School Fees— 




Certificate of credit of— to accompany Salary Bills 

1 

1 

1 

Service Books — 




Nature of service to be noted in — . . 

36 

48 


Supply of— by Government Press . - 

146 

183 


Service Funds — 




Postal Insurance Fund 

S7 

129 


Signatures — 




lUegibrlity of Treasury Officers’ — . . 

98 

133 


Circulations of specimen — of Treasury Officcra’ 

144 

170 


Stamp duty— 




On cheque, etc. 

9 

10 & n 


Stamp— 




Kefund of— by order of court.— RnJes regardinc— 

48 

76 


Purchase of— from deposits. — Procedure of accounting 
Issued without payment — See Plus and Minus Memo. 

81 

118 


Spoiled before issue.— See Plus and Minus Memo. 

Spoiled after issue. — ^Refund value of — ^bow vouched for* 

49 

78 


Monthly report to Account office of 




memoranda submitt^ to conainisaioner 

49 

78 


Sale-proceeds of — how shown in Banks Daily State 

118 

149 


Sale of Service Postage — at sub-treasury 

101 

138 

9 Note 2, 

Sub-Treasury- 

1 



Payment from — should be ordered through headquarters 

1 



treasury 

109 

142 


when — should be made without orders 

109 

142 


from headquarters treasury 

138 

164 

2 

when and how — may be made by cash order 

1.39 

164 

7 

Cash orders in exchange for cash . . 




pay and travelling allowanre when to be 

139 

164 

9 

remitted by . . 

140 

164 

9 

contingencies when remitted bv 

108 

140 


Transactions — Monthly consolidated sheet unnecessarv 
Remittances of cash from — 

Bills payable at Chamoli and Lansdowne — ^passed by S. 

112 

142A 


T. 0. Panri 




Subscriptions— 




Under Military Fund — Details of — 

To the Indian Civil Service Family Pension Fund 

19 

21 


Supplies— 




Collected in tahsils for Militaiy Department to he paid 

140 

164 

9 

by tahsil cash order 




Supply Bills — 

63 

97 

(a) 

I^ue of — 
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Subject. 

Page. 

Para. 

CSlaufie 

or 

appendix. 

Treasury Records— 

R-oles regarding deatraotion of — 

146 

181 

App. N. 

Treasury Accounts— 

To be sent in separate ooTera 

114 

145 


Verification of Service, — See Pension. 

Verification of receipts and disbursments ot the Registration 
Department 

14 

16A 


Vernacular Singatures. — See Translation, etc. 

Viceroy.— See Telegrams. 

Vouchers. — 

Tranalation of vernacular signatures to — 

10 

12 


For repayment of deposits^^ee Deposits 

78 

111 


Examination of Axithmetical calcnlation on — 

10 

13 


Deatruction of — by ControUing Officers 

10 

67 


in the case of contract contingencies 

Eor refunds. — See Refunds. 

Water rates for vrater supplied in cantonment 

163 

169 

{0 
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